[IpunoxxeHue K mpukasy
JlemapramMeHTa colManibHOU
3aI[UTHl HACEJICHUS
HMBaHoBCcKOM 00j1aCcTH

ot 04.02.2019 N 17

(B pen. ot 22.06.2023)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBJIeHUs rocyAapcTBeHHo yeiayru ""O0bsBiieHue
HeCOBEPIIEHHOJIETHET0 MOJTHOCTHIO 1€eCMOCOOHBIM (AMAHCUTIATIHSA)
¢ coryiacusi 000UX poauTesieil, yCbIHOBUTeIeH WM oneYuTess’

1. O0mme moJ10KeHu A
1.1. Ilpeamer peryiupoBaHusi aIMUHHUCTPATUBHOIO pPerjiaMeHTa

AJMUHUCTPATUBHBIN  pETJaMEHT TNPEIOCTaBICHUS TOCYAapCTBEHHOW YCIYyTH
"OOBsIBIECHHE HECOBEPIICHHOJETHETO TMOJTHOCTBhIO JEECHOCOOHBIM (dMaHCUMAIUs) C
corjacusi o0ouX  poauTeded, YCBHIHOBUTENIEWM wiuM  momeuyutens" — (mamee -
AJIMUHHUCTPATUBHBIN PErjiaMeHT, rOCyJapCTBEHHAsl yCllyra) YCTaHaBJIMBAET CTaHAAPT U
MOPSIIOK MPEJOCTABICHHUS] TEPPUTOPUATIBHBIMU OpraHamu JlemapraMeHTa COIUabHOU
3aIUThI HaceleHusa VIBaHOBCKOM obnactu (Aaiee - TeppUTOpUaIbHbIE OpTraHbl COUATbHON
3aIUTHI HACEJIEHUs) TOCYJapCTBEHHOM YCIyTH, a TAK)Ke MOPSAI0K 00KaJIOBaHUS PEIICHUN
U nerctBuil (0€3eHCTBUS) OpraHoOB, MPEIOCTABIISIONINX TOCYIAPCTBEHHYIO YCIYTY.

1.2. Kpyr 3asiBureJiei

B xauecTBe 3adBUTENIEN IS TOJYUYECHUSI TOCYAAPCTBEHHON YCIYTU MOT'YT BBICTYIIATh
HECOBEPIICHHOJIETHUE TpakJaHe, MPoKUBAlolue Ha Tepputopun MBaHOBCKO# o06nactu,
JIOCTUTIIINE IIECTHAIATH JIET, paboTaroIie MO TPYAOBOMY JIOTOBOPY, B TOM YHUCJE IO
KOHTPAKTY, WA C COTJIACHUS POJIUTENEH, YCBIHOBUTEIIEH WM ITONEUNUTENS 3aHUMAIOIINECS
MPEINPUHUMATETBCKON AEATEIBHOCTBIO.

1.3. TpeGoBanusi Kk nopsaaky uHpopMupoBaHus
0 NPeJ0CTABJICHUH rOCY/IapCTBEHHOM YCIyI!

1.3.1. Uudopmarus 0 nOpeaoCTaBICHUU TOCYJAAPCTBEHHOM YCIyTM W YCIyTrax,
KOTOpBIE  SIBIISIIOTCSL HEOOXOAMMBIMU U 00S3aTeNbHBIMU  JUISI  IPEIOCTaBICHUS
roCyIapCTBEHHON yCIYTH, IPEAOCTABISCTCS IPaKIaHaM:

a) HEIMOCPEICTBEHHO CHEIHAIMCTaMU TEPPUTOPUAIBHBIX OPIraHOB COLMAIbHOU
3alUThl HaceleHus, JlenapraMenTa npy JMYHOM OOpaIeHUH TPaXIaH;

0) C UCTONIB30BAaHUEM CPEACTB MMOYTOBOM, TEIE(POHHON CBSA3H, DIEKTPOHHOM MOUTHI;

B) TIOCPEACTBOM CpEJICTB MaccoBoW HH(pOpManmu, u3naHus UHGOPMAIMOHHBIX



MarepuanoB (Oporrop, OYKJIETOB W T.1.), pa3MelleHHus Ha WH()OPMAIIMOHHBIX CTEHJAX
TEPPUTOPHUATBHBIX OPTAHOB COIMATBLHOM 3aIUTHl HACEICHUS;

T) IIyTEM IPOBEIECHUSI BCTPEU C HACEIEHHEM (CXO/J0B IPAXK/IaH);

1) TTyTeM pa3MeIIeHus B HHHOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX CETSIX OOIIET0
MOJIb30BaHUS, B TOM 4Yucie Ha caite Jlemapramenra (www.szn.ivanovoobl.ru), B
dbenepasibHON  TOCyAapcTBeHHOW wuH(poOpManmoHHOW cucteme "EpunHbni  mopTtan
rOCYJapCTBEHHBIX M MYHHUIMTIATBHBIX yciyr (pyHkiui)" (www.gosuslugi.ru) (manee -
[TopTan ycnyr).

1.3.2. Ha caiite [lemaprameHTa pa3MeIIalOTCS CIEAYIOMUE JOKYMEHTHl U
uHpopMarus:

a) MOJHO€ HAWMEHOBAaHHWE M IIOYTOBBIE aJipeca TEPPUTOPUATBHBIX OPraHoOB
COIMAJIbHOM 3aIlIUThI HACEIICHUS;

0) Homepa TenedOHOB CTPYKTYPHBIX MOJPA3JACICHUN TEPPUTOPUAIBHBIX OPraHOB
COIMAJIbHOM 3aIlIUThI HACETICHUS;

B) PSKUM PalbOThl TEPPUTOPUATBHBIX OPraHOB COIMATIBLHOM 3alUThl HACEJICHMS,
JlenmapraMeHTa;

T') TeKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA C TIPHIIOKCHUSIMHU.

1.3.3. Ha uHdoOpMallMOHHBIX CTE€HJAaX, B MaMsiITKaX, pa3MeIllaeMblX B CBOOOJHOM
JOCTyIle IJI TIOCETUTENIEH B TOMEIIEHUSX TEPPUTOPHAIBHBIX OPTaHOB COIMAIIBHON
3aIATHI HACEICHUSI, OTPAKACTCS CIASAYIONIast HHPOPMAIIHS:

a) M3BJCYCHHS W3 3aKOHOJATCIBHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
coJlepKallinX HOPMBI, PETYIUPYIOIINE ACSITCIBHOCTh M0 OKA3aHHWIO TOCYAapCTBEHHOU
YCIIyTH;

0) U3BJICUCHUS U3 TEKCTAa AJMUHUCTPATUBHOTO PErIaMEHTa C MPUIIOKEHUIMH;

B) MEpEYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsi TIPEIOCTABICHUS TOCYJIAapPCTBEHHOM
YCIIYTH;

r) oOpasupl  0QOpPMIICHUS JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS
roCcyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

1) CXeMa pa3MEIICHHUs CIICIUATMCTOB M PEXKUM IIprieMa UMU TPaXKIaH;

€) CBEACHHS O CpOKaxX IMPEAOCTaBIICHUS TOCYJApPCTBEHHOW YCIYTH B IIEJIOM U
MaKCHUMAaJIbHBIX CPOKaX BBITOJHEHHS OTICIBHBIX aIMUHUCTPATHBHBIX IMPOIEIYpP, B TOM
YHCJIe BPEMEHU HAaXOXKCHUS B ouepenn (OKUIaHs), BpeMEHH IprueMa JOKYMEHTOB U T.1I.;

) TIOPSIOK MOTYYCHUST KOHCYIbTAIIMK TI0 BOIIPOCAM TOJIYYCHHS TOCYIapCTBEHHOM
YCIIYTH B TEPPUTOPHUATLHBIX OpraHax COIMAIBLHOMN 3alUThl HACCIICHUS;

3) MOPSZIOK  OOaJoBaHWUs  pelIeHWM, JelcTBuil  (Oe3meiicTBuUsl)  opraHa,
MPEIOCTABIISIONIETO  TOCYIApCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIA  OpTaHa,
MIPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, JIMOO TOCYIapCTBEHHOTO CITYKAIIETO.

NudopmarimonHbie CTEHABI TOJDKHBI OBITH XOPOIIIO OCBEIIEHBI, a MPEICTaBICHHAS
uH(pOpMaIs CTPYKTYPUPOBaHA HA TEMATHUECKYIO U OPTaHU3AIMOHHYIO.

Texctel WHGOPMAIMOHHBIX MAaTEPUATIOB IMEYATAIOTCS YAOOHBIM [IJISI YTCHUS
mpudTom, O3 UCHpaBICHUI, HanOoJiee BaXKHBIE MECTa BBIACISIIOTCA MOIYKHUPHBIM
Ha4YePTaHUEM JINOO IMOICPKUBAIOTCS.

1.3.4. 3menenust B uHQOpMAIMIO O MOPSJIKE MPEAOCTABICHUS TOCYAapCTBEHHOM
YCIYTH, pa3MENIEHHYI0 B COOTBETCTBMM C TyHKTOM 1.3.3 AJMUHHCTpPaTHBHOTO



perjiaMeHTa, J0JIKHbl CBOEBPEMEHHO, HE TO037Hee 3 JHEH CO HSA W3MEHEHUs, BHOCUTHCS
cCreruaIicTaMu, OTBETCTBEHHBIMHU 32 €€ OOHOBJICHHE.

1.3.5. Iloyyenune 3asaBUTENEM CBEACHUN O XOJI€ IPENOCTABIEHUSA FOCY1apCTBEHHON
yCIyrH  croco0aMu, TMPEayCMOTPEHHBIMH —moAmyHkTamu "a", "6" mynmkrta 1.3.1
AJMUHUCTPATUBHOTO perjiaMeHTa, OCYLIECTBIAECTCA B TMOPAIKE, YCTaHOBICHHOM
nojapaszienom 3.2 AIMUHUCTPATUBHOTO PErJIaMEHTa.

1.3.6. CBenenuss o rpaduke (pexume) pabOThl TEPPUTOPHAIBHBIX OPTaHOB
COLIMAJIbHOM 3alluThl HaceneHusd, JlemaprameHTa cooOmIatoTcs MO TeiaepoHaM, a TaKxKe
pa3MenIaroTcs Ha BRIBECKAX MPHU BXOJE B 3aHKE, HA HHPOPMAIIMOHHBIX CTEHAAX.

