[Ipunioxxenue K npukasy
JlenmaprameHnTa colMaabHOU
3aIIUThl HACETICHUS
NBanoBckoit o0nacTu

ot 04.02.2019 Ne 16

(B pex. ot 06.09.2019)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAOCTABJICHUS IOCYAaPCTBEHHOM YCJIYI'H
«Bblgauya paspemieHMd Ha U3MeHeHHe UMeHU M (W) pamuanu pedeHka B
co0TBeTCTBUHM €O cT. 59 CemeiiHoro konekca Poccuiickoit @egepannm

1. O0mme moJ10KeHUA
1.1. Ilpeamer peryjiupoBaHusi aIMUHHUCTPATUBHOIO pPerjiaMeHTa

AJMUHUCTPATUBHBIA periiaMeHT NpPeJOCTaBIEHUS T'OCYIapCTBEHHOW YCIyTU
«Bpimaua paszpemieHuii Ha u3MEeHeHHME HUMEHM U (win) dammwimu pebeHkKa B
cooTBeTCTBHM cO CT. 59 CemeitHoro kojaekca Poccuiickoit denepanun» (nanee -
AJIMUHHUCTPATUBHBIN pErJaMeHT, TOCYIapCTBEHHAS YCIIyra) yCTAaHABIMBAET CTAaHAAPT
U TOpSAOK TMPEAOCTaBICHUS TEPPUTOPUAIBHBIMU opraHamu JlemapraMmeHTa
COLIMAJIBHOM 3alIuThl HaceneHus MBaHOBCKO# o0siacTu (Zanee — TeppUTOpUaIbHBIE
OpraHbl COLIMAJIBHOM 3aIlMThl HACEJIEHHUS ) TOCYJAPCTBEHHOM YCIIYTH, a TAK)KE OPSAJIOK
o0kajoBaHUsl peuIeHU W nelcTBUil (0e37eiCTBUS) OPraHoB, MPEIOCTABISIOLINX
roCyJAapCTBEHHYIO YCIYTY.

1.2. Kpyr 3asiBureJiei

B kadecTBe 3asBUTENEH JISI TOJYyYEHUsS TOCYIAPCTBEHHOM YCIYTH MOTYT
BBICTYNATh POAUTENHN (OJUH U3 HUX) peOCHKa, HEe JOCTUTIIEro 14-JeTHEro Bo3pacra,
MIPOKMBAIOIIETO Ha TeppuTopun MIBaHOBCKOI 001acTH.

1.3. TpeGoBanus K nopsaaKy HHGOPMUPOBAHMS O NIPEIOCTABJICHUMN
rocyJapCTBEHHOM yCJIYyIrH

1.3.1. Madopmanusi 0 npeaocTaBiICHUN TOCYIAPCTBEHHON YCIYTM U yClyrax,
KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH W 00S3aTeIbHBIMU ISl TIPEIOCTABIICHUS
rOCyIapCTBEHHON yCIYTH, MPEAOCTABIISICTCS TPAKIaHAM:

a) HEMOCPEICTBEHHO CIICIHMAIMCTAMHA TEPPUTOPHAIIBHBIX OPTaHOB COIUATHLHOM
3aIIUTHI HaceleHus, JlenapramenTa npu JUYHOM OOpaIieHUH TPaXk/IaH;

0) ¢ WCTMOJB30BAHUEM CPEJCTB MOYTOBOU, TEICPOHHOU CBSI3H, DICKTPOHHOU
MOYTHI;

B) MMOCPEICTBOM CPEJICTB MacCOBOM MH(MOPMAIINH, U3aHUS HHPOPMAITMOHHBIX
MaTtepuanoB (Oporrop, OyKIETOB | T.1.), Pa3MeIIeHUs Ha NHGOPMAIIMOHHBIX CTEHaX



TEPPUTOPHUATHHBIX OPTraHOB COITMAILHOM 3aIIUTHI HACEIICHHS,

T') TyTeM MIPOBEICHUS BCTPEY C HACEJICHUEM (CXO/0B TpaX/IaH);

1) TyTeM pa3MeleHUS B WH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETIX
o0mero  monap30BaHWs, B  TOM  4uciae  Ha  caiWte  JlemaprameHTa
(Www.szn.ivanovoobl.ru), B 00:1aCTHO# Trocy1apcTBEHHON HH()OPMAIIMOHHON CHCTEME
«PernoHambHBIA MOPTAT TOCYMAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIyT ((yHKIIHIA)
MBaHoBcKko# obmacTi» (Www.pgu.ivanovoobl.ru), u ¢penepanbHOl rocymapcTBeHHOM
nH(POPMAIMOHHON crcTeMe «EMuHBIN mopTal rocyJapCTBEHHBIX M MYHHUITUIAIBHBIX
yeryT (dyHKIui )» (Www.gosuslugi.ru)» (manee — [Mopraisl yciyr).

1.3.2. Ha caiite /lemapTameHTa pa3MeIIalOTCs CISAYIONINE TOKYMEHTHI |
uHopMarus:

a) TMOJIHOE HAMMEHOBAaHWE W TIOYTOBBIC aJpeca TEPPUTOPHAIBHBIX OpPTaHOB
COIMAJILHOM 3alTUTHl HACCIICHUS;

0) HoMmepa TeJIeOHOB CTPYKTYPHBIX MOApPA3CICHHA TEPPUTOPUATHLHBIX
OpPTraHOB COIMATLHOM 3aIUThI HACEJICHNUS;

B) PEXKHMM pPabOTHI TEPPUTOPHATBHBIX OPTAHOB COITMAIBHOM 3aIUThI HACEICHHUS,
JlenmapraMeHTa;

I') TEKCT AJIMHUHHCTPATHBHOTO PETJIaMEHTA C TIPUIOKECHUSIMHU.

1.3.3. Ha unopManioHHbIX CTEHAaX, B MaMsATKaX, pa3MeIaeMbIX B CBOOOTHOM
JOCTYIIC JIJISl TIOCETHTEICH B MOMECINECHUSAX TEPPUTOPHUAIBHBIX OPTaHOB COIMAILHOM
3aIATHI HACEIICHUSI OTPaXKaeTCsl CIIeTyoIIas HHGOpMAIIHS:

a) M3BJICUYCHUS M3 3aKOHOJATEIBHBIX M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB,
COJIEPIKaIX HOPMBI, PETYITHPYIOIINE JIEATEIHHOCTh IO OKa3aHHUIO TOCYIapCTBCHHON

YCIYTH;
0) U3BJICUCHUS U3 TEKCTA AJIMUHUCTPATUBHOTO pEriaMeHTa C MPUIIOKECHUSIMH;
B) TMepeueHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIA  MPEAOCTaBIICHUS

roCy1apCTBEHHOM YCIYTH;

r) oOpas3ubl OGOPMIICHHS JTOKYMEHTOB, HEOOXOIUMBIX JIs MPEAOCTABICHUS
rOCyJAapCTBEHHOM YCIIYTH M TPEOOBAHUS K HUM;

1) cCXeMa pa3MeIeHUs CIISIIUATUCTOB M PEXKUM IIpHeMa HMH TPaK/IaH,

€) CBEJIEHUS O CPOKax IMPEAOCTaBICHUS TOCYIapCTBEHHON YCIYTH B IIEJIOM U
MaKCUMAaJIbHBIX CPOKaX BBITTOJIHCHHS OTICIBHBIX aIMHUHUCTPATUBHBIX IMPOICAYD, B
TOM UYHCJE BPEMCHH HAXOXICHUS B odepenu (OXUAaHHWSA), BPEMCHU TNpHeMa
JTOKYMEHTOB H T.1I.;

) TIOPSAMOK TIOJNYYCHHS KOHCYJbTAallMd II0  BOMpOcaM  IOJYYCHHS
TrOCYJapCTBEHHOM YCIYTH B TEPPUTOPHAIBHBIX OpraHaX COLUAIBLHOM 3allUThI
HaCeJICHUS;

3) TIOpSIIOK OOKaMoBaHUsI pEIIeHU, JAeicTBUi (Oe3deiicTBusl) oprasa,
MPEIOCTABIISAIONIETO TOCYAApPCTBEHHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, TN0O0 TOCYapCTBEHHOTO CITY>KAIlero.

NudopmarimonHsie  CTEHAB  OJDKHBI  OBITh  XOPOIIO  OCBEIICHBI, a
MpeACTaBICHHas  WHGOpMAIMs  CTPYKTYpUpOBaHa  Ha  TEMATHYCCKYID U
OpraHU3alMOHHYIO.

TexcTbl MHGOPMAIIMOHHBIX MAaTEpUAIOB IEYATAIOTCS YIOOHBIM IS YTCHUS


http://uslugi.ivanovoobl.ru/
http://www.gosuslugi.ru)/

mpugTom, 0€3 ucnpaBieHUH, HaubOJee BaXKHbIE MECTA BBIACISAIOTCS IMOJYKUPHBIM
HauepTaHUEM JIMOO MOJUEPKUBALOTCSL.

1.3.4. H3menenuss B uHPOpMAIMIO O TOPSJIKE MPEAOCTABICHHS
TOCYJapCTBEHHOM YCIyTH, pPa3MENIEHHYI0 B COOTBETCTBUM C TyHKTOM 1.3.3
AJIMUHHCTPAaTUBHOI'O PEMVIAMEHTA, T0JLKHBI CBOEBPEMEHHO, HE MO3/IHEE 3 THEH CO THS
WU3MEHEHUS, BHOCUTBCS CIIEUATNCTaMU, OTBETCTBEHHBIMH 32 €€ OOHOBJICHHE.

1.3.5. IlomyueHume 3asBUTEIEM CBEICHHMM O XOJI€ MNPEIOCTABICHUS
rOCyIapCTBEHHOM YCIyTH crioco0aMu, MpeIyCMOTPEHHBIMU MOAMYHKTAMHU «ay, «O»
nyHkra 1.3.1 AJIMMHUCTPaTMBHOIO PEIJIAMEHTA, OCYIIECTBISACTCS B TOPSJIKE,
YCTaHOBJICHHOM I10/Ipa3iesioM 3.2 AIMUHUCTPATUBHOTO PErVIAMEHTA.

1.3.6. Cenenust o rpaduke (pexxume) padOThl TEPPUTOPUATBLHBIX OpPTraHOB
COLIMaJIbHOM 3alllUThl HaceNneHus, JlenapramenTa cooOatoTes o renedoHam, a TaKxKe
pa3MelIaroTCs Ha BBIBECKAX MPU BXOJE B 37aHKE, HA MHPOPMAIIMOHHBIX CTEH/1aX.

2. CTaHaapTt npegocTaBJeHUs TOCYAAPCTBEHHOM YCJIYTH
2.1. HaumeHoBaHMe rOCyIapCTBEHHOM YCIAyIH

Brinaua paspemieHuii Ha u3MeHeHHe UMEHU W (unu) (amunuu pedeHka B
CcOOTBETCTBHHU CO CT. 59 CemeliHoro konekca Poccuiickoit @eaepanun.

2.2. HammeHoBaHHE OPraHOB U YYpeKACHUM, PeA0CTABIAIOLIMX
rocyJapcTBEHHYI0 YCIYIy

2.2.1. TocynapCTBEHHYIO YCIYTy MPEAOCTAaBISIOT TEPPUTOPUATILHBIE OPTaHbI
COILMAJIbHOM 3aIlMThI HACEIICHHUSI.

2.2.2. TIlpu npenocTaBI€HUH TOCYIJAPCTBEHHOM  YCIYrM  3asiBUTEIb
B3aMMO/JICHCTBYET C TEPPUTOPUATBHBIMU OpraHaMy COLIMAIbHOM 3alIUThl HACEJICHHUS,
YYaCTBYIOIIMMH B IIPEIOCTABICHUU TOCYIAPCTBEHHON YCIIYTH.

2.2.3. Ilpu mnpenocTaBIE€HUH TOCYJAPCTBEHHOM YCIYTM OCYIIECTBIISIETCS
B3aMMO/JICHCTBHE C:

- TepputopualibHbiMu opranamu MBJ[ Poccum B wactu mnpenoctaBieHHs
CBEJIEHUH O TOM, YTO MECTOHAXO0XJACHUE PAa3bICKUBAEMOT'0 POJAMUTENSL HE YCTAHOBJIEHO,
CBEJICHUI O PErHCTPallMd HECOBEPIIIEHHOJETHETO;

- TepputopuasibHbiMu opranamMu @CCII Poccum B yacTu NpenoCTaBICHUS
CBEJICHUI, OITBEPKIAIOIIUX YKIOHEHUE POJUTENS OT YIUIaThl aTUMEHTOB.

2.2.4. CrneuMaluCThl, Y4YacTBYIOIIME B MPEAOCTABICHUU TOCYAapPCTBEHHOM
YCIIyTH, HE BIIpaBe TPEOOBATh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUN, B TOM YHUCIIE
COTJIaCOBaHUM, HEOOXOAMMBIX JIJIS IOTYUYEHUS TOCYIapCTBEHHOMN YCIIYTH U CBSI3aHHBIX
c oOpaiieHreM B WHBIE TOCYJapCTBEHHBIC OPTaHbl U OPraHU3alluU, 32 UCKIIOUECHUEM
MOJYYEHHS] yCIYTr, BKJIIOUYEHHBIX B TIE€PEYEHb YCIYr, KOTOpBIE SIBISIOTCS
HEOOXOJIMMBIMH U 00S3aTEIBHBIMH JISI TIPEAOCTABICHUS TOCYAapCTBEHHBIX YCIYT,
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yTBep K aeHHbIH [IpaBuTenpcTBoM MBaHOBCKO# oOmacTu?.

2.2.4.1. CrneunanucTsl, y4acTBYIOLIME B MPEIOCTABICHUN TOCYAapCTBEHHOU
yCIIyTH, HE BIpaBe TpPeOOBaTh OT 3asgBUTENS MPEIACTABICHUS JTOKYMEHTOB U
nH(pOpMaIU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHUCH TIPU
MIEpBOHAYAIILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTH, JTUOO B NPENOCTABICHUU TOCYJAPCTBEHHOM YCIyrH, 3a
VCKIIFOUEHHEM CIIEAYIOIIMX CIy4YaeB:

a) HU3MEHEHUE TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAOUIUXCS
MPEOCTaBICHUS TOCYJApCTBEHHOW YCIYrd, IOciie TNEpBOHAYAIBHON MOJa4yu
3as1BJICHUSI O MPEJOCTABIECHUH I'OCYIAPCTBEHHOM YCIIYTH;

0) Hanmu4Ke oIMOOK B 3asBJIICHUU O MPEOCTABICHUU TOCYIapCTBEHHON yCIyTU
U JTIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCIE MEPBOHAYAIBHOTO OTKAa3a B IMPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTABICHUS TOCYJaPCTBEHHOM YCIyTH, TU00 B
MPEJOCTABICHUN TOCYIAPCTBEHHOM YCIYTM M HE BKJIKOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CpOKa JEHCTBUS IOKYMEHTOB UM U3MEHEHUE HUHGOPMAIUHU TOCIIe
MePBOHAYAIILHOTO 0TKAa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS PEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTH, MO0 B MPEJOCTABICHUN I'OCYIapCTBEHHOMN YCIIyTH;

I) BBISIBJICHUE JOKYMEHTAJIbHO TOATBEPXKACHHOTO ¢akTa (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIA
OopraHa, MPeIOCTaBIAIONIETO0 TOCYAApPCTBEHHYIO YCIYTy, WIH TOCYAapCTBEHHOTO
CITy>Kalllero, Mpy NepBOHAYAIHLHOM OTKAa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX J1JIs
MPEAOCTaBICHUs ~ TOCYJAapCTBEHHOW  yciayru, Jmb0 B MPeAOCTaBIICHUU
roCyJJapCTBEHHOM yCIIYId, O Y€M B MHCHMEHHOM BHJI€ 3a MOJIMNUCHIO PYKOBOIHUTEIIS
OopraHa, MpeAoCTaBISIONIET0 TOCYAAPCTBEHHYIO YCIYTY, IPU NEPBOHAYAIBHOM OTKa3€
B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS TPEIOCTaBICHUS TOCYIAapPCTBEHHOM
YCIIYTH, YBEIOMJIISIETCS 3asIBUTEIIb, & TAKKE MIPUHOCATCS U3BUHEHUS 32 JOCTABJICHHbBIC
HEyI00CTBa.

2.3. Onucanue pe3y/jbTaTa NPeA0CTABJICHUS IOCYAaPCTBEHHON YCJIYI'H

Pe3ynbpTaTom npenocTaBieHus TOCYAApPCTBEHHON YCIYTH SBIISIETCS:

- BbI/Iaua paclopsLKeHMs! O pa3pelieH Ha U3MEHEHE UMEHU U (Win) haMuiiiu
pebeHka B cooTBeTCTBHM co CT. 59 CemeitHoro konekca Poccuiickoit deneparuu;

- BbIJIaua pacnopspkeHus 00 0TKa3e B pa3pellieHn Ha U3MEHEHUE UMEHU U (1IN
dbamuuu pebeHka B COOTBETCTBUU co cT. 59 CemeiHoro kojekca Poccuiickoit
denepanuu;

- YBEJOMJICHHE O IIPEKPAILEHUH MTPEAOCTABIEHNS IT'OCYJaPCTBEHHOM YCIYTH.

! Tlocranosnenne ITpaButensctsa MBanoBckoii o6mactu oT 22.08.2011 Ne 284-1m «OG6 yTBep:KICHUH TIEPEUHS YCIyT,
KOTOpBIE SABISIIOTCS HEOOXOMUMBIMH W OOS3aTENBHBIMH U NPEAOCTABICHHUS HCIOJHUTEIBHBIMH OpraHaMHU
rOCy/apCTBEHHON BiacTH MBaHOBCKOI 00JacTH TroCyJapCTBEHHBIX YCIYr W HPENOCTaBISIOTCS OpraHM3alMsIMU,
Y4acTBYIOLIMMH B IPEI0CTaBICHUH TOCYIapCTBEHHBIX YCIIYT, M 00 YCTaHOBJIEHHH IOPSIJIKA OTIPEAEIICHHS pa3Mepa IaThl
3a X OKa3aHUe».



