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AJIMUHUCTPATUBHBINA PETJIAMEHT
NMPeA0CTABJICHUS TOCYIapPCTBEeHHOM yciayru «O0bsBjIeHne
HECOBEPIIEHHOJIETHET 0 MOJHOCTBIO 1€€CIOCOOHBIM
(3MaHcunanms) ¢ corjacusi 000UX poanTesieid, yCbIHOBUTeJIEH
WIH TOTNeYUuTeNsD)

1. O0mue moJ10KeHus

1.1. llpeameT peryinpoBaHus AAMUHUCTPATHBHOIO pPerjaMeHTa

AJIMUHUCTPATUBHBIA  PETJIaMEHT  MPEIAOCTaBJICHUS  TOCYJIapCTBEHHOM  yCIyru
«OO0BsBICHNE HECOBEPIIEHHOIETHETO MOJIHOCTHIO I€ECTIOCOOHBIM (SMAHCHUTIALINS) C COTJIACHS
0o00uX pOJUTENICH, YCHIHOBUTENIECH WJIM TMONECYUTENs» (nanee - AJIMUHUCTPATUBHBIN
pErJiaMeHT, FOCYIapCTBEHHAs YCIyra) YCTAaHABIMBAET CTAHAAPT U MOPSAIOK MPETOCTABICHHS
TEPPUTOPHUAIBLHBIMU OpraHamMu JlermapraMeHTa COMAIbHON 3aluThl HaceleHus1 FMIBaHOBCKOM
obnmactu (masee - TeppUTOpUATbHBIE OpraHbl COLMAIBHON  3alllUThl  HACEJICHUS)
rOCyJIapCTBEHHON YCIyTH, a TakXKe TOpSJ0K O00XKajdoBaHUS peHIeHUH U JCHCTBUI
(6e3meiicTBUS) OPraHoOB, MPEAOCTABIIAIONINX TOCYIAPCTBEHHYIO YCIYTY.

1.2. Kpyr 3asiBureJiei

B kauectBe 3asBuUTEnEd Ui NOJNYYEHHs TOCYINAPCTBEHHOM YCIYIM MOT'YT BBICTYIIATh
HECOBEPILCHHOJIETHUE TpakKJaHe, MPOKMBAIOIIME Ha Tepputopuu HBaHOBCKO# 00JacTw,
JOCTUTIIME IIECTHAAUATH JIeT, padoTaroume Mo TPYJOBOMY IOTOBOPY, B TOM YHCIE IO
KOHTPAKTYy, WJIH C COTJIACHsl POJAUTEIIEH, YCHIHOBUTEJIEW WM IMOIEYUTENS 3aHUMAIOIINECs
MPEANPUHUMATENIBCKOMN AEATEIbHOCTHIO.

1.3. TpeGoBanus Kk nopsAaAKy UHGOPMUPOBAHUS
0 MPeI0CTABJIEHHH IOCYyIaPpCTBEHHOM yCayru

1.3.1. Uudopmanus o npeaocTaBiIeHUN TOCYJaPCTBEHHON YCIYTH U YCIyrax, KOTOpbIE
ABIISIIOTCS HEOOXOAMMBIMU U OOSI3aTENIbHBIMHM JJIsi MPEIOCTABICHUS TOCYAapCTBEHHOM



YCIIYTH, PEOCTABIISIETCS TPAXKTaAHAM:

a) HEMOCPEICTBEHHO CICIHAINCTAMHA TEPPUTOPUATILHBIX OPTAaHOB COIMAIBHON 3aIUTHI
HacesneHus, JlemapraMmenTa mpu JWIHOM OOpPAIIeHUN TPaK/IaH;

0) ¢ UCITOJIB30BAHUEM CPEJICTB TIOYTOBOM, TE€IC(HOHHOMN CBSI3H, FJICKTPOHHOMN TOUTHI;

B) TOCPEACTBOM CpEACTB MaccoBOM uHpopmanmu, u3TaHUS HHPOPMAIIMOHHBIX
MarepuanoB (Opomrop, OyKIeTOB W T.I.), pa3MelieHUs Ha WHGOPMAIIMOHHBIX CTEHIAX
TEPPUTOPHATHHBIX OPTAHOB COITMATHLHOM 3aIUTHl HACETICHUS;

I') yTEM IIPOBEJICHUS BCTPEY C HACEJICHHEM (CXO0JI0B IpaXKaH);

1) TyTeM pa3MelnieHus: B MHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX OOIIero
MOJIb30BaHMWS, B TOM 4YHClIe Ha caite JlemaprameHta (wWww.szn.ivanovoobl.ru), B
denepanbHON  rocymapcTBeHHOHM — MHpopmanmoHHOW  cucteme  "Egunbiii  mopTan
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkiui)" (www.gosuslugi.ru) (mamee -
[TopTan ycmyr).

1.3.2. Ha caiite JlenapramMeHTa pa3MeIaloTCs CIECIYIONINE JOKYMEHTBI U HH(POPMaLIHS:

a) TIOJITHO€ HANMEHOBAHKE M TTOYTOBBIE aJpeca TEPPUTOPHATBHBIX OPTaHOB COMATBHON
3aIUTHl HACCIICHHUS,

0) HOMepa Tene(OHOB CTPYKTYPHBIX MOJpa3AeiIeHUl TEPPUTOPUATBHBIX OPraHoOB
COIIMAJIbHOM 3allUThl HACCJICHUS,

B) peXuM pPabOThl TEPPUTOPUATHLHBIX OPTraHOB COIMATBLHOW 3allUThl HACEICHUS,
JlermapraMeHTa;

') TEKCT AJIMUHUCTPATUBHOTO PErJIaMEHTa C MIPUIIOKEHUSIMU.

1.3.3. Ha uaopManimoHHBIX CTEHAaX, B MaMsATKaX, pa3MeIIaeMbIX B CBOOOTHOM JIOCTYIIE
JUISI TIOCETHTENIed B TIOMEHICHUSX TEPPUTOPUATBHBIX OPraHOB COIMAIBHOW 3allluThI
HaceJICHUs!, OTpaXkaeTcs clieayromias nHhopMaIus:

a) W3BICYCHHUS U3 3aKOHOJATEIBHBIX W WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
coJiep KaliuX HOPMBI, PETYJIUPYIOIIHE AeATEILHOCTH MO0 OKA3aHUIO TOCYIAPCTBEHHOM YCIIyTH;

0) U3BJICUCHUSI M3 TEKCTA AIMUHUCTPATUBHOTO PETIaMeHTa C MPUI0KCHUSIMH,

B) TIEPEUCHb TOKYMEHTOB, HEOOXOMWMBIX I TPEIOCTaBICHHUS TOCYIapCTBECHHOU
YCIyTH;

r) oOpa3upl odOopMIEHUS JOKYMEHTOB, HEOOXOAUMBIX JUIsi MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

1) cCXeMa pa3MeIeHUs CIIESIUATUCTOB M PEXKUM IIpHeMa MU TPaKIaH,

€) CBEICHHS O CpOKax TNPENOCTaBICHUS TOCYIapCTBEHHOW YCIyTd B IIEJIOM U
MaKCUMAaJIbHBIX CPOKAX BBITIOJHEHUS OTJEIHHBIX aIMUHUCTPATUBHBIX MPOIEAYP, B TOM YHCIIC
BPEMEHU HAXOXKJECHUS B oUepeu (0KUIaHMs ), BPeMEHH MprueMa JOKyMEHTOB | T.11.;

) TOPSJOK TOJNYYEeHHsS] KOHCYJbTAllMHA IO BOMpPOCaM TMOJYYCHHUS TOCYAapCTBEHHOU
YCIIYTH B TEPPUTOPUATILHBIX OpTraHax COIUATBLHOM 3aIUThl HACETICHUS;

3) TOpPSAIOK  OOKAJIOBaHWS  DEIICHUM, JOeWcTBUM  (Oe3medcTBUs)  oprasa,
MPEJAOCTABIISAIONIETO  TOCYJIapCTBEHHYIO  YCAYry,  JOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEA0CTABIISAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, JIM0O TOCYIAPCTBEHHOIO CITYKAIIETO.

NupopmarmoHHbie CTEHIBI JTOJDKHBI OBITH XOPOIIO OCBEHICHBI, a MpPEICTaBIICHHAS
nH(bOpMaIUs CTPYKTYPUPOBaHA HA TEMATHUCCKYIO U OPTaHU3AIMOHHYIO.

TexcTbl MHGPOPMALIMOHHBIX MAaTEPUAJIOB MEYaTaIOTCs YAOOHBIM I YTEHUsl MpUdTOoM,
0e3 ucnpaBlieHU, HanboJee BaXKHbIE MECTA BBIJEISIOTCS MOy KUPHBIM HauepTaHUEM JINOO
O TYEPKUBAIOTCSI.



1.3.4. V3meHeHus B HMHQOpPMAIHMIO O TMOPSAKE MNPEJOCTABICHHUS TOCYAapCTBEHHOU
YCIIyTH, Pa3MEIICHHYIO B COOTBETCTBUM C IMMYHKTOM 1.3.3 AIMHUHUCTPATUBHOIO PETJIAMEHTA,
JOJKHBI CBOEBPEMEHHO, HE MO3/IHEE 3 JHEHN CO JHS U3MEHEHMsI, BHOCUTHCS CIIEHUATUCTaMHU,
OTBETCTBEHHBIMU 32 €€ OOHOBJICHUE.

1.3.5. Ilonyuenue 3asgBUTENEM CBEICHHM O XOJAE IMPEAOCTABICHUs T'OCYIapCTBEHHOU
yCIyra cmnoco0aMmu, TMpeayCMOTpPEHHbIMU mnoanyHktamu "a", "O0" mnynkra 1.3.1
AJIMUHHCTPAaTUBHOIO  PErJIaMEHTa, OCYIIECTBISIETCA B  MOPSJAKE, YCTAaHOBJIEHHOM
noapasiesioM 3.2 AIMUHUCTPATUBHOTO PErjIaMeHTa.

1.3.6. CBenenus o rpaduke (pexxume) paboThl TEPPUTOPUATIBHBIX OPTaHOB COLIMAIBHON
3alllUThI HaceneHus, JlernapraMmenTa cooomarTes no reaedoHaM, a Takke pazMeniaoTcs Ha
BbIBECKAX IMPH BXO/IE B 3/laHKE, HA UH(OPMAITMOHHBIX CTCH/IaX.

1.3.7. Ha Iloptane yciyr pazMemaroTcs cieayromias nHpopMaius U T0KyMEHTHI:

a) HCYEPIBIBAIOLIMI MEepeYeHb JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTaBICHUS
roCyJIapCTBEHHOM ycliyru, TpeOoBaHUsI K O(POPMIICHUIO yYKa3aHHBIX JOKYMEHTOB, a TaKXe
MEPEUYCHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPAaBE MPEAOCTABUTh IO COOCTBEHHOMN
WHUIINATHBE,

0) KpyT 3asiBUTENEH;

B) CPOK MPEIOCTABJICHHS ITOCYTapCTBEHHOMN YCIYTH;

I') pe3yibTaThl MPEIOCTABIECHUS TOCYIAPCTBEHHON YCIYTH, MOPSIOK MPEAOCTABICHUS
JOKYMEHTA, SBJISIIOLIErOCs PE3YIbTaTOM MPEAOCTABICHUS TOCYTAPCTBEHHOMN YCIYTH;

1) UCYEpHBIBAIOIIMNA NEpeYeHb OCHOBAHMW MJIi NPUOCTAHOBJIEHHS WM OTKaza B
IIPENOCTABICHNN TOCYAAPCTBEHHON YCIIYTH;

€) CBEJICHUS O MpaBe 3asBUTEIIA HA TOCyIe0HOe (BHECYIe0HOE) 00XKaTOBaHNEe JEeHCTBUN
(Oe3nelicTBUsI) W pelIEHUM, NPUHATHIX (OCYLIECTBISEMbIX) B XOJ€ IPEAOCTaBICHUS
roCy1apCTBEHHOM YCIYTH;

k) (GopMbl  3asBieHMA  (YBEJOMJICHMM, COOOIIEHUH), HCMHOJIb3yeMble TpHU
MPEI0CTABICHNUN TOCYAAPCTBEHHOU YCIIYyTH;

3) OJIaHK 3asBJICHUS IS 3aTIOJTHEHUS.

1.3.8. Hoctyn k wuH(poOpMauuMM O TMPEJOCTABICHUH TOCYJAPCTBEHHON YCIyTH
oCylIeCTBIsIeTCsl 0€3 BBIIIOJIHEHMS 3asBUTEIEM KaKUX-TM00 TpeOoBaHUM, B TOM 4YHciie 0e3
WCIIOJIB30BaHUsI TPOrPaMMHOr0 OO€CIEeUYeHHUsl, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKUE
CpelcTBa 3asiBUTENsS] TPeOyeT 3aKIIOYEHHUs JHMIEH3MOHHOTO WJIM WHOTO COIJIAIIEHUS C
npaBoobagaTesIeM NPOrpaMMHOTO OOecTieueH s, MpeayCMaTPUBAIOIIET0 B3UMaHHUe IJIaThl,
PETHCTPALIMIO WM ABTOPHU3ALMIO 3asIBUTEIS WIIM IPEIOCTABIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.9. Undopmanusi 0 MmpenocTaBICHUU TOCYIapCTBEHHOW YCIYTH MpPEaOCTaBIIsSETCS
OecriaTHo.

2. CtaHaapT npeaocTaBJaeHUs rOCYy1apCTBEHHOMN yCIyIH

2.1. HaumeHoBaHue roCy1apCTBEHHOM yCJIyI'H

OObsiBJICHUE HECOBEPIIEHHOJIETHETO TMOJHOCTHIO [I€eCITOCOOHBIM (SMAHCHITANHS) C
corjacusi 000uX poauTeneH, yChIHOBUTENEH UM OTeUnTETIS.

2.2. HamMeHOBaHME OPraHOB M YUYPesKIeHMH,
NPeI0CTABIAIONIUX TOCYAAPCTBEHHYIO YCJIYTY



2.2.1. TocCymapCTBEHHYH) YCIYyry MpPEJOCTaBIAOT TEPPUTOPUATIBHBIE  OPTaHBI
COLIMAJIbHOM 3AILUTHI HACEJICHMUS.

2.2.2. Ilpn npenocTaBieHUu TOCyTAPCTBEHHON YCIYTH 3asBUTENb B3aUMOJICHCTBYET C
TEPPUTOPUAIBHBIMU OPraHaAMU COLMAIIBHOW 3alllUThl HACEJICHUsS, YYacTBYIOIIUMHU B
MIPEI0CTABIEHUHN TOCYTAPCTBEHHON YCIIyTH.

2.23. Ilpu npegocTraBieHUH  TOCYHAPCTBEHHOW  YCIYTM  OCYIIECTBIISIETCS
B3aumojeiicteue ¢ ®HC Poccum B wactu npeacrtapieHus ceeaeuuii uz EI'PUILL

2.2.4. CrneuHaucThl, YYaCTBYIOIIME B MPEIOCTABICHUHN TOCY/IapCTBEHHON YCIYTH, HE
BIIpaBe TPeOOBATH OT 3aIBUTEIIS:

- OCYIIECTBIICHUS JCHUCTBUH, B TOM YKCII€ COTJIaCOBaHUM, HEOOXOAMMBIX JJIs OJIYYCHUS
roCyJapCTBEHHOM YCIYTH U CBSI3aHHBIX C OOpAIIeHHUEM B UHbBIE TOCYJapCTBEHHBIE OPTaHBbI,
OpraHbl MECTHOTO CaMOYNIpPaBJICHHUs, OPraHU3alluy, 3a UCKIIOYEHUEM IOJYyYECHUS YCIYT U
MOJYYEHHs] JOKYMEHTOB U UH(pOpMAIUU, IPEAOCTaBISEMbIX B PE3YyJIbTaTe MPETOCTABICHUS
TaKuX YCIyr, BKJIIOYEHHBIX B TE€pPEUYEHb YCIYTr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH U
00sI3aTeNIbHBIMM ~ JIJI1  TIPEJOCTABICHUS TOCYJIapCTBEHHOM  YCIYTH, YTBEPKJICHHBIN
[IpaButenscTBOM MIBaHOBCKOI 001acTH;

- TIpeACTaBIEHUS JOKYMEHTOB U MH(pOpMAIUU, OTCYTCTBUE U (WJIU) HEAOCTOBEPHOCTD
KOTOPBIX HE€ YKa3blBAIKCh TMpPU TEPBOHAYATIBLHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TIPEAOCTABJICHUSI TOCYJapCTBEHHON YCIIyru, JIMOO B MPEIOCTABICHUN
rOCyJIapCTBEHHOM YCIYTH, 32 UCKITIOUYEHHUEM CIICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHWUN HOPMATHBHBIX IMPABOBBIX AaKTOB, KacCaroOIIMXCS
MPENOCTABIECHUS TOCYAAPCTBEHHOW YCIYTH, MOCJE€ NMEPBOHAYAIBHON IMOJA4YU 3asBJICHHS O
MPENOCTaBIEHNUN FOCYIapCTBEHHOM YCIIyTH;

0) HasMuue OmMOOK B 3asBJICHUU O MPEIOCTABICHUU TOCYJAAPCTBEHHOW YCIYTH U
JTOKYMEHTAaX, OJAaHHBIX 3asBUTEJIEM MOCJIE IEPBOHAYAIILHOIO OTKa3a B PUEME JIOKYMEHTOB,
HEOOXOJIMMBIX ISl TPEAOCTABJICHUSI TOCYJApCTBEHHON YCIyru, JIMOO B MPEIOCTABICHUU
rOCyJJapCTBEHHOM YyCIYrM M HE BKIIOUYEHHBIX B TMPEJICTABICHHBIM paHee KOMILIEKT
JIOKYMEHTOB;

B) HCTEYEHUE CpOKa JCHUCTBUS JIOKYMEHTOB WM HW3MEHEHHWE HHGOpMalUU TOCIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl TMPEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTH, MO0 B MPEJOCTaBICHUN IOCYIapCTBEHHOMN YCIIyTH;

T') BBISIBJICHHE IOKYMEHTAIBHO MOATBEPKICHHOTO (DaKkTa (MPU3HAKOB) OIMMOOYHOTO WITH
MIPOTUBOIIPABHOTO NEeNUCTBUS (6e3meiicTBUS) JOJKHOCTHOTO auua oprasa,
MPEIOCTABIISIONIETO TOCYNAPCTBEHHYIO YCIYTy, TOCYIapCTBEHHOTO CITy’KaIlero, paboTHUKa
MHOTO()YHKITMOHAJILHOTO 1IEHTpa, PaOOTHUKA OpPTaHHU3aIlMU, TPETYCMOTPEHHOW YacThio 1.1
ctathu 16 @enepanbuoro 3akona 27.07.2010 N 210-®3 "O6 opranuzanuu npeoCTaBICHUSI
rOCYJJapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr', MpHU IMEPBOHAYAIILHOM OTKa3e B IpUeME
JIOKyMEHTOB, HEOOXOJUMBIX JUIS TPENOCTaBICHUS TOCYJIapCTBEHHON yCiIyrH, Ju00 B
MPEOCTaBJICHUN TOCYJIapCTBEHHON YCIyrM, O 4Ye€M B IMHUCHbMEHHOM BHJE 3a MOJAMHUCHIO
PYKOBOJIMTENSL OpraHa, MPeIOoCTaBISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, PYKOBOJIUTENS
MHOTO(YHKIITMOHAJILHOTO IIEHTpa MpH TEePBOHAYAJIBLHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUJIsl TPEJOCTABJICHUS] TOCYJAapCTBEHHOM yCIyrH, JHOO pPYKOBOIAUTEIS
OopraHu3alyu, IpeaycMoTpeHHou yacThio 1.1 ctateu 16 denepanbHoro 3akona 27.07.2010 N
210-®3 "O6 opraHu3anuM MPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr",
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YBEAOMJISIETCSI 3asIBUTEND, @ TAK)KE MMPUHOCATCS U3BUHEHUS 32 JJOCTABJICHHBIE HEYJ00CTBA;

- IPEJ0CTaBICHHUS HA OYMa)XHOM HOCHUTENE TOKYMEHTOB M MH(POPMAINH, HIEKTPOHHBIE
o0Opa3pl KOTOPBIX paHee OBLIM 3aBEPEHbl YCHIEHHOW KBaIM(DUIMPOBAHHON MOAMHCHIO
YIOJHOMOYEHHOTO JOJHKHOCTHOTO JIMIa MHOTO(YHKITMOHAJIBHOTO IIEHTPa B COOTBETCTBUU C
n. 7.2 yactu 1 cr. 16 ®@enepanbuoro 3akona ot 27.07.2010 N 210-®3 "O06 opranuzanuu
MPEIOCTABIICHUSI TOCYIapPCTBEHHBIX U MYHMIIMIIAJIBHBIX YCAYT", 3a UCKIIOYCHUEM CITy4acs,
€CJId HaHECEHHE OTMETOK Ha TaKHe OKYMEHTHI JIMOO MX U3BATUE SBISETCS HEOOXOAUMBIM
yCJIOBHEM IPEIOCTABICHUS FOCY1apCTBEHHON UM MYHUIIUIIAIbHOHN YCIYTH, ¥ UHBIX CIIy4aes,
YCTaHOBJICHHBIX (hefepaibHBIMU 3aKOHAMH.