1.3.7. Ha [loprane ycnyr pa3MemiatoTces cieayromias nHhopMaius 1 T0KyMEHTHI:

a) UCYEpIbIBAIOIINNA TMEepeUeHb JTIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBIICHUS
roCyJ1apCTBEHHOM YCIYTH, TpeOOBaHMs K OPOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXkKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIPABE MPEJOCTABUTh MO COOCTBEHHOMN
WHUIIMATUBE;

0) KpyT 3asBUTETICH;

B) CPOK IIPEIOCTABICHUS TOCYJaPCTBEHHOHN YCIYTH;

T') pe3yJabTaThl IPEIOCTABIICHUS roCy/IapCTBEHHOMN yCITyTH, MOPSTIOK
MPEIOCTaBICHUSI  JOKYMEHTa,  SBISIIONIETOCS  PE3yJbTaTOM  MIPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH;

J1) MCYEPIBIBAIONINN TIepEeYeHh OCHOBAHWUU NJISi MPUOCTAHOBJICHUSA WJIM OTKa3a B
MIPEIOCTABIICHUHU TOCYJapCTBEHHOM YCIIyTH;

€) CBEJCHUSI O MpaBe 3asBUTEIS Ha JocyneOHoe (BHecyleOHOe) 00KalloBaHHE
nercTBui  (Oe3meWcTBUs) W PEHICHHWM, NPUHATHIX (OCYIIECTBISIEMBIX) B  XOJE
MIPEIOCTABIICHUS TOCYIaAPCTBEHHON YCIYTH;

k) GopMbl  3asBICHHN  (YBEIOMJICHHM, COOOIIEHUI), UCHOJIb3yeMble IPHU
NPEIOCTABIIEHUH TOCYJapCTBEHHOM YCIIyTH;

3) OJ1aHK 3asBJICHUS JUIS 3aIIOJTHCHHUS.

1.3.8. loctynm k wuHbOpMaIMM O TMPEAOCTABICHUU TOCYIAPCTBEHHOW YCIYTH
OCYULIECTBJISIETCSl 0€3 BBINOJHEHUS 3aABUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM uucie 0e3
WCIIONIb30BaHUsl TPOTPAMMHOTO OOECHEYeHHUs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHUE
CpeIcTBa 3asBHUTENS TpeOyeT 3aKIIOUEHHUs JHUIICH3MOHHOTO WJIM WHOTO COTJIAIICHHS C
npaBooOIagaTeieM MPOrpaMMHOTO OOeCledeHHs], TMPEAyCMaTPHUBAIOIIETO B3UMaHWE
MJIaThl, PETUCTPAIMIO WM aBTOPH3AIMIO 3asBUTENS WM TPEAOCTaBICHHE UM
MEePCOHANTBHBIX JTaHHBIX.

1.3.9. Uudopmanust 0 npeaocTaBiIeHUN TOCYIAPCTBEHHON YCIIYTH MPEA0CTaBIIAETCS
OecriaTHo.

2. CtanaapT npenocTaBjeHUs TOCYAAPCTBEHHOM yCJIyIH
2.1. HaumeHoBaHue rocy1apCTBEHHOM yCJIyIH

OObsiBIEHNE HECOBEPIICHHOJETHETO MOJHOCTHIO €ECIOCOOHBIM (AMaHCUTIAIUSA) C
coryiacusi 000MX poAuTeNel, yChIHOBUTEICH MIIA OTIEUUTES.



2.2. HamMeHOBaHME OPTraHOB M YUYPesKIeHMH,
NPeI0CTABIAIONIUX FOCYIAPCTBEHHYIO YCJIYTY

2.2.1. TocymapCcTBeHHYI0 yCIYTY TPEIOCTABISIOT TEPPUTOPUATBLHBIC OpPTaHBI
COLIMAJIbHOM 3AILMUTHI HACEJICHMUS.

2.2.2. Ilpu npeoCTaBiIEHUH TOCYTAPCTBEHHOM YCIYTH 3asBUTEIb B3aUMOJICVCTBYET
C TEPPUTOPUATBHBIMU OpraHaMH COIMALHOW 3alUThl HACEJICHUS, YYaCTBYIOUIMMH B
MPEIOCTaBICHUN TOCYIapCTBEHHOM YCIIyTH.

2.23.1lpu  mpegocTaBICHUH  TOCYAapCTBEHHOW  YCIYTH  OCYIIECTBISIETCS
B3aumojeiicteue ¢ ®HC Poccun B wactu npeacrtapieHus ceeaeuuii uz EI'PUILL

2.2.4. CneuuanucTel, y4acTBYIOIIHUE B MPEIOCTABICHUN TOCY/IapCTBEHHOMN YCIIYTH,
HE BIIpaBe TPeOOBATH OT 3aABUTEIIA:

- OCYUICCTBJICHHUSI JEHCTBUIL, B TOM YHCJI€ COTJIacOBaHHWM, HEOOXOMUMBIX IS
MOJIyYeHUS] TOCYJApCTBEHHOW VYCIYI'M M CBSI3aHHBIX C OOpallleHueM B HHbBIC
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJICHUS, OpPraHU3aluH, 3a
WUCKJIIOYEHUEM TIOYYEHUs] YyCJIYr U TOJy4eHUS JOKYMEHTOB U  HHGpOpMaIuu,
MPEOCTaBISIEMbIX B PE3YyJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKJIIFOUEHHBIX B TIEPEUYCHB
YCIIYT, KOTOpbIEC SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIBHBIMU [JI1 TPEIOCTABJICHUS
roCcyJIapCTBEHHOU yCIyTH, yTBep KIeHHbIN [IpaBuTenncTBOM MIBaHOBCKOM 00J1acTH;

- IpeICTaBIICHUsI JOKYMEHTOB U UH(OpMaIIMK, OTCYTCTBUE U (WJIH) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJIUCh IMPU MEPBOHAYAIHLHOM OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi MPEIOCTaBICHUSI TOCYAapCTBEHHON YCIyTH, MO0 B MPEIOCTABICHUU
rOoCyJIJapCTBEHHOM YCIYTH, 32 UCKIIFOUYEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHWE TPeOOBaHWI HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCarOIIMXCSA
MPEAOCTABIEHUS FOCYIapCTBEHHOMN YCIyTH, MOCIE NEPBOHAYAIBHOM MMO1auu 3asiBJICHUS O
MPENOCTaBIEHNUN FOCYIapCTBEHHOMN YCIyTH;

0) HanMMuMe OMMOOK B 3asBJICHUM O MPEAOCTABICHUU TOCYIApCTBEHHOW YCIyTU U
JOKYMEHTaX, TMOJAaHHbIX 3asBUTEJIEM IIOCJIE IME€PBOHAYAJIBLHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEIOCTaBICHUS] TOCYAApPCTBEHHOW YCIyrd, Jubo B
MPE0CTaBIECHUN TOCYIAPCTBEHHON YCIIYTHM U HE BKJIIOUEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYCHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE MH(OpMaIMU Mocie
MepBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIWMBIX ISl MPEIOCTABICHUS
roCyJIapCTBEHHOM YCIyTH, TINOO B MPEOCTABICHUN I'OCYIapCTBEHHOMN YCIIyTH;

T') BBISBJIICHUE JIOKYMEHTAJILHO MOJTBEPKISHHOTO (PakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTHBOMPABHOTO JeHCTBUA (O€3MCMCTBUS) OJDKHOCTHOTO JIMIIA OpTraHa,
MPEJOCTABISIIONIEr0  TFOCYIAPCTBEHHYIO  YCIYTy, TOCYJIapCTBEHHOTO  CIIy»KaIlero,
paboTHHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPa, pabOTHUKA OpraHu3aIiu, MPeayCMOTPEHHON
gacThio 1.1 crateu 16 depepanpHoro 3akona 27.07.2010 N 210-®3 "O6 opranuzainuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUILMMNAIBHBIX YCIyr", mpH NEepBOHAYAIHLHOM
OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABJICHHS TOCYIapCTBEHHOMN
yCIIyTH, 1100 B MPEIOCTABICHUHN TOCYJAPCTBEHHOM YCIIYTH, O YeM B TUCbMEHHOM BHJIC 32
NOANUCBIO PYKOBOJWTENS OpraHa, MPEAOCTABISIOIIETO TOCYAAPCTBEHHYIO YCIYTY,
PYKOBOJIUTENSE MHOTO(YHKIIMOHAIBHOIO IIEHTPA MPHU NEPBOHAYAIBLHOM OTKa3e B MpUEME
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JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEIOCTaBICHUS TOCYIapCTBEHHON ycCiIyrd, Iu0o
PYKOBOJIUTEIS OpraHM3allid, NMpeaycCMOTpeHHOM dacThio 1.1 crateu 16 DenepaibHOro
3akoHa 27.07.2010 N 210-®3 "O6 opraHuzanuu MpeIOoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT", YBEAOMIISICTCS 3asBUTENb, a TAKXKE MPUHOCATCS M3BUHEHUS 3a
J0CTaBJICHHBIE HEY00CTBA;

- TmpeAocTaBieHHs Ha OyMaXHOM HOCHUTEJE JOKYMEHTOB U HH(poOpmamuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTM 3aBEpEHbl YCHUICHHON KBaIM(DUIIMPOBAHHON
MOJIMUCHI0 YIIOJHOMOYEHHOTO JOKHOCTHOTO JIMIa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa B
cooTBeTCTBHH C 1. 7.2 yacTtu 1 c1. 16 @eaepanpuoro 3akona ot 27.07.2010 N 210-d3 "O6
OpraHu3ali TPEJOCTABICHUS TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX Yyciuyr"', 3a
UCKJIIOUEHHEM CITy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JIN0O UX U3BSITHE
ABJIIETCS ~ HEOOXOJUMBIM  YCIOBUEM  IPENOCTAaBICHUS  TIOCYAAPCTBEHHOW  WJIU
MYHUIIMIIAJIbHON YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (peiepaibHBIMU 3aKOHAMM.