2.4. Cpok npeaocTaBjieHHs TOCYAAPCTBEHHOM YCJIYI'!

AJIMUHUCTPATHBHAs MPOLEAYPA MaxkcumabHBbIi CPOK
(neiicTBHE)

1 | IIpuem, peructpanus 3asBJIEHUS O | B I€Hb OOpPALIEHUS C 3asiBICHUEM

MPEIOCTaBICHUU  TOCYAapCTBEHHOU

yCIIyru

2 | PaccmoTpenue 3asBJICHUSA o | 30 pabouux nHewn

IIPEIOCTABIEHUN  TOCYJAapCTBEHHOM | CO JIHA IOJIy4E€HUs JOKYMEHTOB, YyKa3aHHBIX B

YCIyTd, TPUHATHE pEeUIeHUus O | MyHKTe 2.6.1 AIMUHUCTPATUBHOIO perjiaMeHTa

npenoctaBieHun (00  oTkaze B

MPEIOCTaBIEHUU) TOCYIapCTBEHHON

YCIYTH
3 | Pemrenue 0 npekpamenuu | 10 pabounx  gHEH co  JHSA  TOJIYYCHHUS
MPEIOCTABIICHUSI ~ TOCYJApCTBCHHOW | TEPPUTOPUATHHBIM OPTaHOM COIMATLHOM 3alUTHI
yCIyru HacelleHuss  JIOKyMeHTOB  (uHpopmammu) o

BO3HHUKHOBEHUH OOCTOATENHCTB, YKa3aHHBIX B
nyHkre 2.9.2 AIMUHUCTPATUBHOTO perjaMeHTa

4 | IlpuoctaHoBIE€HHE TMPEAOCTABICHUS | 10 MOJYYCHHs TOKYMEHTOB, YKa3aHHbBIX B MTyHKTE
rOCYIapCTBEHHOW YCIYTH 2.9.1 AIMUHHUCTPATHBHOTO perjiamMeHTa, HO HE
O6onee uem Ha 30 nHEH co AHS HampaBICHUS
YBEJOMJICHHSI O TIPOBEICHUM JOTOJHUTEIHHOU

MIPOBEPKHU
5 | UndbopmupoBanre  3asBUTENsE O | 3 pabouMXx JHSA CO JHS BBIHECEHHUS DPEIICHHS O
pe3ynbTaTe MPEIOCTABIICHUS | IPEAOCTaBICHUN (OTKa3e B MPEAOCTaBICHUH,
rOCYJapCTBEHHON YCIyrd, BbIJada | IPUOCTAHOBIICHUH, MIPEKPaIICHUN )
(HampaBieHue) JOKYMEHTOB, | TOCYAapCTBEHHOU YCIYT'H
SIBJISTFOTITUX CST pe3yJIbTaToOM
MPEAOCTaBICHUS.  TOCYAapCTBEHHOU
yCIIyTu

2.5. HopmaTuBHbBIEe IPaBOBbIE AKThI, peryJTHPYOIIHE MPe10CTABIeHHE
roCcyJAapCTBEHHOM YCIAYI'H

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLUIUX NPEIOCTABICHUE
roCyJlapCTBEHHOM yciayrd (C yKa3aHMEM HX PEKBU3UTOB UM HCTOYHUKOB
opUIIHAIBHOTO OMYOJMKOBAHMS ), pa3MelleH Ha opuilaibHOM caiite [lenapramMmenTa
u Ha [Topranax ycayr.

JlenaprameHT oOecreunMBaeT pa3MEUIEHUEe M aKTyalu3aluio IepedyHs
HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, PEryIUPYIOLIUX IPEeI0CTaBIICHUE
roCy/IapCTBEHHON yCIyTH, Ha CBOEM O(pUILIMaIbLHOM caiTe.

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBUM €
HOPMATHBHBIMHU NPABOBBIMH AKTAMH LISl IPEIOCTABJIEHUS TOCYIapPCTBEHHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0X0AMMbIMH U 00513aTeJIbHBIMH JIJISI
NPeI0CTABIEHUS TOCY/IaPCTBEHHOM YCJIYTH

2.6.1. JlokyMeHTbI, HEOOXOAMMBIEC MJisi MPEJOCTABJICHUS] TOCYAapCTBEHHOU



YCIIyTH:

HaumeHoBaHuMe 10KyMeHTa

I[Mopsiaok npeacraBieHns JOKyMEeHTA
(npeacraBisieTcs 3asiBUTeIeM MU
3anpaiMBaeTcs B MOPsAKe
Me:KBeJOMCTBEHHOI0
B3aMMO/IeliCTBUSA, €CJIU He
NpeAcTABJIEH 3asiBUTEJIEM 110
c00CTBEHHOW MHMIIMATHBE)

3agBJCHUS  poauTenedl  (OOHOTO W3 HHX)
HECOBEPLICHHOJIETHET0, HE AOCTUTIIETO 14-neTHero
BO3pacTa, O pa3pelicHWH Ha M3MEHEHHE WMEHH U
(mmn)  damumuu  pebeHka (mpuiiokeHune 1 K
AJMUHUCTPaTUBHOMY PETJIAMEHTY)

IIPEACTABIIACTCA 3asdBUTCIIEM

2 | 3asBJeHHE HECOBEPIIIEHHONIETHETO, focTHrIero 10-
JIETHETO BO3pacTa, CoOJAEpiKallee corjachue Ha HIPE/CTABIIACTCA 3aBHTCICM
HW3MeHEeHUe UMeHH U (1n) pamunnu (mpuoxenue 2
K AIMUHHCTPaTUBHOMY PETJIAMEHTY)
3 | IOKyMEHTHI, YIOCTOBEPSIIOILNE JMYHOCTH
3asBUTENICH IPEICTABIISIETCS] 3asIBUTEIIEM
4 | CBHIETENBCTBO O POKIEHMH HECOBEPIIEHHOIETHETO TIpEJICTaBIISIETCS 3asBUTEIIEM
CBEZICHUSI 3aIIPAILIMBAIOTCS B OPSIIKE
O | cBeOCHUS O PETHCTPALIMU HECOBEPIICHHOIETHETO MEXBEIOMCTBEHHOI'O B3aUMOJEHCTBHSI, €CIIH

HE MPEICTABICHBI 3aIBUTEIIEM I10
CcOOCTBEHHO!N MHUIIMATHBE

JIOKYMEHTBI, TOJITBEP K JAIOIINE IPABOMEPHOCTh OTCYTCTBUS COTJIACHS OJHOTO U3 POAUTENEH

HCCOBCPHICHHOJICTHETO HA U3SMCHCHUC UMCHU U (I/IJ'II/I) (I)aMI/IJ'II/II/I pe6eHKa

crpaska opranoB ®CCII Poccun, noareeprkaaromas
YKJIOHEHHE POJUTENS OT YIUIaThl AIUMEHTOB

6 | crpaBka opranoB 3AT'C dbopmbl 25 (eciu cBeeHHS
00 OTIIe B CBWJICTENLCTBO O POXKICHUN BHECEHBI Ha MPEICTABIISIETCS 3asIBUTEIIEM
OCHOBAaHMH 3asIBJIEHUS] MAaTEPH)
7 | cBHIETENBCTBO O CMEpTH (B Cilydyae, €CIId OJUH U3
9 MPEICTABIISIETCS 3asIBUTEIIEM
poauTenei ymep)
8 | peuienue cy/aa o NpU3HAHKMY TPAKIAHUHA OE3BECTHO
MPEICTABIISIETCS 3asIBUTEIIEM
OTCYTCTBYIOIIIUM
9 3aMpaIIMBAETCS B MIOPSIKE
CIpaBKa OpPraHOB BHYTPEHHHX [€JI O TOM, YTO | MEXBEIOMCTBEHHOI'O B3aMMOJIEHCTBHUS, €CIIH
MECTOHAXOXJICHHE Pa3bICKUBAEMOTO0 POIUTENS HE HE MpeJICTaBIICHA 3asBUTEIEM 110
YCTaHOBJICHO cOOCTBEHHOH MHUIMATHBE
10 | pemrenue cyna o NMIIEHUH POJMTENBCKUX TIPAB MPEICTABIISIETCS 3asIBUTEIIEM
11 | pemwenre cyma O OpPH3HAHMM — TPaXKIaHWHA
MPEICTABIISIETCS 3asIBUTEIIEM
HEIEeeCIOCOOHBIM
12 3aMpanimBaeTCs B OPSIKE

MEXKBECIOMCTBCHHOT'O BSaHMOHeﬁCTBHﬂ, cClin
HE Tpe/ICTaBIcHa 3asIBUTEIIEM 110
COOCTBEHHON MHUIINATUBE

2.6.2. 3asBUTENb HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh W IOJHOTY
MIPE/ICTABICHHBIX MM CBEJICHUW U JIOKYMEHTOB, OOSI3aHHOCTH MO MPEJICTABIICHUIO
KOTOPBIX Ha HETO BO3JIOXKEHA.
JIOKyMeHTBI, HEOOXOAUMBIE ISl TIOJYYEeHHSI TOCYIapCTBEHHOM YCIIYTH, MOTYT



ObITb TPENCTaBIIEHbl KaK B TNOJJIMHHUKAX, TaK M B KOMMSIX, 3aBEPEHHBIX B
YCTAaHOBJIEHHOM TOPSIKE.

HeoOxoaumple KONMM JOKYMEHTOB HW3TOTABIMBAIOTCS  CIELHAIUCTaMHU,
OTBETCTBEHHBIMH 3a IPUEM JOKYMEHTOB, €CJIH 3asIBUTENb HE MPEACTABUI YKa3aHHbIC
KOIMK camocTosATenbHOo. I[lpu mnpencraBieHuM KONMHMA JOKYMEHTOB 3asBHTENIEM
MPEACTABISIIOTCA WX OpPUTMHAJIBL.  YKAa3aHHbIE  CIEUUAJUCTBl  3aBEPSIIOT B
YCTAHOBJICHHOM TMOPSJIKE KOMUHU MPEJCTABICHHBIX JOKYMEHTOB, OPUTMHAIIBI KOTOPBIX
BO3BPAILAIOTCS 3aBUTEIIO.

2.6.3. CrneuuanucTbl, y4acTBYIOIIHE B MPEAOCTABICHUH TOCYJapCTBEHHOMN
YCIIyTH, HE BIIpaBe TPeOOBATh OT 3asIBUTEJIS:

IPE/ICTaBIICHUs IOKYMEHTOB U MH(MOpPMAIUU, HE TPEAYCMOTPEHHBIX MYHKTOM
2.6.1 AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa, WJIM OCYIIECCTBICHUS JCHCTBUM, HE
MPEAYCMOTPEHHBIX ~ HOPMATHUBHBIMM  TIPAaBOBBIMH  aKTaMH, PETYJIUPYIOLIIUMHU
OTHOLIEHUS, BOZHUKAOUIUE B CBA3U C PEJOCTABICHUEM I'OCY1apCTBEHHOM YCIIYTH;

IPEICTAaBICHUS JTIOKYMEHTOB M WHGOpMAIlUU, KOTOPhIE B COOTBETCTBUH C
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @enepanuy, HOPMaTUBHBIMU
MpPaBOBBIMU aKTaMu cyObekTOB Poccuiickoil ®enepanii U MYyHHUIIMIAIbHBIMA
MPAaBOBBIMM aKTaMU HAXOISATCA B PACIOPSIKEHUM TOCYJApPCTBEHHBIX OPraHOB,
MPEAOCTABISIOMIMX TOCY/IapCTBEHHYIO YCIYTY, HHBIX TOCYJAapCTBEHHBIX OpraHOB,
OpraHoOB MECTHOI'O CaMOYIpaBJieHUsS U (WJIH) MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIPAaBJIECHUSA OpraHu3aluii, y4acTBYIOIIMX B
MPEIOCTABIEHUN TOCYIAPCTBEHHBIX WM MYHHMIIMIAIbHBIX YCIYT, 32 UCKIIOUEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctathu 7 PenepanbHoro 3akoHa ot 27.07.2010
Neo 210-®3 «O06 opranuzanuu NpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIbHBIX
yeyr» (nanee - @enepanbibiil 3akoH oT 27.07.2010 Ne 210-D3).

2.6.4. 3asBrneHue W JOKYMEHTHI, HEOOXOIMMBIC I MPEJOCTABICHUS
roCyJIJapCTBEHHOM YCIIyTH, NPEACTABISIOTCS 3asBUTEIIEM B TEPPUTOPUAIIBHBIA OpPraH
COIIMAJIbHOW 3alllUThl HACEJICHHS TI0 MECTY KHUTENbCTBA (M0 MECTy MpeObIBaHMS)
MyTeM TOJayd CHEUUaJIUCTy, BEIyIIeMy IMpUEM 3asBICHUH U JOKYMEHTOB,
HEOOXOAMMBIX JJIsI MPEJOCTaBICHUS TOCYJAapCTBEHHOM YCIyru, OOs3aHHOCThH IO
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

JlokyMeHTBI, YKa3aHHbIE B MOANYHKTaxX 1, 2 myHkTa 2.6.1 coctaBisitoTcs 1100
MOAMKUCHIBAIOTCS  COOTBETCTBEHHO 3aBUTENIIMH U  HECOBEPILICHHOJETHUM B
MPUCYTCTBUM TAHHOTO CIIELUAIUCTA.

2.6.5. TpeboBanus, NpeabABISIEMbIE K TPEACTABISIEMBbIM JOKYMEHTAM:

- IOKYMEHTBI JIOJ>KHBI MOJaBATHCS TPOUTEHHUIO;

- ¢damMunuu, WUMEHAa W OTYeCTBA JOJDKHBI OBITh HAIMKMCAaHBI TOJHOCTHIO U
COOTBETCTBOBATh JOKYMEHTaM, YAOCTOBEPSIOIINM JIMYHOCTb;

- B JIOKYMEHTax HE JOJKHO OBITh MPUIHCOK, HEOTOBOPEHHBIX HCIPABIICHUIA,
JIOKYMEHTBI HE JIOJDKHBI OBITh MCIOJIHEHBI KapaHJAIllOM, UMETh TOBPEXKICHUS, HE
MTO3BOJISFOIIME OJTHO3HAYHO UCTOJKOBATH UX COJIEPKAHHUE.



2.7. UcuepnbpIBaOIIMii epedyeHb OCHOBAHMI IJIS1 0TKA3a B NIpHeMe JIOKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPEeI0CTABJICHUA TOCYIAPCTBEHHOMN YCIyIH

OcHoBaHUsAIMHM 11 OTKa3a B INpPHEME JOKYMEHTOB, HEOOXOOUMBIX s
MIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIIYTH, SIBISIOTCA:

- HECOOTBETCTBUE CTaTyca 3asBUTENsI, OOpaTUBLIETOCS 3a MPEAOCTaBICHUEM
roCyAapCTBEHHOW YCIyrd, KaTEropusM 3asBUTENICH, yKa3aHHBIX B nozpaszaene 1.2
AJIMAHUCTPATUBHOIO PETJIAMEHTA;

- 3asBJICHUE HE COICPKUT MOANUCU M yKa3zaHus (paMIIN{, UMEHHU, OTYECTBA
3asIBUTENS U €T0 IIOYTOBOIO a/Ipeca;

- MECTO JKMTEJbCTBA (MECTO NMpPeObIBaHMsI) HECOBEPILIEHHOJIETHETO HAXOAUTCS
He Ha Teppuropun VBaHOBCKOI 00nacTtu a1MO0 HE HA TEPPUTOPUH, OOCITYKUBAECMON
TEPPUTOPUAIBHBIM OPTaHOM COLIMAIIBHOM 3aLUThI HACEICHUS;

- HEIpEeJICTaBJICHUE WJIM MPEACTABICHUE HE B MOJIHOM OOBEME JOKYMEHTOB,
IPEyCMOTPEHHBIX ITYHKTOM 2.6.1 ATMUHUCTPATUBHOTO PETJIaMEHTa, 00S3aHHOCTb T10
MPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asSBUTEIIS;

- HECOOTBETCTBUE IPEICTABICHHBIX JIOKYMEHTOB TpeOOBAHUSIM
3akoHoAaTenbcTBa Poccuiickont denepannu.

2.8. UcuepnbiBaOIMii IepedYeHb OCHOBAHMM /IJIsl 0TKA3a B MIPeI0CTABJICHUN
rocyJapCTBEHHOM yCJAYI'H

OcHoBaHusIMH JJIsl OTKa3a B TMPEAOCTABICHUU TOCYAAPCTBEHHOW YCIyru
3asIBUTEIIIO SIBJIAFOTCS:

- HECOOTBETCTBUE COJEpXKaHUS Wi O(OPMIICHHS  TMPEJCTABICHHBIX
JIOKyMEHTOB, TpeOOBaHUSAM, YCTAaHOBIEHHBIM MyHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- NPEJCTABICHUE 3aABUTEIIEM 3aBEJOMO HEIOCTOBEPHBIX CBEJEHUN, COKPBITUE
JAHHBIX, BIUSIONIMX HA PE3yJbTaT OKa3aHUs TOCYAapCTBEHHON YCITYTH.

2.9. UcuyepnpiBaOIIMii IepeYeHb OCHOBAHUM /IJIs1 IPUOCTAHOBJICHMS,
NpeKpaneHus MpPea0CTaBJIeHUs FOCYy1apCTBEHHOM YCJIyTrH

2.9.1. OcHoBaHHEM 11 MPUOCTAHOBIICHUS MPENOCTABICHUS TOCYAapCTBEHHON
YCIIYTH SBJISIETCS IPEAOCTABIICHUE 3asIBUTENIEM JOKYMEHTOB, JOCTOBEPHOCTh KOTOPHIX
BBI3BIBAET COMHEHME. B JaHHOM cilydae MpoBepKa MOMJIMHHOCTH NPEICTaBICHHBIX
3asIBUTEJIEM JJOKYMEHTOB, ITOJIHOTA U JOCTOBEPHOCTH COAEPKALIMXCS B HUX CBEICHHIA
OCYILIECTBIISICTCS MTyTEM HampaBJICHUs 3alpocoB B TeueHue 1 pabouero AHsS CO IHSA
IpuemMa JJOKyMEHTOB.