2.3. Onucanue pe3yjbTaTa NpPeA0CTABJICHUS
rocyAapCTBEHHOM YCJIyI'H

Pe3ynbraTom npenocraBieHus roCyJapCTBEHHOM YCIIyTH SBIISETCA:

- BblJaua pacnopsbkeHuss 00 OOBSABIEHUM HECOBEPIICHHOJIETHEIO MOJHOCTHIO
JeecriocoOHbIM  (3MaHCUIALKsA) C corjacus OOOUX pOJUTENEeH, YCBIHOBUTENIEH WIH
MOTICYUTEIS;

- BBIJIaua pacropspKeHus: 00 0TKa3e B OOBSIBICHUH HECOBEPIIICHHOIETHETO MOJHOCTHIO
J€ECOCOOHBIM  (3MaHCHUIIalMg) C€ corjacusi OOOMX pOJAUTENEH, YCHIHOBUTEIEH WK
MOTICYUTEIS;

- YBEJIOMJICHHE O MPEKPAIICHNH MPEAOCTABICHHS TOCY1apCTBEHHON YCIYTH.

2.4. Cpok npeaocraBJieHUs IOCY1apCTBEHHOM YCJIYI'H

AIMHUHHMCTpaTHBHAS IpoIeypa (JIeHCcTBHE) MakcuMalIbHBIN CPOK

1 [Ipuewm, peructpauusi  3adBJI€HHS O |B JAEHb OOpalleHHs C 3asiBICHHEM
MIPeI0CTaBIEHNH FOCYIapCTBEHHOH yCIIyrn

2 Paccmotpenne 3asBneHus o npepoctasieHuu | 30 pabounx aHen
roCy/IapCTBEHHOM yCIyTH, MIPUHATHE | CO THS MOJTyYEHHs TOKyMEHTOB, YKa3aHHBIX B
pemieHus O mpegocTaBieHUH (00 OTKa3e B |IYHKTE 2.6.1 AJMUHUCTPaTUBHOTO

Hpe}lOCTaBJ’IeHI/II/I) FOCY}IapCTBeHHOﬁ yCiayru periiaMeHTa, 0013aHHOCTH I10 npeaoCTaBJICHUIO
KOTOPBIX BO3JIOKCHA HA 3aABUTECIIA

3 Pemenne o mpekpamenun npepoctasieHus| 10  pabounmx [gHe co  JOHS  MOJyYEHHs
TOCYJJApCTBEHHON YCITyTH TEPPUTOPHAILHBIM ~ OPTaHOM  COIMAIBHOM
3alIHUTHI HaceJICHUs JIOKYMEHTOB

(uadopmanyn) 0 BO3HUKHOBEHHUH

OOCTOSITENILCTB, YKa3aHHBIX B MyHKTEe 2.9.2
AJMUHHCTPATUBHOTO perjlaMeHTa

4 [IpuocranoBienne MPEIOCTABIICHNS | 10 TIOIYYeHHS JOKYMEHTOB, yKa3aHHBIX B
roCy/1apCTBEHHOM yCIIyTH MMYHKTE 2.9.1 AMUHUCTPATHBHOTO
periaMenTta, HO He Oosiee yeM Ha 30 mHEH co
JHSI HAIPABJICHUS YBEIOMIICHHS O TIPOBEICHUH
JIOTIOJTHUTENBHOH MPOBEPKU
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5 WNndopmupoBanne 3asBuTEns o pesynbrate |3 pabounx THS CO IHS BBIHECEHHS PEIICHUS O
MIPEeIOCTaBIEHNS] TOCYAapCTBEHHOHN YCIyTH, | IpeIoCcTaBleHn: (0TKa3e B IPEIOCTABICHUH,
BbIJIaUa (nampaBineHue) JOKYMEHTOB, | IPUOCTAaHOBJICHUH, MpeKpalleHUN)
SIBIITIOIUXCA PE3YyNbTaTOM TIPEAOCTABICHHUS | TOCYIapCTBEHHOH YCIIyTH

rOCYJapCTBEHHOU yCIyTH

2.5. HopmaTuBHBIEe IPaBOBbIEC AKTHI,
peryJupyoiue npeiocraBjieHue rocy1apcTBeHHOM yCayru

Ha odummansuom caiite Jlenapramenta u Ha [loprane yciayr pasmenieHsl HHPopMaIus
0 TopsAKe AocyaeOHoro (BHECYAeOHOT0) 00KaIoBaHUS PEIICHNUN 1 ACHCTBUH (0e31eCTBUN)
WCIIOJTHUTENIbHBIX OpPraHOB, MPEAOCTABISIIONIMX TOCYIapCTBEHHBIE YCIYTH, a TakkKe HuX
JIOJHDKHOCTHBIX JIUI], TOCYJAapCTBEHHBIX WM MYHHUIMIIAIBHBIX CIYXKallNX, paOOTHUKOB,
NepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJHUPYIOIIUX  IPEAOCTaBICHHE
rOCy/IapCTBEHHOM YCIYrM (C yKa3aHMEM HX PEKBU3UTOB U HCTOYHUKOB OQUIUAIBHOTO
OITyOJIMKOBAHUA).

JlemapTaMeHT OO€CHeunBaeT pa3MEIICHHE U aKTyalu3alli0 MEepeyHs HOPMAaTUBHBIX
IIPABOBBIX AaKTOB, PETYJIUPYIOLUIUX IPEIOCTABICHUE T'OCYIapCTBEHHON YCIyrd, Ha CBOEM
ouIMaTBEHOM caiTe.

2.6. UcuepnbiBaonuii nepevyeHb 10KYyMEHTOB, HEO0X0IMMBbIX
B COOTBETCTBUM ¢ HOPMATUBHBLIMHU MPABOBLIMH aKTaMM
JJIS1 IPeI0CTABJIEHUS TOCYIAPCTBEHHO YCJIYIM U YCJIYT,
KOTOPbIe SIBJISTCH HeOOXOAUMBIMH U 00513aTeJIbHBIMU

JJIS1 TIPEI0CTABJIEHHUS TOCYAAPCTBEHHOM YCJIYTH

2.6.1. TokymMeHTbI, HEOOXOAUMBIE JJIsl MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH:

HaumeHoBaHue TO0KyMEHTa [Topsiok npeacTaBaeHus JOKYMEHTa
(mpencTaBnsieTcs 3aABUTEICM HITH
3arpaniuBaeTCs B MOPSIKE
MEKBEJOMCTBEHHOTO B3aUMO/IEHCTBYS,
€CITH HE TIPE/ICTABIICH 3aIBUTEIIEM I10
COOCTBECHHOM MHHUITHATHBE)

1 3asIBJICHUE HECOBEPILICHHOJIETHETO 00 | mpeacTaBiseTCs 3asBUTENEM
OOBSIBICHUHM €TI0 TOJHOCTBIO JI€eCIIOCOOHBIM
(mpunoxxeane 1 K AIMUHHUCTpAaTHBHOMY
periamMenTy - He IPUBOIUTCS)

2 coriacMe poOAHTeNel, YCHIHOBHTEIEW WM | IPECTABIISETCS 3asBUTENIEM
TIOTICYHTENIST 00 OOBABICHUH PEOCHKA IMTOTHOCTHIO
JeecriocoOHBIM (npunoxenue 2 K
AJMUHHCTPaTUBHOMY  perjlaMeHTy -  He
TIPUBOTUTCS)
3 OOKYMCHTHEI, YAOCTOBEPAIOINHNE JIMYHOCTH | IPEACTABIACTCA 3aABUTCIIEM

HCCOBCPUICHHOJICTHEI'O 3adBUTCIIA, a TAKXKE €TI0
pOILHTeJ’IGﬁ, YCBIHOBI/ITCJIeﬁ WA IIONCYHUTEIIA

4 KOIIUA TPYAOBOI'O AOTr0OBOpPaA, 3aKIIHOYCHHOI'O0 C |IIPCACTABIISCTCA 3asiBUTCIIEM




HECOBEPIICHHOJIETHUM

5 CIpaBKa ¢ MecTa pabOThl HECOBEPILIEHHOICTHETO, | IPEICTABIICTCS 3asIBUTEIIEM
ToATBepKaaromas GakT padOTHl B HACTOSIIEE
BpeMs

6 CBEICHUSI O TOCYJAapCTBEHHON pPETHCTPAlWY |3amnpaiiuBacTcs B nopsiIKe
(hU3UYECKOTO JHIIA B KAYECTBE MHIUBHIYaIbHOTO | MEXKBEIOMCTBEHHOTO B3aUMOJICHCTBUS,
npennpuHUMaTeNns (B ciay4yae — 3aHATHUS |€CIM HE IPEICTaBJICHBI 3asBUTEIEM 11O
3asBUTENIEM MpeANPHUHAMATENBCKO# | COOCTBEHHOM WHHUIIMATHBE

NEATEIPHOCTBI0 € COTJIachs  POJIUTENICH,
YCBIHOBHUTEJICH MM TTOTICUUTEIIs )

7 CIpaBKa ¢ MeCTa paObOThl HECOBEPIIICHHOJIETHETO | IPEACTABIIICTCS 3asBUTEIIEM
C YKa3aHHEM JOJDKHOCTH W pa3Mepa CpeaHeit
3apabOTHOM IUIATHI 3a TOCJIEIHUE 3 Mecsla U
(nn) WHOM TOKYMEHT, TTOATBEPKIAIOIIHIA JOXOT
YKa3aHHOTO JIMIAa OT MPEeANPUHUMATEIIbCKON
ESTEILHOCTH

2.6.2. 3agBUTENb HECET OTBETCTBEHHOCTB 3a JJOCTOBEPHOCTH U ITOJIHOTY IIPEICTABICHHBIX
UM CBEICHUN U JOKYMEHTOB, 00S13aHHOCTb T10 MIPEJICTABICHUIO KOTOPHIX HAa HETO BO3JIOKEHA.

JIOKYMEHTBI, HEOOXOAMMBIE NJIsi MOJIYYEHHUs] TOCYAapCTBEHHOM YCIyrd, MOTYT OBITh
MIPEJCTABIICHBI KaK B MOJIJIMHHUKAX, TAK U B KOIUSX, 3ABEPEHHBIX B YCTAHOBJICHHOM MOPSIJIKE.

HeoOxonumbie KOINUU JOKYMEHTOB M3TOTABINBAIOTCS CIELIMAIACTAMU,
OTBETCTBEHHBIMH 3a MPUEM TOKYMEHTOB, €CJIU 3asBUTEb HE NIPEICTaBUII YKa3aHHbIE KOMHUH
camocToaTenbHO. [Ipu npeacTaBieHn KONMUN TOKYMEHTOB 3asBUTENIEM MPEICTABISIOTCS UX
OpUTMHaNbl. YKa3aHHbIE CHEUUATUCThl 3aBEPSIIOT B YCTAHOBJIEHHOM TOPSJIKE KOMUHU
MPEICTABICHHBIX IOKYMEHTOB, OPUTMHAJIBI KOTOPBHIX BO3BPAILAIOTCS 3aSBUTEIIO.

2.6.3. Yrtpatun cuny. - Ilpuka3 JlemaprameHTra COLMAIbHOW 3alllUThl HACEICHUS
NBanosckoit obnactu ot 22.06.2023 N 50.

2.6.4. 3asBieHne U TOKYMEHTBI, HEOOXOIUMBbIE JIJISl PEJOCTABIICHUS TOCY/1apCTBEHHON
YCIIYTH, TPEACTABISIOTCS 3asBUTENIEM B TEPPUTOPUAIIBHBIA OpPraH COIMAJIbHOM 3alIUThI
HACEJICHUSI 10 MECTY JKUTEIbCTBA (MO MECTy NpeObIBaHMSI) MyTeM MOJA4yM CHELHATUCTY,
BEJyLIEMYy IMpUEM 3asBJICHUI M JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEJOCTaBICHUS
rOCy/IapCTBEHHOM YCIIyTH, OOSI3aHHOCTb IO MPEACTAaBICHUIO KOTOPBHIX BO3JIOKEHA Ha
3asIBUTEJIS.

JIOKyMEeHThI, yKa3aHHble B moamyHkTax 1, 2 mynkrta 2.6.1, cocraBusitorcs Jm6o
MOAMKUCHIBAIOTCS COOTBETCTBEHHO 3asIBUTEIISIMU B MPUCYTCTBUU JTAHHOTO CIIELIMAIIMCTA.

2.6.5. TpeboBanus, NpeabABISIEMbIE K TPEACTABISIEMbIM JTOKYMEHTAM:

- TOKYMEHTBI JIOJKHBI TOAaBaThCs IPOUYTEHUIO;

- (hammiinK, IMEHa U 0TYECTBA JOJIKHBI ObITh HAITMCAHBI TOJTHOCTHIO U COOTBETCTBOBATH
JOKYMEHTaM, YI0CTOBEPSAIOIINM JINYHOCTD;

- B IOKYMEHTAaX HE JOJKHO OBITh MPUIIUCOK, HEOTOBOPEHHBIX UCIPABJICHUM, JOKYMEHTbI
HE JOOKHBI OBITH HWCIIOJHEHBI KapaHJAIIOM, WMETh TOBPEXKICHHUS, HE TO3BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHHME.


https://login.consultant.ru/link/?req=doc&base=RLAW224&n=178079&dst=100038

2.7. UcyepnbiBalomMii nepevyeHb OCHOBAHUI VI 0TKAa3a
B IIpHieMe JOKYMEHTOB, HeO0OXOAUMBbIX /ISl IPEAOCTABJICHUS
rocyIapCcTBeHHOM yCIYI'H

OcHoBaHMSIMH JJI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS PEIOCTABICHUS
rOCYJJapCTBEHHOM YCIIYTH, SIBISIOTCS:

- HECOOTBETCTBHUE CTaTyca 3asBUTENs, OOpPATHUBILIErOCsS 3a MPEAOCTaBICHUEM
rOCyJapCTBEHHOM YCIIYyI'M, KaTeTOpUsIM 3asBUTENEH, YKa3aHHbIX B mnoxapaszuaene 1.2
AJIMUHHCTPaTUBHOTO PETJIaMEHTa;

- 3asBJICHUE HE COJACPKUT MOANNUCH U YKa3aHus (paMUINK, UMEHH, OTYECTBA 3asIBUTEIIS U
€ro II0YTOBOTO aJpeca;

- MECTO >KUTEIbCTBA (MECTO MPEObIBaHMsI) HECOBEPILIEHHOIETHETO 3asABUTENSI HAXOIUTCS
He Ha TeppuTopuu VBaHOBCKON o0siacTu 71UOO HE HaA TEPPUTOPUHU, OOCIYKUBAEMOMN
TEPPUTOPUAIBHBIM OPraHOM COLIMAIbHOM 3allUTHl HACEIICHNUS,

- HEMNpEeJCTaBJICHHE WM TMPEACTAaBIEHUE HE B IOJIHOM OOBEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MNYHKTOM 2.6.1 AJMHHUCTPAaTUBHOTO perjiaMeHTa, OOS3aHHOCTb I10
IIPEACTABICHUIO KOTOPBIX BO3JIOYKEHA HA 3asBUTEIS;

- HECOOTBETCTBHE MPEJCTABIECHHBIX JIOKYMEHTOB TPEOOBAHMSIM 3aKOHOJATEIbCTBA
Poccuiickon ®@enepanum.

2.8. UcuepnbiBarouuii nepeyeHb OCHOBAHU M
JUISl 0TKA3a B NIPEJIOCTABJICHHH IOCYyAapCTBEHHOM YCIyTIH

OcHoBaHUsAMH I OTKa3a B TPEAOCTABICHUU TOCYJAAPCTBEHHOW YCIYTH 3asSBUTEIIO
SIBIISIFOTCSI:

- HECOOTBETCTBHUE COJCpKaHUA WM OQOPMIICHUS TMPEACTABICHHBIX JOKYMEHTOB
TpeOOBaHMSIM, YCTAaHOBJICHHBIM NyHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5 AaMUHHUCTPaTUBHOTO
periamMeHTa;

- IpEeACTaBJICHNUE 3asIBUTEIIEM 3aBEJOMO HEJOCTOBEPHBIX CBEJICHHM, COKPHITHE JIAHHBIX,
BIIMSIONINX Ha PE3yIbTaT OKa3aHUs rOCYIapCTBEHHOMN YCIIyTH.

2.9. UcuepnbiBaroniuii nepeyeHb OCHOBAHMI /11 IPHOCTAHOBJICHHUS,
NpeKpalleHus MPeA0CTABJICHUs FOCYIaPCTBEHHOM YCJIYyTrH

2.9.1. OcHOBaHuEM NJI1 MPHUOCTAHOBJIEHUS MPEIOCTABICHHS TOCYJAPCTBEHHON YCIyTH
ABJISIETCSl TPEIOCTaBICHUE 3aABUTENIEM JTOKYMEHTOB, JOCTOBEPHOCTh KOTOPBIX BBI3BIBAET
comMHeHue. B pgaHHOM ciyyae mnpoBepKa MNOJIMHHOCTA TPEICTABICHHBIX 3asgBUTEIIEM
JOKYMEHTOB, MOJHOTHI U IOCTOBEPHOCTH COJEPKAIMXCS B HUX CBEJACHHUI OCYILIECTBIISAETCS
MyTeM HampaBJICHUs 3alIPOCOB B TeueHue 1 pabouero JHs O HS MpUeMa JOKYMEHTOB.