2.3. Onncanme pe3y/ibTaTa NMPea0CTABICHUS
rocyJapcTBEeHHOM YCJIYyI'H

Pesynbpratom npenoctaBieHus TOCYJapCTBEHHOM YCIIYTH SBIISETCS:

- BblJjaya pacnopsbkeHus o0 OOBSBIEHUM HECOBEPUIEHHOJIETHETO IOJHOCTBIO
J€ecnocOoOHbIM (3MaHcUnanusl) ¢ coryiacus OOOMX PpOAMUTENEH, YCHIHOBUTENIECH WU
MOTICYUTEIS;

- BBIZlaua pacnopsbkeHuss 00 oOTkaze B OOBSBICHHMH HECOBEPIICHHOJETHETO
MOJIHOCTHIO JICECTIOCOOHBIM (IMAHCHIIAIIKS) C COTJIACHsl O0OMX POAMTEINEH, YCRIHOBUTENEH
WM TIOTIeUNTENS;

- YBEIOMJICHHE O MPEKPAIICHUN MTPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYTH.

2.4. Cpok npeaocraBJieHUs TOCYIaPCTBEHHOM yCJIYTH

AJIMMHHMCTPATHBHAsA Npoleaypa MakcumMajibHbIH CPOK

(neiicTBme)

1 [Tpuem, peructpauus 3asBiI€HHs O |B JI€Hb OOpAIEHUS C 3asBICHHEM
IPeI0CTaBIEHUN rocy/1lapCTBEHHON
yCIIyru

2 PaccmoTpenue 3asBJICHUSA 0|30 paGouux e
IIPEIOCTAaBIEHUN rOCy/lapCTBEHHOM | CO ~ JAHS  IIOJy4YeHUS  JOKYMEHTOB,
yCIIyI'H, [IPUHATHE pelieHus 0 | YKa3aHHBIX B IIyHKTE 2.6.1
IIPEA0CTaBICHUH (06 OTKa3e B | AIIMMHHUCTPAaTHBHOTO periiaMeHra,
IIPEIOCTABIIEHUN ) TOCYJapCTBEHHOM | 0053aHHOCTD 1o IIPEIOCTABIIEHUIO
yCIyTu KOTOPBIX BO3JI0OXKEHA HA 3asABUTENS
Pemenne 0 npekpamieHuu | 10 pabounx pgHeH co JHS MONyYeHHS
MPEIOCTaBIICHUS rOCy/1IapCTBEHHOM | TEPPUTOPUAIBHBIM OpPraHOM COI[MAJIbHOM
yCIIyru 3aIUTBI HaCEJICHUS JIOKYMEHTOB

(mHbOpMAITIN) 0 BO3HHKHOBEHUHU

0OCTOSITENILCTB, YKa3aHHbBIX B MyHKTE 2.9.2
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AJIMUHUCTPAaTUBHOTI'O perjlaMeHTa

4 [TpuoctanoBieHue MPEAOCTABIICHHUS | 10 TOJMYyYEHHUs TOKYMEHTOB, YKa3aHHBIX B
rOCyIapCTBEHHOU YCIyTH MYHKTE 2.9.1 AJIMUHUCTPATUBHOI'O
pernamenTta, HO He Oosee yem Ha 30 mHEH
CO [HS HampaBlIEeHUS YBEIOMIICHUS O
MIPOBEICHUU JIOMIOJIHUTENIbHON TPOBEPKHU

5 HNudopmupoBanme 3asIBUTEIS 0|3 paboumx JIHS CO THS BBIHECEHUS PEIICHUS
pe3yibTare MPEIOCTABIICHUS | O PEOCTABICHUH (oTkaze B
TOCYIapCTBEHHOW  YCIIyTH,  BbIJaya | IPEAOCTABICHHH, IPUOCTAaHOBIICHUH,
(HampaBJICHHE) JTOKYMEHTOB, | IPEKPAIeHNUH ) TOCYJapCTBEHHOHN YCIIyTH
SIBIISTFOTIIAX CSI pe3yIbTaTOM
PEOCTABICHUS rOCyJapCTBCHHOM
YCIYTH

2.5. HopmaTuBHBIEe IPaBOBbIC AKTHI,
peryJupyounue npeiocTapieHue rocy1apcTBeHHON yeJayru

Ha odunmansHom caiite Jlemapramenta u Ha I[lopramax yciyr pa3MelieHsl
rH(pOopMaIs 0 MOPSIKE J0CYIeOHOTO (BHECYACOHOTO) 00KaTOBaHUS PEIICHUHN 1 ISUCTBUN
(6e3meicTBuUS) UCTIOMHUTEIBHBIX OPraHOB, MPEAOCTABIAIONIMX TOCYIAPCTBEHHbBIE YCIYTH,
a TaKKe MX JOJDKHOCTHBIX JIMI], TOCYJApCTBEHHBIX WJIM MYHHUIIMIAIBHBIX CITYXKaIlUX,
pabOTHUKOB, TIEPEUCHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
roCyJapCTBEHHOM YCnyru (C yYKa3aHUEM HMX PEKBU3UTOB M HMCTOYHHKOB O(MHUIIUAIBEHOTO
OIyOJIMKOBaHUA).

JlenapTameHT oOecrieurnBaeT pa3MelieHUEe U aKTyaTn3aluio epedHs] HOPMATHUBHBIX
MIPaBOBBIX aKTOB, PETYIUPYIOIMINUX MPEIOCTABICHUE TOCYAAPCTBEHHOW YCIyTH, HA CBOEM
opuIMaTBHOM CalTe.

2.6. UcuepnbiBaoluii nepeveHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBUM ¢ HOPMATUBHBIMHU NMPABOBLIMH AKTAMHU
JJIS1 IPEI0CTABJIEHUS TOCYIAPCTBEHHOM YCJYIM U YCJIYT,
KOTOPbIE SABJISKTCHA HeOOXOAUMBIMH U 00513aTeJILHBIMU

JJISl IPEeIOCTABJIEHUA TOCYIAPCTBEHHOM yCIyrH

2.6.1. JlokyMeHTbI, HEOOXOAUMBIE JIJIsl IPEOCTABICHUS ITOCYAapCTBEHHOM YCIIyTH:

HanmeHoBaHMe T0KyMeHTa IMopsinok npeacraBiaeHnst JOKyMeHTA
(mpeacraBisieTcs 3asiBUTEJIEM WIH
3anpammBaeTcsl B MOpsIKe
MEKBeIOMCTBEHHOT 0
B3aUMO/IeCTBUS, €CJIH He
NpeICTABJIeH 3asiBUTEJIEM I10
COOCTBEHHOI MHUIIUATUBE)

1 3asBJICHUC HCECOBCPHICHHOJIETHETO 00 MMPEACTABIACTCA 3asIBUTCIIEM




OOBSIBIIGHUU €T0 MOJIHOCTBIO J1€eCIIOCOOHBIM
(mpunoxkxeare 1 K AJIMHHHCTPATHBHOMY
pErjIamMeHTy - He IPUBOJUTCS)

2 COIJIacHe pOJUTENICH, YCHIHOBUTENECH WIIH |IPEICTABIISCTCS 3asiBUTEIEM
nonevnTeNss 00  OOBSABICHHMM  peOeHKa
MOJTHOCTBIO A€eCOCOOHBIM (IPUIIOKEHUE 2 K
AIMUHUCTPAaTUBHOMY perilaMeHTy - He
IIPUBOJIUTCS)

3 JOKYMCHTBI, YAOCTOBECPAOMUC JIMYHOCTHU | [IPEACTABIIACTCA 3adBUTCIICM
HECOBEPLICHHOJIETHETO 3asBUTENS, a TaKKe
€ro  pOAMTENICH,  YCBIHOBUTEJIEH  WIH
HOMEYUTEIIS

4 KOIIUA TPYAOBOT'O AOTOBOPA, 3aKIHOYCHHOI'O € | IPECACTABIIACTCA 3aABUTCIIEM
HCECOBCPIICHHOJICTHUM

5} cripaBKa c MecTa paboTHI | IPEACTABIISIETCS 3aABUTEIIEM
HECOBEPIICHHOJIETHETO,  ITOATBEPKIAFOIIAS
¢dakT paboTHI B HACTOSIIICE BpEMS

6 CBEIICHHSI O TOCYJapCTBEHHOI pEerucTpalyi |3anpaninBacTcs B HOpsIKe
(1)I/I3I/I‘~I€CKOI‘O Jquna B KadyeCTBEC | MCXKBECAOMCTBECHHOI'O B33,HMOZ[€I>'ICTBI/I$I,
WHAMBUAYAILHOTO TpeanpuHUMatenss (B|eciau He MPEeACTaBICHBI 3asBUTEIEM I10
ciydae 3aHATUA 3asiBUTEJIEM | COOCTBEHHOW MHUIIMATHBE

MpEeANPUHUMATENICKON  JAESITENBHOCTBIO €
COTJIACHSl POAUTENEH, YCBHIHOBHUTENEH WIIH

MTOTICYHUTEIS )
7 CIpaBKa C MecTa paboTHI | IpeICTaBISAETCS 3asBUTENIEM
HECOBEPIICHHOJIETHETO c yKa3aHHEeM

JOJDKHOCTU M pa3Mmepa cpefiHel 3apaboTHOU
IUTIAaThI 32 MocyieHue 3 Mecsaua U (MIM) HHOU

JIOKYMEHT, MTOATBEPK AU I JIOXOJT
YKAa3aHHOTO JIMIA OT TPEANPUHUMATEIBCKOM
JIEATEIIbHOCTH

2.6.2. 3asiBUTEN HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTb M  TOJHOTY
MIPE/ICTABJICHHBIX UM CBEJICHUN U JIOKYMEHTOB, 00sI3aHHOCTh TI0 TIPEACTABICHUIO KOTOPHIX
Ha HETO BO3JIOKEHA.

JIOKyMEeHTBI, HEOOXOIUMBIE TSI TTOTYYSHUSI TOCYJaPCTBEHHOM YCIYTH, MOTYT OBIThH
MPEJCTABICHbl KaK B MOJJIMHHUKAX, TaK M B KOMMSX, 3aBEPEHHBIX B YCTAHOBJICHHOM
MOPSIIKE.