Crneumanuct, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTOB PELIEHUH, T'OTOBUT
YBEJOMIICHHE 3asSBHUTEIIO0 O MPOBEACHHUM JIONOJHHUTEIBHON NMPOBEPKU C YKa3aHHEM
INPUYUH TPOBEACHUS JOMOJHUTEIBHOW TIPOBEPKHM U CpPOKAa MPUOCTAHOBJICHUS
IIPEIOCTABIIEHUS TOCYJAPCTBEHHOMN YCIIYTH, COTJIACOBBIBAET PEIIEHUE O MPOBEACHUU
JOTIOJTHUTENIBHOW TMPOBEPKU C JOJDKHOCTHBIM JIULIOM TEPPUTOPHAIBHOIO OpraHa



COLMAJIBHOM 3alllUThl HACEJICHUS, OTBETCTBEHHBIM 34 IIPUHATUE PEIICHHS 110
IPEJOCTAaBICHUIO TOCYAApCTBEHHOM ycinyru (najee — JODKHOCTHOE —JIMILO,
OTBETCTBEHHOE 3a TMPUATHE PEIICHHI), HANOpaBJsSIET 3asBUTEII0 YKAa3aHHOE
YBEJOMIICHHE, TOJANHUCAHHOE JOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a NPHHSITHE
pelieHus], B TeueHue 3 pabounx JHEN cO AHS €ro NOANUCAHHUS.

VYBeoMIIEHHE HaAIpaBJISIETCS MOYTOBBIM OTIIPABJIECHUEM WIIM IOCPEACTBOM
AIIEKTPOHHON MOYTHI, JTUOO0 MO KEITAHUIO 3aSBUTESI OH MOXKET OBITH YBEAOMJICH 11O
TesnedoHy O AaTe U MECTE, I'/le OH MOXKET MOJYYUTh YBEIOMJICHHE.

2.9.2. OcHoBaHUSIMU ISl TIPEKpAIlEHHs] MPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH SIBJISIFOTCSA:

- CMEPTH 3asIBUTENA, a TaK)KE MPU3HAHUE €T0 B Cy€O0HOM MOpsAJIKE OE3BECTHO
OTCYTCTBYIOILIUM, OOBSIBICHUE YMEPLINM;

- BbIE3]] HECOBEPIIECHHOJIETHETO Ha IOCTOSHHOE MECTO JKUTENbCTBA (MECTO
npeObIBaHMs) 3a Npeaessl TeppuTopuu MBaHoBckoil 0b1acTy;

- I3MEHEHUE 3aKOHOJATENbCTBA, YCTAHOBUBILETO FOCYJAPCTBEHHYIO YCIIYTY.

2.10. ITepeyeHs yciayr, KOTOpbIe SIBJISIIOTCH HEO0OXOAUMBIMH U 00513aTeJIbHBIMU
JJISl IPeI0CTABJIEHUS TOCYIAPCTBEHHOI yCJIyru, B TOM YHCJIe CBeJIeHUs 0
AOKYMeHTe (I0KYMeHTAaX), BbIIaBaeMOM (BbIJIaBaeMbIX) OPraHU3alUsIMU,

YUYACTBYIOIIIMMH B MPEI0CTABJIEHNH FOCYyIAPCTBEHHOH yCIyrH

HeobOxoanmbie W 00s3aTeNibHbIE YCIYTH IS TOJYYEHHS TOCYJapCTBEHHOMN
YCIIyTH OTCYTCTBYIOT.

2.11. ITopsinok, pa3Mep U OCHOBAHUSA B3MMAHUSA TOCYIAPCTBEHHON MOMIJIMHBI
WM UHOH IUIAThI, B3MMAaEeMOH 32 MPeA0CTABJICHUE FOCYyIapCTBEHHOM YCJIYTIH

3a mpenocTaBiIeHUE roCy/1IapCTBEHHOM yCIYTH FOCY/1IapCTBEHHAs MOIIJIMHA WA
WHas IJ1aTa HE B3UMAETCA.

2.12. MakcuMaJIbHbIH CPOK 0KMJIAHUA B OYepelH NPHU nojave 3asiBJCHUS U
JOKYMEHTOB Ha NPeA0CTaBJICHUE IOCYAAPCTBEHHOM YCJIYIH U IIPH MOJyYeHUH
pe3yJbTarTa ee npeIocTaB/IeHHus

2.12.1. MakcumanabHOEe BpeMs OXKHMJIaHUS 3asBUTEISIMU OYEpend IpH IMojade
JOKYMEHTOB HE JTOJKHO MPEBBIIATE 15 MUHYT.

2.12.2. B uensix WCKIIOYEHUS OdYepelied B MeECTax MpHemMa JOKYMEHTOB
HCIIOJIb3YETCsl IPEBApUTENbHAS 3alIUCh HA ITPUEM.

2.12.3. Tlpu mnomaye AOKYMEHTOB MO NPEABAPUTEIBHON 3alucu BpeMs
OKUJaHMSI HE JIOJDKHO MPEBBIIIATh 5 MUHYT C MOMEHTA BPEMEHH, Ha KOTOPbIN Obliia
OCYLIECTBJIEHA 3aITUCh.

2.12.4. MaxkcumanbHOE BpeMs OXUIAHHAS B O4YEpead INPU TMOJIYYEHUU
pe3ynbTaTa NpeJOCTABICHUS YCIYTH HE JOHKHO MPEBBINIATH 15 MUHYT.
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2.13. Cpok u nopsiIoK perucTpauuy 3asiBJICHUS O MPeI0CTABICHUN
rOCyIapCTBEHHOM YCJIAYI'H

2.13.1. 3asgBneHue 0 MPEAOCTABIECHNN FOCYAAPCTBEHHOM YCIIYTH, IOCTYIUBIIEE
B TEPPUTOPUAJIBHBIN OpraH COLMAJIBHON 3alllMThl HACEJEHUsS, PErUCTPUPYIOTCS B
KypHaje rnpuemMa rpaxjaas (MpuiaokeHue 3 K AJIMHUHUCTPAaTUBHOMY PErIAMEHTY) B
TE€YEHUE JHS NOCTYIUICHUS.

2.13.2. XKypHan npuema rpaxaaH BeieTcsd Ha 0yMa>KHOM HOCHUTEIIE.

2.14. TpeGoBaHusl K MOMEIIEHUSIM, B KOTOPBIX NPeA0CTABJISIETCS
rocyJapcTBeHHAasi ycJayra

2.14.1. IlomenieHusi, B KOTOPBIX MPEAOCTABISAETCA FOCYyIapCTBEHHAs YCIyTa,
JOJKHBI pa3MeIaThCsl MPEUMYILIECTBEHHO HA HUKHUX, PENIOYTUTEIbHEE Ha TEPBBIX
ATaXkax 3IaHUI C OTAEIBHBIM BXOJIOM (TI0 BOBMOXKHOCTH).

Bxox B momenieHue A0KEH oOecreunBaTh CBOOOIHBIM JOCTYN TpaxaaH, a
TaKXe JOJDKEH OBbITh 000pYyJ0BaH yAOOHON JECTHUUEH C MOPYYHSIMH, HIUPOKHUMH
MPOXOJaMU, CIHECUUAIBHBIMU OTPaXJACHUSMH U TEepUjIaMu, NaHIycaMu IS
NepeABUKEHUS KPECEI-KOJISICOK.

[lepeaBuxeHre MO MOMENIEHUIO HE JOJHKHO CO3/1aBaTh 3aTPYAHEHUH IS JIUI] C
OTPaHUYECHHBIMH BO3MOXHOCTSIMH 370POBbsI, BKJIIOUAsl T€X, KTO HUCIOJb3YeT Kpecia-
koJsicku. [ToMenienne 10mKHO OBITh TOCTATOYHO OCBEILEHO.

2.14.2. lleHTpanbHblii BXOA B 3JaHUE OpraHa, MOPEIOCTABIISIONIETO
roCyJapCTBEHHYIO YCIyTy, 000opyayeTcs UHPOPMaMOHHON TaOIN4KO# (BBIBECKOH),
coJieprKaliel caeayouyo HHpopmaluo:

a) HaMEHOBAHUE oprasa, OCYILECTBJISIFOILIETO IIPENOCTABIICHUE
roCy1apCTBEHHOM YCIYTH;

0) agpec (MECTOHAXOXICHHUE);

B) rpapuik mpriema rpaxjaaH.

2.14.3. TlomenieHus, mpeaHa3HaAYEHHBIE JJI pUeMa TpaxkJaH, 000pyayIOTCS:

a) DJICKTPOHHOM CHUCTEMOU yNpaBjieHUsI 04epeibio (10 BO3MOXKHOCTH);

0) cBETOBBIM MH(DPOPMAIIMOHHBIM Ta0JI0 (IO BO3MOXKHOCTH);

B) CUCTEMOU KOHAUIIMOHUPOBAHUS BO3/TyXa (110 BO3MOXKHOCTH);

I') IPOTUBOIIOXKAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILICHHUS.

2.14.4. B nensx opraHu3aiuvu OECHpensTCTBEHHOTO JOCTyNa HWHBAJIHUJIOB
(BKJTFOUAsT WHBAJIMJIOB, MCTOJB3YIOMUX KPECIa-KOSICKA U COOaK-TIPOBOJHUKOB) K
MECTY MPEIOCTABICHHS TOCYIapCTBEHHON YCIyTH UM 00ECTICUMBAIOTCS

a) ycioBHs I OECHpPENnSTCTBEHHOTO JIOCTyma K OOBEKTy (3[aHUIO,
MIOMEIIEHHIO), B KOTOPOM MPEI0CTABIISIETCS] TOCYJaPCTBEHHAS yCIIyTa;

0) BO3MOXHOCTh CaMOCTOSITEJIBHOTO TIEPEABIKCHHS 10 TEPPUTOPUU, HA
KOTOPOH PACIIONI0KEHBI 00BEKTHI (3/1aHUS, TTOMEIICHHS ), B KOTOPBIX MPEA0CTABIISICTCS
rocyJIapCTBeHHas ycliyra, a TakyKe BX0/la B TaKKe 00BEKTHI M BBIXOJIA U3 HUX, MOCAJIKH
B TPAHCIOPTHOE CPEACTBO M BBICAJKU W3 HEro, B TOM YMHCIE C HCIOJIb30BAHUEM
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Kpecia-KoJISCKHU;

B) CONPOBOXICHUE WHBAIUIOB, UMEIOIIMX CTOMKHE paccTpoicTBa (HYHKIIHH
3pEHUS U CAMOCTOATEIBHOTO MEPEIBHKCHUS;

I') HaJIJIeXKallee pasMeleHne OOOpYyIOBaHMS W HOCUTENEH WHGOpMAIIH,
HEOOXOMUMBIX il oOecredeHus OEeCHpensaTCTBEHHOrO JOCTyla HWHBAIHMIOB K
oOBbeKTaM (3AaHUSIM, TTOMEIIEHUSIM), B KOTOPBIX MPEAOCTaBISIETCS TOCYIapCTBEHHAsS
yCIyTa, C y4eTOM OTPAaHUYEHUHN UX KU3HEIEATEIbHOCTH;

1) AyOnupoBaHHE HEOOXOIUMOW /Jii MHBAJIMUIOB 3BYKOBOW M 3pUTEIBHOMN
uHpOpMallMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M TpaduvecKkon
uH(pOpMAaIMHU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

€) JIONYCK CypAoNnepeBOYNKa U TU(DIOCYPAONIEPEBOIUNKA;

) JIOIYCK COOAKU-TPOBOIHNKA HA OOBEKTHI (3/1aHUsI, TOMEIICHUS ), B KOTOPBIX
MPEAOCTaBIsACTCA  TOCYAapCTBEHHass  yciayra, TMpU  HaIUMYUM  JOKYMEHTAa,
MOJTBEPXKJAIOLIETO €€ CIeualbHoe O0y4YeHHEe M BblAaBaeMoro mno ¢opme u B
NOpSAJKE, KOTOPbIE YCTAHOBJIEHBI MPUKa30M MUHHUCTEPCTBA TpyAa U COLMAIBHOU
3amuthl Poccuiickoin ®@enepanuu ot 22.06.2015 Ne 3861 «O06 yTBepxkaeHuu (Hopmbl
JOKYMEHTa, MOATBEPIKIAIONIEro CIennaibHoe OO0ydeHHEe COOAaKU-TIPOBOJHUKA, H
MOPSAIKA €r0 BhIIAYN»;

3) OKa3zaHWE WHBAJIMIAM MOMOIIM B TPEOJOJICHUH OaphepoB, MEMIAIOIINX
MOJTy4YEHHUIO0 MU TOCYJJAPCTBEHHOH YCIIYTH HapaBHE C IPYTHMH JTUIAMH.

B ciyyae HEBO3MOKHOCTH MOJHOCTBIO MPHUCIIOCOOUTH MOMEIICHHE C YU4eTOM
NOTPEOHOCTH MHBATKAA COOCTBEHHHUK MTOMEIIIEHUsT 00ECIICYNBAET HHBAIHLY TOCTYI K
MECTY MpEeAOCTaBICHUsI TOCYJAapCTBEHHOM yCIyru, JUO0 KOIJa 3TO BO3MOXKHO, €€
IpelOCTaBIeHUE O0ECeunBaeTcsi MO MECTY JKUTEIbCTBA WHBAIUAA WIM B
JUCTAaHLIMOHHOM PEKUME.

[Topsimok obecrnieueHus: yCIOBHM JOCTYMHOCTH IS MHBAJIUIOB OOBEKTOB U
NPEOCTABIAEMBbIX YCIYr B cdepe Tpyna, 3aHATOCTH MU COLUAIBHOM 3alllUThI
HACEJICHUs, a TaK)Ke€ OKa3aHUs UM IMpPU 3TOM HEOOXOAMMON MOMOIIM YTBEPXKACH
npukazoM Muntpyzna Poccnn ot 30.07.2015 Ne 527H.

2.14.5. IlomMemeHusi, B KOTOPBIX OCYLIECTBIIIETCS IPUEM 3asBUTEIIEH,
BKJIIOUAIOT 3aJ1 OXKUIAHUS U MECTa JJIs IpUeMa TpaskIaH.

3ai oXuJaHus JOJKEH OBITh OCHAIEH CTYJbSIMH, CTOJIAMHU (CTOMKaMH) st
BO3MOXXHOCTH 0(OpMIICHHS TOKyMEHTOB. Kom4uecTBO MecT 0KuIaHus ONpeaesieTcs
nucxoas 3 (aKTUUECKOW Harpy3Ku U BOBMOXKHOCTEH JIJIs1 X pa3MelleHus B 3aHuu. B
3aje OKUAAHMS JOJDKEH OBITh YCTAHOBJICH KOMITBIOTEP CO CIIPABOYHO-TIPABOBHIMHU
CUCTEMaMU W TPOTPaMMHBIMH TpoaykTamu. [IpaBmia paboThl C HHM, a TakKke
dbamMunusg, WM, OTYECTBO (MPU HANW4YMK), HOMEp TenedoHa, HOMep KaOuHeTa
JOJHDKHOCTHOTO JIMIA, OTBEYAIOLIEro 3a paboTy KOMIIbIOTEpa, pa3MellaloTcs Ha
MH(GOPMALIMOHHOM CTEH/JIE, PACIIOJIOKEHHOM PSAJIOM C KOMIIBIOTEPOM.

2.14.6. Ilpuem rpaxk1aH OCyIIECTBIISETCS B KaOMHKaX (KaOMHETax), CIIeUaIbHO
000pYZIOBaHHBIX I TIpUEMa TpaxaaH, KOTOpbIe 000PYayOTCss HH(OPMAITMOHHBIMU
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TaOJIMIKaMU C YKa3aHHEM:

a) HoMepa KaOuHKH (KaOuHeTa);

0) hamwmm, nMeHu, oTdecTBa (MIPU HATMYUH) TODKHOCTHOTO JIHIIA.

Pabouee MecTO JOKHOCTHOIO JHMIA JOJDKHO OBITh  000OpYyAOBaHO
MEPCOHANBHBIM ~ KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HEOOXOJUMBIM
uH(POPMalMOHHBIM 0a3aM JaHHBIX YIOJHOMOYEHHOTO OpraHa, NPUHTEPOM U
CKaHEPOM.

2.15. IToka3aTe M JOCTYIIHOCTH U KA4eCTBA rOCy1apCTBEHHOM YCJIYI'H

2.15.1. Tloka3zaTtensiMu JOCTYITHOCTH M KayecTBa OKa3aHUsS TOCYJapCTBEHHOM
YCIIYTH SIBJISIFOTCSL:

a) YIOBJIETBOPEHHOCTh TMOJIydaTesied TroCyJapCTBEHHOM YCIYyrd KadyeCTBOM
MIPENOCTABIIEHUS TOCYIAPCTBEHHON yCIIYTH;

0) BOBMOXKHOCTb IMOTYYEHUS TTOJHOM, aKTyaJIbHON U TOCTYITHON HH(POPMAIIHH O
MOPSIIKE M XOJI€ NPEJOCTABICHUS TOCYIApPCTBEHHOM YCIyrHM, B TOM YHCIE C
HCIIOJB30BaHNEM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

B) HEBO3MOKHOCTh MOTYyUYCHHUS roCyJ1IapCTBEHHOM yCIIyTH B
MHOTOQYHKIIMOHAJIBHBIX ~ IIEHTPaX  MPEJOCTaBJICHHUS  TOCYJApCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

') COOJII0ICHUE CPOKOB MPEAOCTABICHUS IOCYIApCTBEHHOMN YCIIyTH;

1) HEBO3MOXXHOCTb TIOJIYYEHHUS TOCYJapCTBEHHOW yCIyru B JIHOOOM
TEPPUTOPUATHHOM OPraHe COIMATbHON 3aIlUThl HACEJIICHHUSI 10 BEIOOPY 3asBUTEIIS;

€) OTCYTCTBHE OOOCHOBAaHHBIX JKaloO €O  CTOPOHBI  MOJy4yaTeseit
roCyJapCTBEHHOM yCIIyrum Ha JelcTBus  (Oe3IeMCTBHE)  CICHHANTMCTOB  WIIH
JOJDKHOCTHBIX JIMI], HA HECOOJI0JICHUE CPOKOB IMPEIOCTABJICHUS TOCYAapCTBEHHON
YCIIYTH, Ha OTCYTCTBHUE JOCTYMTHOCTH FOCYJapPCTBEHHOM YCIYTH U HHGOPMAIIHH.