Cneunanuct, OTBETCTBEHHBIH 32 TOJITOTOBKY MMPOEKTOB PEIIEHU, TOTOBUT YBEAOMIICHHE
3asIBUTEII0 O MPOBEJICHUU JOMOJHUTENBHON MPOBEPKU C YKa3aHMEM MPUYUH MPOBEICHUS
JOTIOJTHUTENBHON MMPOBEPKU M CPOKA NPHOCTAHOBIIEHUS MPEAOCTABICHHS IOCY1apCTBEHHON
YCIIYI'M, COIJIACOBBIBAET pELIEHUWE O MPOBEACHUU JONOJIHUTENBHOW IPOBEPKU C
JOJDKHOCTHBIM ~ JIMLOM TEPPUTOPUAIBHOTO OpraHa COLMAJIbHOW 3allMThl HAaCEJIEHUS,
OTBETCTBEHHBIM 3a IPUHSITHE PELIEHNUS M0 PEJOCTABICHHUIO TOCYAAPCTBEHHON YCIYTH (J1aee
- JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUHATUE PEUICHWI), HAIpaBiseT 3asiBUTEIIO



yYKa3aHHO€ yBEJOMIICHHE, IOANUCAHHOE JIOJXKHOCTHBIM JINLIOM, OTBETCTBEHHBIM 33 IPUHATUE
pelieHus], B TeueHue 3 pabounx JHEHN cO AHS €ro NOANUCAHUS.

VY BeoMiIeHNE HANIPaBISAETCA NOYTOBBIM OTIIPABIEHUEM HIIA TOCPEICTBOM 3JIEKTPOHHOM
MOYTHI, JINOO MO >KETAHUIO 3asIBUTENsI OH MOXKET ObITh yBEJAOMJICH MO TenedoHy O nare u
MECTE, TJI€ OH MOKET NOJIYYUTh YBEIOMIICHHE.

2.9.2. OcHOBaHUSIMH [Jis1 MPEKPAIIEHUsI MPEJOCTABICHHUS TOCYAApCTBEHHOW YCIyrd
SABIISTFOTCSL:

- CMEpThb 3asdBUTENS, a TaKXKe IPU3HAHUE €ro B CYJCOHOM MOpsAKE OE3BECTHO
OTCYTCTBYIOILIUM, OOBSIBIICHUE YMEPLINM;

- BbIE€3/] HECOBEPILIECHHOJIETHETO Ha TOCTOSSHHOE MECTO JKUTENbCTBA (MECTO MPEObIBaHUA)
3a mpenessl TeppuTopun MBanoBckoi o0nacTy;

- I3MEHEHUE 3aKOHOJATENbCTBA, YCTAHOBUBILETO IT'OCYJaPCTBEHHYIO YCIIYTY.

2.10. ITepe4eHb yCJIyr, KOTOpPbIe SIBJASIIOTCH HEO0OXO0AMMbIMU
1 00513aTeJIbHBIMH ISl TPE0CTABJICHHUS TOCYIAPCTBEHHOM YCIyIH,
B TOM YMHCJIe CBe/IeHHsl 0 IOKYMeHTe (IOKyMeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAMU, Y4ACTBYIOIIUMH
B NPeI0CTABJIEHNH IOCYAAPCTBEHHOM yCJIyTH

[Tpu npenocTaBieHUN rOCYIapCTBEHHON YCIIYTH MPEJOCTaBICHUE YCIYT, HEOOXOIUMBIX
1 00s3aTeNbHBIX JJIA IPEAOCTABICHUS FOCYAAPCTBEHHOM YCIYTH, HE OCYILIECTBIISETCS.

2.11. ITopsaok, pa3Mep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHOM
NOULIMHBI MJIM MHOM IJIATHI, B3UMAaEeMOM 32 Mpe1oCcTaBJIeHHue
rocy1apCTBEHHOM YCJIYyIH

3a mpenocTaBiI€HUE TOCYIApPCTBEHHOM YCIYrd rOCyAapCTBEHHAsl MOIUIMHA WU WHAs
IJIaTa HE B3UMAETCH.

2.12. MakcuMAaJIbHBIH CPOK OKMJIAHMS B OYepeau MpH mojaayve
3asiBJICHUS M JIOKYMEHTOB HA NMPEA0CTABJIIEHHE TOCYIapCTBEHHOM
YCJIYI'M U IIPH NOJIyYeHHH Pe3yJibTaTa ee MpeIoCcTaABIeHUs

2.12.1. MakcuMallbHOE BpeMs OXHUAAHUS 3asgBUTEISAIMH O4YEepelId MpU [oJaye
JOKYMEHTOB HE JTOJKHO MPEBBIIATE 15 MUHYT.

2.12.2. B uensx UCKIIOYEHUs OYepelield B MecTax INpHemMa JOKYMEHTOB MCIOJb3YyeTCs
MpeBapUTeNIbHAs 3aITUCh HA TIPUEM.

2.12.3. Ilpu nomaye AOKYMEHTOB MO MPEABAPUTEIILHON 3alKMCH BPEMs OKUJAHUS HE
JIOJIKHO MPEBBIIATh 5 MUHYT C MOMEHTA BPEMEHH, Ha KOTOPBIN OblIa OCYIIECTBICHA 3aIUCh.

2.12.4. MakcuMaibHOE BpEMs OXHUIAHHUS B OYEPEAU MPHU TOIYUYEHUU pe3yibTara
MPEAOCTABIICHUS YCIYTH HE JIOJDKHO MPEBbIIATH 15 MUHYT.
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2.13. Cpox u nopsiioK peruncTpanum 3asiBJICHUA
0 MpeJ0CTaABJIEeHUH TOCY/IaPCTBEHHOM YCIayTrH

2.13.1. 3asBieHHE O MNPEIOCTABICHUM TOCYAAPCTBEHHOW YCIYTd, IOCTYIHUBLIEE B
TEPPUTOPUAIBHBIA OpPraH COLMAIBHOW 3alIUThl HACEJICHHS, PETUCTPUPYETCS B JKypHale
npuema rpaxzaal (MpuioxkeHue 3 K AAMUHUCTPATUBHOMY PETJIAMEHTY - HE IMPUBOJUTCS) B
TE€UYEHUE JHS NOCTYIUICHUS.

2.13.2. VYxkasaHHBIM XypHQJI, a TaKXe BCE WHBIE JKYpPHaJbl, INPEIYCMOTPEHHBIE
HACTOSIIUM AJIMUHUCTPATUBHBIM PEMNIAMEHTOM, BKIIFOYAIOTCSI B HOMEHKIIATYPY JIEJl, BEAYTCS
Ha OyMa)XHOM HoOcHTeNe (JOMyCKAaeTCsl OJHOBPEMEHHOE BEJCHHE M Ha DSJIEKTPOHHOM
HOCHTEIIE), XpaHATCS B TeUeHHWe 3 JIeT ¢ MOMEHTa OKOHYaHusi BeJeHus xypHana. Ilo
HMCTEUECHUH CPOKA XPAHEHHUS MOJIEKAT YHUUYTOKEHHI0 HA OCHOBAHWU aKTa O BBIICICHUHU K
YHUUTOXKEHUIO JKYPHAJIOB, HE IOJIEKAIIMX XPAHCHHUIO, YTBEP/KIECHHOTO PYKOBOIUTEIEM
TEPPUTOPUAIIBHOIO OPraHa COLUAIbHON 3alUThl HACEJICHHMS.

2.13.3. Perucrpanus 3asgBICHUN O MNPEIOCTABICHUM TOCYIapCTBEHHOM YCIIYTH,
MOCTYNHBIINX B TEPPUTOPHUAIIBHBIE OPraHbl COLMAIBHON 3aIMThl HACEJIEHUS MOCPEACTBOM
AJIEKTPOHHOM MOYTHI, OCYLIECTBIISIETCS B TEUECHUE AHS MX MOCTYIUICHHMS, 32 UCKIIOYEHHEM
Clly4aeB IMOCTYIUICHUs 3adBJICHHS B Hepabouee BpeMs, B BBIXOJHOM (Hepa®ouwil wiu
Mpa3JHUYHbIA) JI€Hb. B Takux cioydasx perucTpaunusi 3asBICHUS OCYIIECTBISIETCS B
CJIeIYIOLIUI NEPBBIA padOUnil J€Hb.

2.13.4. Ilpn nmonydeHUM IO IOYTE 3asBJIICHUS HA NPENOCTABICHUE TOCYIAPCTBEHHON
YCIYTM W HWHBIX JIOKYMEHTOB (HMH(oOpMaiuu), HEOOXOAUMBIX IS TMPEIOCTABICHUS
roCyJapCTBEHHOW YCIIyTH, CHELHUAINCT, OTBETCTBEHHBIM 3a BEIACHHUE JEIONPOU3BOICTBA,
IIPOU3BOJAMUT PETUCTPALMIO YyKa3aHHBIX JOKYMEHTOB B COOTBETCTBMM C IIpaBUJIaMHU
JIEJIONTPOU3BOCTBA U MEPENACT CIIEHUAIUCTY, OTBETCTBEHHOMY 3a IIPUEM JOKYMEHTOB IS
MPEIOCTABIIEHUS TOCYJTaPCTBEHHOM YCIYTH, HE M03/JHEe OAHOr0 pabovero JHS ¢ MOMEHTa MX
MOJIYYSHUS OT OpraHu3aIu GpeaepaabHOM MOYTOBOM CBSI3H.

2.13.5. Cneuunanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BHOCHUT B JKypHan npuema
rpaxaad (mpujoxeHue 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY) CJICIYIOIINUE 3aMUCH:

a) OPSIAKOBLIN HOMED 3aINCH;

0) naTy MOCTYIUICHHS 3asiBIICHUS U JIOKYMEHTOB/CIOCOO MpECTaBJICHUS 3asBUTEIIEM
3asiBJICHUS U TOKYMEHTOB;

B) (gamMuiuio, UMs, OTUYECTBO 3asBUTEIIs/(aMIIUsI, WUMs, OTUYECTBO IPEIACTABUTEIIS
3asIBUTES;

r) amunmro, uMsi, OTYECTBO peOEHKA, YUCIIO, MECSI] U TOJ] POKICHUS peOCHKA;

1) aJipec 3asBUTEINS (MECTO JKUTEIbCTBA/MECTO MPEOBIBAHMS ), KOHTAKTHBIN TeIe(OH;

€) BUJ rOCyJJapCTBEHHOMN YCIyTH.

2.13.6. Crienmanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, MPHU JIMYHOM OOpaIieHun
3asgBUTENST OPOPMIISIET PACIMCKY O MpUeMe JOKYMEHTOB (BKJIIOUEHA B CTPYKTypy OjaHka
3asgBJICHUsI) C ydyeToM TpeboBaHui mnoxamyHkra "e" myHkTta 3.3.4 AJIMHUHHCTPATHUBHOTO
perjlaMeHTa, MepeacT 3asiBUTENI0 dK3EMILISP PACIIUCKH O MPUEME JTOKYMEHTOB, IPEJIaract
3asIBUTENIO pacnucaThCs B OJIaHKE 3asBJICHUS O TIOJIYYEHUH PACITUCKH.

2.13.7. CneuuanucTt, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, MNpPH MOCTYIUICHUU
3asBJICHHUS] TIOCPEACTBOM IIOYTOBOW CBSA3U, DBJEKTPOHHOW IOYTHl HAMNPABISET PACIHUCKY
(yBemomieHue) O TmpueMe 3adBJICHHMS C  ydyeroM TpeboBaHuii mnyHkta 3.3.4
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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2.14. TpeGoBanusi K OMeEIEHUSIM,
B KOTOPBIX MPEI0CTABJISIETCH rOCYyIapCTBEHHAS YCJIyra

2.14.1. IlomemieHus, B KOTOPBIX MPEAOCTABIAECTCS TOCYAAPCTBEHHAS yCIIyra, JOJKHBI
pa3MelaTbCs NPEeMMYIIECTBEHHO Ha HUKHUX, PEANOYTUTEIbHEE HA TIEPBBIX, dTAXKaX 3JaHUI
C OT/ICJIbHBIM BXOJIOM (110 BO3MOKHOCTH).

Bxox B momenieHrne AoJpkeH oOecreuumBaTh CBOOOAHBIA JOCTYI TPa)K[aH, a TaKXKe
JIOJHKEH OBITh 00OpYZOBaH YIOOHOM JIECTHHUIICH C MOPYYHSIMH, IIMPOKMMU IPOXOJIaMH,
CHEUUAIbHBIMH OTPAXACHUSAMU M MEpUIaMH, MaHIycaMu [Js NEPEIBHKECHHUS Kpecel-
KOJISICOK.

[lepeaBukeHue IO IOMEIICHUIO HE JOJDKHO CO3/1aBaTh 3aTPyIHEHHUU JUIA JIML C
OTPaHUYECHHBIMH BO3MOKHOCTSIMU 3/I0POBbS, BKJIIOUYAs TE€X, KTO UCHOJIb3YET Kpecaa-KOISCKH.
[TomenieHue 1OKHO OBITH JOCTATOUYHO OCBELICHO.

2.14.2. llenTpanbHblil BXOJ B 3JaHUE OpraHa, MPEJOCTABISAIOMIETO TOCYJapCTBEHHYIO
ycIyTy, 000pyayeTcsi HHPpOpMaImOHHOM TaOIUYKOM (BBIBECKOM), COAeprKaIeH CIeayIOyIO
uH(pOpMaLuIO:

a) HAaMMEHOBAaHHWE OpraHa, OCYIIECTBIISIIOLIErO MNPEJOCTABICHUE TOCYAapCTBEHHOU
YCIIyTH;

0) anpec (MeCTOHAXOXKACHUE);

B) rpauK mprema rpaxaaH.

2.14.3. IlomenieHus, npeaHa3HaYCHHBIE JJI pUeMa IpaxkJiaH, 000pyayroTCs:

a) DJICKTPOHHOM CUCTEMOM ympaBJeHUs 0Yepeabio (110 BO3MOXKHOCTH);

0) cBeTOBBIM WH(OPMAITMOHHBIM TA0JIO (TI0O BO3MOKHOCTH);

B) CUCTEMOU KOHAUIIMOHUPOBAHUS BO3/TyXa (110 BO3MOXKHOCTH);

') IPOTHUBOIIOKAPHON CUCTEMOM U CPEJICTBAMU MOKAPOTYIICHUS.

2.14.4. B mensx opraHuzanuu OECHPEMSITCTBEHHOTO JOCTyINa WHBAIHIOB (BKIHOYAs
WHBAJIMJOB, UCIHOJIB3YIOIIMX  KPECIa-KOJMSCKM W COOAaK-TPOBOJHUKOB) K  MECTY
MPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYTH UM 00€CTIeYnBaIOTCA:

a) ycjaoBus Uisi OECTpEnsITCTBEHHOrO0 JIOCTyNMa K OOBEKTY (3[1aHHIO, MOMEIIEHUIO), B
KOTOPOM IIPENOCTABISAETCS TOCYAapCTBEHHAS yCITyTa;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOIO NEPEIBHKEHUSI MO TEPPUTOPHM, HA KOTOPOU
pacmoyioKeHbl ~ OOBEKThI  (34aHUSl, TOMEIICHMs), B  KOTOPBIX  MPEIOCTaBISETCS
rocyJapCcTBeHHasi yciayra, a Takke BXOJla B TaKhe OOBEKThl M BBIXOJA U3 HUX, MOCAJIKHU B
TPAHCIOPTHOE CPEJCTBO M BBICAJKU M3 HEro, B TOM YHUCJIE C MCIOJIH30BAHMEM Kpeciia-
KOJISICKH;

B) COTNPOBOXICHUE MHBAJIUIOB, UMEIOIINX CTOMKHE pacCTpOCTBA (DYHKIIMH 3pEHUS U
CaMOCTOSTENIHOTO NIEPEIBUKECHMUS;

') HaJJIeXKaIiee pa3MenieHrne o0opyA0BaHUs U HOCUTENEeH HHPOpMAIIUK, HEOOXOIUMBIX
Uit o0ecriedeHus OECHpPEersITCTBEHHOTO JIOCTyla WHBATUAOB K OOBEKTaM (3HaHUSM,
MOMEILEHHUSIM), B KOTOPBIX MPEAOCTABISECTCS TOCYJAapCTBEHHAsl YCIyra, ¢ Yy4eTOM
OTPAaHUYCHHI UX KU3HEJEATEIIbHOCTH;

1) 1yOIMpoBaHuE HEOOXOIMMOM JJI1 UHBAJIUJIOB 3BYKOBOM U 3pUTENbHON MHGOpMALIHH,
a TakXKe HaJmuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyeckoil mHbOpMaIMu 3HaKaMH,
BBITIOJIHEHHBIMU pelibe(PHO-ToueuHbIM 1pudTOM bpaiins;

€) IONYCK CypAOoNnepeBO UMK U TU(DIOCYPAONIEPEBOIUNKA;
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) JOMYyCK COOaKH-IPOBOJHMKA Ha OOBEKTHl (3AaHMS, MOMEIIEHHUs), B KOTOPBIX
MPEA0CTABISIETCA TOCYIAPCTBEHHAS YCIIyTa, IPU HATMYUH TOKYMEHTA, TOATBEPKIAI0ILIETO €€
crenuagbHoe 00y4eHHEe M BBIJABa€MOro Mo (opme W B MOPAIKE, KOTOPHIE YCTaHOBIICHBI
npukazoM MuUHHCTEPCTBA TpyJa M couuanbHOM 3ammTel Poccmiickon @enepauuy OT
22.06.2015 N 386H "O06 yTBepxaeHIHN (POPMBI JOKYMEHTA, TOATBEPKIAOIIETO CIIeUaIbHOE
oOy4eHne coOaKku-POBOTHUAKA, U TTOPSIIKA €TO Bbaun';

3) OKa3aHWe MHBAJIHUIAM IOMOIIU B MPEOJIOJICHUN 0apbepoB, MEMIAIONIIUX MOTYyUYECHUIO
MU FOCYJapCTBEHHOM YCIIyTH HapaBHE C IPYTMMHM JTUL[AMHU.

B cimydyae HEBO3MOXXHOCTH IIOJHOCTBIO IPUCHOCOOUTH IOMEIIEHHE C YYETOM
HOTPEOHOCTH MHBAJINA COOCTBEHHUK MTOMEILIEHUSI 00€CIIEYMBACT MHBAIUY JOCTYII K MECTY
IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH, JIN00, KOI/1a 3TO BO3MOXHO, €€ IIPEI0CTaBIICHUE
o0ecrieunBaeTcs M0 MECTY KUTEJIbCTBA MHBAJIN/A WIHM B JUCTAHIIMOHHOM PEXUME.

[lopsnok oOecriedyeHUs] yCIOBUM JOCTYNHOCTH JJii HMHBAJIUIOB OOBEKTOB U
MPEAOCTABISIEMBIX YCIYyT B cepe TpyJa, 3aHATOCTH U COLMAIBHOMN 3alllMThl HACENECHUA, a
TaK)K€ OKa3aHHsI UM MPU 3TOM HEOOXOJUMOM IMOMOIIM YTBEpPKIAEH MpUKa3oM MuUHTpyIa
Poccum ot 30.07.2015 N 5271.