HeoOxoaumple  KomwHM  JTOKYMEHTOB  W3TOTABIWBAIOTCS  CHEIUATUCTaMH,
OTBETCTBEHHBIMU 32 PUEM JOKYMEHTOB, €CJIM 3asIBUTEIIb HE NMPEICTaBUII YKA3aHHBIE KOTTUU
caMmocrostenbHo. [Ipu npencraBieHur KOMUi JOKYMEHTOB 3asiBUTENIEM MPEICTABIISIOTCS
WX OPUTHHAJIB. YKa3aHHbBIC CICIUATUCTBI 3aBEPSIOT B YCTAHOBJICHHOM IMOPSIKE KOMUU
MPEICTaBICHHBIX JOKYMEHTOB, OPUTMHAJIBI KOTOPBIX BO3BPAILAIOTCS 3asSBUTEIIO.

2.6.3. Y1parun cuny.



2.6.4. 3asiBieHne W JOKYMEHTBI, HEOOXOJMMBIE  JUIsI  TMPEJOCTaBICHUS
rOCy/lapCTBEHHOM YCIYT'M, IPEICTaBISIOTCS 3asiBUTEIEM B TEPPUTOPHAIIBHBIM OpraH
COLIMAJIBHOM 3alllUThl HACEJEHUS MO0 MECTY JKUTEIbCTBA (IO MECTy MpeObIBaHUSA) IIyTEM
MO/IaYM CIIEUUATUCTY, BEAYIIEMY MPUEM 3asBICHUN U JOKYMEHTOB, HEOOXOAMMBIX IJIs
MPEIOCTABIIEHUSI TOCYIAPCTBEHHON YCIYTH, OOS3aHHOCTh MO MPEACTABICHHIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEJS.

JIoKyMeHTBI, yKa3aHHbIE B MOANYHKTax 1, 2 myHkra 2.6.1, cocraBistorcs auOO
MOAMKCHIBAKOTCS COOTBETCTBEHHO 3asIBUTEISIMU B MPUCYTCTBUU JTAHHOTO CIIELIMAIIMCTA.

2.6.5. TpeboBanus, npeabsIBIseMbIe K MTPEICTABIIEMbIM JOKYMEHTAM:

- TOKYMEHTBI JIOJIKHBI ITO/1JaBAaThCS IIPOUTEHUIO;

- pamunum, WMEHa M OTYECTBA JIOJDKHBI OBITh HANMCaHbl IOJHOCTBIO H
COOTBETCTBOBATH JIOKYMEHTaM, yJIOCTOBEPSIFOLIUM JIMYHOCTH;

-B JOKYMEHTax HE JOJDKHO OBITh MPHUIHMCOK, HEOTOBOPEHHBIX WCIPABICHUIH,
JOKYMEHThl HE€ JOJDKHBI OBITh MCIOJHEHBl KapaHIalloM, HMETh MOBPEXICHUS, HE
ITO3BOJISIOIINE OJTHO3HAYHO UCTOJIKOBATh UX COJIEpPKAHUE.

2.7. UcuepnbiBaouiuii nepeyeHb OCHOBAHMM /Il 0TKAa3a
B IIpHeMe JOKYMEHTOB, HE00X0AMMBbIX JIf IPeI0CTABJICHUS
rocyJapCTBEHHOM yCJIAYIr'H

OcHOBaHUsIMH JUIsI OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJId
IIPENOCTABIEHNS TOCYTAPCTBEHHON YCIIYTH, SBIISFOTCS:

- HECOOTBETCTBUE CTaTyca 3asBUTENA, OOpaTUBLIErOCs 3a MPEAOCTaBICHUEM
roCyJapCTBEHHOW YCIIyTH, KaTE€ropusM 3asBUTENEH, YyKa3aHHBIX B nonapasuene 1.2
AJMUHHCTPAaTUBHOTO PETJIaMEHTA;

- 3asIBJICHHE HE COJAEPKUT MOJINUCU U yKazaHusd (GaMWIMM, HUMEHHM, OTYeCTBa
3asBUTEJISL U €70 II0YTOBOIO a/Ipeca;

- MECTO KHUTENbCTBA (MECTO NpeOBbIBaHMS) HECOBEPIICHHOJIETHEIO 3asBUTEIS
HaxoJIWUTCd He Ha TeppuTopun VBaHOBCKOW oO0OnacTu nUMOO HE Ha TEPPUTOPHUH,
00CIy>)KHBaeMOU TEPPUTOPUATBHBIM OPraHOM COLIMAJIBHOM 3aIlUThl HACEJICHHUS,;

- HEMIPEJCTABJICHUE WJIM TPEJCTABIEHUE HE B IMOJIHOM OOBEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 AJIMHMHHCTPAaTUBHOIO pPErjiaMeHTa, OO0S3aHHOCThH IO
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aBUTEIS;

- HECOOTBETCTBUE MPEJCTABICHHBIX JTOKYMEHTOB TPEOOBAHUSAM 3aKOHOAATEIHCTBA
Poccuitckon denepanum.

2.8. UcuepnbiBaoniuii nepeyeHb OCHOBAHU
JJI51 0TKAa3a B MPeA0CTABJIEHUM TOCYAAPCTBEHHOM YCJIYrH

OcHOBaHUSIMHU JJI1 OTKa3a B MPEJOCTABICHUH TOCYIapPCTBEHHON YCIYTH 3asSBUTEIIO
SIBIISIFOTCSI:

- HECOOTBETCTBUEC COJCPKAHUSA WM OQOPMIICHUS TPEICTABICHHBIX JOKYMCHTOB
TpeOOBaHUSIM, YCTAaHOBJIEHHBIM MyHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5 AIMUHUCTPATUBHOIO
perJIaMeHTa;



- OpEACTAaBJICHUC 3asdABUTCIICM 3aBCAOMO HCIOCTOBCPHLBIX CBCI[@HI/II\/’I, COKPBITHC
JAaHHBbIX, BJIMAIOIINX HA PC3YJIbTAT OKA3aHUA FOCYII&pCTBGHHOﬁ YCIIYT'H.

2.9. UcuepnpIBaOLIUil IepeYeHb OCHOBAHUM /151 IPUOCTAHOBJICHMS,
NpeKpaleHus MPeA0CTABJIEHUs FOCYIapCTBEHHOM YCJIyTrH

2.9.1. OcHOBaHMEeM MJII TPHOCTAHOBJICHHUS TPEJOCTABJICHHUS TOCYIapCTBEHHOM
YCIIYTH SIBJIIETCSI TPENOCTABICHUE 3asBUTEIEM JIOKYMEHTOB, JOCTOBEPHOCTh KOTOPBIX
BBI3BIBAET COMHEHHE. B JaHHOM cilyyae NpoBepKa MNOJJIMHHOCTH MPEICTaBICHHBIX
3asIBUTEJIEM JOKYMEHTOB, MOJHOTHI M JOCTOBEPHOCTH COJEPKAIIMXCS B HHUX CBEICHHM
OCYIIECTBJISICTCSl TyTEM HaMpaBlIEHUs 3alpOCOB B TeueHue 1 paboyero AHs co THS MpUemMa
JOKYMEHTOB.

Cnenuanuct, OTBETCTBEHHBIM 3a IMOJATOTOBKY IIPOEKTOB PpEIICHUH, TOTOBUT
YBEJIOMJICHUE 3asBUTEINIO O MPOBEACHUU JOMOIHUTEIBHON MPOBEPKU C YKA3aHUEM MTPUUUH
MIPOBEJICHUS JTOMOJHUTENBHON TMPOBEPKU M CPOKA MPUOCTAHOBIICHUS TPEIOCTABICHUS
roCyJapCTBEHHOW YCIYTH, COTJIACOBBIBAET PELIEHUE O MNPOBEACHUHU JOMOIHUTEIbHON
MPOBEPKU C JIOJHKHOCTHBIM JIMIOM TEPPUTOPUAIBHOIO OpraHa COLMAJIbHOW 3al[UThl
HAaCEJIEHUs, OTBETCTBEHHBIM 33 IPUHATUE PELICHUS 10 TPEIOCTABIECHUIO TOCYAApCTBEHHOM
yCIIyTrH (Aajiee - TOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3 MPUHATHE PELIECHUH), HAIPABIISIET
3asBUTEII0  YKa3aHHOE  YBEIOMJICHHE,  IOJIUCAHHOE  JOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 32 IPUHSTHE PELIECHNUS, B TeUeHHE 3 pabounX JHEH CO AHS €ro MOANUCAHHUS.

VYBenoMIIeHHE HAmNpaBlI€TCS MOYTOBBIM  OTIIPABICHUEM WM IMOCPEACTBOM
ANIEKTPOHHON TMOYTHI, JTUOO TO KEJIAHUIO 3aSBUTESI OH MOXET OBbITh YBEJOMIICH IO
TeneOHy O AaTe U MECTE, I'7le OH MOXKET MOJYYUTh YBEJIOMIICHHUE.

2.9.2. OcHOBaHUSIMU [JI MIPEKPAILCHHS PEIOCTABICHUS TOCYAAPCTBEHHOW yCIIyTH
SBJISIFOTCSL:

- CMEpTh 3asBUTENS, a TAKXKE IMPU3HAHUE €ro B CyIeOHOM Mopsiake Oe3BECTHO
OTCYTCTBYIOILIUM, OOBSIBJICHUE YMEPLINM;

- BbI€3/] HECOBEPILECHHOJIETHETO HA IOCTOSIHHOE MECTO JKHUTEJbCTBA (MECTO
npeObIBaHMS) 3a Mpeeibl TeppuTopun MiBaHoBCKo 00s1acTy;

- U3MEHEHHUE 3aKOHOJATENbCTBA, YCTAHOBUBILIETO TOCYJAPCTBEHHYIO YCIYTY.