2.15.2. Ilpu nOpenocTaBieHUU TOCYIJAPCTBEHHOM YCIYyTH MOJy4aTellb
roCyJapCTBEHHOM YCIYTM OCYIIECTBISIET OJHO B3aWMOJECHCTBUE CO CIELUATUCTOM
Mpu Mojaye JIOKYMEHTOB, TpPH YCIOBUU TNPEACTABICHUS 3asBUTENIEM IIOJIHOTO
KOMIUIEKTa JOKYMEHTOB, OOS3aHHOCTb [0 TPEACTaBICHUIO KOTOPBIX HA HEro
BO3JIO)KEHA, MW COOTBETCTBUSA TMPEACTABICHHBIX JIOKYMEHTOB TpPEOOBaHUSIM,
MIPENYCMOTPEHHBIM MIYHKTOM 2.6.5 AIMUHHCTPATUBHOIO PErVIAMEHTA.

2.16. TocynmapcTBeHHass yciyra MHOTO(QYHKIMOHAJIBHBIMU  IIEHTPAMHU
MIPEI0CTABICHUS roCyAapCTBEHHBIX U MYHUIUOAIBHBIX  YCIYT, 1o

AKCTEPPUTOPUATHFHOMY IPUHITUITY U B DJICKTPOHHOU (pOopMe HE MpeIoCTaBISETCSI.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATHUBHBIX
npoueayp, TPe00BaHUA K MOPSAAKY UX BbINOJTHEHUS

3.1. [lepeyenb aAMMHUCTPATHBHBIX Npoueayp (aeicrBuii)

[IpenocraBiieHne TOCYAapCTBEHHOM YCIYI'M BKJIIOYAeT B CeOsl CIlEayrOIINe
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aJMUHUCTPATHBHBIC MTPOIICAYPHI (ICHCTBUA):

- uHpOpMUpPOBaHME H KOHCYJBTHPOBAaHHME TpaXIaH [0 BOIpPOCaM
MIPEI0CTaBIICHUS TOCYAApPCTBEHHOU YCITYTH;

- TpUEeM W PETUCTpAIUs 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEI0CTaBIICHUS TOCYAAPCTBEHHOM YCITYTH;

- MPEJ0CTABIICHUE CBEICHUIA O XOJI€ OKa3aHUs TOCYJAPCTBEHHOUN YCIYTH;

- B3aUMOJICHCTBHE TEPPUTOPHAIIBHOTO OpPTaHa COIMATBLHOM 3aIUThl HACCTICHUS
C UHBIMH OpraHaMH TOCYAapCTBEHHOW BJIACTH, OPTaHAMH MECTHOTO CaMOYITPaBICHUS
¥ OpraHU3ANMSIMH, YIaCTBYIOITUMH B MIPEAOCTABICHUN TOCYAAPCTBEHHBIX YCIYT;

- pacCMOTPCHHE 3asBIICHUS HM JIOKYMEHTOB, TIPHHATHEC pCIICHUS O
IIPEIOCTaBICHUH JTU00 00 OTKa3e B MPEIOCTABICHUN IOCYIaPCTBEHHON YCIIYTH U €T0
dbuxcanus;

- NPUHATHE PEIICHUS O MPEeKPAIICHUH IPEAOCTABICHUS TOCYJIapCTBEHHOM
YCIIYTH U ero puKcaus;

- BEJICHHE U XpaHEHHUE TTePCOHATBHBIX JICT;

- ACTIpaBJICHUE JOIMYIICHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B pe3yjIbTaTe
MIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH TOKYMCHTAX.

3.2. Uu¢opMupoBaHue U KOHCYJIbTHPOBAHUE IPAXKAAH 110 BOIIPOCAM
NPeAOCTABJICHHUS IOCYIaPCTBEHHOM YCIYIH

3.2.1. OcHOBaHMEM i1 Hadajla aIMHHUCTPATUBHOW ITPOLIEAYPHI SBISAETCS
oOpareHue rpakKJjaHuHa B TEPPUTOPUATBHBINA OPTaH COIMAIIBHOM 3aIUThI HACEIICHHUS.

3.2.2. Ilpu undopmupoBaHuu rpaxiaad 1o TeaedoHy Wik Ipu JAYHOM IpUeMe
CHEIUATMCTBI, OCYIIECTBISIONINE NH(POPMUPOBAHHE TPAKIAH, JOJKHBI:

a) KOPPEKTHO U BHUMATEIbHO OTHOCHUTHCS K TPAK/IaHAM, HE YHUXKAsl UX YECTH U
JIOCTOMHCTBA;

0) IPOBOJUTH KOHCYIBTAIIUIO O3 OOIBIIUX Tay3, JUITHUX CJIOB, 000POTOB U
AMOIIUM, KOMMEHTAPUEB CUTYAIlUU;

B) 3a/1aBaTh TOJIbKO YTOUHSIOIINE BOMPOCH B UHTEpECcax Jea.

3.2.3. Ilpu otBeTe Ha Tele(OHHBIC 3BOHKH CIEIUAIKUCT, OCYIICCTBISIONINI
KOHCYJIbTUPOBAHUE, CHSIB TPYOKY, TOJKEH MPEIACTABUTHCS, HA3BaAB:

- HAMMEHOBAHKE OpPraHa;

- (pamMunI0, 10HKHOCTD.

Bo Bpems pasroBopa TMNpPOUBHOCHUTH CJIOBAa 4YE€TKO, HE JOMYyCKaTh
«apajuIeNIbHBIX)» Pa3roBOPOB C OKPYKAIOUUMU JTIOABMHU U TIO IPYTUM TenedOoHaM.

Cnenuanuct, OCyHIECTBISIONIMN KOHCYJIBTUPOBaHUE, TPAMOTHO, B Mpeaeiax
CBOEH KOMIETEHIINH JIAa€T OTBET CAMOCTOSITENBHO.

B KkoHIlE KOHCYNbTHpOBaHUS HEOOXOAMMO KpaTKO TMOJABECTH WTOT H
MEPEYUCITUTD FPAXKIAHUHY MEPbI, KOTOPBIE HA/I0 IPUHSTh.

Bpewmst pazroBopa He TOTAKHO NPEBBINIATh 15 MUHYT.

Ecnu cnenpanuct He MOXKET JaTh OTBET CAMOCTOSITENBHO, JUOO MOJATOTOBKA
oTBeTa TpeOyeT MPOJOJDKUTEIILHOTO BPEMEHH, 3asIBUTEIO0 IPEAJIaraeTcsi OCTaBUTh
KOHTAKTHBIA TeleoH WM ajpec, MO0 KOTOpOMYy emy OyJeT MNpeaocTaBieHa
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KOHCYJIbTalIUS.

[Ipu kenaHuM 3asgBUTENS MOJYYUTh KOHCYJIbTAlMIO 1O  TenedoHy
KOHCYJIbTUPOBAaHHUE OCYIIECTBISIETCA HE IMO3[HEE JHS, CIEIYIOUIEro 3a JIHEM
oOpanieHus 3a KoHcyabTanuen. [Ipu sxenannu 3asBUTENS MOJTYYUTh KOHCYJIBTALIMIO B
MMMCbMEHHOM BHJI€ KOHCYJIbTHPOBAHNUE OCYLIECTBISETCS B MOPSJIKE, YCTAHOBIECHHOM
MIyHKTOM 3.2.6 AIMUHHUCTPATUBHOI'O PETJIaMEHTA.

3.2.4. Ilpu nuuHOM OOpalllEeHUH TpakJaH B paMkKax HHOOPMHUPOBAHHS H
KOHCYJIbTHPOBAHHUS 110 IPEIOCTABIECHUIO TOCYJaPCTBEHHOMN YCIyTH:

a) BpeMsl OKUJaHUs B OYE€pEU HE IOJKHO IPEBBILATh 15 MUHYT;

0) NPOIOKUTENBLHOCTH JINYHOTO TIpHeMa He JI0JDKHA MPEBBIIATh 15 MUHYT;

B) CHEUHUATUCTBl, OCYUIECTBISIONIME JUYHBIA TMpUEM, JODKHBI MPUHATH
HEOOXOUMbIE MEpbl JJIA TOJHOTO W OINEpPaTUBHOIO OTBETAa Ha IOCTaBJICHHBIC
BOIIPOCHI, B TOM YHUCJE C MPUBICYEHUEM APYIHX ClenuanucToB. CrnenuaiucT npu
HEOOXOJUMOCTH BBIJACT 3asABUTENI0 (OpPMY 3asBJICHUS U CIHCOK JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPUHATHUS PELIECHUS O IPEI0CTAaBIEHUN IOCYAapCTBEHHOM YCIIyTH,
Ha OyMa)KHOM HOCHUTEJIE, MOSCHAET MOPSIOK MOJIYyYeHUS] HEOOXOUMBIX JOKYMEHTOB
1 TpeOOoBaHus, IpeabsBisieMble K HUM. [1o kenaHuto 3asBuTeNs JaHHAsT HHPOPMALIHS
MOKET OBITh TAKXE MPEICTAaBIEHA HA OYMaKHOM HOCHUTEJIE B BUJIE TAMATKH;

') OTBET Ha 0OpAILEHUE C COMIACHS TPAXKIAHNHA MOXKET OBITh JaH YCTHO B XOJ€
JUYHOTO npueMa. B ciyyae, eciM H3JI0XKEHHbIE B YCTHOM OOpamieHuu (PakTbl U
00CTOSATENBCTBA HE SBJISIFOTCS OYEBUIHBIMU U TPEOYIOT JOTOJHUTEIBHOM TPOBEPKH, A
TaKK€ IPU HECOIJaCMM TpaXJaHWHA Ha T[OJYyYEHUE YCTHOIO OTBETa, JAETCS
MUCBbMEHHBIN OTBET IO CYIIECTBY MOCTABIEHHBIX B OOPALIEHUH BOIIPOCOB.

3.2.5. TpeboBaHre MTMCHMEHHOTO OTBETA MPH YCTHOM OOpAIllEHUU TPakIaHWHA
U THCbMEHHBbIE OOpalleHMs] TpaXklaH MOJJIekKAT PETrUCTPAllMd B COOTBETCTBUU C
IIpaBUJIaMH JIEJONPOU3BOJACTBA B CPOK HE IIO3[IHEE CIECAYIOUIErO JHS IOCIE HX
MOCTYTIICHUS.

3.2.6. OTBeTHl HA MMCbMEHHBIE 0OpaIIeHUs JAIOTCSA B YCTAHOBJICHHOM MOPSIKE
B TeyeHue 30 nHEW co AHSA perucTtpauuu odOpaieHus 3asButess. CrnenuraucTbl
I'PaMOTHO F'OTOBSIT Pa3bsICHEHUS B MPEENIax YCTAHOBIEHHON KOMIIETEHIUY.

B cnywae ecnm moAaroroBka OTBeTa TpeOyeT HAmNpaBlICHUs] 3alpocoB B
CTOPOHHUE OpraHu3alMHd JMOO JIONOJIHUTEIbHBIX KOHCYJIbTAllMd, MO PEUICHUIO
PYKOBOJUTENS TEPPUTOPHAIBHOIO OpPraHa COLMAIBHOM 3allUThl HACEJEHHS, CPOK
paccMOTpEHUsI MUChbMEHHBIX 00paIlIeHUI MOXKET ObITh TTPOJIJIEH TOMOIHUTEILHO 110 30
KaJICHIApHBIX JHeW. B TakoM ciydae 3asBUTENIO HAIPaBJISETCS MPOMEKYTOUYHBIN
OTBET C ONMMCAHUEM JCHCTBHIA, COBEPIIIAEMBIX IO €ro OOPaIICHHIO, U YBETOMIIEHUEM O
MIPOJIJIEHUH CPOKA €T0 pACCMOTPEHHSL.

3.2.7. IIucbMEHHBIN OTBET MOMUCHIBACTCS PYKOBOJAUTEIEM TEPPUTOPUATBLHOTO
OpraHa COIMAJbHOM 3alllMThl HACEJIEHUs JUOO JIMIIOM €ro 3aMEIIAloIIUM, a TaKXKe
COJIEPKUT (PaMUITHIO, MHUITUAIBI, TEIe(POH NCTIOTHUTEIIS.

OtBer HampaBisieTcs MNUCBMOM, (akcoM, B 3aBUCHMOCTH OT cIocoda
oOpaleHus rpakJlaHliHa 3a KOHCYJbTAllME WM crocoda TOCTaBKH, YKAa3aHHOTO B
MMCbMEHHOM OOpalIeHU! TpaXxJaaH1HA.

3.2.8. Ecnu rpaxkiaHuHa HE YJIOBJIETBOPSET IOJYYEHHAs KOHCYJbTAllMs, OH
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MOKET 00paTUThCS (YCTHO WJIM MHCbMEHHO) K PYKOBOJIWUTEIIO TEPPUTOPUATBHOIO
opraHa COLMaJIbHOW 3alUTHl HaceleHus. Eciau rpa)kgaHuHa HE YCTpPauBaroT
MOJTy4YE€HHBIE KOHCYJIBTAIlMU, OH O0palaeTcs K HauajdbHUKY /lemaprameHTa.

3.2.9. Pe3ynpTaToM aAMUHHACTPATUBHON NPOLEYPHI SBISIETCS NIPEAOCTABICHUE
rpaxJaHaM HH(POPMalUd O TOCYIAapCTBEHHOW YCIyre, MOPSAKE IOJYyYEHUs MU
pe3ynbTaTax €€ npea0CTaBICHUS.

MakcumanbHbIl CPOK BBIITOJIHEHHS aIMUHUCTPATUBHOM mporeaypsl — 60 aHei
(B cimyuae MpOMJICHUS CpPOKAa PACCMOTPEHHUS OOpalieHus) cO JHS OOpaieHus
rpaKJaHUHA.

3.3. IlpuemM u perucrpanus 3asiBJeHUA U JOKYMEHTOB, HEOOXOAMMBIX JIJIsI
NpeaoCcTABIEHHS TOCYIaPCTBEHHOM YCJIYIH

3.3.1. OcHoBaHuEM [IJIs1 Hayaia aJIMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY U
pEruCTpallid 3asBJICHUS W JIOKYMEHTOB, HEOOXOAMMBIX [IJISi TPEJOCTABJICHHUS
rOCyJIapCTBEHHOM YCIyTH, SIBIsETCS OOpalleHHue 3asBUTENsI B TEPPUTOPUATIBHBIN
OpraH COIlMaJbHOM 3alllUThl HaceJeHus. 3asBliCHHE TMojaerca 1o ¢opme,
ONPENEIICHHON MPUJIOKEHUEM | K AIIMUHUCTPAaTUBHOMY PETVIAMEHTY.

3.3.2. 3agBUTENIAM JOJDKHA OBITH MPEAOCTaBICHA BO3MOXHOCTh OCYIIECTBUTH
MpEeBAPUTENIbHYIO 3alKich MO TenedoHy JUOO0 TpU JUYHOM OOpalleHUd K
CIICLIMATUCTY.

[Ipu ocymiecTBIEHUU MPEIBAPUTEIHHON 3aMKUCH 3asiBUTENIb COOOIIAET CBOU
MEPCOHAJILHBIE JAHHBIE U )KEIAEMOE BPEMS MPEICTABICHUS JOKYMEHTOB.

3asgBuTento mo TenedoHy aTuO0 MpH JUYHOM OOpAIICHUH JIMYHO COOOIaeTcs
7aTa ¥ BpeMs MPEJCTaBICHUSI TOKYMEHTOB U HOMEP KaOWHETa, B KOTOPBINA CIIEayeT
oOpaTuThCs.

3.3.3. JInuHbIil pueM 3asgBUTEINCH B IEJISIX TI0JIa4U IOKYMEHTOB, HEOOXOUMBIX
JUIsl TIPEJIOCTaBIICHUSI TOCYJAApPCTBEHHOW YCIIYT'M, OCYIIECTBISIETCS CHEUATIUCTOM,
OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, B pabouee BpeMsi COriacHO rpaduKky paOOThI
TEPPUTOPUAIIBHOTO OpraHa COLMAIBHOM 3alIUThI HACEJICHUSI B TOPSAKE OYEpEeau C
Y4eTOM MpeaBapuTebHON 3anucu. [Ipyu JTUYHOM mNpueMe 3asBUTENb MPEAbSIBISCT
CIIEHUAIUCTY JJOKYMEHTBI, YI0CTOBEPSIIOIINE €T0 JIMYHOCTh, MECTO KUTEIbCTRA.

3.3.4. B xonme mpueMa JOKYMEHTOB, HEOOXOIUMBIX ISl TMPEIOCTABIICHUS
roCyJIapCTBEHHOM YCITyTH, CICIIUATIUCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB:

a) PETUCTPUPYET 3asBJICHUE B >KypHaJie MpHUeMa TpaxaH B COOTBETCTBUHU C
nyHKTOM 2.13.1 AJIMHUHUCTPATUBHOTO PETIAMEHTA;

0) ycTaHaBIMBAET JIMYHOCTh OOPATUBIIETOCS TpakKIaHWHA IMyTEM MPOBEPKHU
JIOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JTUYHOCTh;

B) MHPOPMHUPYET NPH JUYHOM TPUEME 3asIBUTEIS O TMOPSAKE U CpPOKax
MPEOCTABIECHUS TOCYIAPCTBEHHON YCIIYTH;

I') TPOBEPSET MPABWIHHOCThH 3alOJIHEHUSI 3asBJICHUSI, B TOM YHUCJE IMOJIHOTY
BHECEHHBIX JIaHHBIX, HAJIMYM€ U aKTyaJlbHOCTh JOKYMEHTOB, OOS3aHHOCTH IIO
MPEICTABJICHUIO KOTOPHIX BO3JIOKEHA Ha 3asABUTENS, U JOKYMEHTOB, O0S13aHHOCTD 110
MPEJCTABIICHUIO KOTOPHIX HE BO3JI0KEHA Ha 3asBUTENs, HO TMPEIACTABICHHBIX
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3asiBUTEJIEM CaMOCTOSITENIbHO. [IpoBepsieT TOKyMEHThI Ha COOTBETCTBUE TPEOOBAHMSIM,
yKa3aHHBIM B yHKTax 2.6.4, 2.6.5 AIMUHHUCTPATUBHOTO PErIaMEHTAa.