2.14.5. TlomemieHusi, B KOTOPBIX OCYIIECTBISIETCS MPHUEM 3asBUTENCH, BKIIOYAIOT 3ajl
OKUJIaHUS U MECTa JJI MpUeMa IpaKJaH.

3am OXHMJaHUA [JOJDKEH OBIThb OCHAIIEH CTYJIbSIMU, CTOJaMu (CTOWKaMu) HJis
BO3MOKHOCTH 0(OpMJIIEHUS TOKYMEHTOB. KOJIMUecTBO MeCT OXKUAaHUS ONIPENEIAETC UCXOAS]
u3 GaKTUYECKON HArpy3Ku U BO3MOKHOCTEN /JIsl UX pa3MelleHMs B 34aHuU. B 3ane oxunanus
JIOJDKEH OBbITh YCTAaHOBJIEH KOMIIBIOTEP CO CIIPAaBOYHO-TIPAaBOBBIMH CHUCTEMaMU U
nporpaMMHbIMHM TpoaykTamu. [IpaBuia paGoThl ¢ HUM, a TaKke (aMUINs, UMsI, OTYECTBO
(mpu HamU4YMM), HOMEp TenepoHa, HoMep KaOWHeTa MOJKHOCTHOTO JIWIIA, OTBEYAIOIIETO 3a
paboTy KOMIBIOTEPA, Pa3MEIIAIOTCS HA THPOPMAITMOHHOM CTEH/IE, PACTIOJI0KEHHOM PSIIOM C
KOMITBIOTEPOM.

2.14.6. llpueM rpaxaaH OCYIIECTBISETCS B KaOWHKax (kaOWHETax), CHeIUaIbHO
00OpYJOBaHHBIX [UJIsl TpUEMa TpaxaaH, KOTOpPble OOOPYIyHOTCS HH(POPMALIMOHHBIMU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHKH (KaOuHeTa);

0) pamunnn, UMeHH, oT4YecTBa (MIPU HAIMYUH) TOHKHOCTHOTO JIMIIA.

Pabouee MeCTO MOKHOCTHOTO JHUIA JOJKHO OBITH OOOpPYJOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO IOCTYIa K HEOOXOIMMBIM HH(POPMAIIMOHHBIM 0a3aM JaHHbIX
YIOJIHOMOYEHHOI'O OpraHa, IpUHTEPOM U CKaHEPOM.

2.15. TToka3aTeu JOCTYIIHOCTH M KA4eCTBA
rocyIapCcTBEHHOMN yCIYIrH

2.15.1. TlokazaTenssMu JOCTYIHOCTH M KayeCTBAa OKAa3aHUs TOCYJAapCTBEHHOM YCIyTH
SBJISTFOTCSL:

a) YIOBJETBOPEHHOCTh  IIOJIy4aTelied TOCYJAapCTBEHHOM  YCIYrM  KadeCTBOM
IIPEIOCTABIIEHUS TOCYAAPCTBEHHON YCIIYyTH;

0) BO3MOKHOCTb IIOJyYEHUS [TOJIHOM, aKTyaJIbHOM M JOCTYHON MH(OPMALMK O TIOPSAKE
U XOJE IpPEeNOCTABJIEHUS TOCYJapCTBEHHOM YCIyrd, B TOM YHUCJIE C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH;

B) HEBO3MOXHOCTb IMOJIYYEHHs] IOCYAAPCTBEHHOW YCIYyrd B MHOTO(YHKIHMOHAJIBHBIX


https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100012
https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100038
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LEHTpax MPEeAOCTABICHUS FOCYIapCTBEHHBIX U MYHUIIUNATBHBIX YCIYT;

T') COOJTIOICHUE CPOKOB MIPEAOCTABIICHUS TOCYAAPCTBEHHOM YCITYTH;

1) HEBO3MOKHOCTh IMOJYYEHHS] TOCY/IApCTBEHHON YCIyTd B JIIOOOM TEPPUTOPUATILHOM
OpraHe COLMAIbHOM 3alIUThl HACEJIEHUS MO BBIOOPY 3aABUTEIS;

€) OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 CO CTOPOHBI TOJyYaTelied TOCYAapCTBEHHOU
yciayrd Ha JedcTBUsi  (0€3leiCTBHE) CHENUATIUMCTOB WM JOJDKHOCTHBIX JIMI[, Ha
HECOOIOJICHUE CPOKOB TMPEIOCTABICHUS TOCYJapCTBEHHOW YCIYrM, Ha OTCYTCTBHUE
JOCTYITHOCTH T'OCYJIapCTBEHHOM yCIyTry U HH(OpMaIuu.

2.15.2. Ilpu npeaocTaBIeHUN TOCYAAPCTBEHHON YCIYyTH MOJIyYaTellb TOCyAapCTBEHHON
YCIYTH OCYHIECTBISIET OJHO B3aMMOJIEUCTBHE CO CHEIUATMCTOM IPH Mojaye JTOKYMEHTOB,
IIPU YCIIOBUH MPEACTABJICHHUS 3aBUTENIEM MIOJHOTO KOMIUIEKTA JIOKYMEHTOB, 005S3aHHOCTD IO
MIPEACTABICHUIO KOTOPBIX HA HETO BO3JIOKEHA, U COOTBETCTBHUS ITPEACTABICHHBIX TJOKYMEHTOB
TpeOOBAHUAM, MPETyCMOTPEHHBIM ITYHKTOM 2.6.5 AMUHUCTPATUBHOTO PErjaMeHTa.

2.15.3. Bo3MOXHOCTh AOCYJI€OHOIO0 PacCMOTPEHUs Kajlo0 3asiBUTENICH Ha pEIICHHUS,
nevctBust  (Oe3meiicTBUE) JIOJDKHOCTHBIX — Jidil  JlemapTameHTa, OTBETCTBEHHBIX 3a
MPE0CTaBICHUE TOCYIApCTBEHHOMN YCIIyTH.

2.16. Oco0eHHOCTH BBHINIOJHEHHUS HA 0a3¢ MHOIO(PYHKIMOHAJIBHBIX
LEHTPOB OTACJbHBIX aIMHUHHUCTPATUBHBIX NpoueaAyp (aeicTBuii)
IPU NPEAOCTABJICHUM TOCYJAPCTBEHHOMN yCIyrH

['ocynapctBenHas ycinyra Ha 6aze MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYy1apCTBEHHBIX U MYHHULIUITAJIBHBIX YCIYT HE IPEIOCTABISACTCS.

2.17. OcoGeHHOCTH MPEIOCTABJICHUSA B JIEKTPOHHOI opme
OT/AeJbHBIX A IMUHUCTPATHBHBIX Mpouenyp (aeicTBuil)
NPHU NPEAOCTABJICHUM TOCYIAPCTBEHHOM yCIyrH

2.17.1. I'paxxaHH MOXET HANpPaBUThb 3aSBJICHUE Ha IOJYYEHUE TOCYJIapCTBEHHOMN
YCIIYTH B 3JIEKTPOHHOU opme ¢ ucrnonb3zoBanueM [loprana ycmyr.

[Topranom ycayr obecrieunBaeTcs:

- UHQOPMHUPOBAHUE O MPEAOCTABICHUN TOCYAAPCTBEHHOM YCIyTH;

- HaIIpaBJICHUE 3asBJICHUS O MIPEAOCTABIICHUN TOCYAAPCTBEHHON YCIYTH U NPUJIaraeMbIX
JOKYMEHTOB B ()OpMeE AJIEKTPOHHBIX JOKYMEHTOB;

- IOJTyYEHHUE CBEJICHUH O X0/1€ MPEAOCTABIICHUS FOCYJapCTBEHHOMN YCIyTH;

- IOJTyYEHUE pe3yJIbTaTa Mpe0CTaBICHUs TOCYAapCTBEHHOM YCIIYTH.

2.17.2. Astropuzanus Ha [lopTane yciayr oCylecTBISIETCA C MCHOJIb30BaHWEM EnnHOM
cuctemMbl uneHtuduxamuu u ayreHtudukanuu (ECHUA). Ilpu aBtopmzamuum B ECHUA
3asiBJIEHUE O MPEIOCTABICHUHN IOCYJaPCTBEHHON YCIYIM CUATAETCS MOANMCAHHBIM ITPOCTON
AIIEKTPOHHOM MOAMMUCHIO 3asBHUTENSA, MPEACTABUTENS, YINOIHOMOYEHHOTO Ha IMOANMCAHUE
3asIBJICHUS.

2.17.3. Pe3ynpTaThl MNPENOCTABICHHUS TIOCYJAapCTBEHHON YCIyrd, YyKa3aHHbIE B
nojapaszesne 2.3 HacTosIero AAMUHUCTPATUBHOIO PETIaMEHTA, HAMPABIIAIOTCS 3asIBUTENIO B
nu4HbINA kKabunet Ha [loprane yciyr.



14

B cayuyae wampaBienus 3asBiaeHus mnocpenctBom Iloprama ycmyr pesynbrar
MPEIOCTABIICHUSI TOCYAapCTBEHHOM YCIYTHM TaKXe MOKET OBITh BBIJAH 3asgBUTEIIO Ha
OyMa)XHOM HOCHUTENIE B TEPPUTOPHUAIBHOM OpraHe COIMAJbHOM 3allUThl HACEJICHHUS B
MOPSIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.3.4 HacTosero AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

2.17.4. DneKkTpoHHbBIE TOKYMEHTHI MPEJCTABIAIOTCS B CIEAYIOMUX Gopmarax:

a) xml - 17151 hopMaTM30BaHHBIX JOKYMEHTOB;

0) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJICPIKaHUEM.

Homyckaetrcst (popMupoBaHHe 3JIEKTPOHHOIO JIOKYMEHTa IYT€M CKaHUpPOBaHUS
HEMOCPEJICTBEHHO C OpUTMHAJa JOKYMEHTa (UCIOJIb30BAaHUE KOMUN HE OIyCcKaeTcs),
KOTOPOE OCYIIECTBIISIETCS] C COXPAaHEHUEM OPUEHTAIlMK OPUTHHANIA TOKYMEHTA B pa3pelieHUU
300 - 500 dpi (macmTabd 1:1) ¢ coxpaHeHHeM BCeX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH,
MMEHHO: rpapuueckoil moAnuCcH Julia, e4aTy, yrioBOro mraMia OJ1aHKa.

KonnuectBo (haiijioB AOKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, KAXKIBIA M3
KOTOPBIX COJAEPKUT TEKCTOBYIO U (MJIM) rpapUUECKyt0 HH(OPMAIIUIO.

DNEKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CIeYyMBaTh BO3MOXKHOCTH HJIEHTU(DHUIIUPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B IOKyMEHTE.

3. CocraB, MoC/1€10BATEJIbHOCTH U CPOKH BbINOJIHECHUSA
aJMHUHHUCTPATHUBHBIX MPOLEXYP, TPeOOBAHNS K MOPAIAKY
MX BBIMOJTHEHUSA

3.1. [lepeyeHb aAMUHHUCTPATUBHBIX NpoLeayp (aeicTBuUIl)

[IpenocraBiieHne TOCYyIapCTBEHHOM YCIYTH BKJIIOYaeT B ceOs  CIeAyIolue
aIMUHHUCTPATUBHBIE IPOLIEAYPHI (ICUCTBUSA):

- UHOOPMHUPOBAHWE U KOHCYJIHTUPOBAHHE TPAXKIAH MO BOMPOCAM MPEIOCTABICHUS
roCy1apCTBEHHOM YCIYTH;

- TIPUEM U PETUCTpAIIUS 3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
roCy1apCTBEHHOM YCIYTH;

- MPEJIOCTaBJICHUE CBEJICHUM O X0J1€ OKa3aHUs TOCYJapCTBEHHON YCIIYTH;

- B3aUMO/ICHCTBUE TEPPUTOPUATLHOTO OpraHa COIUaIbHOM 3alUThI HACEJIICHUSI C UHBIMU
OpraHamMM TOCYJapCTBEHHOMW  BJIACTH, OpPraHaMu MECTHOTO  CaMOYIIPaBJICHUS U
OpraHU3alMsIMU, YYaCTBYIOIUMHU B PEIOCTABICHUU TOCYJaPCTBEHHBIX YCIIYT;

- pacCMOTpEHHUE 3asBJICHUS U IOKYMEHTOB, PUHSITHE PEIICHUS O TIPE0CTaBIECHUN JTUO0
00 OTKa3e B MPEIOCTABICHUH TOCYJaPCTBEHHOM YCIYyTH U €T0 (DUKCALIUS;

- IPUHSATHE PELISHUS O MPEKPaIICHUH MPEOCTaBICHUS TOCYAaPCTBEHHOU YCIYTH U €r0
(dbuKcanms;

- BEJICHUE U XpaHEHUE MEePCOHAbHBIX JICT;

- WCHIpABJICHHWE JOMYIICHHBIX OMNEYaTOK W OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEOCTaBIEHUS TOCYIAPCTBEHHOMN YCIIYTY JOKYMEHTAX.

3.2. MudopMupoBanue u KOHCYJIbLTHUPOBAHME TPAKIAH
110 BOIIPOCAM MPeI0CTABJICHUS IOCYAAPCTBEHHOM YCIAYIH

3.2.1. OcHoBaHueM /I Hayala aJMHUHUCTPATUBHOW MPOLEAYPHI ABISETCS oOpalieHue
IpaKJaHUHA B TEPPUTOPHAIIBHBIN OpraH COUMAIbHOMN 3alUThl HACEIEHUS.
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3.2.2. Ilpu uHbOpMUPOBAHMU TpakJaH MO TenepoHy WIM NPU JTUYHOM TpHEME
CHEIUAIMCTBI, OCYIIECTBIISIONNE HHOOPMUPOBAHKUE TPAXK/IAH, JOHKHBL:

a) KOPpPEKTHO M BHUMATEIbHO OTHOCUTHCS K TpakJaHaMm, HE YHWXKas UX YECTU U
JIOCTOMHCTBA;

0) MPOBOIUTH KOHCYJIBTANMIO 0€3 OOJBINNX Tay3, JIUIITHUX CJIOB, 000POTOB U IMOIIHA,
KOMMEHTapUEB CUTYAIINH;

B) 3a/1aBaTh TOJbKO YTOUHSIOIINE BOMPOCHI B UHTEpECaxX Jea.

3.23. Ilpu orBere Ha Teine(OHHbIE 3BOHKM CIEHHUAIUCT, OCYHIECTBISIOMIUN
KOHCYJIbTUPOBaHUE, CHSIB TPYOKY, JOJIKEH MPE/ICTABUTHCS, HA3BAB:

- HAMMEHOBaHKE OPTaHa;

- (hammnio, TOKHOCTD.

Bo BpemMs pa3roBopa NpOM3HOCUTH CJIOBa YETKO, HE MAOIMYCKaTh ''MapasienbHbIX"
Pa3roBOPOB C OKPYKAIOIIMMH JIFOJIbMU U TIO IPYTUM TeaedoHaM.

Cneunanuct, OCYIIECTBISIIOMINN KOHCYJbTUPOBAHUE, TPAMOTHO, B NPEAECIax CBOECH
KOMIIETEHIIUH JIAa€T OTBET CAMOCTOSITEILHO.

B KkoHIle KOHCYIBTHpPOBaHMS HEOOXOAUMO KPATKO IMOJBECTH HUTOT U MEPEUYUCITUTH
rpaXIaHUHY MEPbI, KOTOPBIE HAJ0 MPUHSITh.

Bpewms pazroBopa He TOTKHO MPEBBIIATE |5 MUHYT.

Ecnu cnenuanuct HE MOXET JaTh OTBET CaMOCTOSITEIBHO JIMOO MOJrOTOBKA OTBETA
TpeOyeT MPOJOJDKUTEIBHOTO BPEMEHHU, 3asBUTENIO MpejiaracTcsi OCTaBUTh KOHTAKTHBIN
TenedoH WK aJpec, o KOTOPOMY eMy OyJIeT Ipe1oCTaBlIeHa KOHCYIbTaIUs.

[Ipu >xenaHuu 3asBUTEINS MOJYYUTh KOHCYJIBTAIUMIO MO TelehOHY KOHCYJIbTHUPOBAHUE
OCYIIECTBIISICTCS HE TIO3AHEE JTHS, CIEYIONIEro 3a JHEM oOpaIeHus 3a KoHcynbramnuent. [Ipu
KEJAHWU 3asIBUTEI TMOJYYUTh KOHCYJIbTAllUI0 B TNMHCBMEHHOM BHJI€ KOHCYJIBTHPOBAHHE
OCYILECTBIISIETCA B MOPAJIKE, YCTAHOBJIEHHOM IYHKTOM 3.2.6 AJIMUHUCTPATUBHOTO
perjiameHTa.

3.2.4. Ilpm nuyHOM oOOpamieHUu TpaxkJaH B paMKax HHPOPMHUPOBAHUA U
KOHCYJIbTUPOBAHMUS IO MPEIOCTABICHUIO TOCYIapCTBEHHOMN YCIyTH:

a) BpeMsl 0)KUJIaHUsI B OU€peId HE JOJDKHO MPEBbIATh 15 MUHYT;

0) MPOJOJKUTENIBHOCTD JINYHOTO NMpUeMa He J0JKHA MPEBbIIATh 15 MUHYT;

B) CIEIUATIMCTHI, OCYIIECTBIISIIOLINE JIUYHBIN MPUEM, TOJHKHBI IPUHATH HEOOXOIUMBbIE
MepHhI ISl TIOJTHOTO W OINEPaTUBHOIO OTBETAa Ha IMOCTABJICHHBIC BOMPOCHI, B TOM YHCIIE C
MIPUBJICYCHUEM JIPYTUX CrIeUanncToB. CrenuamucT npyu He0OX0IUMOCTH BBIIACT 3asIBUTEITIO
dbopMy 3asBICHHS M CIHUCOK JOKYMEHTOB, HEOOXOAMMBIX Jisi TPHUHSATUS PEIICHUS O
MPEIOCTABICHUN TOCY/IapCTBEHHON YCIYTHM, Ha OyMa)XKHOM HOCHUTEJE, TOSICHSET MOPSI0K
MOJTy4eHUS] HEOOXOIMMBIX IOKYMEHTOB U TpeOOBaHUs, IpeIbsBisieMble K HUM. [10 skenanuto
3asiBUTES TaHHAs HH()OpMAIUS MOKET OBITh TaKXKe Mpe/ICTaBlieHa Ha OyMa>kHOM HOCHTEIIE B
BU/JIC TIAMSITKHY;

') OTBET Ha OOpaIleHue ¢ Corjacus rpakIaHHa MOKET OBITh JIaH YCTHO B XO€ TUYHOTO
npueMa. B ciydae, eclii U3JI0OKEHHBIE B YCTHOM OOpamieHuu (PakThl U 0OCTOSITEIHCTBA HE
SIBJISIFOTCSL OYEBUJIHBIMU U TPEOYIOT JIOMOJIHUTEIBLHON MPOBEPKH, a TaKXKE MPHU HECOIJIaCuU
rpaXJIaHMHA Ha MOJYyYEHHE YCTHOTO OTBETa, JAETCS IMUChbMEHHBIH OTBET MO CYIIECTBY
MIOCTABJICHHBIX B OOpAallleHHH BOIIPOCOB.