2.10. ITepeyeHs yciayr, KOTOpbIe SIBJASIIOTCH HEOOXOAUMbIMH
U 00s13aTeJIbHBIMU IS TIPE0CTABJIEHUS TOCYIAPCTBEHHOM yCJIYIH,
B TOM UMHCJIe CBe/IeHHsI 0 IOKYMeHTe (IOKYMeHTAaX), BbI/IaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAMU, YIACTBYIOIIUMH
B NIPEI0CTABJIEHNH ITOCYAAPCTBEHHOM yCIyTH

Ycenyru, HeoOXoauMbIe U 00s13aTeNbHbIE IS TOJyYEHUs! TOCYAapCTBEHHOM YCIyTH,
OTCYTCTBYIOT.
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2.11. ITopsiaok, pa3Mep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHOM
NOLLIUHBI WM WHOH IJIATHI, B3UMAaeMOi 3a pea0ocTaBJIeHue
rocy1apcTBEHHOM yCJIYyTrH

3a npegocTaBIeHUE rOCYAapCTBEHHOM YCIIyTH TOCYJapCTBEHHAS MOIUIMHA WK UHAS
1jiaTa He B3UMAETCS.

2.12. MakcuMAaJbHBIH CPOK OKMAAHMUS B OUepeau NMPHU moaayve
3asiBJICHUS U JOKYMEHTOB HA MPeA0CTaABJIeHHE IOCYAaAPCTBEHHOM
YCJIYI'M U IIPH MOJIyYeHHH Pe3yJibTATa ee MPeI0CTABICHUSA

2.12.1. MakcuManbHOE BpeMsl OXXUJAHUS 3asBUTEISIMU OYepelId TpH Mojade
JOKYMEHTOB HE JTOJKHO MPEBBIIATE 15 MUHYT.

2.12.2. B nensix UCKIIFOUYEHHUSI O4epeeil B MECTaX IpreMa JOKYMEHTOB UCIIOJIb3YETCs
IIpEeABapUTEIIbHAS 3aIIUCh HA IIPUEM.

2.12.3. IIpu nogavye JOKYMEHTOB MO NPEABAPUTEIBHOMN 3aIIMCH BPEMS OKUIAHUS HE
JOJDKHO TIPEBBIIATh 5 MUHYT C MOMEHTa BPEMEHHU, Ha KOTOPBIM ObLIa OCYIIECTBIICHA
3aIUCh.

2.12.4. MakcuMalIbHOE BpeMSI OXKHUJIAHUSA B OYEPEAU MPHU MOIYUYCHUHU PEe3yJIbTaTa
IIPENOCTABIIEHUS YCIYTH HE TOJKHO NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 nopsiIOK PerucTpaunu 3asiBJIeHUsI
0 MPeI0CTABJICHUM TOCYIapPCTBEHHON YCJIYyTH

2.13.1. 3agBieHre O MPENOCTaBICHUM TOCYAAPCTBEHHOW YCIYTH, MOCTYNHBIIEE B
TEPPUTOPHATBHBIA OpTaH COIMAIBHOW 3aIlllUTHl HACEJICHUSI, PETUCTPUPYETCS B >KypHase
npuema rpaxaaf (MpuioxkeHue 3 K AAMUHUCTPATUBHOMY PETJIaMEHTY - HE IPUBOJIUTCS ) B
TE€UYEHUE JHS MOCTYIUICHHUS.

2.13.2. VxazaHHBIA JKypHAJI, a TaKXe BCE HWHBIC >KYpPHAIBI, MPEAYCMOTPCHHBIC
HACTOSIIIIMM AJIMAHHUCTPATUBHBIM PETrJIAMEHTOM, BKJIIOYAIOTCS B HOMEHKJIATYPYy M,
BeIyTcs Ha OyMaXHOM HOCHUTENe (IOMyCKaeTcs OJHOBPEMEHHOE BEACHHUE H Ha
AIICKTPOHHOM HOCHTEJIE), XpaHATCS B TCUYCHHWE 3 JIET C MOMCHTa OKOHYAHHUS BEICHUS
kypHana. [To ucTeueHnn cpoka XpaHEHUS MMOICKAT YHUITOKESHHUIO HA OCHOBAHUH aKTa O
BBIZICICHMH K YHUYTOXKCHHUIO JKYPHAJIOB, HE TOJICKAIIMX XPAHCHUIO, YTBEPIKICHHOTO
PYKOBOJHUTEIIEM TEPPUTOPHAIEHOTO OpraHa COIMAIBHON 3alIUTHl HACCIICHHUS.

2.13.3. Peructpanus 3asBICHUNA O TMPEAOCTABICHUHM TOCYJIAPCTBEHHON YCIyTH,
MOCTYMHBIINX B TEPPUTOPHUATILHBIE OPTaHbl COIIMAIBHOMN 3aIIUTHI HACEJICHUS MTOCPEACTBOM
ANIEKTPOHHOM MOYTHI, OCYIIECTBIISICTCS] B TEUCHHE JHS UX MOCTYIUICHUS, 32 UCKITFOUEHUEM
Cly4aeB TIOCTYIUICHUS 3asBIICHUS B HepaOodee BpeMs, B BBIXOJHOW (Hepabouuii uiu
Mpa3aHUYHBIN) JeHb. B Takux cioydasx perucrpaius 3asBICHUS OCYIIECTBISIETCS B
CJIEYIONTUI TIEPBBIN pabounii JeHb.

2.13.4. IIpu nony4YyeHnH Mo MOYTE 3asABJICHUS HA IPEAOCTABIEHUE T'OCY1ApCTBEHHON
YCIYyI'M U HWHBIX JOKYMEHTOB (MH(OpManuu), HEOOXOAUMBIX Mg MPEAOCTaBICHUS
rocyJapCTBEHHOM YCIIYTH, CIELUAIUCT, OTBETCTBEHHbIN 3a BEJEHUE JIeONPOU3BO/ICTBA,
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NPOU3BOJUT PETUCTPAIMIO YKa3aHHBIX JOKYMEHTOB B COOTBETCTBUU C IIpaBUJIaMU
JIEJIOMPOU3BOICTBA U TIEPEIaeT CIIEUATUCTY, OTBETCTBEHHOMY 3a MPUEM JJOKYMEHTOB JIJIsi
MIPEI0CTABIIEHUS TOCYITAPCTBEHHOM YCIIYT'H, HE MO3/IHEE OJJHOTO paboyero Hd C MOMEHTa
UX MOJIyYeHUS OT Opranuzanuuu ¢eaepaibHONi TOYTOBOU CBS3H.

2.13.5. CriennanucT, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, BHOCHUT B JKypHan
npuemMa rpaxziaH (MpuioKeHHe 3 K AJMHHHCTPATUBHOMY PErJIaMEHTY) CIEAYIOIIHE
3aMKUCH:

a) MOPSAAKOBBIN HOMEp 3alNCH;

0) AaTy MOCTYTICHUS 3asBICHUS U JOKYMEHTOB/CIIOCO0 MpeICTaBICHUS 3asBUTEIEM
3asiBJICHUS U JIOKYMEHTOB;

B) (aMUIIMIO, UMsI, OTYECTBO 3asBUTENS/(PaMmiis, UMsI, OTYECTBO MPEACTABUTEIS
3asIBUTEJIS;

r) haMuiIMIo, UMsl, OTYECTBO PEOEHKA, YUCIIO, MECALL U TOJ POXKACHUSI peOCHKa,

1) aJipec 3asBUTENS (MECTO KUTEIHCTBA/MECTO MPEObIBAHUS ), KOHTAKTHBIN TenedoH;

€) BUJI TOCYJJapCTBEHHOM YCIYTH.

2.13.6. CriennanmucT, OTBETCTBCHHBIM 3a TMPUEM JOKYMEHTOB, TIPH JUIHOM
oOpamieHu 3asBUTENsT OQPOPMIISIET PACIHCKY O NpHEME JTOKYMEHTOB (BKJIIOYEHA B
CTpYKTypy OJjaHKa 3asiBJIEHHs) C ydeToM TpeOoBaHuil moxamyHkra "e" myHkra 3.3.4
AJIMUHHUCTPAaTUBHOIO PEIrVIAMEHTA, MEPEJAcT 3asBUTEII0 3K3EMIUISIP PACHHUCKU O MpUEME
JOKYMEHTOB, TpEIaraeT 3asBUTEII0 pacnucaThCs B OJaHKE 3asBICHUS O MOJYyYECHHUU
PACIUCKH.

2.13.7. Cennanuct, OTBETCTBEHHBIA 3a MPHEM JOKYMEHTOB, NMPHU MOCTYIUICHUU
3asBJICHUSI TIOCPEICTBOM IMOYTOBOM CBSI3U, 3JEKTPOHHOM MOYTHI HANPAaBISET PACIUCKY
(yBemomieHue) O TIpUeMe 3agBJICHHS C ydeToM TpeOoBaHuii myHkta 3.3.4
AJMUHUCTPATUBHOTO PETjaMeHTa.

2.14. TpeGoBaHusl K MOMeEIIEHUSIM,
B KOTOPBIX MPEA0CTABJSAETCS rOCYJapCTBEHHAS YCJIYyra

2.14.1. TlomemieHnsi, B KOTOPBIX TMPEAOCTABISCTCS TOCYIAapCTBEHHAs YCIIyTa,
JIOJDKHBI pa3MenaThCsl MPEUMYIIECTBEHHO HA HIDKHUX, MPEANOUYTUTENIbHEE Ha TMEPBBIX,
ATa)kax 3/[aHUM C OTJEIBHBIM BXOJ0M (110 BO3MOXKHOCTH).

Bxon B momernieHue q0bKeH o0ecrneunBaTh CBOOOTHBIN JOCTYI Tpa)KJaaH, a TaKkKe
JOJDKEH OBITh 000pYAOBaH yJAOOHOM JIECTHUIIEW C MOPYYHSIMHU, IIUPOKUMH MPOXOJIaMHU,
CIICHMAIBHBIMU OTPAXICHUSIMU U TIEPHJIaMH, TIAHIycaMU MJisd TEPEABUKEHUS Kpecel-
KOJIAICOK.

[lepenBrkeHre MO MOMENICHUIO HE JOJDKHO CO3JaBaTh 3aTPYAHEHUM ISl JIUIL C
OTPAaHUYECHHBIMH BO3MOKHOCTSIMU 3JI0POBbS, BKJIIOYAsl TE€X, KTO HCMOJB3YeT Kpecia-
koJsicku. [ToMenieHue 10MKHO OBITh TOCTATOYHO OCBEIIICHO.