[Ipu oTcyTCTBUM Y 3asBUTEIS 3aII0JITHEHHOTO 3asBJICHUS WJIM HEMTPABUIBHOM €TI0
3aM0JIHCHUM  CICIUAINCT, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, IIOMOIaeT
3asBUTEIN0 OOPMUTH 3asIBJICHUE;

1) OCYLIECTBIISIET MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB HAa COOTBETCTBHE
OpUTMHAJIAM U 3aBEPEHUE UX KOMUM IMyTEeM MPOCTABJICHUS 3aBEPUTEIIBHON HAAIUCH C
yKazaHueM (haMuIINK, MHUIIHAIOB, TOJDKHOCTH CIEIUANINCTA U JAThl 3aBEPEHUSI.

Ecnu kxonmuu HEOOXOAMMBIX JTOKYMEHTOB HE MPEACTaBICHBI, OCYIIECTBISET
KOMMPOBAHUE JIOKYMEHTOB, NPOCTaBIsie€T HAa HUX HAANUCh 00 WX COOTBETCTBUU
MOJJIMHHBIM JK3EMIUISIpaM, 3aBEpsieT CBOEH MOMANMMCHIO C yKa3aHUEM JOJKHOCTH,
dbaMuIMK, WHUIMAJIOB, JaThl 3aBEPEHMs, BO3BpPAIACT 3asABUTENI0 OPUTHMHAIIBI
JIOKYMEHTOB, C KOTOPBIX ObUTH CHSTHI KOIIUU;

€) BBIJACT 3asBUTENI0 PACIHUCKYy O NpPUEME 3asBJICHUS U JIOKYMEHTOB IpHU
OTCYTCTBUM OCHOBAaHUW Ui OTKa3a B IpPUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nojpasaenom 2.7 AAMAHUCTPATUBHOTO PETIAMEHTA.

B pacniucke o npriemMe T0KYMEHTOB YKa3bIBAKOTCS:

- (pamusus, UMsi, OTUECTBO 3aIBUTEJIS;

- JlaTa nprema 3asBJICHUs U JOKYMEHTOB;

- (hpaMunusa ¥ MHULMANBI CIICIIMAIKNCTA, MPUHSIBIIECTO IOKYMEHTHI, & TAK)XXE €Tro
MOAITHUCH;

- TesieoH, haMIIus U UHUIUMAJIBI CIICIUATIMCTA, Y KOTOPOTO 3asBUTEb MOKET
y3HaTb O CTaJuUd PACCMOTPEHUS IJOKYMEHTOB M BpPEMEHHM, OCTAaBUIEMCA [0 €€
3aBEpUICHUS.

B xone nmuHOro npremMa pacnucka BbIIAETCS 3asBUTENIO MO HOAIKCH.

Ha Onanke 3asBIEHUS] CTaBUTCS MOJIUCH 3aSBUTENS O MOJYYECHUU PACIUCKH
MIPOCTABIIAETCS MOANKUCH CIIEHUAINCTA, BBIIABIIETO PACIIUCKY;

3.3.5. Ilpu BbIABICHMM OCHOBAaHUW [IJI1 OTKa3a B MpPHEME JOKYMEHTOB,
YCTAHOBJIEHHBIX B moApaszneiie 2.7 AIMUHUCTPATUBHOTO PErjIaMEHTa, CIEIUAIUCT,
OTBETCTBEHHBIN 3a TIPUEM JOKYMEHTOB, YBEIOMJIACT 3asBUTENIS O HaJIUYUU
MPENATCTBUN I IPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH, OOBICHSAET 3asIBUTEIIIO
COJICp’)KaHME BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX M
npejyiaraeT 3asiBUTENI0 YCTPAHUTh UX B XOJ€ JIMYHOTrOo npuema. [lpu ycTtpaneHuu
BBISIBJICHHBIX HEJIOCTATKOB B XOJ€ JIMYHOTO MIPHEMa 3asBUTEIIO BBIJAETCS PACIIUCKa O
IIpUEME JTOKYMEHTOB COTJIACHO NMOAMYHKTY «€» NMyHKTa 3.3.4 AJIMWHUCTPATUBHOIO
pernamenTa. B ciydae He ycTpaHEHUSs 3asIBUTEJIEM BBISIBICHHBIX HEIOCTATKOB B XOJI€
JUYHOTO TpHeMa, BO3BPAIAECT JOKYMEHTHI 3asBUTENIO B XOJ€ JAHHOTO JIUYHOIO
npuema.

3.3.6. B cmywae paszgeneHus MODKHOCTHBIX OOS3aHHOCTEH 10 TIPHEMY
JOKYMEHTOB U TOATOTOBKE 110 HUM MIPOEKTA PEIICHUS CIENUAIIMCT, OTBETCTBEHHBII 3a
MpUeEM JTIOKYMEHTOB, (DOPMUPYET KOMIUIEKT MHPUHSTHIX JOKYMEHTOB - CKPEIUISET
3asBJICHUE, TOKYMEHTBI, TPEAOCTABICHHbIE IPaKIaHUHOM U JIOKYMEHTBI, TOJTyYEHHBIE
B p€3YJIbTaTe MEKBEIOMCTBEHHOI'O B3aUMOAEICTBUS (Jaee - KOMILJIEKT JIOKYMEHTOB),
U TIepeaeT CIEeUUaIuCTy, OTBETCTBEHHOMY 3a Mepeaady JOKYMEHTOB CHELUATUCTY,
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OTBETCTBEHHOMY 3a PACCMOTPEHHUE 3asIBICHUS U JOKYMEHTOB U ITOATOTOBKY IPOEKTOB
pElIEHUH O MpPEeNOCTaBICHUN TOCYIapCTBEHHOM YCIyru (Jajnee — CHELUaIUCT,
OTBETCTBEHHBIH 32 MOJTOTOBKY IPOEKTOB PEIICHUN).

3.3.7. Cneunanuct, OTBETCTBEHHBIN 3a Mepenady JTOKyMEHTOB, (GOpPMHUPYET U
MEPENAET KOMIUIEKT JOKYMEHTOB (C CONMPOBOJMUTEIBHOM OMHUCHIO B CIIy4ae, €CIH 3TO
MIPEAYCMOTPEHO JOJHDKHOCTHBIMU PErJaMEHTaMM) CHELUANINCTaM, OTBETCTBEHHBIM 32
MOATOTOBKY MPOEKTOB PEIICHHIA.

3.3.8. PesynbraromM AaHHON aJMMUHUCTPATUBHOW MPOLEAYPHI ABISETCS MPHEM
3as1BJEHUS U JIOKYMEHTOB, HEOOXOJHMMBIX /JIsi MPEIOCTaBICHUS TOCYAapCTBEHHOM
yciyru, GOpMUPOBaHUE KOMILJIEKTA JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS, U Bblaua
€My PAaclMCKH O IpUeMe JOKYMEHTOB JIMOO OTKa3 3asBUTEIIO B IPUEME JOKYMEHTOB.

MakcumanbHblli CPOK BBIIIOJIHEHHSI aIMUHUCTPATUBHOW MPOLIEAYPHI YKa3aH B
nozapasnene 2.4 AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4. [IpenocTraBjieHue CBeIeHUI 0 X0/le OKa3aHMUS rOCyIapCTBEHHOM yCJIyIr'l

3.4.1. OcHoBaHMeM I Ha4YaJla aJIMHUHUCTPATUBHOW MPOLEAYpPHI IO
MPEJIOCTABICHUIO CBEJIEHUN O XOJ€ OKa3aHUs TOCYJApCTBEHHOW YCIYTu SIBISETCA
oOpaillleHH1Ee 3assBUTE:

a) IO CIIPaBOYHBIM Teje(dOHaM TEPPUTOPUATBHOTO OpraHa COIUaIbHON 3alIUThI
HaCeJIeHUSs;

0) B mucbMeHHOU dopme (1o moyTe);

B) B XOJI€ JIMYHOTO IIpreMa rpaxk/iaH.

3.4.2. OtBer Ha TenedOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS C MH(OpMaIuu o
HAaMMEHOBAaHUU OpraHa, PaMuINM JUIA, MPUHSBIIETO TeledOHHBIN 3BOHOK. B pamkax
NPEIOCTABIICHUSI CBEACHUN 3asBUTEII0 COOOLIAeTCS O CHEHUAINCTaX, KOTOPBIM
MOPYUYEHO pacCCMOTPEHUE 3asBJICHUS, 00 aIMUHUCTPATUBHOM MpOLeaype, Ha KOTOPOH
HaxXOJUTCS MPENOCTABICHUE T'OCYAAPCTBEHHOW YCIYTH, O CpPOKax IPeIOCTaBIICHUS
roCyJapCTBEHHOM YCIYr'H, CIOcO0€ YBEIOMJICHHMS 3asBHUTENsA, O pe3yibTaTe
MPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH (TMPU €ro HAJIU4HH).

Bpewmst pazroBopa 1o teneoHy He TOIKHO IPEBBIIIATh 5 MUHYT.

3.4.3. UndopmupoBaHue TpaxkJiaH O X0Ji€ MPEIOCTABICHUSI TOCYIapCTBEHHOMN
YCIYrd MpU OOpallleHHH JIUYHO WJIM B MUCBMEHHOM (opMe, OCYIIECTBISIETCS B
NopsAJIKe, NPEeAyCMOTpEHHOM nyHktamu 3.2.4 - 3.2.8 AJZMHUHUCTPATUBHOIO
periamMeHTa.

3.4.4. Pe3ynpTaToM aAMUHHUCTPATUBHOMN MPOLIEAYPHI ABISETCA MPEAOCTABICHUE
3asBUTEIIIO CBEICHUM O XOJ1€ OKa3aHUs IrOCYJapCTBEHHOU YCIIYTH.

MaxkcuManbHblii  CPOK  BBITIOJHEHUS AJAMHUHUCTPATUBHOW MPOLEAYPHI IO
MIPEACTABICHUIO CBEICHUA O XOJAE€ OKa3aHWs TOCYAapCTBEHHOW YCIYru: MpHU
oOparieHuu 3asBUTENS JUYHO WM 1o TenedoHy - 30 MuHYT, mpu oOpaimieHuu
3asBUTEIS] B TUCBMEHHOW (Gopme - 5 pabouymx gHEH C MOMEHTa MOCTYIUICHHS
oOpallleHust 3asiBUTETIS.
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3.5. B3aumojeiicTBHEe TEPPUTOPHATHHOTO OPraHa CONUAIbHOM 3aIUTHI
HACeJICHHSI ¢ MHHBIMHA OPTraHAMH IOCYJAAPCTBEHHOM BJIACTH, OPraHAMH MECTHOI'0
CaAaMOYIIPABJICHUS M OPraHU3alUAMHU, YYACTBYIOLIUMH B IIPEI0CTABJICHUN
roCyapCTBEHHbIX YCJIYT

3.5.1. OcHoBanumeM /Ui Hauyaja aJMHHHCTPATUBHOW MPOLEIYpPHl IO
MEXBEJIOMCTBEHHOMY B3aUMOJICHCTBUIO SIBIIIETCA MOCTYIUICHUE 3asBJICHUS 0e€3
NPWIOKEHUSI JTOKYMEHTOB, KOTOpbIE B COOTBETCTBMM C HyHKTOM 2.6.1
AJIMUHHCTPAaTUBHOIO  perjiamMeéHTa MOryT OBITh  3ampollE€Hbl B  HOPSJIKE
MEXBEJOMCTBEHHOTO B3aUMOJICUCTBHUS.

B 3TOM ciyuyae B 3aBUCHMOCTH OT IPEJACTaBICHHBIX 3asBUTEIEM JOKYMEHTOB
CHELMAIIUCT, MPUHIBIIMM JOKYMEHTHI, OOS3aHHOCTh MO MPEJICTABICHHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTENs, B TeueHue 1 pabodero JHS cO JIHS MPUHATHUS TOKYMEHTOB
OCYLIECTBJISIET NOATOTOBKY M HAIPABIECHUE B COOTBETCTBUM C IyHKTOM 2.6.1
AJIMUHHCTPaTUBHOTO pErjaMeHTa 3allpOCOB:

- TeppuTopuanbHbiil opran MB/I Poccrnn B 4acTu nmpeaocTaBieHust CBEAECHUN O
TOM, YTO MECTOHAXO0KJAECHUE PA3BICKUBAEMOT'0 POAUTENS HE YCTAHOBIIEHO, CBEICHUM O
pPErucTpanuy HECOBEPIUICHHOJIETHETO;

- repputopranbHbiid opradn @CCII Poccun B yacTu mpeoCTaBIeHUs CBEICHUM,
MTOATBEPKIAAIOIMINX YKIOHEHUE POAUTENS OT YILIAThl AJIMMEHTOB.

3.5.2. IIpouenypbl MEKBELOMCTBEHHOTO B3aUMOJIEHCTBHUS, ITPELYCMOTPEHHOTO
IMyHKTOM 3.5.1 AIMHUHHMCTPATUBHOIO PETIIAMEHTA, OCYIIECTBISIOTCS CIIEIHAINCTAMHU
B COOTBETCTBUM C HOPMAaTHUBHBIMHM IPaBOBBIMH akTamu Poccuiickoii ®enepannu,
WBaHOBCKOI 001aCTH U COOTBETCTBYIOIIMMU COTJIAIIICHUSIMHU.

Hamnpasnenue MeXBEIOMCTBEHHOI'O 3alpoca U IPEACTaBICHUE TOKYMEHTOB U
uH(pOpMaLlUU JOMYCKAIOTCA TOJBKO B LEJSAX, CBSI3aHHBIX C MPEIOCTaBICHUEM
roCy1apCTBEHHOM YCIyTH.

HampaBnenue MeXBEIOMCTBEHHBIX 3alIPOCOB TEPPUTOPUAIBHBIMU OPTraHAMM
COLIMAJIBHOM 3allIUThl HACEJIECHUS O MPEACTABICHUHN JOKYMEHTOB U MH(DOpMaUU AJis
OCYILIECTBJICHUS JEATEIBHOCTH, HE CBA3aHHOM C IPEAOCTABIEHUEM I'OCYIAPCTBEHHBIX
yCIyr, He JOINYyCKaeTcs, a CHEeHHAIMCThl, HalpaBUBIIME HEOOOCHOBAHHBIE
MEKBEJOMCTBEHHBIE  3allPOChI, HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C
3aKOHOIaTeNbCTBOM Poccuiickoit denepanum.

Hemnpeacrasienne  (HECBOEBpEMEHHOE  MPEACTABICHHE) OpPraHOM WM
OpraHu3alyell Mo MEKBEJIOMCTBEHHOMY 3aIlpoCy JOKYMEHTOB M HHGOpMALMH HE
MOXET SBJIATBCSI OCHOBaHUEM [UIsl OTKa3a B NPEJOCTABICHUU 3asSBUTEIIO
rocy1apCTBEHHOM yCIIyrd. JJOIKHOCTHOE JTUIIO (M) WM paOOTHUK, HE TIPEICTaBUBIIHE
(HECBOEBPEMEHHO IPEICTABUBIINE) 3AMPOLICHHBIE U HAXOIALIUECS B PACHIOPSKEHUN
COOTBETCTBYIOILIETO OpraHa MO0 OpraHu3allMd JOKYMEHT WM UH(GOpMAIHIO,
MO/JIEXKAT AJAMUHUCTPATUBHOM, IUCUMUIUIMHAPHOW WM WHOW OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATEIBLCTBOM Poccurickon denepanum.

[Tpu OTCYTCTBUU CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL MEXKBEJOMCTBEHHOE B3aUMOJIECHCTBHE MOXKET OCYIIECTBISATHCS
yepe3 MpeicTaBlieHne OyMa)XHbIX JOKYMEHTOB, C JAJbHEWIIUM MEPEBOJAOM HX B
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AJIEKTPOHHBIN BUJ, IPU HEOOXOIUMOCTH.

3.5.3. B Teuenue 1 pabGouero nAHs, CIEAYIOLIErO 3a JTHEM IOJIYYEHHUS
3anpammBaeMoi HHPopMaIH (JOKYMEHTOB), CIICIIHAIINCT, OTBETCTBEHHBIN 3a IPUEM
JOKYMEHTOB, MPOBEPSET MOTHOTY MOTYYCHHON HHPOPMAIUH (JOKYMEHTOB).

B cnyyae mnocrymieHus 3anmpolleHHOM HHQpopManuu (JOKYMEHTOB) HE B
IIOJIHOM 00BEME WITU COAEPIKALLEH NPOTUBOPEUNBbBIE CBEACHUS, CIIELUATTUCT YTOUHSET
3aMpoc ¥ HANpaBIISIET €ro NOBTOPHO. [Ipy OTCYTCTBUM yKa3aHHBIX HEJOCTATKOB BCS
3anpoIIeHHAs uH(pOopMaus (IOKYyMEHTHI), MOJIyYCHHAs B paMKax
MEXBEJIOMCTBEHHOI'O B3aWMOJCHCTBUSA, MNPUOOIIAETCS K MakeTy JOKYMEHTOB,
IPUHATBIX Y 3asIBUTEIIS.

3.54. Ilpu mnpueme 3asBICHHUA C MPWIOKEHUEM IOJHOTO KOMILIEKTa
JOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 2.6.1 AJIMUHUCTPATHBHOIO pErjaMeHTa, B
TOM YHUCJIE€ JOKYMEHTOB, O0S13aHHOCTb 110 IIPECTABICHNIO KOTOPBIX HE BO3JI0XKEHA HA
3asBUTENS, HO KOTOpPbIE MOTYT MPEIOCTaBIATHCA TPaXKAaHAMU IO COOCTBEHHOMU
WHULMAATUBE,  AAMUHUCTpPATHBHAs  NpoueAypa MO  MEXBEJOMCTBEHHOMY
B3aUMOJICHCTBUIO HE MPOBOAMTCS, B ATOM CIy4ae CHEHUAIMCT NPUCTYNAeT K
BBIIIOJIHEHUIO ~ MPOLIEAYPbl  PAaCCMOTPEHMsSI  3asBIEHUS O  MPEJOCTaBICHUU
roCyAapCTBEHHOM yCIIyTH, IPUHATHUS PELIEHUSI O IPENOCTaBIECHUH MO0 00 OTKa3e B
MIPEI0CTABIEHUHU TOCYIAPCTBEHHON YCIIYTH U €T0 (PUKCALIUU.