3.2.5. TpeGoBaHHE MHUCHMEHHOTO OTBETAa IMPU YCTHOM OOpAaIllEHUU TpakKJaHUHA U
NUCbMEHHbIE OOpallleHHs] TPakJlaH MOMAJIekKAT PErUCTPAllMM B COOTBETCTBUU C MpPaBUIIAMHU
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JEJIONPOU3BOCTBA B CPOK HE MO3/IHEE CAEAYIOLIETO THS MMOCIE UX MOCTYIJICHUS.

3.2.6. OTBeThl Ha MUCHMEHHBIC OOpAIICHHS HAIOTCS B YCTAHOBJICHHOM TMOPSIKE B
teyenue 30 nHEW co AHS perucTpauuu odpameHus 3asaButend. CrenualucTbl rPpaMOTHO
TOTOBAT Pa3bsACHEHHS B MpeJieiaxX YCTAHOBICHHON KOMITETEHLINN.

B cinydae ecnum moaroroBka orBera TpeOyeT HampaBiICHHS 3alpoCOB B CTOPOHHUE
OpraHu3allid JMOO JIOMOJHUTEIbHBIX KOHCYJBTALMM, [0 PEIICHUI0 PYKOBOIUTEIS
TEPPUTOPUAIBHOIO OpraHa COLMAJIBHOM 3alIUThl HACEJIEHMS, CPOK pPacCMOTPEHHS
MUCBMEHHBIX 00palIeHUl MOKET ObITh MPOICH JOMOJIHUTENBHO 10 30 KalleHJapHbIX JHEH.
B Takom ciiydyae 3asBUTENIO HAIIPABIIIETCS MPOMEKYTOUHBIN OTBET C ONMKMCAHUEM JECHCTBUIA,
COBEPILIAEMBIX I10 €r0 0OPAIIEHUIO, U YBEIOMJICHUEM O IIPOJICHUH CPOKA €r0 paCCMOTPEHHUSL.

3.2.7. IIucpMeHHBII OTBET MOANUCHIBAETCS PYKOBOJUTEIEM TEPPUTOPUAIIBHOTO OpraHa
COLIMAJIbHOM 3alIUThl HACEJEHHUsS JUOO JIMLOM, €ro 3aMEelIalollMM, a TaKKe COJEPKUT
(haMUITMI0, MHULIUAIIBL, TeAe(OH UCTIOTHUTEIS.

OtBeT HampaBisgeTcs NMUChbMOM, (hakcoM, B 3aBUCUMOCTH OT cCIocoOa oOpaiieHus
rpaXJaHWHA 3a KOHCYJbTaUMENd WM croco0a JOCTaBKM, YKa3aHHOIO B IHMCbMEHHOM
oOpallleHuH rpaxkiaHuHa.

3.2.8. Ecnu rpaxnaHvHa HE YIOBJICTBOPSET IMOJYYEHHAs KOHCYJbTALMS, OH MOET
oOpatuThCsi (YCTHO WM NHUCBMEHHO) K PYKOBOJMTENIO TEPPUTOPUATIBHOTO OpraHa
COLIMAJIBHOM 3allMThl HaceneHus. Ecau rpaxgaHMHa HE YCTPAaWBAaIOT IOJTYYEHHBIE
KOHCYJIbTallMK, OH oOpariaetcs K wieHy [IpaBurenbctBa MiBaHOBCKOM 00JaCTH - TUPEKTOPY
JlemapTamMeHTa COLMAIbHOM 3alluThl HaceneHus VBaHOBCKOM oOmactu (najee - JUPEKTOp
JlenaptameHTa).

3.2.9. Pe3ynapTaToM aIMUHHUCTPATUBHOM NPOLIEAYPHI SBISETCS MPEIOCTABICHHE
rpaxaaHaM HH(GOpMaIMU O TOCYJapCTBEHHOM YCIIyre, MOpsAKE OJyUeHUs U pe3ysibTaTax ee
IIPEIOCTABIICHUS.

MakcumanbHbIN CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM mpotieaypsl - 60 qHel (B ciayyae
MPOJIJICHHS CPOKA PACCMOTPEHUST 0OpAIlleHHs) CO THS OOpalieHus rpakIaH1Ha.

3.3. IIpueM u perucrpaunus 3asiBJICHUS] U JOKYMEHTOB,
HEOOXOIMMBIX /IJIfl IPEeI0CTABJIEHHUS TOCYIAPCTBEHHO yCIyru

3.3.1. OcHoBaHumeM [ Hayajga aJMUHUCTPATHBHOM MpPOLEAYpbI IO NPHUEMY H
pETHCTpallud  3asABJCHUS W  JOKYMEHTOB, HCEOOXOIWMBIX I  TPEIOCTaBICHUS
TOCYAapCTBEHHOM YCIIYTH, SIBJIICTCS OOpaIlleHWe 3asBUTEISI B TEPPUTOPHAIBHBIA OpraH
CONMAIBHOM 3allUThl HACEJNCHMs. 3asBICHUE TMoAacTcs 1o (opme, ompeneaeHHOM
MpUIOKEHUEM | K AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3.2. 3asBuUTensM JOJDKHA OBITh MPEJOCTABICHA BO3MOXKHOCTH OCYIIECTBUTH
MIPEABAPUTEILHYIO 3aMKCh MO TeaedOHyY JTUO0 MPH JIMYHOM OOPAIICHUN K CTICIIHAIIUACTY.

[Ipu ocymecTBieHUH TPEABAPUTEILHON 3amUCH  3asBUTENIb  COOOIIAET CBOU
MIEPCOHAJILHBIC TAHHBIE U JKeJIaeMOe BPEMSI TIPEICTABIICHUS IOKYMEHTOB.

3asBuTeNt0 Mo TeneQoHy MO0 MPHU JTUYHOM OOpaIleHUH JIMYHO COOOIIAIoTCS JaTa U
BpeMs MPEACTABICHHS TOKYMEHTOB U HOMEp KaOMHETa, B KOTOPBIN CIenyeT 0OpaTUThCSI.

3.3.3. JIuuHblii iprieM 3asiBUTENICH B LENSAX MOJA4YM JTOKYMEHTOB, HEOOXOJIMUMBIX IS
NpPEeIOCTaBIEHUsI  TOCYIapCTBEHHON yCIIyTH, OCYIIECTBISIETCS CIEIUATNCTOM,
OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, B pabouee BpeMmsi corjacHo rpaduky padoThl
TEPPUTOPUATBHOTO OpraHa COIMAJIbHOW 3alIUThl HACEJIICHUS B MOPSIKE OYEPEeIUd C yU4EeTOM
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NpeaABapuTeNbHON 3anucu. llpy JIHYHOM mnpreMe 3asiBUTENb MNPEABIBISET CIECLHATUCTY
JOKYMEHTBHI, yIOCTOBEPSIOIINE €r0 JINYHOCTh, MECTO KUTEIIbCTBA.

334. B xome nmnpuema JOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPEAOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH, CIIEUATIUCT, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

a) PErucTpUpyeT 3asBJICHUE B )KypHaJe MpUEMa IPAKJAaH B COOTBETCTBUHU C IMYHKTOM
2.13.1 ATMUHUCTPATUBHOTO PETJIaMEHTA;

0) ycTaHaBIUBAET JIMYHOCTh OOpaTUBIIETOCS IPAKIAHUHA ITyTEM MMPOBEPKH JTOKYMEHTA,
YIOCTOBEPSIOLIETrO €ro JUYHOCTB;

B) MTHPOPMUPYET NPHU JIUYHOM IPUEME 3asIBUTEIIS O TOPSAKE U CPOKaX MPEOCTABICHUS
roCcyJapCTBEHHOU yCIIyTH;

I') IPOBEPSET NMPABUIBHOCTD 3allOJHEHUS 3asBJICHMS], B TOM YHCJIE TOJHOTY BHECEHHBIX
JaHHBIX, HAINYUE U aKTyaJIbHOCTh JOKYMEHTOB, 00S3aHHOCTh 110 MPECTABICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTENS, U JOKYMEHTOB, OOS3aHHOCTb IO NPEJCTABICHHUIO KOTOPBIX HE
BO3JIOKEHA Ha 3asBUTENSA, HO NPEICTABICHHBIX 3asBUTENIEM CaMOCTOATENbHO. [IpoBepser
JOKYMEHTBl Ha COOTBETCTBHE TpeOOBaHMAM, YKa3aHHBIM B TyHKTax 2.6.4, 2.6.5
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

IIpn oTcyTcTBUM y 3asBUTENSA 3alOJHEHHOIO 3asBJICHUS WM HENPABUIBHOM €T0
3aII0JIHEHUM CIIEIIUAIUCT, OTBETCTBEHHBIM 34 NPHUEM JOKYMEHTOB, ITIOMOTAET 3asBUTEIIO
0(OpPMUTH 3asIBJICHUE;

1) OCYIIECTBIIIET NPOBEPKY IMPEACTABICHHBIX JIOKYMEHTOB Ha COOTBETCTBUE
OpUTHMHAJIaM M 3aBEPEHUE MX KONMM IIyTEM NPOCTABIICHHS 3aBEPUTENIBHONM HAIIHUCU C
yKazaHueM (haMuINK, MHUIUAJIOB, TOJDKHOCTH CHEIUANINCTA U JAaThl 3aBEPEHUSI.

Ecnu xonuu He0OX0IMMBIX TJOKYMEHTOB HE ITPEICTAaBIICHbI, OCYIIECTBIISET KOMTUPOBAHUE
JOKYMEHTOB, IPOCTABIIIET Ha HUX HAAMUCh 00 UX COOTBETCTBUHU MOJIMHHBIM SK3EMILIspaMm,
3aBepsieT CBOEH MOAMUCHIO C YKa3aHUEM JIOJKHOCTH, (PaMUIINU, MHUIIMAJIOB, JaThl 3aBEPEHUS,
BO3BpAIIAET 3asIBUTEII0 OPUTHHAIIBI JOKYMEHTOB, C KOTOPBIX OBLIM CHATHI KOTIHU;

€) BBIJIAET 3asBUTEIIO0 PACIUCKY O MpPUEME 3asBJICHUS U JTOKYMEHTOB MPU OTCYTCTBUU
OCHOBaHMM [JIi OTKa3a B IMpPUEME JOKYMEHTOB, NPEAYCMOTPEHHBIX IoApa3feiaom 2.7
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

B pacnucke o mpueMe TOKyMEHTOB YKa3bIBAIOTCS:

- (hammnust, ©UMsI, OTYECTBO 3asIBUTETIS;

- JlaTa prema 3asBJIEHUs U JOKYMEHTOB;

- (haMUITUST M MHULIMAJbBI CIIIIMATIUCTA, IPUHSBIIETO JOKYMEHTHI, a TAKXKE €ro MOJIKUCH;

- TeneoH, paMIIKs U UHULHAIIBI CIICUAINCTA, Y KOTOPOTO 3asiBUTENb MOKET Y3HATD O
CTaJuy PaCCMOTPEHUS JOKYMEHTOB U BPEMEHH, OCTABILEMCS JI0 €€ 3aBEPILICHHUS.

B xoze nuyHOro npreMa pacnucka BbIIAETCS 3asIBUTENIO MO/ MOAIHUCH.

Ha Onanke 3asBieHMs] CTaBUTCA TMOANKUCH 3asBUTENS O TOJYyYEHUU PACIHUCKH,
IIPOCTABJISIETCS MOAMUCH CIIEHMAINCTA, BBIJABIIETO PACIUCKY.

3.3.5. IIpu BBISBIICHMH OCHOBAaHMI JJIs1 OTKa3a B IPUEME JJOKYMEHTOB, YCTAHOBJIEHHBIX B
noapaszaene 2.7 AIMHUHUCTPATUBHOIO PETJIAMEHTA, CIIEIIUAIUCT, OTBETCTBEHHBIN 3a MPUEM
NOKYMEHTOB, YBEIOMJIAECT 3aABUTEIS O HAJIMYMM NPEHSATCTBHM IS IPEIOCTABICHUS
rocyJAapCTBEHHOM YCIYTH, OOBSICHSIET 3aBUTEIIO COJECP>KaHUE BBISIBIICHHBIX HEJOCTATKOB B
IIPEICTABICHHBIX JOKYMEHTaX M IpPEAJIaracT 3asBUTENI0 YCTPAHUTh MX B XOJE JIMYHOIO
npuema. [Ipy yCcTpaHeHMM BBISBICHHBIX HEIOCTAaTKOB B XOJ€ JIMYHOTO MPUEMA 3asBUTEIIIO

nn

BBIJIAETCSl paclKCKa O IMpUEME JOKYMEHTOB COTJIacHO NoAMyHKTy "e" mnyHkra 3.3.4
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AJIMUHHUCTPAaTUBHOIO perjlaMeHTa. B ciydae HeyCTpaHEHMs 3asBUTEJIEM BBISBICHHBIX
HEJOCTATKOB B XOJI€ JINYHOI'O MPUEMA, BO3BPAILAET JOKYMEHTHI 3asBUTEIIO B XO/1€ JAHHOTO
JUYHOTO MpUEMA.

3.3.6. B ciywae pazgeneHusi TOMKHOCTHBIX OOSI3aHHOCTEW MO MPUEMY JOKYMEHTOB U
MOATOTOBKE 110 HUM IPOEKTA PEIICHUS CIEIUATUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
dbopMUpyeT KOMIUIEKT MIPHUHATHIX JOKYMEHTOB - CKpEIUIAeT 3asBICHHE, JOKYMEHTHI,
MIPEI0CTABIEHHBIE FPAKIAHUHOM (Jjajiee - KOMIUIEKT JOKYMEHTOB), U IIEPEAAET CIEUUATUCTY,
OTBETCTBEHHOMY 32 Ilepeiayy JOKYMEHTOB CIIELIMATIUCTY, OTBETCTBEHHOMY 33 PACCMOTPEHHE
3a8BJICHUS W JOKYMEHTOB M TIOJrOTOBKY IPOEKTOB PpEUIEHUWH O MpeloCTaBICHUU
roCy/IapCTBEHHON YCIYrH (Aajiee - CHELUAIUCT, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTOB
pelieHu).

3.3.7. Cneumanuct, OTBETCTBEHHBIN 3a mepefady JOKYMEHTOB, (GOPMHUPYET U MEepeaaeT
KOMIUIEKT IOKYMEHTOB (C COIIPOBOAMTEIBHON OMMCHIO B Cllydae, €ClId 3TO MPEeTyCMOTPEHO
JOJDKHOCTHBIMU pPErJaMEHTaMH) CIEHHUATUMCTaM, OTBETCTBEHHBIM 3a MOJTOTOBKY IPOEKTOB
pELICHNUN.

3.3.8. Pe3ynbraToM JaHHOW aAMUHUACTPATUBHOM MPOLEAYPHI SIBIAETCS IPUEM 3aASIBJICHUS
U JIOKYMEHTOB, HEOOXOJMMBIX JJIA NPEIOCTaBIEHUS TOCYIapCTBEHHOM  YCIYTH,
(hopMHpOBaHHE KOMILIEKTA JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS, U Bbl1a4ya €My PaCIUCKHU O
pueMe JOKYMEHTOB JIM00 OTKa3 3asBUTEIIO B PUEME JOKYMEHTOB.

MakcumanbHblid  CPOK  BBIMOJIHEHUS aJAMUHUCTPATUBHOW MpPOLEAYpPhl yKa3aH B
nozapasnene 2.4 AAMUHUCTPATUBHOIO PErVIAMEHTA.

3.4. IIpenocraBjieHne CBeIeHUI 0 X0/1€ OKA3aHUS
rocyapCTBEHHOM YCJOyIH

3.4.1. OcHOoBaHuEM ISl Hadajla aAMUHUCTPATUBHOMN MPOUEAYPHl MO MPEAOCTABICHUIO
CBEJICHUH O X0JI€ OKa3aHUs TOCYAapCTBEHHON YCIIYTH SIBJISIETCS] OOpaIlleHUE 3asBUTETIS:

a) MO CHpPaBOYHBIM TelehoHAM TEPPUTOPHAIBHOTO OpraHa COIMAIbLHOM 3alUThI
HAaCEeJICHHUS;

0) B mucbMeHHOU popMe (o rmoure);

B) B XOJI€ JIMYHOTO IIpHEeMa Ipak/IaH.

3.4.2. OtBer Ha TenedOHHBII 3BOHOK JIOJDKEH HAYyMHATBCA C MHGOpPMAIUMU O
HaMEHOBAHUM oOpraHa, (GaMWwinM JIMia, MPUHSIBIIETO Tele(OHHBIN 3BOHOK. B pamkax
MPEJIOCTABIICHUSI CBEICHUN 3asBUTENIO COOOLIAETCS O CIELMAIMCTAX, KOTOPHIM MOPYYEHO
pacCMOTpEHHE 3asBIICHUSA, 00 AJMUHUCTPATUBHOM NpoLeaype, Ha KOTOPOM HaXOIUTCS
MPEAOCTABIEHUE TOCYIapCTBEHHOM YCIYTd, O CpOKaxX NpelOoCTaBICHUS TOCYIapCTBEHHOMN
YCIIYTH, CIOCO0E YBEAOMIICHHUS 3asBUTENISA, O PE3YyJIbTaTe MPEA0CTABICHUS TOCY1apCTBEHHON
yciyru (Ipy €ro HAJIMYKH ).

Bpewmst pasroBopa 1o tenedoHy He TOKHO MPEBBIMIATH 5 MUHYT.

3.4.3. UndopmupoBanue TpakaaH O XOJ€ MPEAOCTaBIECHUS TOCYIapCTBEHHON YCIyTH
npu  OOpallleHWyd JIMYHO WM B MHCHBMEHHOW (opMe OCyIIecTBISeTCs B TMOPSJKE,
MPETYCMOTPEHHOM MyHKTamu 3.2.4 - 3.2.8 AIMUHUCTPATUBHOTO PETjaMeHTa.

3.4.4. Pe3ynbTaTOM aJMUHUCTPATUBHON MpOIEAYphl SBISETCS MPEIOCTABICHUE
3asIBUTENIO CBEJICHUI O XO0/I€ OKa3aHUs FOCyAapCTBEHHOM YCIIyTH.

MakcumanbHbIA CPOK BBITTOJHEHHS aIMUHUCTPATUBHON MPOLEAYPHI [0 MPEICTABIECHUIO
CBEJICHUH O XOJI€ OKa3aHUs TOCYIapCTBEHHOM YCIYTH: MpU 0OpaIlleHUH 3asiBUTEIIS JIMYHO UITU
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o Tenedony - 30 MUHYT, pU OOpAIICeHUH 3aIBUTEINSI B MUCHMEHHOM (hopme - 5 pabounx mHen
C MOMEHTA MOCTYTUICHUS OOpAIEHUS 3asIBUTEIIS.

3.5. BzaumMopaeicTBHe TEPPUTOPHATBHOIO OPraHa COUAIBHOM
3alIUTHI HACEJIEHHS ¢ HHBIMHM OPraHAMHU IOCyJapCTBEHHON BJIACTH,
OpPraHamMM MECTHOI'0 CAMOYNPABJICHUS U OPraHU3aAlUsIMH,
YYACTBYKOILIMMH B MPEeJ0CTABJIEHUHN FOCYAAPCTBEHHBIX yCIYT

3.5.1.  OcHoBanueM i  Hayajga  aJMUHUCTPATUBHOM  MpoLENypbl IO
MEXBEIOMCTBEHHOMY B3aWMOJICHCTBHUIO SIBJISIETCS MTOCTYIJICHUE 3asIBICHUS 0€3 MPHIIOKEHUS
JOKYMEHTOB, KOTOPbIE B COOTBETCTBUU C IIYHKTOM 2.6.1 AJIMUHUCTPATHBHOTO PEIIAMEHTA
MOTYT OBITh 3aMPOIICHBI B MOPSIIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBHUSI.