2.14.2. llenTpanbHbBIA BXO/ B 3IaHUE OpraHa, IPEI0CTaBISIONIET0 TOCY1apCTBEHHYIO
yciyry, obopyayercs WHGOPMAIIMOHHOW  TaOnWuYKoi  (BBIBECKOM), CcoJepiKaiein
CIeAYIOIYI0 HH(pOpMAITHIO:

a) HAMMEHOBAHUE OpraHa, OCYIIECTBIISIIOLIEIO MPEAOCTABIEHUE TOCYJAapPCTBEHHOM
YCIIyTH;
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0) anpec (MeCTOHaXOXICHUE);

B) rpaduK mpremMa Ipak/iaH.

2.14.3. Ilomemienus, npeJHa3HAYECHHBIE IS TIPUEMa TpaxaaH, 000pyayIOTCA:

a) 2JIEKTPOHHOW CUCTEMOM YIPABIEHUS O4EPEAbIO (IT0 BO3MOKHOCTH);

0) cBeTOBBIM HH(POPMAITMOHHBIM Ta0JI0 (TI0 BO3MOXKHOCTH);

B) CUCTEMOI KOHJAMIIMOHUPOBAHUS BO3lyXa (10 BO3MOKHOCTH);

T') MPOTUBOMNOKAPHOM CUCTEMOM U CPEJICTBAMM MMOXKAPOTYILICHHS.

2.14.4. B nensx opraHuzaiuu 0ecpensiTCTBEHHOTO JOCTYIa UHBAIUAOB (BKIIIOYAs
WHBAJHMIOB, HCIHOJB3YIOUIMX KpEcla-KOJACKM U  COOaK-TIPOBOJHUKOB) K  MECTY
pe0CTaBIEHUS TOCYIAPCTBEHHON YCIYTH UM 00€CIIeYnBaIOTCS:

a) yCIIOBHS JjIsl OECIIPENITCTBEHHOTO JOCTYIa K 00BEKTY (3/1aHUI0, TIOMEIICHUIO), B
KOTOPOM IPEIOCTABIISICTCSA TOCYJapCTBEHHAS yCITyTa;

0) BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS 10 TEPPUTOPHUH, HA KOTOPOM
pacmoyioKeHbl  OOBEKTHI  (3aHUS, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISIETCS
rocyJapCTBeHHasi yCiayra, a TakKe BXOJa B TaKue OOBEKTHI M BBIXOJIa U3 HUX, MMOCAJKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKH M3 HEro, B TOM YHCIIE C MCIOJIb30BAaHUEM Kpecia-
KOJISICKU;

B) COMPOBOXKACHHE MHBAIMIOB, UMEIOIINX CTOWKHUE PACCTPOMCTBA (PYHKIIMH 3PEHUS
¥ CaMOCTOSITENTFHOTO TIePEIBIKEHUS;

r) HQAJIeKAIllee  pa3MelieHde O00OopyJoBaHUS M HOcUTelled  uHdopMalnuu,
HEOOXOJIMMBIX JJIsI oOecrieueHus] OeCpEnsITCTBEHHOTO J0CTyIa MHBAIUAOB K OOBEKTaM
(3maHMSIM, TIOMEIICHHUSM ), B KOTOPBIX IPE0CTABIISETCS TOCYIapCTBEHHAS yCIyTa, C y9eTOM
OTpaHUYCHUN MX KU3HEEATCTbHOCTH;

1) nyOaupoBaHWe HEOOXOAMMOHN Il HWHBAIUIOB 3BYKOBOM U 3pUTEIBHOMN
uH(dopMaIuy, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOW U Irpaduueckoit nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiimns;

€) JOIYCK CYypAOINEepeBOIINKA U TU(DIOCYPIONIEPEBOIUNKA;

k) JIOMYCK COOAaKU-TIPOBOJAHMKA Ha OOBEKTHI (3[1aHUS, MOMEIICHHS), B KOTOPBIX
MPEIOCTABIIACTCS TOCYJaPCTBEHHAS YCIIyTa, IPU HATMYUHU JOKYMEHTA, TOATBEPIKIAIOIIETO
ee crenuanbHoe 00y4eHHUE U BbIIaBaeMOro 1o (opMe U B MOPSAKE, KOTOPbIE YCTaHOBJICHBI
nmpukazoM MuHuKcTEepcTBa TpyAa M couManbHOM 3anuTel Poccuiickon ®denepanyu oT
22.06.2015 N 386n "OO ytBepxkaeHuH (GHOPMBI JTOKYMEHTA, MOATBEPKIAIOLIETO
crienualibHOEe 00ydeHHe COOaKU-IPOBOJHUKA, U TIOPSJIKA €ro Bhlaun';

3) OKa3aHWEe MHBAJIN/IaM MTOMOIIH B IPEOA0JIEHUN 0aphePOB, MEIIAOIINX MOTYUYECHUIO
MU TOCYJapPCTBEHHOH YCIIyTH HapaBHE C IPYTHMH JTUIIAMH.

B ciaydae HEBO3MOXHOCTH TIOJHOCTBIO MPHUCIOCOOUTH TOMEUICHHE C Y4YeTOM
MOTPeOHOCTH WHBaJIMAa COOCTBEHHHMK TOMEIICHHUS 00€CIeUnBaeT MHBAIMIY JOCTYN K
MECTY NpPEIOCTaBIIEHUS TOCYJAapCTBEHHOHM yCiyrd, Jnbo, KOrja 3TO BO3MOXHO, €€
MpeaoCcTaBiIieHne 00€CTIeunBaCTCsI IO MECTY JKUTEJIbCTBA MHBAIH/IA WU B JUCTAHITMOHHOM
pEeXUME.

[Topsimok oOecriedeHus: yCJIOBHUM JIOCTYIMHOCTH [JIi WHBAIUIOB OOBEKTOB M
MPEA0CTABIISIEMBIX YCIYT B cpepe Tpyaa, 3aHATOCTU U COLMATBHOM 3alllUThl HACEICHHUS, a
TaK)Ke OKa3aHWs UM IPU 3TOM HEOOXOJIMMOM MOMOIIM YTBEPXKAEH MpUKa3oM MUHTpyAa
Poccun ot 30.07.2015 N 527=.


consultantplus://offline/ref=ADAE0069F47403A781D6A49F8A6471F4F2C9055F22D855E068B785AC46FC42BADEEEC1B79BD7F51D18A03C78372B92F20176F171E012F66AJEnCG
consultantplus://offline/ref=ADAE0069F47403A781D6A49F8A6471F4F2C9055F22D855E068B785AC46FC42BADEEEC1B79BD7F51F12A03C78372B92F20176F171E012F66AJEnCG
consultantplus://offline/ref=ADAE0069F47403A781D6BA849F6471F4F7C5065228D655E068B785AC46FC42BADEEEC1B79BD7F51D1AA03C78372B92F20176F171E012F66AJEnCG
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2.14.5. TlomelnieHus, B KOTOPBIX OCYIIECTBIISIETCS PUEM 3asIBUTENEH, BKIIFOUAIOT 341
OKUJIaHUS U MECTa I pUeMa IpaxkaaH.

3a)1 OXHMIaHWUS JOJDKEH OBITh OCHAIECH CTYJIbSIMH, CTOJaMHU (CTOMKaMH) s
BO3MOXKHOCTH O(GOPMIICHHS JOKYMEHTOB. KOJIMYEeCTBO MECT OXHAAHHS OIpPEaeseTcs
UCXOJIS U3 (PAaKTUYIECKOM HArpy3KH U BOBMOYKHOCTEH JIJIsl MX pa3MeIeHus B 31aHnn. B 3aie
OKUJIaHUS JOJIKEH OBITh YCTAHOBJICH KOMITBIOTEP CO CIIPABOYHO-TIPABOBBIMH CHCTEMaMHU U
MIpOrpaMMHBIMH TIpotyKTaMu. [IpaBmia paboThl ¢ HUM, a Takxke (amiInsi, UM, OTIECTBO
(mpu Hamu4wK ), HOMEp TenedoHa, HoMep KaOWHeTa JOKHOCTHOTO JIUIA, OTBEYAOIIETO 32
paboTy KOMIThIOTEPA, pa3MENIalOTCs Ha MHOOPMAITMOHHOM CTEH/IE, PACIIOI0KEHHOM PSIOM
C KOMIIBIOTEPOM.

2.14.6. [Ipuem TpakJaH OCYIIECTBIACTCS B KaOWHKax (KaOWHETax), CIEHaIbHO
00OpYZIOBaHHBIX MJIsi TpUEMa TPaKJIaH, KOTOpbie OOOPYAYIOTCS HHGPOPMAIMOHHBIMU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHKkH (KaObuHeTa);

0) damuiuu, nMeHu, oTuecTBa (MIPU HATUYUH) TOHKHOCTHOTO JIMIIA.

PabGodee MecTO MOMHKHOCTHOTO JIMIA JIOJDKHO OBITH 000PYIOBAaHO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYyNa K HEOOXOAMMBIM HH(POPMAIMOHHBIM Oa3am
JTAHHBIX YIIOJHOMOYEHHOTO OpraHa, MPUHTEPOM H CKaHEPOM.