3.5.5. Pe3yapTaroM agMHUHUCTPATUBHOW MPOLEAYPHI 10 MEXKBEIOMCTBEHHOMY
B3aUMOJICUCTBUIO SIBJIICTCS IMOJYYEHUE 3alpolIeHHONM MH(pOpMaluu (JOKYMEHTOB),
HEO0OXOUMOM JUIs TPENOCTABJICHUS TOCYIapPCTBEHHON YCIYTH 3asBUTEIIIO.

MaxkcuMasbHbIi CPOK BBITTOJIHEHUS aIMUHUCTPATUBHOM MpoLeaypsl — He OoJiee
5 pabouunx JHEH cO AHSA MOCTYIUIEHHS MEXBEIOMCTBEHHOTO 3ampoca B OpraH WU
OpraHM3alMIo, MPEJOCTABISAIONIME JOKYMEHT M WH(POpPMAIUIO, €CIM HMHBIE CPOKHU
OKUJAaHMUSI OTBETAa Ha 3alpoc HE YCTAHOBJEHBI (erepaibHbIMH HOPMAaTHUBHBIMHU
IIPaBOBBIMH aKTaMHU.

3.6. PaccMoTpeHnue 3asiBJICHUS M IOKYMEHTOB, IPUHATHE PellIeHUsA
0 NMpeaocTaBJIeHUH JTH00 00 0TKa3e B PEI0CTABJICHHN FOCYAapCTBEHHOM YCIyIH
U ero puxcanus

3.6.1. OcHoBaHMeM I HadaJla AaJIMHHUCTPATUBHOW MPOLEAYpPHI IO
PACCMOTPEHHUIO 3asBJICHUS U JOKYMEHTOB, IMPHUHITHIO PEIICHUS O MPEJOCTABICHUU
60 o0 OoTKa3ze B MPEIOCTaBICHUM TOCYJApCTBEHHOM YCIyrM U €ro (ukKcaiuu
ABJISIETCS TIOJyYEHUE TEPPUTOPHUATIBHBIM OPraHOM COLMAIbHOW 3allMThl HACEJICHHMS
KOMIUIEKTa JOKyMEHTOB, HEOOXOAUMBIX ISl IPUHSTHS PEIICHHUS.

[Ipyu BBINIOJHEHUM BCEX JIEUCTBUM B PaMKax YKa3aHHOW aIMUHUCTPATHUBHOU
npoueaypbl HEOOXOIMMO YUYUTBHIBATH CPOKH MPEIOCTABICHUS TOCYAapCTBEHHOU
yCIYTH, YKa3aHHbIE B mojipa3aeiie 2.4 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.2. KoMIUJIEKT [IOKYMEHTOB B TMOPSAKE, YCTAHOBJIECHHOM IpaBUJIaAMHU
JEJOMPOU3BOCTBA, MOCTYMAET HA PACCMOTPEHHUE CIEUAMCTa, OTBETCTBEHHOIO 32
MOATOTOBKY MPOEKTOB PEIICHUI.

3.6.3. CriennaIncT, OTBETCTBEHHBIN 3@ OATOTOBKY IMPOEKTOB PEIICHUIA:
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a) TMpuU HAIMYMKM OCHOBAHWM, MPEAYCMOTPEHHBIX moapazaenoMm 2.8
AJMUHUCTPATUBHOTO PErJIAMEHTA, CIIEIUAINCT TOTOBUT IPOEKT PEIIeHUs 00 0TKa3e B
MIPEA0CTABIEHNUN TOCYAAPCTBEHHOU YCIIyTH;

0) TOTOBUT MPOEKT pEIICHUs 00 0TKa3e B pa3pelIeHNH Ha U3MEHEHHE UMEHH U
(unm) dpamunuu pedeHka B cOOTBeTCTBUU co cT. 59 Cemelinoro koaekca Poccuiickoit
@enepaunu (mpwiokeHue 4 K AJIMHUHUCTPATUBHOMY PErJaMEHTY) B CIEAYIOIIMX
CIIyJasix:

- He0JIaro3By4YHOCTh MPEIIaraéMoro IMEHH HECOBEPLIEHHOJIETHETO;

- penaraeMasi paMuIMs HECOBEPIICHHOJETHETO HE SBIseTCs (pamMuiueit ero
JIPYroro pomuTeNs wid ¢paMuiuell ero OJWHOKOM MaTepd Ha MOMEHT IMOjaydu
3asiBJIeHUSI 00 OKa3aHUM TOCY/IapCTBEHHOMN YCIYTH;

B) TOTOBUT MPOEKT PELICHUS O pa3pelieHWH Ha MU3MEHEHHE MUMEHU U (WJIM)
dbamuuu pebeHka B cOOTBETCTBUU co cT. 59 CemeitHoro konekca Poccuiickoii
®denepanyu (IpUIOKEHUE S K ATMUHUCTPATUBHOMY PETJIAMEHTY).

3.6.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUHATHE PEIICHUS, BBIHOCHUT
(moamUChIBaE€T) COOTBETCTBYIOIIEE PEIICHHE W MEpPeNaeT MPUHATOE pEUIeHUE U
KOMILIEKT JOKYMEHTOB CHEUUAIUCTY, OTBETCTBEHHOMY 3a IOJATOTOBKY IPOEKTOB
pELICHNUN.

[IpuHsiTOE pemeHue perucTpupyeTcss B J€Hb NOANHMCAHHUS B COOTBETCTBHH C
MpaBUJIaMu JIeJIONPOU3BOJICTBA.

3.6.5. Cnenumanucrt, OTBETCTBEHHBIM 3a IOATOTOBKY IIPOEKTOB PpEIICHUH,
(dhopMUpYyET NEPCOHAIBHOE JI€I0 TI0 OOpAIICHUIO 3asIBUTEIIS.

3.6.6. llocne moamwicaHuss OOWUH SK3EMIUISIP PELICHUS B TE€YEHUE 3 JHEU
HAIpaBIIETCS CHEUAINCTOM, OTBETCTBEHHBIM 3a BEACHHE JOKYMEHTOOOOpOTa,
3asgBUTENI0 CIIOCOOOM, YKa3aHHbIM MM B 3asBICHUM O IPEIOCTaBICHUU
roCy1apCTBEHHOM YCIyTH.

3.6.7. BTopoil »K3eMIUISIp pEIICHUS TMOMEIIACTCSs B IEPCOHAIBHOE EJ0,
chopMUpOBaHHOE IO OOpaleHHIo 3asBUTeNss. Ha BTopoM sk3emIuisipe JOKHBI ObITh
OTpaXk€HbI CIIOCO0 YBEJOMIICHHSI U J1aTa €ro HalpaBJICHUS 3asiBUTEIIO.

3.6.8. Cnenumanucrt, OTBETCTBEHHBIM 3a IMOATOTOBKY ITPOEKTOB PpEIICHUH,
OCYUIECTBJISIET PETUCTPALIMIO TPUHATOTO PEUICHUS B )KypHAJIe TprUeMa IpaxkIaH.

3.6.9. Pe3ynpraroM aJIMHHUCTPATUBHOW NPOLENYPHl IO PAaCCMOTPEHHIO
3asIBJICHUS U IOKYMEHTOB, IPUHATHUIO PELIEHUS O MPEAOCTABICHUN JINOO 00 OTKa3e B
MPEIOCTABICHUU TOCYIAPCTBEHHON YCIYTH U €ro (PUKCallUU SBJISETCS] HApPaBIICHUE
3asIBUTEII0 pelIeHUss W (QOpMUpOBAHUE TMEPCOHAIBHOrO Jela MO OOpalIeHUIo
3asIBUTES.

MakcumanbHBIA CPOK BBIMIOTHEHUST AMUHUCTPATUBHOM MPOIICAYPHI - HE Ooee
33 pabouux mHEH co JHS MpUeMa 3asiBJICHUS CO BCEMU HEOOXOIMMBIMU TOKYMEHTAMH,
0e3 yuera Cpoka Ha MPUOCTAHOBJICHHWE MPEJOCTABICHUS TOCYJApCTBEHHON YCIIyTH,
YKa3aHHOTO B nojipaszzene 2.4 AIMUHUCTPAaTUBHOTO PErVIAMEHTA.
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3.7. IlpuHsATHE pelIeHUus 0 NMPeKPALEeHUH NMPeI0CTABJIEHUS TOCYyIapPCTBEHHOM
YCJIYIM M ero (pukcanus

3.7.1. OcHOBaHMAMU JUIsl Havajla aJMUHHACTPATUBHOM MPOLEIYpbl MPUHATHUS
pEIIEeHNUs O MIPEKPAIEHUH MTPEIOCTABICHHUS TOCYAAPCTBEHHON YCIYTH U €ro (pUKcaIuu
ABJISIETCS] IOCTYIUIEHHE B TEPPUTOPUATIBHBIN OpPraH COLUAIbHON 3alUThl HACEICHHS
OT 3asiBUTENs (PECTaBUTENS 3aABUTENS1) HHPOPMAIIUH, TPETYCMOTPEHHON ITYHKTOM
2.9.2 AIMUHHCTPAaTUBHOIO PErJIAMEHTA.

3.7.2. TeppuTopHallbHbIE OPTaHbl COIMATBLHON 3aIUTHI HACEICHUS POBEPSIOT
HaJINYUE 00CTOATENBCTB, BIEKYIIUX MPEKPAIICHUE TOCYIapCTBEHHON YCIYTH.

3.7.3. PemieHne O NpeKpaleHUU IMPEAOCTaBICHUs TOCYIApCTBEHHOM YCIIYTH
IPUHUMAETCS JOJHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 IIPUHATHE PEILICHHUS.

3.7.4. YBenomiieHHE O NPEKpPALICHUH YCIYTH MOXET OBbITh IPEACTaBICHO
3asIBUTEIIIO:

pU JUYHOM OOpalIeHNH;

IO MOYTE;

I10 DJIIEKTPOHHOM MOYTE.

3.7.5. Cnenuanuct, OTBETCTBEHHBIN 32 TOATOTOBKY IIPOEKTA PEIICHUS, TOBOAUT
70 CBEIEHUsS 3asiBHUTENs HHPOPMALMIO O IPUHATOM pEIIEHUU (KpOME CIIy4aeB
MpPEKpaIICHUs] TPEIOCTaBICHUSI TOCYJAapCTBEHHOM YCIAYrd IO MNPUYUHE CMEPTU
3asIBUTENS WIA MPU3HAHUSA €r0 0€3BECTHO OTCYTCTBYIOIIUM, OOBABICHUS YMEPILIHM )
MyTEM  HaNpaBJCHHUs  YBEIOMJIEHHMS O  MPEKPALIEHUU  MPEJAOCTaBICHUS
roCcyapCTBEHHOW YCIIYI'M M IPUYMHAX €€ IPEKPaLCHUS.

YBeOMJIEHHE HAIPaBIISIETCS IMOYTOBBIM OTIIPABICHUEM WIIM IOCPEACTBOM
AJIEKTPOHHOM MOYTHL, a B CJIy4yae, €CJIM OCHOBAHMEM JUIsl TPUHATHS PELICHUS
MOCITYKUJIO JINYHOE OOpalleHue 3asiBUTEIS, M0 KEJIAHUIO 3asSBUTENSI OH MOKET OBbITh
yBEOMJIEH 10 TenedOoHy O JaTe U MECTE, IIe OH MOXKET MOIYYUTh YBEAOMIICHHE.

Bropoii sk3emImuisip yBeOMIIEHUSI MPHOOIIAETCS K MEPCOHAIBHOMY JENy C
o0s3aTeNbHBIM yKa3aHUEM JaThl HampaBieHUs (Bblgauu) yBegomuieHus. Ilpu
YBEJOMIICHHH TpaXXJaHWHA MO Telie(pOHy B NEPCOHAIBLHOM JI€Jieé MPOCTaBIIAETCA
OTMETKa O JaTe OCYIIECTBJICHHS Tele(dOHHOTO 3BOHKA, (paMWIMM W WHULHKATIAX
CHEUaINCTa, OCYIIECTBUBIIETO 3BOHOK.

Cpokn  HampaBlieHMSI YBEIOMJICHMHA  yKa3aHbl B  mnojpasgene 2.4
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.6. Pemienust 0 nmpekpalieHuu NpeIoCTaBICHUs TOCYAAPCTBEHHONW YCIYTH U
JOKYMEHTBI, IOCIY>KHUBIIME OCHOBAHMEM JUI NPUHATHUS OTUX  PELICHMI,
NpHUOOINAIOTCA B IEPCOHANBHOE JIEIIO MOJTydaTesi TOCYAapCTBEHHOM YCIIYTH.

3.7.7. Pe3ynbTaTOM aJIMUHUCTPATUBHOW MPOLIEAYPHI IO MPUHATHIO PEIICHUS O
MPEeKpaILEHUH MTPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYrH U €ro (pUKcaIuu SBISETCS
HampaBjieHUE (BpyUYECHHUE) 3asBUTENIO (32 HCKIIOUYEHHEM CMEpPTU 3asiBUTENS WU
MPU3HAHUS €ro 0€3BECTHO OTCYTCTBYIOLIUM, OOBSIBICHHS YMEPIINM) YBEAOMIICHHS O
MPUHSATOM PEIICHUH W TMPUOOIIEHUE PEIIEHUS W JOKYMEHTOB, MOCIYKHUBIIUX
OCHOBAHMEM JIJIsl €r0 MPUHATHUS, K IEPCOHATILHOMY JIeTTy 3asBUTEJIS.
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IIpouenypa mpekpamieHHs NPEIOCTaBICHUS TIOCYJAapCTBEHHOW  YCIIyTH
3aBepIIaeTcs nepeaadyei epCoOHAIILHOIO JENIa Ha XPAHEHHUE B apXUB.

MaxkcuManbHBI CPOK BBITIOJHEHUS aIMUHHCTPATUBHOW mporenypbsl — 13
pabounx IHEH co IHS MOJYyYEHHUS] TEPPUTOPUATHHBIM OPTaHOM COIMATbHOMN 3aIIUTHI
HaceneHus: nHpopmaluu (JJOKYMEHTOB), BJIEKYIIUX MPEKPAILIECHHUE MPEAOCTABICHUS
rOCyJapCTBEHHOM YCIIYTH.

3.8. Benenue u xpaHeHHe NEPCOHAIBHBIX JeJ1

3.8.1. OcHOBaHMEM JUIs HAYaJla aIMUHUCTPATUBHOMN IPOLEAYPHI 110 BEICHUIO U
XPAaHEHUIO MEPCOHAIBHBIX JAEN IMOJydaTeliel TOCYAapCTBEHHOW YCIYTH SIBIISIETCS
pUEM 3asIBJICHHS U JOKYMEHTOB OT 3asIBUTEIIA.

3.8.2. B mnepcoHanbHOE JEJNO JOKYMEHTBHI MOAIIMBAKOTCA B CIEAYIOIICH
IIOCJIEIOBATEIbHOCTH:

- peleHue o npeaocTaBIeHUH (00 0TKa3e B IPEIOCTABICHUH ) TOCYJapCTBEHHOM
YCIIyTH, MO0 peuieHre o NpeKpalieHuu IpeI0CTaBIECHUS TOCY1apCTBEHHON YCIIYTH;

- 3asIBJICHUS O MPEJOCTABICHUH I'OCYJAPCTBEHHOMN YCIYTH;

- KOIMH TOKYMEHTOB, YIOCTOBEPSAIOIINE TUYHOCTH 3asiBUTEIIEH;

- UHbIE JJOKYMEHTBI, TPEAYCMOTPEHHBIE K IPUOOIICHHIO B IEPCOHAIBHOE €O,
BILIMBAIOTCS B XPOHOJIOTMYECKOM MOPSIKE.

3.8.3. JIoKyMeHTbI, COCTaBJISIOIIUE MMEPCOHANBHOE /€710, C(HOPMUPOBAHHBIE B
BBIIIIEYKAa3aHHOM  TIOPAJIKE,  BKJIAQABIBAIOTCS B OOJOXKKY W CHIMBAKOTCS
CKOPOCIIHMBATEIEM WM UHBIM CIIOCOOOM.

3.8.4. CdopmupoBaHHbIE TICPCOHAIBHBIC Jeia XPaHATCS Ha CICIUAIBLHO
00OpyIOBaHHBIX CTelJla)kax B TEYEHHE 2 JIeT ¢ MOMEHTa MpeKpalleHus
nperocTaBiieHus (0TKa3a B IPEAOCTaBICHUN) TOCYJaPCTBEHHOM YCITyTH.

[Topsimok pa3MeleHuid AEMCTBYIOMMNX NEPCOHAIBHBIX JI€NT B XpAHWIHILE (T.€.
pa3MenieHue el B an(aBUTHOM HOPSAAKE, 0 HOMEpaM JIMYHbIX JeJ1 MoJTydaTesnen, o
OTIEJICHUSIM CBSI3M W T.J.) OINpEAENsieTcs] MPUKa30M TEPPUTOPUATLHOTO OpraHa
COLIMAJILHOM 3aIIUThI HACEJIECHUS.

3.8.5. IlepconanpHble [€na € MCTEKIIMM CPOKOM XPAaHEHUS MOJJIEkKaT
VHUYTOKEHUIO Ha OCHOBAHMM aKTa O BBIJCJIEHUUM K YHHUTOXKEHHUIO JeJl, He
MOJIEXKAIINX XPAHEHUIO, YTBEPKACHHOTO PYKOBOJUTEIEM TEPPUTOPHUAIIBHOIO OpraHa
COIIMAaJILHOM 3aIllUThl HAaCEJICHUS.

3.8.6. Pe3ynpTaroM agMHHUCTPATUBHOW MPOUENYPHI SBISIETCS COXPAHHOCTh
c(OpPMHUPOBAHHOTO MEPCOHATLHOTO JIEJIa B TEUEHNE YCTAHOBJIEHHOTO CPOKa XPaHEHUs
Y YHUUYTOXEHHUE MEPCOHAIBHOIO JI€a PU NCTEYEHUN YKA3aHHOTO CPOKA.