B »TOoM caydae B 3aBUCHUMOCTH OT TPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB
CHEIUATNCT, TPUHSABIINHN IOKYMEHTHI, 00513aHHOCTD M0 TIPEJICTABICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTENS, B TeueHHe | pabouero JHA CO JHS MPUHSITHS JOKYMEHTOB OCYIIECTBIISET
MOATOTOBKY M HAIIPABICHUE B COOTBETCTBUM C MYHKTOM 2.6.1 AJIMUHHCTPaTHBHOTO
peranaMmenTa 3arnpoca B Teppuropuanbibiid opran @HC Poccuun o mpenocTaBieHnn CBEIeHUN
n3 EI'PUIL.

3.5.2. IIpouenypbl MEKBEAOMCTBEHHOTO B3aUMOIEUCTBUSA, IPELYCMOTPEHHOTO ITYHKTOM
3.5.1 AIMUHUCTPAaTUBHOTO periiaMeHTa, OCYIIECTBISIOTCS CISIIMATUCTAMHI B COOTBETCTBHH C
HOPMAaTUBHBIMU TpaBOBbIMU akTaMu Poccuiickoit ®denepannu, MBaHoBckoi o0OsactTu u
COOTBETCTBYIOIIMMU COTJIAIICHUSIMU.

HanpaBnenne MeXBEIOMCTBEHHOIO 3ampoca M MPEACTAaBICHUE JTOKYMEHTOB U
uHOpMaAIIUU  JOMYCKAIOTCA TOJBKO B  IENSIX, CBSI3aHHBIX C  TIPEIOCTaBICHUEM
roCy1apCTBEHHOM YCIIyTH.

HanpaBnenue  MeXBEIOMCTBEHHBIX  3allPOCOB  TEPPUTOPUATIBHBIMU  OpPraHamMu
COIMAJIbHOW 3alllUThl HACEJICHUS O TPEJCTABICHUU JOKYMEHTOB M WH(OpMalUu IS
OCYLIECTBJIEHUS JAEATEIBHOCTH, HE CBSI3aHHOM C IIPEJIOCTABIEHUEM rOCYJapCTBEHHBIX YCIIYT,
HE JIOMYCKAeTCs, a CIEHHUAIMCThI, HAMpaBUBIINE HEOOOCHOBAHHBIC MEKBEIOMCTBEHHBIE
3alpoChl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickon
denepanum.

Henpeacrasienue (HECBOEBPEMEHHOE MPEAICTABICHHUE) OPraHOM WJIM OpraHU3aluen 1o
MEXBEJIOMCTBEHHOMY 3apoCy JOKYMEHTOB U UHPOPMALIUU HE MOKET SIBJIATHCSI OCHOBAaHUEM
JUTSl OTKa3a B MPEAOCTABICHUN 3asIBUTENIO TOCYIapCTBEHHOM YCIyTH. J{0KHOCTHOE U0 (1)
WM paOOTHUK, HE MPEACTaBUBIIME (HECBOEBPEMEHHO MPEACTABUBILINE) 3aMpOILICHHbIE U
HaxXOJIAIIMECS B PACHOPSKEHUU COOTBETCTBYIOIETO OpraHa JuOO0 OpraHu3alydyd JOKYMEHT
Wi uHPOPMAIUIO, TOJIeKAT AJAMUHUCTPATUBHOW, AUCIUIUIMHAPDHONW WM  WHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

[Ipy OTCYTCTBMM CHCTEMBI MEXBEJOMCTBEHHOIO AJIEKTPOHHOI'O B3aWMOJEHCTBUSA
MEKBEJOMCTBEHHOE B3aUMOJCUCTBHE MOXKET OCYILECTBIATHCS 4Ye€pe3 IPEICTAaBICHUE
OYMa)XHBIX JOKYMEHTOB, C JAJIbHCUIIUM TIEPEBOJIOM KX B DJJIGKTPOHHBIN B, TPH
HEOOXOTUMOCTH.

3.5.3. B Teuenne 1 pabGouero aHs, CIEIYIONIETO 3a JHEM MOJyYEHHMs 3ampaninBaeMoi
uHpopmaIuu (JOKyMEHTOB), CIIEIIUAIKNCT, OTBETCTBEHHBIN 32 IPUEM JJOKYMEHTOB, POBEPSIET
MOJIHOTY TOJTy4eHHON MH(popMaruu (JOKyMEHTOB).

B ciyuae noctymuienus 3anpouieHHoM nHdopmaiuu (JOKyMEHTOB) HE B IIOJTHOM 00beMe
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WM COZAEpIKaIel MPOTUBOPEUNBBIE CBEICHUS, CIEUANINCT YTOUHSET 3alpOC U HAIIPaBJISET
ero noBTOopHO. [Ipy OTCYTCTBHMM yKa3aHHBIX HEJAOCTATKOB BCS 3alpolIEHHas WH(pOpMaius
(IOKYMEHTBI), OJIy4eHHAs! B paMKaX MEXBEJOMCTBEHHOIO B3aUMOEICTBUS, NPUOOIIAETCS K
MAKETy JOKYMEHTOB, IPUHATHIX Y 3asSBUTEIIS.

3.5.4. llpu npueMe 3asiBICHUS C MNPUIOKEHUEM IOJHOTO KOMILUIEKTa JTOKYMEHTOB,
MPEAYCMOTPEHHBIX IMYHKTOM 2.6.1 AJIMUHUCTPAaTHBHOIO pErjlaMeHTa, B TOM YHCIE
JOKYMEHTOB, OOSI3aHHOCTh IO MPEJCTABICHUIO KOTOPBIX HE BO3JIOKEHA Ha 3asBHUTENSA, HO
KOTOpbIE MOTYT TMpPEAOCTaBISATbCS Tpa)xJaaHaMHM 10 COOCTBEHHOM  HMHMIIMATHBE,
aIMUHHCTPATUBHASA MPOLEAYpPaA IO MEKBEIOMCTBEHHOMY B3aUMOJECHCTBUIO HE ITPOBOJUTCH,
B OTOM CJy4yae CHECHHAINCT MPUCTYNAET K BBIIOJHEHUIO MPOLEAYPhl PACCMOTPEHUS
3asBJICHUSI O TMPEJOCTABIICHHMH TOCYAApPCTBEHHOW YCIYTH, TMPUHATHS PEIICHUS O
IPEIOCTaBIEHUU JINOO0 00 OTKa3e B NPEJOCTABICHUU TOCYJApPCTBEHHOM YCIyTM U €ro
bukcarum.

3.5.5. Pe3ynpraroM aJIMUHUCTPATUBHOW MNPOLEAYPHI IO MEKBEAOMCTBEHHOMY
B3aUMOJICHCTBUIO SIBJSIETCS TOJYyYEHHUE 3alpOIICHHOM HHPOpMaluu (IOKYMEHTOB),
HE0OXOAMMOM ISl IPEOCTABJICHHS TOCYIapCTBEHHOM YCITyTU 3asiBUTEIIIO.

MakcuMallbHBIM CPOK BBITOJHEHUSI aJIMUHUCTPATUBHON Mpolenypsl - He Oosee 5
pabouux JHEH CcO JHS MOCTYIUIEHHS MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WM
OpraHu3alMIo, MPEAOCTABIIAIONINE JOKYMEHT U UH(QOPMALIMIO, €CIIH UHBIE CPOKH 0>KHMJIaHUS
OTBETA Ha 3aIIPOC HE YCTAHOBIIEHBI (PeepATbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMHU.

3.6. PaccMoTpeHue 3asiBJIeHUsI M TOKYMEHTOB, IPHUHATHE PellleHUs
0 NpeaoCcTaBJIeHNH JI100 00 0TKAa3e B MPeI0CTABICHUN
rocy1apCTBEHHOM YCJIYIHM U ero (puKcanus

3.6.1. OcHoBaHueM mJisi Havyajla aJAMUHUCTPATUBHOW MPOLEIYpPHI MO PACCMOTPEHUIO
3asBJICHUS M JOKYMEHTOB, NPUHATHIO PELICHUS O MPEeAOCTaBICHUU JIMOO 00 OTKaze B
MPEOCTABIEHUN TOCYJAapCTBEHHOM YCIYrM M €ro (QUKCauuu SBISIETCS IOJIy4YeHHe
TEPPUTOPUAIBHBIM OPraHOM COLIMAJIBHOM 3alllMThl HACEJIEHUs KOMIUIEKTa JIOKYMEHTOB,
HEO0OXOAMMBIX JJIsl IPUHATHUS PEILICHHUS.

[Ipwn BBIMOTHEHNH BCEX NEMCTBUM B pAMKAX YKA3aHHOW aJIMUHUCTPATUBHON MPOLIETYPbI
HEO0OXOJMMO YUYUTHIBaTh CPOKHU MPEAOCTABICHUS TOCYIapCTBEHHOM YCIYI'M, yKa3aHHbIC B
noapaszaene 2.4 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.2. Kommiekr JOKyMEHTOB B  IOPSAKE, YCTAHOBJIEHHOM  IPaBUJIAMH
JIEJNONPOU3BOACTBA, IIOCTYNAET Ha PACCMOTPEHHME CHEIUAINCTa, OTBETCTBEHHOIO 3a
MOATOTOBKY MPOEKTOB PEIICHUI.

3.6.3. CneuuanucT, OTBETCTBEHHBIN 3a TOATOTOBKY IMPOEKTOB PEIICHUI:

a) IpU HAJIMYUU OCHOBAHUM, IPEAYCMOTPEHHBIX MOAPA3AEIOM 2.8 AIMUHUCTPATUBHOTO
periJamMeHTa, CIEUUaIUCT TOTOBUT TMPOEKT pelieHus o0 OTKa3ze B MPeAOoCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTIH;

B) TOTOBUT TMPOEKT pelIeHUusT 00 OTKa3e B OOBSBICHUHM HECOBEPILIECHHOJIETHETO
MOJIHOCTBIO JIEECIIOCOOHBIM (AMaHCUMAIMs) ¢ coryiacus 00OMX POIUTENeH, YChIHOBUTENIEH
WIM TIONIEYUTENS B Cllydae, eclii 3apaboTHas Iiata Ju0o JA0X0J OT MPpeAIpUHUMATEIbCKOM
JESTENBHOCTU 3asiBUTENS] HE 00€CeurMBalOT MUHUMAIbHBIM MPOKUTOYHBIA MUHUMYM B
pacyeTe Ha MecCsII Ha IyIlly HaceJeHUs], yCTaHOBJIEHHbIN B MIBaHOBCKOM 001aCcTH;

I') TOTOBUT TNPOEKT pelIeHUs 00 OOBSIBICHUM HECOBEPIICHHOJETHErO MOJHOCTHIO
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JeecrnocoOHbIM  (3MaHCHUIALMsA) C corjacus OOOUX pOJUTENeH, YCHIHOBUTENEH WU
MTOTICYHUTEJIS.

3.6.4. JIOIXKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 NPHUHATHE pEUICHUS, BBIHOCUT
(moamuchIBa€T) COOTBETCTBYIOIIEE PEUICHUE U NEPENAET MPUHATOE PEIICHWE U KOMIUIEKT
JOKYMEHTOB CIELIMAINCTY, OTBETCTBEHHOMY 3a ITOATOTOBKY MPOEKTOB PEIICHUIA.

[IpuHsTOE pelieHne perucTpupyercs B I€Hb MOJNUCAHUS B COOTBETCTBUH C MPAaBUIIAMU
JEJIOIPOU3BOICTBA.

3.6.5. Crneumanuct, OTBETCTBEHHBII 3a MOATOTOBKY IPOEKTOB pPELIECHUM, (popMUpyeT
IEPCOHAIIBHOE JIEJ0 IO OOPAIICHUIO 3asiBUTEIIS.

3.6.6. Ilocne nmoanucaHusi OJMH 3K3EMIUISIP PELICHUS B T€UEHUE 3 JHEW HAIpaBIIseTCs
CHELMAIMCTOM, OTBETCTBEHHBIM 3a BEACHHUE JOKYMEHTOOOOPOTa, 3asBUTENIO CIOCOOOM,
YKa3aHHBIM UM B 3asBJICHUU O MPEJOCTABICHUH I'OCYJaPCTBEHHOMN YCIYTH.

3.6.7. BToOpoH D3K3eMIUIAp peEuleHUs IOMEHIAeTCs B  IEPCOHAIBHOE  [IENO,
chopMUpOBaHHOE TIO OOpalieHuio 3asBuUTeNis. Ha BTOpOM SK3eMIUISIpE JOJKHBI OBIThH
OTpa)K€HbI CIIOCO0 YBEJOMIICHHSI U J1aTa €ro HaIlPaBJICHUS 3aIBUTEIIO.

3.6.8. Cnenmanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY IMPOEKTOB PEIICHHUM, OCYILIECTBIISIET
PErHCTPALIMIO PUHATOIO PEIICHUS B )KypHAJIE IPUEMA TPaXaaH.

3.6.9. Pe3ynpTraTroM agMUHUCTPATHBHOM NPOLIEAYPHI IO PACCMOTPEHHUIO 3aABJICHUS H
JOKYMEHTOB, MPUHATUIO PEIICHHS O MPEIOCTaBICHUU JIMOO 00 OTKa3e B MPEIOCTABICHHUH
roCyAapCTBEHHOW YCIYyTd M €ro (PMKCaluu SIBJISIETCS HANPABICHUE 3asBUTEIIO PELICHUS U
(bopMHpOBaHNE IEPCOHANBHOTO JI€JIa M0 OOPAILEHUIO 3asIBUTEIIS.

MakcuMalIbHBIM CPOK BBITIOTHEHHUS aJMHUHUCTPATUBHOM Npoleaypsl - He Oonee 33
paboumx THEH co JIHS IMpreMa 3asBJICHHUS CO BCEMH HEOOXOJUMbIMU TIOKYMEHTaMHu, 0€3 yueTa
CpOKa Ha NPHUOCTAHOBJIEHHUE IPEIOCTABICHUS T'OCYAAPCTBEHHOW YCIYI'M, YKa3aHHOIO B
noapaszaene 2.4 AIMUHUCTPATUBHOTO pErjaMEeHTa.

3.7. llpuHATHE pellleHUs 0 MPEeKPALIEHNH NPeI0CTABICHUSA
rocy1apCTBEHHOM YCJIYIHM U ero (puKcanus

3.7.1. OcHOBaHMEM [JIs1 Hayajga aAMUHUACTPATUBHOM MPOLENYPHI IPUHATHUS PELICHUS O
MpPEKpaIeHUN MPEIOCTaBICHUsI TOCYJApCTBEHHOM YCIyrd M €ro (ukcauuu sBIsIeTCS
MOCTYIJIEHUE B TEPPUTOPUAIBHBIM OpraH COLMAIbHOM 3allMThl HACEJICHUS OT 3asBUTENS
(npencraButens — 3asBUTENs) — MHGOpPMANMU, OPEIYyCMOTPEHHOW  MyHKTOM  2.9.2
AJIMHUHUCTPATUBHOTO PETJIaMEHTA.

3.7.2. TeppuTopHalibHbIE OPraHbl COIMATBHON 3alIUThl HACEICHUS IPOBEPSAIOT HAIUYUE
00CTOSITENBCTB, BICKYIIHUX MTPEKPaIICHHE TOCYJapPCTBEHHOMN YCIyTH.

3.7.3. PemeHne 0 NOpeKpalleHWHd MPEAOCTABICHHUS TOCYJAapCTBEHHON YCIyru
MPUHUMAETCS JOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 MIPUHSITHE PEILICHUSI.

3.7.4. YBenomieHHe O MIPEKPAIICHUH YCIYTH MOXKET ObITh MPECTABICHO 3asBUTEIIO:

MIpH JINYHOM OOpaIlCHNH;

IO MOYTE;

T10 3JIEKTPOHHOM IOYTE.

3.7.5. Cneumanuct, OTBETCTBEHHBIM 3a MOATOTOBKY IMPOEKTa PEIICHHUS, JOBOIUT [0
CBEJCHMSI 3asiBUTENSI UH(DOPMALMIO O MPUHITOM pPEIIEHUM (KpOME CIydyaeB IpPEKpalEeHUs
IPEIOCTaBIEHUS TOCYJApPCTBEHHOM YCIYTH MO MPUYMHE CMEPTHU 3asBUTENS WIM NPU3HAHUS
€ro 0e3BeCTHO OTCYTCTBYIOLIUM, OOBSIBICHHUS YMEPIIUM) IyTEM HaIlpaBICHUs YBEIOMIICHHUS
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0 MPEKPALIEHUU NPEIOCTABIEHUS TOCYJAPCTBEHHON YCIIYTH U IPUYMHAX €€ TPEKPAILCHUS.

VYBeoMieHNE HAIPaBISETCs NOYTOBBIM OTIPABICHUEM W OCPEACTBOM JIEKTPOHHOU
IOYTHl, @ B CJIy4ae, €CIM OCHOBAaHUEM [UIsl TMPUHATHS PELMICHHS MOCIYXWIO JINYHOE
oOpallieHue 3asiBUTENIA, 10 KEITAHUIO 3aABUTENSI OH MOXKET ObITh YBEIOMJICH MO TeJIE(POHY O
J1aTe U MECTE, [JI€ OH MOKET MOJIYYUTh YBEIOMJICHUE.

Bropoil sK3eMIUIsip yBEIOMJIEHMS NPHOOHIAETCS K MNEPCOHAIBHOMY Jedy ¢
00s3aTeNbHBIM YKa3aHUEM J1aThl HanpasieHUs (Bbiaun) yBeaomiieHud. [lpu yBemomueHun
rpaxJaHuHa 10 TelnedoHy B TEPCOHATBLHOM Jelie MPOCTaBIIAETCS OTMETKa O JaTe
OCYIIECTBJICHUSI  TEJIEPOHHOrO 3BOHKA, (aMWJIMK W  HWHUIMAJIaX  CIEHHAINCTA,
OCYILIECTBUBILIETO 3BOHOK.

Cpoku HampaBlieHHsI YBEAOMIICHUH yKa3aHbl B nojpasnene 2.4 AJIMUHHUCTPAaTUBHOTO
perjiameHTa.

3.7.6. PemeHus O NpeKpalicHUM IPENOCTABICHUS TOCYIapCTBEHHOM YCIYIM U
JOKYMEHTBI, MOCIYXUBIINE OCHOBAHUEM JUJISl MPUHATUA 3TUX PELICHWH, NpHOOIIAIOTCS B
MIEPCOHAIIBHOE JIEJIO MOJIy4YaTessl TOCYIApCTBEHHOM YCIIYTH.