2.15. Iloka3aTe/id JOCTYNIHOCTH U Ka4ecTBA
rocyJapCTBEHHOM yCJAYI'H

2.15.1. TlokazarensiMu JOCTYITHOCTH U KaueCTBa OKa3aHUs TOCYIapCTBEHHON yCITyTH
SIBJISTFOTCSI:

a) yIOBJIETBOPEHHOCTh  MOJy4aTeled TOCYJapCTBEHHOM yCIyrM  KayecTBOM
MIPEIOCTABIICHUS TOCYIaAPCTBEHHON YCIYTH;

0) BO3MOXHOCTh TOJIYYCHHS TOJTHOM, aKTyaJIbHOW M JOCTYIHOW HH(POPMAIUHA O
NOpSAJKE M XOJ€ TMPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIyrM, B TOM 4YHCIE C
MCIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

B) HEBO3MOXKHOCTb MOJIy4YEHHUS TOCYIapPCTBEHHON YCIYyTH B MHOTO(YHKIIMOHATHHBIX
[EHTPax MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MyHUIIUTIAIBHBIX yCIYT;

') COOJII0/IEHHE CPOKOB MPEAOCTABICHUS TOCYJAPCTBEHHOM YCIyTH;

1) HEBOBMOKHOCTh ~ TOJYYEHHsS] ~ TOCYIapCTBEHHOW  ycIyrm B JII0OOM
TEPPUTOPUATHHOM OPTaHe COIMAILHON 3alIUTHI HACEICHUS IO BHIOOPY 3asIBUTEIIS;

€) OTCYTCTBHME OOOCHOBAHHBIX KaJI00 CO CTOPOHBI MOJy4yaTeneil TocyAapCTBEHHOM
yoIyrd Ha JedctBust (0e3meicTBHE) CHEeNUaJMCTOB WM JOHKHOCTHBIX —JIUI, Ha
HECOOJIOICHUE CPOKOB TPEJOCTaBICHUS] TOCYAApCTBEHHOM yCIyru, Ha OTCYTCTBHUE
JOCTYITHOCTH TOCYJITapCTBEHHOM YCIyry U uH(MOpMaIiu.

2.15.2. Tlpu MPEIOCTaBICHUHU roCy1apCTBEHHOU yCIIyTH MoJTy4aTeib
roCy/IapCTBEHHOM YCIyTM OCYIIECTBIIIET OJHO B3aUMOJAECMCTBHE CO CHELMAIUCTOM IpH
mojade JOKYMEHTOB, TMPHU YCIOBUU TPEICTABIICHUS 3asBUTEJIEM TIOJHOTO KOMILJIEKTa
JOKYMEHTOB, OOS3aHHOCTh IO TIPEACTABIIEHHWIO KOTOPHIX Ha HETr0 BO3JIOXKEHA, W
COOTBETCTBUS TPEJCTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM, TPETyCMOTPEHHBIM TYHKTOM
2.6.5 AAMUHUCTPATUBHOTO pPeTjlaMeHTa.
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2.15.3. Bo3MOXHOCTB JOCY€OHOTO pacCMOTPEHUS HKajlo0 3asBUTENIeH Ha pelieHus,
neiictBusi  (Oe3neiicTBue) MTOMKHOCTHBIX Jmil JlemapraMeHTa, OTBETCTBEHHBIX 32
IPEJOCTaBIEHUE IOCY1apCTBEHHOM YCIYTH.

2.16. YtpaTun cuiy.

2.16. OcoGeHHOCTH BBINIOJIHEHHS HA 0a3e MHOTO(YHKIIHOHAJIBHBIX
LEHTPOB OTACJIbHBIX AIMHUHUCTPATUBHBIX Npoueayp (aeicTBuii)
NPHU NPEeA0CTABJICHUM IOCYIAPCTBEHHOMN YCJIYI'H

['ocynmapctBenHass  yciyra Ha  0a3e  MHOTO(YHKIIMOHAJIBHBIX  IEHTPOB
NPEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT HE MPEOCTaBISIETCS.

2.17. Oco0eHHOCTH NMPeA0CTABJIEHUS B 3JIEKTPOHHOI Gopme
OTJeJIbHBIX AIMUHUCTPATUBHBIX NpoueaAyp (HeicTBHA)
MPH NPeAOCTABJIEHNH FOCYIAPCTBEHHOM YCIYTH

2.17.1. I'paxxgaHuH MOXET HAIPaBUTh 3asBJICHUE HA MOJIyYE€HUE TOCYIapCTBEHHON
YCIIYTH B 3JIEKTPOHHOU popme ¢ ucnosibzoBanueM [loprana ycuyr.

[Topranom ycayr oOecrieunBaeTcs:

- THPOPMHUPOBAHUE O MPEAOCTABICHUN TOCYAAPCTBEHHON YCIIYTH;

- HalpaBJICHUE 3asIBICHUS O NPEJOCTAaBIECHUU TOCYJAAPCTBEHHOW YCIYTH U
MPIIaraeMbIX TOKYMEHTOB B (hOpME JIEKTPOHHBIX JOKYMEHTOB;

- IOJTy4YeHNe CBEJICHUI O X0JI€ MPEA0CTABICHUS TOCYJaPCTBEHHOMN YCIyTH;

- IOJTy4YeHHUe pe3yJibTaTa MPeAoCTaBICHUs TOCYJapCTBEHHOM YCIYTH.

2.17.2. Atopuzanms Ha Iloprane yciyr OCYIIECTBISIETCA C HCIOJIb30BAaHUEM
Enunoii cucrembr uaentudukammu u ayreHtudukanuu (ECHUA). [lpu aBropuszamuu B
ECHA 3asBnenue o mpenocTaBieHUN TOCYJapCTBEHHON YCIYTH CUMTACTCS MOAMUCAHHBIM
MPOCTON DJEKTPOHHOW TOJIUCHIO 3asBUTENS, MPEIACTABUTENS, YHNOJIHOMOUYEHHOTO Ha
MOANKUCAHKE 3asBJICHUA.

2.17.3. Pe3ynbpTaThl TMPEIOCTABICHHUS TOCYIapCTBEHHOW YCIYTH, YyKa3aHHbIC B
noApaszaene 2.3 HaCTOsEro AIMUHUCTPATUBHOIO PETJIAMEHTA, HANIPABJISAIOTCS 3asIBUTEIIO
B TMYHBIN kaOuHeT Ha [lopraine ycayr.

B cnyuae wnanpaBneHust 3asBieHust nocpeAcTBoMm lloprama ycinyr pe3ynbrar
MPEOCTaBIECHUS TOCYAApPCTBEHHONW YCIYyTH TakK)Ke€ MOXET ObITh BBIJAH 3asBUTENIO Ha
OyMa)KHOM HOCHUTEJE B TEPPUTOPHAIIBHOM OpraHe COLMAaJIbHOM 3alluThl HACEJICHUS B
MOpsiAAKe, TPEAYCMOTPEHHOM MyHKTOM 3.3.4  HacTosimiero AJIMUHHCTPATHBHOTO
perjiaMeHra.

2.17.4. DnexkTpoHHBIC JOKYMEHTHI TIPEACTABIISIOTCS B CISAYIOMUX hopMarax:

a) xml - 1151 hopMaTM30BaHHBIX TOKYMEHTOB;

0) pdf, jpg, jpeg - A1 JOKyMEHTOB C TEKCTOBBIM COACPKAHUEM.

Jlommyckaetcsi (opMHUpOBaHHE DJIEKTPOHHOTO JOKYMEHTAa IyTEM CKaHWPOBAHUS
HETMOCPEJICTBEHHO C OpUTMHAJIa JIOKyMEHTa (MCIOJIb30BAaHUE KOMUM HE AOIMYCKaeTcs),
KOTOPOE OCYIIECTBIISIETCSI C COXPAaHEHWEM OpUEHTAllUM OpUrMHaja JIOKyMEHTa B
paspemennu 300 - 500 dpi (macmrad 1:1) ¢ coxpaHeHHeM BCeX ayTEHTUYHBIX MPU3HAKOB
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MOJJTMHHOCTH, @ UMEHHO: rpaU4eCcKOoil MOANUCH JIULIA, IeYaTH, YIJIOBOIo ITammna Oj1aHkKa.
KonuuecTBo (paitiioB 101KHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, KaK/IbIH U3
KOTOPBIX COJEPKUT TEKCTOBYIO U (WK ) TpapUIeCKyr0 HH(OPMAITHIO.
DNEeKTPOHHbIE JIOKYMEHTBI JTOJKHBI obecrnieunBaTh BO3MOKHOCTh
UJICHTUPUIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

3. Cocras, M0CJIeI0BATEIbHOCTh U CPOKHU BbINOJIHECHUS
aIMMHHUCTPATHUBHBIX NMPOLEIYP, TPEOOBAHUS K MOPAAKY
UX BBINOJIHEHUSA

3.1. IlepeyeHb aAMUHHUCTPATUBHBIX NPoOLEAYP (HelicTBHI)

[IpenocraBieHne rocyAapCTBEHHOM YCIYrd BKJIIOYAaeT B ce0s  Cleayrouue
aJIMMHHCTPATUBHBIE MPOIEAYPHI (ICHCTBUA):

- UHQOPMHUPOBAHUE U KOHCYJIbTHPOBAHUE IPakJlaH MO BOIPOCAM IPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH;

-TIpUEM W PETUCTpALMs 3asBICHUS W JOKYMEHTOB, HEOOXOIMMBIX IS
IIPENOCTABIIEHNS TOCYTAPCTBEHHOM YCIIYTH;

- IPEIOCTABIICHUE CBEICHUM O XOJI€ OKa3aHUs TOCYJapCTBEHHOU YCIIYTH;

- B3aUMOJEHUCTBUE TEPPUTOPHUAIBHOTO OPraHa COLMATIBHOM 3allMThl HACEIEHUS C
WHBIMA OpPraHaMHM T'OCYJAapCTBEHHOW BIJIACTH, OPraHaMM MECTHOTO CaMOYIPaBJIEHUS M
OpraHM3alUsIMH, YYACTBYIOIIMMHA B IIPEIOCTABICHUN TOCYJaPCTBEHHBIX YCIIYT;

- PacCMOTpEHME 3asABJIICHUSA U JOKYMEHTOB, IIPUHATUE PELICHUS O NPEAOCTABICHUU
1100 00 0TKa3e B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH U €T0 (PUKCAIHs;

- IPUHATHE PEILIECHUSA O NMPEKPAIICHUN IIPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH U
ero gukcarus;

- BEJICHUE U XPaHEHUE IIEPCOHAIBHBIX JIEIT;

- HUCHpaBlieHUE JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe
MIPENOCTABIIEHNS TOCYTAPCTBEHHON YCIYT JOKYMEHTAX.

3.2. Uu¢popmupoBaHue U KOHCYJIbTHPOBAHUE IPAKIAH
110 BOIIPOCAM NPEA0CTABJICHUSA IOCYy1aPCTBEHHOM YCIyIH

3.2.1. OcHoBanMeM [JIi Hadaja aIMUHHUCTPATHUBHON MPOLEAYpHl  SBISETCS
oOparteHue rpakJaHuHa B TEPPUTOPUATIHFHBINA OPTaH COIMATLHOM 3aIIMThI HACEICHUS.