3.9. UcnpaBJ/ieHue TONMYIIEHHBIX ONMEYATOK U OIINOOK B BHIIAHHBIX B
pe3yJbTaTre NPeJ0CTABJICHUS IOCYAAPCTBEHHOM YCJIYI'Y JOKYMEHTAaX

3.9.1. OcHOBaHUsAMM JJ151 HAYaJIa aAMUHUCTPATUBHOM NPOLIETYPbI UCTIPABICHUS
JOMYUIEHHBIX OINEYaTOK M OIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
roCyJIapCTBEHHOM yCIIYIH JIOKYMEHTax (Jajiee — ommoOKa) sBISETCS MOCTYIUICHUE B
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TEPPUTOPHATBHBINA OpraH COLMAILHOM 3alUThl HACEJICHUS 3asIBJICHUS TpaXKIaH1HA 00
UCIIPaBJICHUH OUTMOKH JIMOO BBISBICHUE OLIMOKU B X0/1€ TJIAHOBOW MJTM BHEIIJIAHOBOU
IIPOBEPKH, MPOBOJMMOM B COOTBETCTBHM C paszaesioM 4 AJIMUHUCTPATHUBHOTO
perjiaMeHra.

3.9.2. Ilpu oOpamiennn 06 UCTIPABICHUN OMUOKY 3asSBUTEIb MTPEICTABIISICT:

- 3asiBJIeHHE 00 MCIIPABIICHUH OLITNOKH;

- JIOKYMEHTBI, MOATBEP)KIAIOIINE HAIWYUME B BBJAAHHOM B pE3yibTaTe
MPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYTH TOKYMEHTE OIIMOKH.

3asBneHue 00  WCHOpaBICHWM  OMMOKM  TMOJAeTCS  3asABUTENIEM B
TEPPUTOPHATBHBIA OpTaH COLIMAILHOM 3alIUThI HACEJICHUS.

3.9.3. 3asBnenue 00 HCHpaBICHUU OIMMUOKH TMOJJICKUT PErUCTPALlUd B
COOTBETCTBHUH C MIpaBUJIaMU JEJIOMPOU3BOCTBA B CPOK HE MO3/HEE CIETYIOUIETO JTHS
IIOCJIE €r0 MOCTYIUICHHUS.

3.9.4. Crneumanucrt, OTBETCTBEHHBI 3a IIOATOTOBKY IIPOEKTa pEIICHMS,
IIPOBEPSIET MOCTYNUBIIEE 3asBICHUE 00 UCIPABICHUU OMIMOKU Ha MpEeIMET HaJu4dus
OIIKMOKH B BBIJAHHOM B pe3yibTaTe NPEIOCTaBIEHUS TOCYJAapCTBEHHOW YCIyru
JOKYMEHTE.

3.9.5. B ciiydae Hanuuus OIIMOKYU B BBIIAHHOM B PE3yJIbTaTe MPEAOCTABICHHUS
rOCYJJapCTBEHHOM YCIYrM JOKYMEHTE CHEIUATUCT YCTpPaHSET OIIMOKY IyTeM
MOATOTOBKHY IPOEKTA PEIIEHUS O IPEIOCTaBICHUH JINOO 00 OTKAa3€ B MPEJOCTABICHUH
rOCy/1apCTBEHHOM YCIYTH B COOTBETCTBHM C MOApa3neyiioM 3.6 AIMUHHCTPATUBHOTO
perjiaMeHra.

39.6. B cayyae OTCyTCTBUSI OWIMOKM B BBIAaHHOM B PE3yJbTaTe
IIPEIOCTABIICHUsI TOCYJAPCTBEHHON YCIYyTH JIOKYMEHTE CIEHHAINACT TOTOBHT
yBeIOMJIEHHE 00 OTCYTCTBUM OLIMOKM B BBIIAHHOM B pe3yJbTaTe MPEIOCTaBJICHUS
roCyAapCTBEHHON yCIIYyTH IOKYMEHTE.

3.9.7. Cnemumanuct TmepemaeT MNPOCKT perieHus Jmbo yBeaoMiieHHe o0
OTCYTCTBMM OUIMOKHM B BBIIAHHOM B pe3yJibTaTe MPEJOCTaBICHUS TOCYIapCTBEHHON
YCIIYTH JOKYMEHTE Ha MOJIUCH JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 MPHUHSTHE
penieHus.

3.9.8. JIOJIDKHOCTHOE JMLO MOANHUCHIBAET NPOEKT PELIEHHUs, COJIEPIKALIETO
CBEJIeHUs1 00 YCTpaHEHUU OIIMOKH, JTUOO YBEJOMIJIEHHE OO0 OTCYTCTBUU OIIMOKH B
BBIJJAHHOM B pe€3yJIbTaTe MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH TOKYMEHTE.

3.9.9. Tlocne nmoanucaHus peIICHHE, CoJeprKaliee CBeACHUsS 00 yCTpaHEHUU
OIIKUOKH, JTUOO yBEJOMIIEHHE 00 OTCYTCTBUHM OLIMOKM B T€YEHUHU 3 pabouux IHEu
HaIPaBJISIETCS 3asBUTEIIO CIIOCOOOM, yKa3aHHBIM MM B 3asBJICHUU 00 MCTpPaBIICHUU
omuOKku, MO0 CrmocoOOM, YKa3aHHBIM WM B 3asSBICHUU O MPEAOCTaBICHUU
rOCyJapCTBEHHOM YCIYru (B CiIy4dae BBISBICHUS OIMIMOKKM B XOJI€ TJIAHOBOW WIIH
BHEIIJIAHOBOM MTPOBEPKH ).

3.9.10. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOUEAYpPbl IO HCIPABICHUIO
JIOTYIIIEHHBIX OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS
rocyAapCTBEHHOM YCIyTy TIOKYMEHTAaX SBJISIETCS HAIIpaBJeHUE (BpPyUEHUE) 3aIBUTEITIO
pELIeHUs], COJIepPKAIIero CBEeJAEHUsI 00 yCTpaHEHUU OMMOKH, MO0 yBeAOMIIEHUS 00
OTCYTCTBUU OIIHOKHU.
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MakcuMalbHbIN CPOK BBINOJHEHUS AIMUHUCTPATUBHON MPOLEAYPBI HE MOXKET
OpeBbIIaTh 5 pabouyMx [OHEH C JaThl PETUCTPAllMU 3asBICHUA 00 HCIpPABICHUU
OIIMOKH JINOO C AAThI MOCTYIUIEHUS B TEPPUTOPHAIIBHBIA OPTaH COUMAIBHOMN 3alUThI
HACEJICHMsI PE3yJIbTAaTOB IIJIAHOBOM WJIM BHEIIAHOBOW IPOBEPKH.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM A)IMI/IHI/ICTpaTI/IBHOI‘O periaMmenTa

4.1. ®opMbI OCYlIECTBJIEHHUS KOHTPOJISI 32 MCTIOJTHEHUEM AJIMUHHCTPATUBHOIO
perjiaMeHTa U HOPMATUBHBIX MPABOBBIX AKTOB, PerJiaMeHTHPYIOIIHX
npeaocTaBjieHHe rocyIapcTBeHHOM yCayru

KoHTponb 3a ucnosHeHueM AJIMUHUCTPATUBHOTO perjaMeHTa 1 HOPMaTHUBHBIX
MIPABOBBIX AKTOB, PETJIAMEHTUPYIOIINX MPEIOCTAaBICHUE TOCYJAPCTBEHHOW YCIYTH,
OCYIIECTBIISIETCS B CIEAYIOMUX popMax:

a) TeKyIIEero KOHTPOJIS;

0) KOHTPOJISI B BUJIE KOMIUIEKCHBIX MPOBEPOK (IJIAHOBBIX, BHETJIAHOBBIX );

B) KOHTPOJISl B BUJIE TEMATUUYECKUX MPOBEPOK (IJIAHOBBIX, BHETJIAHOBBIX );

I') 00IIECTBEHHBII KOHTPOJIb.

4.2. IlopsioK ocylIecTBJIEHHS TEKYIIEro KOHTPOJIS 32 cO0JII0IeHeM U
HCNOJTHEHHEM OTBETCTBEHHBIMHU H0/IKHOCTHBIMHU JIMIAMHU TOJI0KEH Uit
AJIMUHUCTPATHUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHMS K NMPEIOCTABIEHUIO IOCYIaPCTBEHHOM yCIyIH,
a TaKyKe NPUHATHEM UMM peleHui

Texymuii KOHTPOJIL 3a COONIOACHUEM U HCIOJHEHHEM CHEIUaINCTaMU
MOJIOKEHUI AJMUHUCTPATUBHOTO PErIAMEHTA M WHBIX HOPMATHMBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K IPEIOCTABICHUIO TOCYIAPCTBEHHON YCITyTH,
OCYILECTBIISIIOT:

PYKOBOJUTEN TEPPUTOPHUAIIBHBIX OPraHOB COLIMATIbHON 3alIUThI HACEIICHUS;

JOJDKHOCTHBIE ~ JIMIIA, YIIOJHOMOYEHHBIE PACHOPSIKEHHUEM PYKOBOAUTEISA
TEPPUTOPHAIIBHOTO OPTraHa COUNAIBHON 3aIIUThl HACEIEHUS.

Tekymuii KOHTPOJIb OCYIIECTBISAETCS B IPOLIECCE COTVIACOBAHUS U BU3UPOBAHMS
JTOKYMEHTOB, MOATOTOBJICHHBIX CIEHUAINCTAMH, OTBETCTBEHHBIMU 3a MOATOTOBKY
MIPOEKTOB pEIICHUH, B paMKax MPEIOCTABICHHUS TOCYAapCTBEHHOW YCIYTd, B
COOTBETCTBHUM C TMOJOKEHUAMU AJIMHUHUCTPATUBHOIO PErJIaMEeHTa U JIEUCTBYIOIIETO
3aKOHOJIATEIBCTBA.
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4.3. IlopsiaoKk ¥ NEPHOAUYHOCTH OCYIECTBJIEHUS MIAHOBBIX H BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHHUS ITOCYIaPpCTBEHHOI YCIyIrd, B
TOM 4HCJIe OPAIAOK U GOPMbI KOHTPOJISI 32 OJTHOTONH M KA4eCTBOM
NPeI0CTABIEHUS FOCYIaPCTBEHHOM YCJIYTH

4.3.1. Texyuuii KOHTpPOJb 3a TNOJHOTOM U Kauye€CTBOM MPEIOCTABIICHUS
roCy/IapCTBEHHOM YCIYI'M BKIIOYaeT B ceOs MPOBEACHUE NMPOBEPOK (B TOM YHUCIE
TEeMaTUYECKNX), BBISIBJICHHEC U yCTpaHEHHWE HAPYIICHUN TpaB 3asBUTEIICH,
paccMOTpEHUE, IPUHATHUE B IIPE/iesIaX KOMIIETEHIIMU PEIICHUN U TOATOTOBKY OTBETOB
Ha oOOpalleHus 3asBUTENICH, COJEPXKAIUX KalIoObl HaA pEHIeHUs, JIeHCTBUA
(6e3nelicTBUE) CHEIUAIMCTOB, TOJKHOCTHBIX JIHII.

4.3.2. KOHTpOJb B BHI€ KOMIUIEKCHBIX ITPOBEPOK U TEMATUYECKHUX IPOBEPOK 32
COOJII0JICHUEM CPOKOB MCHOJHEHUS AJIMUHUCTPATUBHOTO PErJIaMEHTa M KaueCTBOM
MIPENOCTABIECHUS FOCYJapPCTBEHHOM YCIYTH OCYIIECTBISAETCS JOJKHOCTHBIMU JIUIIAMHU
JlemapTaMeHTa, B COOTBETCTBHM C TIOJIHOMOYHUSIMM Ha NPOBEIAEHUE IIPOBEPOK,
YCTAHOBJICHHBIMH JIOJKHOCTHBIMU PETJIaMEHTaMHU.

[IpoBepkr MOTYT OBITh IIJITAHOBBIMU (OCYIIECTBISTHCS HA OCHOBAaHHUH
MOJIYTOJAOBBIX WJIM TOJOBBIX IUIAHOB paboThl JlemapTaMeHTa) WM BHEIUJIAHOBBIMH, a
TaKXe BBIC3JTHBIMU U JOKyMEHTapHbIMU. [Ipu npoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHKI, CBSI3aHHBIEC C MPEAOCTABICHUEM TOCYJAPCTBEHHOU YCIyTH (KOMIUIEKCHBIE
MIPOBEPKU) WIM OTHEJbHbIC BOMPOCH (TeMaTudeckue mpoBepku). [IpoBepka Takxke
MOYET MPOBOAUTHLCSA M0 KOHKPETHOMY OOpaIICHUIO 3asIBUTEIIS.

4.3.3. IlnmaHoBble TIPOBEPKH NPEAOCTABICHUSA TOCYJAPCTBEHHOW YCIyT'H
MPOBOASTCA B COOTBETCTBUU C IUIAHOM MPOBEAECHUS NPOBEPOK, YTBEPKIACHHBIM
HauyanbHUKOM JlenapramenTa. [1naH mpoBeAeHUs MPOBEPOK MOMJICKHUT Pa3MELICHUIO
Ha oduImaibLHOM caifte [lenapramenTa.

B xoze miaHOBOW MPOBEPKH MPOBEPSIETCS MPABUIBHOCTH BBIMOJHEHHUS BCEX
aIMUHUCTPATUBHBIX TMPOIEAYpP, BBIMOJHEHUE TPEOOBAaHUI TIO OCYIIECTBICHUIO
TEKYIIETO KOHTPOJIS 3a UCTIOJHEHUEM A IMUHUCTPATUBHOIO perjlaMeHTa, COOJII0ICHUE
nopsiika o0XajaoBaHUsI peIIeHUH U JedcTBuil  (0€31elCTBUS) CIEIUATUCTOB,
JIOJDKHOCTHBIX JIMI], a TAaKX€ OIEHUBAETCS JOCTHKEHHE IOKa3aTeliel KayecTBa U
JOCTYITHOCTH F'OCYJIapCTBEHHOM YCITYTH.

4.3.4. BHennaHOBBIE NPOBEPKH MNPEIOCTABICHUS T'OCYJApPCTBEHHOM YCIyT'H
MPOBOAATCA 1O oOOpaieHusiM (U3NYECKUX U HOPUANYECKUX JIHI, OOpaIieHUusIM
OpraHoB TOCYJapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJICHUS, UX
JOJKHOCTHBIX JIUII, @ TAKXKE B LEJISIX TPOBEPKU YCTPAHEHUSI HAPYILLIEHUM, BBISIBICHHBIX
B XOJI€ IPOBEAECHHON MPOBEPKU, BHE YTBEPKAECHHOTO IJIaHA MPOBEJICHUS TPOBEPOK.
VYkazanHble 00palieHus MOJICKAT PETUCTPAIMH B JIEHb WX MOCTYIUICHUS] B CUCTEME
nenornpousBoacTBa Jlemapramenrta. [lo pesymbpratam paccMOTpeHHsS OOpalieHui
JaeTCs MHUChbMEHHBIA OTBET.

OOpaienns TpaxaaH TMOIJICKAT PACCMOTPEHHI0O B  COOTBETCTBUU C
@enepanbHpiM  3ak0HOM 0T 02.05.2006 Ne 59-03 «O mnopsake paccMOTpPEHHs
oOpaienuii rpaxaan Poccuiickoit deaeparum.
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4.3.5. O nmpoBedeHWH IIJJAHOBOW TPOBEPKU H3JACTCSI  PACHOPSLKEHUE
JlenapramenTa U GOPMHUPYETCS KOMUCCHSL.

[To pe3ynbraTam npoBEJCHUS MPOBEPKH COCTABIISIETCS aKT, B KOTOPOM JIOJIKHBI
OBITh YKa3aHbl JOKYMEHTAIbHO MOJTBEPKACHHBIC (DaKThl HAPYIICHUHN, BBISIBICHHBIC B
X0JIe TIPOBEPKHU, WM OTCYTCTBHE TAKOBBIX, @ TAKXKE BBIBOJBI, COJIEPKAIINE OLIEHKY
MOJIHOTHI U Ka4e€CTBA MPEOCTABICHUS TOCYIapCTBEHHON YCIYTH U MPEAJIOKEHHUS 110
YCTPAHEHUIO BBISBICHHBIX TPU MPOBEPKE HapyIIeHUH. AKT TOJMUCHIBACTCA
npejceaaTeeM KOMUCCHH U YTBEPKAAeTCs HAaualbHUKOM JlermapTaMeHnTa.

43.6. AKT < pe3yapTaTaMd NPOBEICHHOM MNPOBEPKA HAIPaBISIETCS
PYKOBOJIUTEIISIM TEPPUTOPUAIBHOTO OpraHa COIMAJbHOW 3allUThl HACEJICHUS IUis
yCTpaHEHUS BBIBJICHHBIX 3aMEUYaHUH B YKa3aHHBINA CPOK.

[lo OKOHYAaHUM YyKa3aHHOTO CPOKAa TEPPUTOPUANBHBIA OpraH COLMAIBHOM
3alUTHl HaceJIeHUsI HanpasisieT B [lenapramMmeHT nHGOpMaIUIO O IPOJEIaHHOM paboTe
[0 YCTPAHEHUIO 3aME€YaHUI U IPUHATHIM MEpaM.

4.4. OTBETCTBEHHOCTDb JAO0JKHOCTHBIX JIMIl OPraHa NMPeaoCTaB/ISIIOIIEero
rocyIapCTBEHHYI0 YCJYIY, 3a pelleHus U AeiicTBus (0e31elcTBHE),
NPUHUMAaeMble (0CylIeCTB/IAEMbIe) HMHU B X0/1¢ IPeI0CTABICHUA
rocyJapcTBeHHOM YCJIYyI'H

4.4.1. TIlo pe3yapraTaM MpPOBEACHHBIX  IMPOBEPOK,  O(DOPMIIECHHBIX
JOKYMEHTAJIBHO B YCTAHOBJIICHHOM IOPSIZIKE, B CJIy4ae BBIABICHHS HAPYIICHUI MpaB
3asBUTEJIEH, JOMYHIEHHBIX TEPPUTOPUAIBHBIMU OPraHaMU COLMAJIBHOW 3allUThI
HACEJIEHUs, OCYLIECTBISETCS IPUBICYEHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickonn @enepaunu Ha4aIbHUKOM
JlenapTaMeHTa, pyKOBOJUTEISIMH TEPPUTOPUATBHBIX OPTAaHOB COLMAIBHOW 3alUTHI
HaCeJICHUS.