3.7.7. Pe3ynpTaTtOM aJIMUHUCTPATUBHOM IPOLEAYPHl IO IPUHATHIO PELIIEHHS O
MPEKPAIICHUN TPEIOCTaBICHUsI TOCYJAapCTBEHHOM YCIyrd M €ro (ukcauuu sBISIETCS
HallpaBJeHUE (BPYUYEHHUE) 3aBUTEIIO (32 UCKIIOUYEHUEM CMEPTH 3asIBUTENS WM MPU3HAHUS
ero 0e3BECTHO OTCYTCTBYIOUIUM, OOBSBICHHS yMEPLIUM) YBEAOMIICHHUS O IPUHSTOM PEIIEHUU
Y IPUOOLIEHUE PEIICHUS U JOKYMEHTOB, MOCTYKUBIIMX OCHOBAHUEM /IS €r0 MPUHATHS, K
[IEPCOHAJIBHOMY JIE€JTy 3asBUTEIIS.

[Ipouenypa mnpekpanieHus NpelOoCTaBICHUS TOCYIAPCTBEHHOM YCIYTH 3aBEpIIAeTCs
repeaayvei IeEpCOHAIBHOTO J€JIa Ha XPAaHEHHUE B APXUB.

MakcumanbHbIN CPOK BHITIOJIHEHUS aIMUHUCTPATUBHOMN MpoIieaypsl - 13 pabouux aHeH
CO JHS TIOJYYEHUS TEPPUTOPUATIBHBIM OpPraHOM COLUMAIBHOW 3alIUThl HACEJIEHUS
uHdopmaruu (JOKYMEHTOB), BIEKYIIEH MpeKpalieHue MpeaoCTaBIeHUs TOCYIapCTBEHHON
YCIIYTH.

3.8. Benenue u xpaHeHHe NEPCOHAIbHBIX 1€

3.8.1. OcHoBaHMeM I HadyaJla AJIMUHUCTPATUBHOW MNPOLEAYpHI IO BEICHUIO U
XPaHEHHUIO TMEPCOHANIBHBIX el MOJy4yaTelel TOCyAapCTBEHHOW YCIYTH SBIISETCS MPUEM
3asiBJICHUS U IOKYMEHTOB OT 3asIBUTEIIS.

3.8.2. B nepcoHallbHOE [€J0 JOKYMEHTHl MOJIIMBAIOTCSI B  CIEAYIOUIEH
MOCJIEI0BATEIbHOCTH:

- penieHue o mpeaocTaBieHnu (00 0TKa3e B MPEJOCTABICHUH ) TOCYAapCTBEHHOM YCIyTH
00 pEelIeHNe 0 IPEKPAIICHUH MTPE0CTABICHUS TOCYIAPCTBEHHOMN YCIyTH;

- 3a5BJICHUS O MPEIOCTABICHUU TOCYJaPCTBEHHOU YCIIYTH;

- KOIIUYU JOKYMEHTOB, YAOCTOBEPSIONINE TUYHOCTHU 3asIBUTEIIEH;

- WHBbIE JIOKyMEHTbI, MPEAYCMOTPEHHbIE K MPHOOIICHHUIO B IEPCOHAIBHOE ello,
BIIIMBAIOTCS B XPOHOJIOTUYECKOM MOPSIIKE.

3.8.3. JlokyMeHTBI, COCTaBISIOIINE TIEPCOHATBHOE €70, CHOPMHUPOBAHHBIE B
BBIIICYKA3aHHOM MOPSIJIKE, BKJIABIBAIOTCA B 00JI0KKY M CIIMBAIOTCS CKOPOCUIMBATENEM WU
UHBIM CTIOCOOOM.

3.8.4. CdopmupoBaHHblE T€pCOHAIbHBIE JieJa XpaHATCA Ha  CIEHHAIBHO
000pYZIOBaHHBIX CTEJUIAKAaX B TEUEHHE 2 JIET C MOMEHTa IMpEKpalleHUsl MPeAoCTaBICHUS
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(0oTKa3a B MPEAOCTABIEHNHN) TOCYIAPCTBEHHON YCIIYTH.

[lopsimok pa3menieHusl JACUCTBYIOIIMX MEPCOHAIBHBIX JEJ B XpaHwiuie (T.e.
pasMmelleHue Jen B ajd(paBUTHOM MOPSAJKE, 0 HOMEpaM JIMYHBIX JeJd IoJlyyaTenei, 1o
OTJIEJICHUSIM CBSA3H U T.J.) ONPEAEISIETCS MPUKA30M TEPPUTOPHUAIBHOIO OpraHa COLMAIbHOM
3aIUTBI HACEJICHUSI.

3.8.5. IlepconanbHble €71a ¢ UCTEKIIUM CPOKOM XPAaHEHHMSI TIOJIEKAT YHUUTOKEHHUIO Ha
OCHOBAaHMM aKTa O BBIIEJIECHUM K YHHUUYTOXKEHHIO JI€Jl, HE MOMJIEKAIINX XPaHEHHIO,
YTBEPKACHHOTO PYKOBOJIUTEJIIEM TEPPUTOPUAIBHOTO OpraHa COLMAJbHOM  3allUThI
HaceJICHUS.

3.8.6. Pe3ynpraTOM aAMUHHCTPATUBHOW HIPOLEAYPbl SBISIETCS  COXPAaHHOCTh
c()OPMUPOBAHHOTO IEPCOHAIBHOIO [I€a B TEUYEHHUE YCTAHOBJIEHHOIO CpOKa XPAaHEHUS U
YHUUYTOXKEHUE TIEPCOHATIBHOTO JI€J1a IIPU UCTEUYEHNN YKAa3aHHOTO CPOKA.

3.9. UcnpaBJieHHe TONMYIIEHHBIX ONMEYATOK U OIINOOK
B BBI/IAHHBIX B pPe3yJIbTAaTe NMPe10CTABICHUSA
rocyIapCcTBEHHOI YCJIYI'M JIOKYMEHTAaX

3.9.1. OcHoBanusMH U1 Hayajga aIMHHUCTPATUBHOM MNPOLEAYypbl HCIPaBICHUSA
JOMYUIEHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yJibTaTe MPEJOCTABICHUS
rOCyJJapCTBEHHON YCIyTM JIOKYMEHTax (lajee - OIMOKa) SBISETCS TMOCTYIUICHUE B
TEPPUTOPUAIBHBIA OpPraH COLMAJIBHOM 3alUThl HACEJICHHs 3asBICHUS TpakJaHHMHA 00
WCIIPABJICHUU OIIMOKM JIMOO BBISBJIEHWE OLIMOKM B XOJ€ IUIAHOBOW WJIM BHEILIAHOBOM
ITPOBEPKH, IPOBOAMMOM B COOTBETCTBUU C pa3iesioM 4 AJIMUHHACTPATUBHOTO PETJIAMEHTA.

3.9.2. Ilpu oOparniennn 06 UCTIPaBICHUN OMIMOKH 3asBUTEIb MPEACTABIISCT:

- 3asIBJICHUE 00 MCITPABJICHUH OLITUOKY;

- JOKYMEHTBI, IOATBEPKIAIOIINE HAJTUYHNE B BBIIAHHOM B PE3YyJIbTAaTE MPEIOCTaBICHUS
roCy/1apCTBEHHON YCIYTH TOKYMEHTE OIIMOKH.

3asBiieHHEe 00 MCTIPaBICHUH OLIMOKHM MOJAETCs 3asBUTENIEM B TEPPUTOPUATIBHBIA OpraH
COLIMAJIBHOM 3aIlIUThl HACEJICHUS.

3.9.3. 3asBnenune 06 UCTIPABICHUU OMIMOKH MOAJEKUT PETUCTPAIIMU B COOTBETCTBUU C
MpaBUJIaMu JIEJIONPOU3BOJICTBA B CPOK HE MO3IHEE CIAEAYIOIIETO JHS MOCIE €ro MOCTYIIICHUS.

3.9.4. CrenHaiucT, OTBETCTBEHHBIM 3a MOATOTOBKY ITPOEKTAa PELIECHUs, MPOBEPSET
MOCTYNUBIIIEE 3asBJICHHE 00 WCHpPABICHUM OIMMOKKM Ha MpPEIMET Halu4yus OIMOKU B
BBIJIJAHHOM B pe3yJIbTaTe MPEI0CTaBICHUS TOCYIAPCTBEHHON YCIYTH TOKYMEHTE.

3.9.5. B cnayyae Hanuuus OWIMOKM B BBIJAHHOM B pe3yjbTaTe MPEIOCTaBICHUS
rocyJapCTBEHHOM YCIYT'M JTOKYMEHTE CIEUUAUCT YCTpPaHSAET OIMIMOKY MyTeM MOATOTOBKHU
MPOEKTa PeUIeHHs O MPEJOCTaBIEHUH J100 00 OTKa3e B MPEJOCTaBICHUHN IOCYAapCTBEHHON
YCIIYTU B COOTBETCTBUH C MOJIpa3iesioM 3.6 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.9.6. B cinydae OTCyTCTBUS OIMUOKH B BBIJIAHHOM B PE3YJIbTAaTe€ MPEIOCTABIICHUS
roCy/IapCTBEHHON YCIYI'M AOKYMEHTE CIEHUANINCT TOTOBUT yBEJOMJIEHHME 00 OTCYTCTBUU
OLIMOKY B BBIJAHHOM B pe3yJibTaTe MPEeA0CTaBICHHs TOCYAapCTBEHHOM YCIyTH JOKYMEHTE.

3.9.7. CrnenuanucTt mepemaeT MPOEKT penieHus JTU00 yBelnoMJeHHE 00 OTCYTCTBUU
OIIKMOKH B BBIIAHHOM B pe3yJbTaTe MPEeA0CTaBICHUS TOCYIApCTBEHHON YCIYTH TOKYMEHTE Ha
HOJMUCH TOJBKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPUHSTHE PEUICHUS.

3.9.8. JI0J5KHOCTHOE JIMIIO TOJIMKUCHIBAET MPOEKT PEIICHU, COJIEPKAILEr0o CBEICHUs 00
yCTpaHEHUH OMIMOKH, MO0 YBEJOMIIEHHE 00 OTCYTCTBUM OLIMOKH B BHIJAHHOM B pE3yJIbTaTe
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MPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYTH TIOKyMEHTE.

3.9.9. Ilocne nmoanucaHusi pelieHUE, ColepkKallee CBEACHUs 00 YCTPAaHEHUH OLINOKH,
a1nb0 yBenoMJIEHHE 00 OTCYTCTBUMU OIIMOKM B TeueHHE 3 paboymx JHEH C MOMEHTa ero
MOJIMUCAHUS, HAMpPaBIACTCA 3asABUTEII0 CIIOCOOOM, YKa3aHHBIM MM B 3asBICHUU 00
MCIPABIICHUU OIIUOKH, MO0 CIOCOOOM, yKa3aHHBIM MM B 3asBICHUHM O MPEIOCTABICHUU
rOCyIapCTBEHHON YCIYTH (B Cllydae BBISABIICHHUS OLIUOKH B XOJI€ MJIAHOBOW HJIM BHETJIAHOBOM
IIPOBEPKH).

3.9.10. Pe3ynbraroM aJIMUHHCTPATUBHON MPOLETYPHI MO UCIPABICHUIO JOMYIIEHHBIX
OIEeYaToOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIyTH
JOKyMEHTaxX SBJISIETCSl HampaBlieHHE (BPYyUCHUE) 3asBUTENIO PEIICHUS, COAEPKAIIETO
CBeJICHHS 00 yCTpaHEHUH OIUOKH, TUOO YBEJOMIICHHUSI 00 OTCYTCTBHH OIIUOKH.

MakcuManbHbIE CPOK BBIIOJHEHHUS aJIMUHUCTPATUBHOM MpOLIETypbl HE MOMKET
IpeBbILIATh 5 pabounX AHEH ¢ AAaThl perucTpaluy 3asBiIeHNUs 00 UCIIPABICHUHU OLIMOKH MO0
C JaTbl TOCTYIJICHUS B TEPPUTOPHAIBHBIM OpraH COIMAIbHOW 3allUThl HACEJICHHS
PE3yJbTaTOB IUIAHOBOW WJIM BHEIJIAHOBOM ITPOBEPKH.

4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
AJIMHHUCTPATUBHOIO pPerjiaMeHTa

4.1. ®opMbI oCylIeCTBJIEHUS KOHTPOJIS 32 UCTIOJTHEHUEM
AJIMUHHCTPATHUBHOIO PErJiaMeHTAa U HOPMATUBHBIX NIPABOBBIX AKTOB,
perJaMeHTHPYHIIMX MPeI0CTABJICHUE TOCYAAPCTBEHHOM yCIyTrH

Kontpone 3a wucnosHeHneM AJIMUHUCTPATUBHOTO peErIaMeHTa W HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETJIAMEHTUPYIOIIUX TMPEIOCTaBICHUE TOCYJapCTBEHHON YCIYTH,
OCYIIECTBJISIETCS B CIEAYIOMUX hopMax:

a) TEKYIIEro KOHTPOJIS;

0) KOHTPOJIS B BUJI€ KOMIUIEKCHBIX TIPOBEPOK (TUIAHOBBIX, BHETUIAHOBBIX );

B) KOHTPOJISI B BUJIE TEMATHUECKUX MPOBEPOK (TIIAHOBHIX, BHETJIAHOBBIX );

') O0IIECTBEHHOTO KOHTPOJISI.

4.2. Ilopsaaok oOCylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0AeHUuEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHU A0/KHOCTHBIMH JTHLIAMH MOJI0KEHUI
AIMHMHHMCTPATHBHOIO PErJaMeHTAa U HHBIX HOPMATHUBHBIX NPABOBbIX
AKTOB, YCTAHABJHMBAKIINX TPEOOBAHUSA K NMPEA0CTABJICHUIO
roCyIapCTBEHHOM YCJIYIH, a TAK/Ke NPUHATHEM UMH pPelIeHNH

Tekyuii KOHTPOJb 3a COOJIOJICHHEM M HCIOJHEHUEM CIeIHAIMNCTaMU TOJIOKEHUM
AJIMUHHUCTPAaTUBHOTO  pErjlaMEeHTa W  HWHBIX  HOPMATHBHBIX  IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX  TPeOOBaHWUA K  TPEIOCTABICHUIO  TOCYAApPCTBEHHOW  YCIyTH,
OCYILECTBIISIOT:

PYKOBOAUTEIN TEPPUTOPHUAIBHBIX OPTraHOB COLMAIIBHOM 3aINThl HACEIICHHUS;

JIOKHOCTHBIC JINIIA, YIIOJTHOMOYEHHBIE pacnopsiKEHUEM PYKOBOAUTENS
TEPPUTOPHUAIBHOTO OPraHa COLMAIbHON 3alUThl HACEJICHHUS.

Tekymmi KOHTPOJb OCYLIECTBISICTCSI B MPOLECCE COINIACOBAHUS W BU3UPOBAHUSA
JOKYMEHTOB, ITOATOTOBJIEHHBIX CIEHHATUCTAMU, OTBETCTBEHHBIMU 34 MOATOTOBKY ITPOEKTOB
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pelleHnd, B paMKax IPEAOCTAaBIEHUsS TOCYIAPCTBEHHOM YCIYIH, B COOTBETCTBHUU C
ITOJIOKEHUAMHU AJIMUHUCTPATUBHOTO PETIIAMEHTA U IEMCTBYIOIIETO 3aKOHOAATENBCTBA.

4.3. IlopsiioK ¥ NEPHUOAMYHOCTDH OCYLECTBJICHUS MJIAHOBBIX
¥ BHEIUIAHOBBIX NPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABICHUS
roCyJAapCcTBEHHOH YCJYI'H, B TOM YHCJIe NOPSA0K B (POPMBI
KOHTPOJISI 32 MOJIHOTOM M Ka4eCTBOM Ipel0CTABICHUSA
rocyAapcTBEeHHOM yCJIyI'H

4.3.1. Texywmuii KOHTPOJIb 3a HOJHOTOM M KA4€CTBOM MPEJOCTABICHHS FOCYAApPCTBEHHON
YCIIyTH BKJIOUAET B ce0sl MPOBE/IEHNE MTPOBEPOK (B TOM UUCIIE TEMATUYECKUX ), BBISIBICHUE U
yCTpaHEHWE HapYyIICHUH MpaB 3asABUTEICH, pPACCMOTPEHHE, MPUHIATHE B Mpelenax
KOMIIETCHIIMM PENICHUN U TOJIrOTOBKY OTBETOB Ha OOpallleHUs! 3asiBUTENEH, cojeprKaiue
KaoObl Ha pENICHMUS, IeUCTBUS (0€3/1eCTBHE) CIICIUATIMCTOB, TOKHOCTHBIX JIUII.

4.3.2. KoHTposib B BHUAE KOMIUIEKCHBIX IMPOBEPOK M TEMATUUYECKUX IPOBEPOK 3a
COOJIIOJICHUEM CPOKOB HCIOJIHEHHUS AJIMHUHUCTPATUBHOTO perjaMeHTa M KayeCTBOM
MPEOCTaBICHUS TOCYJAPCTBEHHOM YCIYIM OCYHIECTBISIETCS JIOKHOCTHBIMHU JIMIIAMHU
JlemapTaMeHTa, B COOTBETCTBUU C IIOJHOMOYMUSIMM Ha TPOBEJACHUE MPOBEPOK,
YCTAaHOBJICHHBIMU JIOJDKHOCTHBIMH PETJIaMEHTaMU.

[TpoBepku MOTYT OBITh IIJIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBAHUU MOTYTOJAOBBIX WIIH
rOJIOBBIX TUTAHOB paloThl JlemapTamMeHTa) W BHEIUJIAHOBBIMU, a TakKXKE BBIC3THBIMU U
JTOKyMEHTapHbIMU. [Ipu mpoBepke MOryT paccMaTpuUBaThCA BCE BOIPOCHI, CBA3AHHBIC C
MPEJOCTaBICHUEM TOCYJAPCTBEHHOM YCIyrH (KOMIUIEKCHBIE MPOBEPKHU), WU OTACIbHBIC
BOITPOCHI (TeMaThueckue nmpoBepku). [[poBepka Tak:ke MOXKET MIPOBOJUTHCS IO KOHKPETHOMY
00OpallleHUIO 3asIBUTEIIS.

4.3.3. IlinanoBBIE TPOBEPKH MPEAOCTABIECHUS TOCYJAPCTBEHHOM YCIYTM HNPOBOJATCS B
COOTBETCTBHH C INIAHOM MPOBEACHUS IPOBEPOK, YTBEPKACHHBIM TUPEKTOPOM [lermaprameHTa.
[lnan mpoBeAeHUS TPOBEPOK TOMJICKHUT pPAa3MEHICHUI0O Ha OQPHUIMATBHOM  cailTe
JlenaprameHTa.

B xome mnnaHOBOW MPOBEPKH TMPOBEPSETCS MPABUIBHOCTH BBINOJHEHUS] BCEX
aIMUHUCTPATUBHBIX MPOLEAYP, BBINOJHEHUE TPEOOBAHUM MO OCYIIECTBICHUIO TEKYIIErO
KOHTPOJISl 3a WCIHOJHEHHUEM AJMHUHUCTPATUBHOIO pErjlaMEeHTa, COOJIOJICHUE MOopsIKa
00’KaJIoBaHUs pelIeHUN U JeNcTBUM (0e3AeHCTBHS) CIENUAIUCTOB, JOJKHOCTHBIX JIUII, a
TaKXe OIEHUBAETCS JOCTIKEHHUE TMOKa3aTejield KauecTBa U JIOCTYMHOCTH TOCY/IapCTBEHHOM
YCIIYyTH.