4.42. CoeuMamucTbl,  OTBETCTBEHHbIE 32  KOHCYJbTHPOBAaHHE U
MH()OPMUPOBAHUE Tpa)xJaH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MOJIHOTY,
IPaMOTHOCTh M IOCTYITHOCTb MTPOBEJAECHHOTO KOHCYIbTUPOBAHHUS.

CreunanucTbl, OTBETCTBEHHbIE 33 MPUEM 3asBICHUN U JIOKYMEHTOB, HECYT
MEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a MPABWJIBHOCTH BBINOJIHEHUS MPOLEAYp IO
MpUEMY, KOHTPOJIIO COOJIIO/IEHHsI TPeOOBAaHUM K COCTAaBY JIOKYMEHTOB, COOJIIOJICHUE
CPOKOB 3alpOCOB HEIOCTAIOIIUX JOKYMEHTOB, WHBIE JEUCTBUS, OOSI3aHHOCTH I10
MCIIOJIHEHUIO KOTOPBIX BO3JIOKEHA HA HUX AJMUHUCTPATUBHBIM PETJIaMEHTOM.

[lepcoHasibHass ~ OTBETCTBEHHOCTb  CIELHUAIUCTOB,  JOJDKHOCTHBIX  JIMI
3aKPEIUIIeTCSl B UX JOJDKHOCTHBIX PErJlaMEHTax B COOTBETCTBUU C TPEeOOBAHUSIMU
3aKOHOJIaTEIbCTBA.

4.4.3. JomxHOCTHBIC Julla JlemapTaMeHTa, TOJKHOCTHBIC JIMIA, CIICIIMATUCThI
TEPPUTOPHATBHBIX OPraHOB COLIMATBHOM 3aIlIUThl HACETICHHUSI, UHBIE YIIOJTHOMOYEHHbIE
Ha [PEJOCTABIECHHE TOCYAAPCTBEHHOW  yciayru  (NMPOBEAEHUE  OTAEIBbHBIX
aAMUHUCTPATUBHBIX MPOLIEYP B paMKax MPEJOCTABICHUS TOCYJaPCTBEHHON YCITyTH)
JUIA, BUHOBHBbIE B HEUCIIOJHEHMM WJIM HEHAJJIEKAllleM HCIOJHEHUH TPeOOBAHMIMA
AIMUHUCTPAaTUBHOTO  perjaMeHTa,  MPUBIEKAOTCA K  JUCHUILIMHAPHOU
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OTBCTCTBCHHOCTH, a TAaKKXC HCCYT I'paXJaHCKO-IIPaBOBYIO, aIMHWHUCTPATHUBHYIO H
YT'OJIOBHYIO OTBCTCTBCHHOCTDB B IMOPAOKE, YCTAaHOBJICHHOM ,HGﬁCTBYI-OHIHM
3aKOHOAATCJIbCTBOM.

4.5. TpeOoBaHus K NOPSIAKY ¥ (popMaM KOHTPOJIS 32 MPeI0CTaABIeHUEM
rocyIapCTBEHHOM YCJIYIM €O CTOPOHBI IPAKIAaH, UX 00beIUHEHUN U
OpraHu3anuu

OO1IecTBEHHBIM KOHTPOJIb 32 UCIIOTHEHHEM AIMUHHUCTPATUBHOTO perIaMeHTa
BITPAaBE OCYIIECTBIITh TPAKIAHE, UX OObESTUHEHIS U OpTaHU3AI[UH TOCPEICTBOM:

a) TOJIa4¥ CBOMX 3aMEYaHHH K MPOLEaype MPEIOCTABICHUS TOCYIapCTBEHHON
yCIyTH WIH TIPEIJIOKEHUH 110 €€ COBEPIIICHCTBOBAHUIO B JlemapTamMeHT;

0) oOxamoBaHus penieHUd u AecTBui (0€37eiCTBUS) CHEIUaIUCTOB,
JOJKHOCTHBIX JIMI] B TIOPSIKE, YCTAHOBICHHOM pa3AeiioM 5 AJIMHUHHCTPATUBHOIO
periiaMeHra.

5. locyneonblii (BHecyaeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3neiicTBHSI) OPraHOB, IPEAOCTABISIOIIUX IOCYIaPCTBEHHbIE YCIYTH, a4 TAKKe
UX J0JLKHOCTHBIX JIMI

5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha gocyaeOHoe (BHecyaeOHOoe) 00xaioBaHue AercTBUM (0e31eiicTBHSA)
U (MJ1H) pelIeHU i, MIPUHATHIX (OCYIIECTBJIEHHBIX) B X0/I€ MPeI0CTABJICHUSA
rocyJAapCTBEHHOM YCIAYI'H

5.1.1. T'paxnganun BrmpaBe oOKajaoBaTh JIIOObIE PEIICHUS U JEHCTBUS
(OGe3meiicTBue)  opraHa,  NPEAOCTABIAIONIETO  TOCYJApPCTBEHHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIIa OpraHa, MpeAaoCTaBiISIONIET0 rOCyAapCTBEHHYIO YCIyTy, JMOO
rOCy/IapCTBEHHOTO CIYXAIller0, B XOJ€ MPEeIOCTaBICHUS WMHU TOCYAapCTBEHHOU
YCIIYTH B 10CyieOHOM (BHECYyieOHOM) NOpsKe (fanee — xanooa).

5.1.2. OcHoBaHueM [Jisi Hayajga MOpPOLEIypbl JAOCYJIeOHOro (BHECY/IEOHOIO)
00>KajI0BaHUs ABJISIETCS HECOTJIACHE 3asiBUTEINS C AeCTBUAMH (O€3/1eiiCTBUEM) OpraHa,
MPEIOCTABIIAIONIETO TOCYAApCTBEHHYIO YCIYyTy, JAOJDKHOCTHOTO JIMIIA Oprasa,
MIPEIOCTABIIAIOINIETO TOCYIAPCTBEHHYIO YCIYTY, THOO0 TOCYAapCTBEHHOTO CITYXKAIIEeTo,
Y PEIICHUSIMH, IPUHATHIMU B XOJI€ MPEIOCTABICHUS TOCYIapCTBEHHON yCITyTH.

5.2. Opranbl rocy1apCcTBEHHOI BJIACTH, OPTAaHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue KaJI00bI JINIA, KOTOPBIM MOKeT ObITh HANMPABJIEHA KA100a
3asiBUTEJIA B 10CyAeOHOM (BHECYAeOHOM) MOPAIKe

5.2.1. XKamoba momaercs B muchbMeHHOUW ¢Gopme Ha OyMa)kHOM HOCHUTEINE, B
AIIEKTPOHHOH (hopMe B OpPTaH, MPEI0CTABISIONINI TOCYJapCTBEHHYIO YCIYTY.

5.2.2. Ilpu nocyaed6HOM 00>KajlOBaHUHM Kajlo0a MOAaeTCs:

a) PYKOBOJUTEIISIM TEPPUTOPHATBHOTO OpTraHa COITMaTbHOM 3alTUThI HACEIICHHSI,
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Ha pelleHus U JeicTBUs (0e31eHCTBYSA) TOAUYMHEHHBIX UM CIIEHUATUCTOB;

0) HauvanpHUKYy JlemapramMeHTa Ha pemnieHus W AcicTBUs (Oe31ecTBUS)
MOJYMHEHHBIX €MY JOJKHOCTHBIX JIUI] U PYKOBOAUTEIEH TEPPUTOPUATIBHBIX OPTaHOB
COIIMAJILHOM 3alllUThl HACEJIEHUs, WHBIX YIOJHOMOYEHHBIX Ha MPEIOCTABICHHUE
roCy1apCTBEHHOM yCIIYTH JIULI;

B) 3aMmectuTento npencenarens IlpaBurenbctBa IBaHOBCKOM 001acTy,
KypHUPYIOIIEMY COIHANIbHYI0 cdepy - Ha nerctBus (0e3AeUCTBHUS) PYKOBOIUTEIS
JlermaprameHTa.

5.2.3. JKamoba wna pemenuss u jAeiictBus  (Oe3deiicTBHE) Oprasa,
OPEAOCTABISIONIETO TOCYAApPCTBEHHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpTraHa,
IPEAOCTABISIONIETO TOCYJIAPCTBEHHYIO YCIYTy, TOCYAApCTBEHHOTO CIYKAILIETo,
MOXXET OBITh HamlpaBjeHa [0 I[I0YTe, Yepe3 MHOTOPYHKIMOHAIBHBIA ILIEHTP
MIPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUIAJIBHBIX YCIYT, C HCIOJIb30BAaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduIlMaibHOTrO caiTa
OpraHa, IPeJOoCTABISIONIETO TOCYIApCTBEHHYIO yciyry, [lopransl yciyr, a Takxke
MOXET OBITh MPUHSATA MIPU JTUYHOM MPUEME 3asIBUTEIIS.

5.3. Crioco0b1 MH(POPMUPOBAHUA 3asIBUTEJICH 0 MOPSAKE NMOAAYN
U PaccMOTPEHHs KaJI00bl, B TOM YHcJe ¢ ucnoab3oBanuem Ioprasos ycayr

WNudopmanus 1151 3aMHTEPECOBAHHBIX JIUI] O MOPSAKE MOAAYN U PACCMOTPEHHUS
XKanoObl, B TOM 4YHCIIE€ C HCHoJb30BaHHeM I[lopranoB yciyr, npeacraBisercs
CIIELMAINCTAMH, JOJDKHOCTHBIMHU JIMLIAMU TEPPUTOPUAIBHBIX OPraHOB COLMAIIBHOU
3aIIUTBl HACEJICHUS, WHBIMHU JIMLAMH, YIOJHOMOYEHHBIMM Ha OCYILIECTBICHUE
HEKOTOPBIX  AJMUHUCTPATUBHBIX  JEUCTBUM B  paMKax  IPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIYTH:

- IPY YCTHOM U TUCbMEHHOM OOpallleHUH Tpak/laH;

- HEINOCPEACTBEHHO B IIOMELIEHWH OPraHOB M YUYPEXKIACHUU IPU JINYHOM
KOHCYJIbTUPOBAHUH;

- Ha UH(QOPMALIMOHHBIX CTEHAAX, B BUJI€ TAMATOK, OyKJIETOB;

- C UCIIOJIB30BaHUEM CPEJCTB TeJIe(POHHOM CBA3H;

- ¢ ucnosibzoBanueM cetu Murtepuer (MuTtepuer-caiit denapramenta, [loprassl

yCIIyT).

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX MOPAIOK
A0Cy1e0HOro (BHeCYy1eOHOr0) 005KaJI0BAHUS PelIeHUid U 1eliCTBHIA
(0e3nmeiicTBUs) OpraHa, Npea0CTABJISIIOIIET0 rOCYIAPCTBEHHYIO YCIYTY, a TAKKe
€ro J0J5KHOCTHBIX JIHIL

54.1. OOmmii mopsAoK ngocyneOHOTO (BHECYyneOHOTO) 00KaJOBaHUS
pernameHTupoBaH riaBoi 2.1 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.4.2. Tlopsimok modayu W PacCMOTPEHHUS >XKaJlo0 Ha PeIIeHUs W JIeUCTBUS
(Oe3neiicTBUE) MCIOTHUTENBHBIX OPraHOB TOCYAApCTBEHHOW BiacTu lBaHOBCKOM
o0JacTh W WX JOJDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX TPaXTAHCKUX CIy>KaIIIX
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MBaHOBCKOI 00MacTH MpPHU MNPENOCTABICHUM TOCYJAPCTBEHHBIX YCIYT, YTBEPXKIACH
noctanoByenueM [IpaBurenscTBa MBanoBckoit o6nactu ot 28.05.2013 No 193-1.

5.5. Hndopmanus, coxmepxamiascsi B paszaeie S5 AIMUHUCTPATHBHOTO
periiaMmenTa, pazMemaercs Ha [lopranax ycmyr.
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[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY PETJIAMEHTY

dopma

PykoBoauTento TeppuTOpHAIBLHOIO YIIPaBICHUS
COIIMAJIbHOM 3alIUTE HACEIICHUS 11O

(¢.m.0. pykoBogurens TY C3H)

(¢.m.0. 3aBUTEISI, TTOTHOCTHIO)
rojia poKaCHUs,

MPOXKHUBAIOII__ TI0 aJIpecy:

3aperucTpupoBaH

[acropT
BBIJIaH « » L.

3as41BJICHUC.

ITpomry Ha ocHoBaHuu crateu 59 CemeliHoro konekca Poccuiickont denepanun pa3pemnThb
M3MEHUTh UMS U (WIK) paMHUIINI0 MOETo peOeHKa :
(®.1.0. HECOBEPIIIEHHOIETHET 0, aTa POXKICHHA)
IIPOKUBAIOLIETO I10 aJIPECY: ,
Ha ,
(yxa3pIBaroTcs uMs 1 (WiIH) haMITus)

B CBA3U C TCM, UTO

(YKa3bIBarOTCSl IPUYMHBI U3MEHEHHSI IMEHH M (1K) GpaMuiiny pedeHKa)

« » 20 r.
(maTa) (moamuce)
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[Tpunoxenue 2
K AJIMUHUCTPATUBHOMY PErJIAMEHTY

dopma

PykoBoauTento TeppuTOPHAIBLHOIO YIIPABICHUS

coIaIbLHON 3al0UTC HACCJICHU 110

(¢.m.0. pykoBogurens TY C3H)

(¢p.n.0. HECOBEPIICHHONIETHETO, TTOJTHOCTHIO)

MPOXKHUBAIOII__ TI0 aJIpecy:

roga poxiacHusl,

3aperucTpupoBaH

3asBJICHHUC.

A,

(®.11.0. HECOBEPIICHHOIETHETO)
Jat0 coriacue Ha U3MEHEHHUE MMEHHU u (um) bamumun

Ha

(yka3pIBaroTcs uMs | (WITH) (haMILTHS )
B CBs3U C TEM, UTO

(YKa3pIBarOTCS MPUIMHBI N3MEHEHHS UMEHH U (Win) paMminny peOeHKa)

« » 20 1.

(naTa) (moanuce)
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[Tpunoxenue 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY

dopma

KYPHAJI ITIPUEMA I'PAKIAH

No Harta ®.N.0 Anpec, CyTb Pexomenpanuu | Ilogmuch
tenedoH | oOpaiieHus

[Ipumeyanue:
Hauano Benenus xypHaiia: ¢ MOMEHTa BOSHUKHOBEHHUS OCHOBAaHUI; CPOK XpaHEHHUs: 3 rojia.

B rpady «ioanuce» BHOCATCS KaK NOJMMCH CIELUAINCTA, OCYILECTBIISIONIETO IPUEM IPax/iaH, Tak U
MOJIUCH T'PaklaHNWHA (B CIIy4yae MOJTYYEHUs] pEIICHUs] JIMYHO).
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[Tpunoxenue 4
K AJIMUHUCTPATUBHOMY PErJIAMEHTY

[Tpumepnas popma

BJIAHK TY C3H

PACIIOPSI’KEHUE
Ot Ne

OO0 oTkase B pa3pelIeHny Ha W3MEHeHHe UMEHH | (Wn) paMuimn pedeHka

(®UO 3asBuTEISN)

PaCCMOTpeB 3asBJICHUC

(®.1.0. 3asBUTENA)
3aperucTpUPOBAHHOIO I10 aJIPeCy: ,
IIPOKUBAIOLLETO 110 aApECy: ,
0 pa3pereHnn Ha U3MEHEHUE UMEHU 51 (unm) bamunn pebeHka

(®UO HecoBepIICHHOIETHET0, AaTa POKICHUS)
y‘-II/ITLIBaFI, qToO

(yka3aTh IpUYHHBI)
pykoBoacTBysAch cT. 59 CemeitHoro koxaekca P®, cr. 58 denepanpHoro 3akona or 15.11.1997
Ne 143-03 «O0 akTax rpakxJaHCKOTO COCTOSTHUSI»:
Ortka3arb

(®.1.0. 3aaBuTEINSA)
B paspenieHnu Ha U3MEHEHNUE UMEHU u (umm) bamunnn pebenka

(DPUO HecoBepIIEeHHOJIETHETO, aTa POXKICHIUS).

PykoBoauTens TeppuTOpUATIEHOTO OpraHa
COLIMAJILHOM 3alUTEI HACEJIEHUSI
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[Ipunoxenue 5
K AZIMUHUCTPATUBHOMY PErJIAMEHTY

[Tpumepnas popma

BJIAHK TY C3H

PACIIOPSI’KEHUE
Ot Ne

O pazpenieHnr Ha U3MEHEHHE UMEHH U (WiH) haMmInu pedeHka

(®UO 3asBuTEISN)

Paccmotpes 3asBieHue ,
(®.1.0. 3asBUTENA)
3aperucTpUPOBAHHOIO I10 aJIPeCy: ,
IIPOKUBAIOLLETO 110 aApECy: ,
0 pa3pereHnn Ha U3MEHEHUE UMEHU 51 (unm) bamunn pebeHka

(®UO HecoBepIICHHOIETHET0, AaTa POKICHUS)
YUUThIBAsA corjiacuce HGCOBepIHCHHO.]IeTHeFO2

(®UO HEcoBepIICHHOIETHETO, JaTa POKICHNU)
pykoBoacTBysAch cT. 59 CemeitHoro koxaekca P®, ct. 58 denepanbHoro 3akona ot 15.11.1997
Ne 143-®3 «O0 akTax rpakJaHCKOTO COCTOSTHUSI»:
Pazpemmts

(®.1.0. 3asgBuUTENA)
W3MEHUTh UMs u (nn) hamunuro pebenka

(@O HEcoBEepIICHHOIECTHETO, JaTa POXKICHIS).
Ha

PykoBoauTens TeppuTOPUATIEHOTO OpraHa
COIMAILHOM 3aIIUTEI HaCeJICHUA

2 Z[J'IH HCCOBCPIICHHOJICTHUX, JOCTUT'THHX BO3pacTa 10 ner.