4.3.4. BHernaHOBBIE POBEPKU MPETOCTABICHHS FOCYIAPCTBEHHON YCIYTH MTPOBOASATCS
1o o0paImeHusiM PU3NIECKUX U IOPUAUICCKUX JIUII, OOpAICHUSIM OPTraHOB TOCY/IapCTBEHHOMN
BJIACTH, OPraHOB MECTHOTO CaMOYIPAaBIEHUS, UX OJKHOCTHBIX JIMIl, a TaKXKe B LEIAX
MPOBEPKH YCTPAHEHHUsI HAPYUIECHUW, BBISBICHHBIX B XOJI€ MPOBEJICHHOW MPOBEPKU, BHE
YTBEP)KJICHHOTO IUIaHA TMPOBEACHUS TPOBEPOK. YKa3zaHHbIE OOpaIieHus MoIexaT
perucTpauuy B JIeHb UX MOCTYIUIEHUS B cUCTeMe jaenornpou3BojctBa [lemapramenta. Ilo
pe3ynbTaTaM pacCMOTPEHUS OOpAIeHU TAeTCsl MMChbMEHHBIN OTBET.

OOpaileHus TrpakJaH MNoAJekaT PACCMOTPEHHI0 B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM OT 02.05.2006 N 59-®3 "O mnopsake paccMOTpeHUs OOpalleHud TrpaxaaH
Poccutickont @enepanun'.

4.3.5. O npoBelileHNU TUTAHOBOM MPOBEPKU U3JIAETCA pacrnopsikeHue JlemaprameHnta u
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bopMupyeTcsi KOMUCCHSL.

[lo pe3ynbratam MPOBEACHHS MPOBEPKU COCTABISAETCS AKT, B KOTOPOM JOJIKHBI OBITH
yKa3aHbl JIOKyMEHTAJbHO TMOATBEP)KICHHBIC (HaKThl HAPYIICHUH, BBISIBICHHBIE B XOJIE
IIPOBEPKH, WA OTCYTCTBHUE TAKOBBIX, & TAK)KE BBIBOJBI, COACPIKAIINE OLECHKY IOJHOTHI U
Ka4yeCTBa MNPENOCTABICHUS TOCYAAPCTBEHHOW YCIYTM W NPEMIOKEHUS IO YCTPAHEHUIO
BBISIBJICHHBIX ITPU MPOBEPKE HAapYIIEHUN. AKT NOANMUCHIBAETCA MPEACENATENEM KOMUCCUU U
YTBEPKIAAETCs TUPEKTOpOM [lermapramenTa.

4.3.6. AKT c pe3ynabTaTaMH NPOBEACHHON IMPOBEPKH HANPABISAETCS PYKOBOAUTEISAM
TEPPUTOPHAIBHOTO OpPTraHa COLUMAIIBHOW 3alllUThl HACEJIECHUS NJIl YCTPAHEHUS BBISBJICHHBIX
3aME€YaHUM B YKa3aHHBIA CPOK.

[Io OKOHYaHMHM YKa3aHHOTO CpOKa TEPPUTOPHANBHBIM OpraH COUMUAIBHOW 3alIUTHI
HacelleHus1 HampaBisieT B JlemaprameHT uHQoOpMmanMio O TpojellaHHOW paboTe Mo
YCTPAHEHUIO 3aMEYaHUU U IIPUHSITBIM MEpPaM.

4.4. OTBETCTBEHHOCTH J0JIKHOCTHBIX JIMI[ OPraHa,
NMPEeA0CTABJIAIIIEr0 rOCYAAPCTBEHHYI0 YCJIYIY, 32 pelleHus
U aeiicteus (0e3aeiicTBue), IPUHMMAaeMble (OCYyLIECTBJISEMbIE)
HMH B X0/i¢ MPeI0CTABJICHUS FOCYIaPCTBEHHOM YCJIYyTIH

4.4.1. Tlo pe3ynbraram MPOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIX JTOKYMEHTAJIbHO B
YCTaHOBJICHHOM TOPSIZIKE, B CIy4ae BbISIBJICHUS HapYILICHU IIpaB 3asBUTENEH, JOMYIIEHHBIX
TEPPUTOPHAIBHBIMU ~ OpraHaMH COLIMAIBHOM  3alllMThl  HACEJIEHUS, OCYUIECTBISETCS
MPUBJICYEHUE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B COOTBETCTBHUMU C 3aKOHOJATEIbCTBOM
Poccutickon ®enepanun qupekropom JlenapraMeHTa, pyKOBOAUTEISIMU TEPPUTOPUATBHBIX
OpPraHOB COLUAJIBHOW 3alIUThl HACEIEHUSI.

4.4.2. CreuuanucThl, OTBETCTBEHHbIC 3a KOHCYJIBTHPOBAHHE U WH(HOPMHUPOBAHUE
rpak/iaH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a MOJHOTY, TPAMOTHOCTb U JJOCTYITHOCTh
MPOBEJICHHOT'O0 KOHCYJIbTUPOBAHUS.

CnernuanucTtbl, OTBETCTBEHHbIC 3a TMPUEM 3asBJICHUNA H JIOKYMEHTOB, HECYT
MEPCOHATILHYI0O OTBETCTBEHHOCTh 3a MPAaBUJIBLHOCTH BBHITIOJHEHUS MPOLEAYp IO MpPUEMY,
KOHTPOJIIO COOJIIO/ICHUSI TPEOOBAHUM K COCTaBY JOKYMEHTOB, COOJIIOICHUE CPOKOB 3allPOCOB
HEJIOCTAIOIINX JOKYMEHTOB, WHBIC JEUCTBUSA, OOS3aHHOCTh II0 HCIIOJHEHHUIO KOTOPBIX
BO3JIO’KEHA HA HUX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

ITepcoHanbHast OTBETCTBEHHOCTD CIEIIUATNCTOB, JOJKHOCTHBIX JIMI] 3aKPEIUISETCS B UX
JOJKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIaTEIIHLCTBA.

4.4.3. JlowkHocTHhle Jmna JlemaprameHTa, AOJDKHOCTHBIC JIMIA, CHCHHAATUCTBI
TEPPUTOPHAIBHBIX OPraHOB COLMAJIIBHOW 3alllUTHl HACEJICHUS, WHbIE YIIOJTHOMOUYCHHBIE Ha
MPEOCTABICHUE TOCY/IAPCTBEHHON YyCIyru (IPOBEACHUE OTACIbHBIX aJMUHUCTPATUBHBIX
NpoleAyp B paMKax IMpEeJoCTaBIEHUS TOCYJApCTBEHHOW YCIIyr¥) JHUIA, BUHOBHBIC B
HEUCTIOJIHCHUM WJIM HEHAJJIe)KaIllleM HCIOJHEHUH TpeOOBaHUM AJIMUHUCTPATUBHOTO
periiaMeHTa, NPHUBJICKAIOTCS K JHUCHUILUIMHAPHOW OTBETCTBEHHOCTH, a TaKXe HeCcyT
IPaKJAHCKO-TIPABOBYIO, aJIMUHUCTPATUBHYIO U YTOJOBHYIO OTBETCTBEHHOCTb B MOPSIKE,
YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.
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4.5. TpedoBaHus K nopsiaky u ¢gopMaM KOHTPOJIsI
3a MpeI0CTaBJICHHEM IOCyAaAPCTBEHHOM YCJIYIM €O CTOPOHBI
rpakaaH, uX 00beAMHEHNH U OPraHU3aALUI

OO1IeCTBEHHBI KOHTPOJIb 32 UCIIOTHEHUEM AJIMUHUCTPATUBHOTO PETJaMEHTa BIIPaBE
OCYIIIECTBIIATh TPaXAaHe, X 00BESTUHEHUS U OPTaHU3AIMH ITOCPEICTBOM:

a) TI0JIaYM CBOMX 3aMEUaHUU K MPOIEAYpe MPEAOCTaBICHUS TOCYIaPCTBEHHON YCIyTH
WM TIPEUTOKEHUH 110 €€ COBEPIICHCTBOBAHUIO B JlermapTaMeHT;

0) o0XkajoBaHUS PEUICHWH W JeUCTBUM (0e31eMCTBUSI) CIEIUATUCTOB, JOJKHOCTHBIX
JIUIT B TIOPSIJIKE, YCTAHOBJICHHOM Pa3/iejioM 5 A IMUHUCTPATUBHOTO perjaMeHTa.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIIOK 00:KAJT0BAHUS PellleHN
U AeicTBHil (0e31eHCTBYSI) OPraHOB, MPEI0CTABISIIONIAX
roCyJapCTBEHHbIE YCIAYTH, a TAKAKE UX HJOJKHOCTHBIX JIMI

5.1. Mugopmanus 11 3aMHTEPECOBAHHBIX JIML 00 UX MpaBe
Ha gocyae0Hoe (BHecyaeOHOe) 00kaI0BaHKe e CTBUH
(0e3neiicTBus) M (MJIHM) PellIeHU, IPUHATHIX (OCYILECTBJIEHHbIX)
B X0/1Ie PeA0CTABJICHHUS TOCYIaPCTBEHHOMN YCJIYyTH

5.1.1. T'paxxnanuH BopaBe 00XKaJIOBaTh JIIOObIE pelIeHUs U AelcTBUS (Oe3neicTBHE)
Oprana, MpPEeAOCTaBISIIONIETO TOCYJApPCTBEHHYIO YCIYTY, TOJDKHOCTHOTO JIHMIIA OpTaHa,
MPEIOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY, THO0 TOCYAapCTBEHHOTO CIIY)KAI[ETO B XOJ1€
MPEIOCTABIEHUS UMHU TOCYIJapCTBEHHOM yCIyru B JocyAeOHOM (BHECYyAeOHOM) MOpsIKE
(manee - xxano0a).

5.1.2. OcHoBaHHEM JyIsl HadaJ1a MPOIEAyphl JOCYAEOHOTO (BHECYI€OHOT0) 00KaIOBaHUS
SBJIIETCSL HECOIJIacue 3asBUTENS C JeHCTBUSAMU (0e3/1eHiCTBUEM) OpraHa, Pe10CTaBIISIFOIIEro
rOCy/lapCTBEHHYIO  YCIyTy,  JOJDKHOCTHOIO  JIMIIa  OpraHa,  MpeJoCTaBIISIOIIETO
rOCyJIapCTBEHHYIO YCIYTY, JUOO roCyAapCTBEHHOrO CIIYKAILEro U pelIeHUs MU, IPUHATHIMU
B XOJI€ MPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIYTH.

5.2. Opransl rocy1apCcTBEeHHOM BJIACTH, OPraHU3AUUMA
U YIIOJTHOMOYEHHbIE HA PACCMOTPEeHMe KAT00bI JTHIIA,
KOTOPBIM MO:KeT ObITh HANIPaBJIE€HA JKaJ100a 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCyaeOHOM) MOpPSAKe

5.2.1. Kanob6a nogaercsi B TMCbMEHHOM opMe Ha OyMaXKHOM HOCHUTEJNE, B AJIEKTPOHHON
(dbopme B opras, NpeA0CTaBIAIONINN TOCYJaAPCTBEHHYIO YCIIYTY.

5.2.2. Tlpu nocyaed6HOM 00KajlOBaHUHM Kajlo0a MOAaeTCs:

a) PYKOBOIMTENSIM TEPPUTOPUAIBHBIX OPraHOB COLMAIBHOW 3aIMTHI HACEJCHUS - Ha
pelieHus u aerctBus (6e3aelcTBre) MOJUUHEHHBIX UM CIIELUAINCTOB;

0) nupekropy JlemaprameHTa - Ha pernieHus U AecTBus (Oe37eiiCTBrE) O TYNHEHHBIX
€My JTOJDKHOCTHBIX JIUIl U PYKOBOJAUTENICH TEPPUTOPHATBHBIX OPTaHOB COLIMATBLHOM 3aIUThHI
HACEJICHUS, MHBIX YIOJHOMOYEHHBIX Ha MPEIOCTABICHUE TOCYJAPCTBEHHOM YCIyTH JIHII;

B) 3aMmectutento npencenarens [IpaBurennbctBa MBaHOBCKOM 001acTu, KypUpYIOIIEMY
conmalibHyI0 cepy, - Ha neicTBus (Oe3nericTBre) pykoBoauTens JlemapramMenra.
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5.2.3. XKanoba na pemenus u neiictBus (6e3aeiicTBUE) opraHa, MPEAOCTaBISIOLIETO
rOCyJapCTBEHHYIO  YyCIyTy, JOJDKHOCTHOIO  JIMLA  OpraHa,  IpeJOCTABIISIIOLIETO
rOCyJIapCTBEHHYIO YCIYTY, TOCYAapCTBEHHOTO CIIY)Kalllero MOXKET OBITh HampaBjeHa I10
nouTe, Yepe3 MHOTO(PYHKIMOHATBHBIA IIEHTP NPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIIYT, C UCIIOIB30BaHNEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"Untepuet", opUIManbHOTO caifTa opraHa, MpeaoCTaBISIONIEr0 FOCYIapCTBEHHYIO YCIYTY,
[Toprana yciyr, a Takke MOKET ObITh IPUHATA IPU JTUYHOM IIPHUEME 3asSBUTEIIA.

5.3. Cnnoco0b1 uHGOPpMHUPOBAHKS 3asiBUTEJIEH 0 OPAIKE MOAAYH
U PAaCCMOTPEHHUA KAJT00bI, B TOM YHCJIE ¢ HCIOJIb30BAHHEM
IMoprana ycayr

Nudopmanus a1 3aMHTEpECOBAHHBIX JIUIT O MOPSIKE MOAAUM U PACCMOTPEHHUS KaJI00bI,
B TOM 4YHCJIE C uHcnoib3oBaHueMm Iloprama yciayr, HOpeAcCTaBISIETCS CHEUHATUCTaMH,
JOJDKHOCTHBIMM JIMAMHU TEPPUTOPHUAIBHBIX OPraHOB COLMAIBHOM 3alllMThl HACEJICHUS,
VHBIMU JIAI[AMH, YIOJHOMOYEHHBIMU HA OCYIIECTBJICHUE HEKOTOPBIX AJMUHHCTPATUBHBIX
JNEUCTBUM B pAMKax MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH:

- IPU YCTHOM U MUCHbMEHHOM OOpallleHUU TPaXK]IaH;

- HENOCPEACTBEHHO B IIOMEHICHUH OPTraHOB M  YUYPEKIACHUM TMpPHU JTUYHOM
KOHCYJIbTUPOBAaHUU;

- Ha UH(GOPMAIIMOHHBIX CTEHAAaX, B BUJE TAMSITOK, OYKJIETOB;

- C UCIIOJIb30BAaHUEM CPEJICTB TelIe(OHHOM CBA3H;

- ¢ ucrnosib3oBanueM cetu urepHeT (uHTepHEeT-cailT Jlenapramenta, [lopran ycmyr).

5.4. IllepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB,
peryJTupyrIuX NOPSIAOK A0Cy1e0HOTr0 (BHECYAe0HOI0)
00:xajI0BaHMsI pelieHNH U aeiicTBuM (0e3aeiicTBHsI) Oprana,
NPeI0CTABIAIIET0 rOCYAaPCTBEHHYIO YCJIYTY,

a TaKKe ero J0JKHOCTHBIX JIHIL

5.4.1. OOmuit mopsAIoK T0oCyeOHOTO (BHECYAEOHOT0) 00XKATOBAHMS PETJIAMEHTUPOBAH
rinaBoit 2.1 @enepanbHoro 3akoHa ot 27.07.2010 N 210-D3.

5.4.2. llopsiioK MoJa4u U pacCMOTPEHHUSI Kajio0 Ha pelieHus u nencTBus (0e3nercTBre)
WCIIOJTHUTENIbHBIX OPraHOB TOCyAapCTBEHHOW BiacTu MBaHOBCKOW o0OlacT W UX
JOJIKHOCTHBIX JIMILI, TOCYAAPCTBEHHBIX TPAXIAHCKHUX ClyKauux MBaHOBCKoW 00siacTu mpu
MPEAOCTABIEHUN TOCYAApPCTBEHHBIX YCIYr YTBEPXKIEH MocTaHoBieHHeM lIpaButenbcTBa
NBanosckoit o6nactu ot 28.05.2013 N 193-m.

5.5. Undopmarnus, comepkamiascss B pasnuene 5 AJMUHUCTPATHBHOTO pPErIaMEHTa,
pa3mernaercsa Ha [loprane ycayr.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®dopma

PykoBoauTENI0 TEPPUTOPUATILHOTO YIIPABICHUS
COLIMAJIbHOM 3aIlUTE HACEICHHUSI 110

(¢.m.0. pykoBonutens TY C3H)

(¢.n.0. 3as1BUTENS, TOJHOCTHIO)
roJia poxXIACHUs,

MPOKUBAOL__TI0 aJIpecy:

3aperucTpUpoOBaH

[Taciopt
BBIJIaH « » I.

3asABJICHHUC.

[Ipomry Ha ocHOBanuM ctathu 27 ['paxknanckoro koaekca Poccutickoii denepanin O0bIBUTH
MEHS TIOJTHOCTBIO JIEECIIOCOOHBIM (011) B CBSI3U C TE€M, UTO

(YKaSLIBaIOTCH MPUYINHBI AT 3MaHCI/IHaLII/II/I)

« » 20 T.
(mara) (monmuce)
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma

PykoBoIuTENIO TEPPUTOPUATIEHOTO YIIPABICHUS
COLIMAJIbHOM 3aIlUTE HACETICHHUSI 110

(¢.u.0. pykoBoaurenst TY C3H)

(¢p.m.0. 3aBUTEIISI, TTOJIHOCTHIO)
rojia POXKICHHS,

IIPOKMBAIOL]__ 10 a/Ipecy:
3apEruCTPUPOBAH
ITactiopt
BBIJIAH « » r.

3asBJICHHUC.

A,

(®.N.0. ponutenst / yChIHOBUTENS / IOTIEYUTENA)
SBJISTIOLTUMCA(AsACA) OTIOM/ MaTepblo/ yCHIHOBUTENEM / TIONEUUTEIIEM HECOBEPIICHHOJETHEro(ei)

(®.1.0. HecoBepIIEHHONETHETO (€i))
Ha ocHOBaHMM cT. 27 [I'paxknmanckoro koaekca Poccuiickoit ®enepanum pgaro corjacue Ha
00BSIBICHNE HECOBEPIICHHONETHETO(el) TMOTHOCThI0 JeecocOOHBIM(0M) B CBSI3U C TEM, 4TO

(YKa3LIBaIOTC${ MIPUYIHHBI OJIsA 3MaHCI/IHaHI/II/I)

« » 20 T.
(nara) (moxmucy)
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®dopma
KYPHAJ IPUEMA I'PAKJIAH
Ne Jara d.1.0. Anpec, Cytb Pexomennanuu IMoamuce
TenedoH obpareHus

[Ipumeyanue:

Haugaio BCACHUA KypHaIa: C MOMCHTAa BOBHUKHOBCHUA OCHOBaHI/If/'I; CPOK XpaHCHH: 3 roaa.

B rpady «moamnuce» BHOCATCS Kak MOJIKCH CHEIHMAINCTA, OCYIIECTBIISIOIIETO TPHEM IPaXKIaH, TaK
Y TIOJIIUCh TpakJaHNHA (B Cilydae MMOJIYy4EeHUs PEIICHUs JIUYHO)