3.2.2. [Ipu wHbOpPMHUPOBAHUU TPaXKIaH MO TeJePOHYy WIM TPU JTUYHOM IpPUEME
CHEIUATMCTBI, OCYIIECTBISIONNE NH(POPMUPOBAHHE TPAK/IaH, JOJIKHBI:

a) KOPPEKTHO W BHUMATEIIbHO OTHOCUTHCS K TpaKJaHaM, HE YHWXKas MX YECTH U
JOCTOMHCTBA;

0) IPOBOANUTH KOHCYJIbTAlMI0 03 OONBIIMX Nay3, JUIIHUX CJIOB, 00OOpPOTOB H
AMOITUI, KOMMEHTAPHUEB CUTYAIIHH;

B) 3a71aBaTh TOJIBKO YTOUHSIOIINE BOIIPOCHI B MHTEpECax Jena.

3.2.3.1lpu otBere Ha TenedOHHBICE 3BOHKH CHEIUAIUCT, OCYIIECTBISIOMINI
KOHCYJIbTUPOBaHUE, CHSIB TPYOKY, JOJIKEH MPE/ICTABUTHCS, HA3BAB:
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- HAMMEHOBaHNE OpraHa;

- (hamMuIIUIO, TOIKHOCTb.

Bo Bpemsi pa3roBopa MpOU3HOCUTH CIOBa YETKO, HE JOMYCKaTh 'MapajuieIbHbIX"
Pa3roBOPOB € OKPY>KAIOIIUMHU JIOABMH U TIO IPYTHM TeJIePOHaAM.

Creunanuct, OCylIeCTBISIIOUIMN KOHCYJIbTUPOBAHUE, TPAMOTHO, B MpEJeax CBOEH
KOMITETEHIIUH JAET OTBET CAMOCTOSITENBHO.

B koHIle KOHCYIBTUPOBAaHUS HEOOXOAMMO KPAaTKO MOJBECTH UTOT U IMEPEUUCIUTH
IpaKJaHUHY MEPBI, KOTOPBIE HAJIO IPUHSITh.

Bpems pa3roBopa He JOIKHO MPEBBINIATH |5 MUHYT.

Ecnu cnenuanuct He MOXET JaTh OTBET CaMOCTOSITENBHO JIMOO MOATrOTOBKA OTBETA
TpeOyeT MPOJOJKUTEILHOTO BPEMEHH, 3asIBUTEIIO MPENIaraeTcsi OCTaBUTh KOHTAKTHBIN
TeneQoH WK aJpec, 10 KOTOPOMY eMy OyJeT NPeA0CTaBIeHa KOHCYIbTaIHs.

[Tpu >xenaHuM 3asiBUTENS MOTYUYUTh KOHCYJIBTALUIO 110 TeNE(POHY KOHCYJIbTUPOBAHUE
OCYILECTBIISIETCS HE MO3JHEE JHs, CAEAYIOLIETO 3a JHEM OOpalleHUs 32 KOHCYJIbTaIUei.
IIpn xemaHuW  3aABUTENS]  IONYYUTh  KOHCYJBTAallMIO B  IHCBMEHHOM  BHJE
KOHCYJbTUPOBAHUE OCYLIECTBIIETCA B IOPSAKE, YCTAHOBJIEHHOM IIyHKTOM 3.2.6
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.24.1lpy nuyHOM oOOpamieHMH TpaxJaH B paMKax HHOOPMHPOBAHUSI W
KOHCYJIbTHPOBAHUS 110 IPEIOCTABICHUIO FOCYAapCTBEHHOM YCIYTH:

a) BpeMsl OKUJaHUs B O4e€pear HE TOJDKHO MPEBBIIATh 15 MUHYT;

0) MPOIOJKUTENBLHOCTD JINYHOTO IPUEMA HE JJOJDKHA PEBBIIATH 15 MUHYT;

B) CHEUUAINCTBI, OCYUIECTBISIOIINE JMYHBIA TpPHEM, JIOJDKHBI  IPHUHSTH
HE0OXOMMbIE MEPBbI I TIOJTHOTO U ONEPAaTUBHOTO OTBETA HA MOCTABJIEHHBIE BOIPOCHI, B
TOM YHCJIE C MPUBJICYEHHEM JPYruX crenuanuctoB. Crnenuanuct npu HEoOXOIUMOCTH
BBIJIAET 3asBUTENIO (POPMY 3as1BJICHUS U CIIUCOK TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPUHATHUS
pEeIIeHNUs O MPEJOCTaBICHUH TOCYIapCTBEHHOMN YCIIyTH, Ha OYMaXXHOM HOCHUTEJIE, MOSCHSET
MOPSAJOK NOJyYeHUs! HeOOXOUMBIX JOKYMEHTOB U TpeOOBaHMUsl, MpeabsBiIseMble K HUM. [1o
KEJTAHUIO 3asIBUTETIS JaHHASI MH(POPMAIIUS MOKET ObITh TAKXKE MPE/ICTaBlIeHa Ha OyMaKHOM
HOCHTEJIE B BUJI€ MAMSITKU;

I') OTBET Ha OOpalIeHUE C COrjacusi TpaxKJAaHMHa MOXET ObITh JaH YCTHO B XOJ€
JUYHOrO mpuema. B ciayyae, eciau U3JI0KEHHbIE B YCTHOM OOpamieHuu (akTel H
00CTOSITENNCTBA HE SIBIIAIOTCS OYEBUIHBIMH U TPEOYIOT NOMOJHUTEIBLHON MPOBEPKH, a
TaK)XKe MPHU HECOTJIACUU Ipak/IaHWHA Ha MOJIyYeHHE YCTHOTO OTBETA, JAETCs MUChbMEHHBIN
OTBET MO CYIIECTBY MOCTaBJICHHBIX B 0OpaIIeHUH BOPOCOB.

3.2.5. TpeOoBaHHE MHCHMEHHOTO OTBETAa MPH YCTHOM OOpAaIlEHUWU TpakJaHWHA U
NUChMEHHBIE O0palIeHHs IPa)KIaH MOJUIeKaT PErUCTpalli B COOTBETCTBUU C IIPABUIIAMU
JEJIOITPOU3BOCTBA B CPOK HE MO3/IHEE CIEAYIOLIErO JTHS MTOCIE UX MOCTYIUICHUS.

3.2.6. OTBeTH Ha MUCHMEHHBIE OOpAICHUs TAIOTCS B YCTAHOBJIEHHOM TIOPSIKE B
teuenue 30 gHEN co qHA perucTparuu odpareHus 3asputelnis. CrenuaaucTbl TPaMOTHO
rOTOBAT Pa3bsACHEHHUs B peieaxX yCTAHOBICHHON KOMITETEHLINN.

B ciydae ecnu moArotoBka oTBeTa TpeOyeT HampaBiEHHUS 3alpOCOB B CTOPOHHHE
OpraHu3aluyd JIMOO JIOMOJHUTENbHBIX KOHCYJbTAallMi, IO PEIICHUI0 PYKOBOJIUTENS
TEPPUTOPUAIBHOIO OpraHa COLMAJIbHOW 3allUThl HACENEHUs, CPOK PACCMOTPEHUS
NUCbMEHHBIX OOPALEHUI MOKET OBITh ITPOJUIEH TOMOIHUTENBHO 10 30 KaJleHAApHBIX JHEM.
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B TakoM citydae 3assBUTEINIO HAIIPABIISAETCS IPOMEXYTOUHBIA OTBET C ONIMCAHUEM JICUCTBHI,
COBEpUIAEMBIX IO €ro OOpallleHUuI0, U YBEAOMJIEHHEM O TPOMJIEHUU CpPOKA €ro
PacCMOTPEHHS.

3.2.7. IIucbMEHHBII OTBET MOJNUCHIBAECTCS PYKOBOJUTEIEM TEPPUTOPUATHHOTO
opraHa COLMAJIbHOW 3alllUThl HACEJIEHUS MO0 JIMIOM, €ro 3aMEINAIOIIMM, a TaKke
COJICPKUT (HaMUIIHIO, MHUITUAIBI, TeTIC(POH UCTIOTHUTEIIS.

OTBeTr HampaBisieTcss MUCHMOM, (haKCOM, B 3aBUCHUMOCTH OT CIOc00a oOpalieHwHs
IrpaXJaHWHA 3a KOHCYJbTAallUEW WM CrIocoda JOCTaBKH, YKAa3aHHOIO B IMHUCHMEHHOM
oOpallleHUH rpaxxaaHuHa.

3.2.8. Eciii rpakJaHuHa HE YAOBJIETBOPSET MOJYyYECHHAs] KOHCYJIbTALUA, OH MOXKET
oOpatutbcs (YCTHO WJIM IHCBMEHHO) K PYKOBOJIUTENIO TEPPUTOPUAIBHOTO OpraHa
COLIMAJIBHOM 3aluThl HaceneHus. Ecinm rpaxaaHuHa HE yCTPaWBarOT IIOJyYEHHBIE
KOHCYJIbTAIlH, OH OOpaliaeTcs K HauyalnbHUKY JlemaprameHTa.

3.2.9. Pe3ynpTaTOM aJMHUHUCTPATUBHOM MpPOLEAYPHl SIBISETCS NPEJOCTaBICHHUE
rpaxaaHaM HH(OpMAaLUK O TOCYJAapCTBEHHOM yCiIyre, MOpsiIKe MOIYYeHHs U pe3yabTaTax
€€ IpeI0CTaBICHUS.

MakcumanbHbIi CPOK BBIOJIHEHUS aJIMUHHCTPATUBHOW mpouenypsl - 60 nueil (B
clly4ae NpOJICHHs CPOKa PACCMOTPEHHUS 0OpaIlEHusI) CO THA 0OpalieHus TpaKJaHuHa.

3.3. IIpuemM u perucrpauus 3asiBJICHUSI U JOKYMEHTOB,
HEO0XO0IMMBIX /IJIfl IPEeI0CTABJIEHHUS TOCYIaPCTBEHHOI yCIyru

3.3.1. OcHoBaHueM I Hayaja aJIMUHUCTPATUBHOW MPOLEIYphl MO TPUEMY U
perucTpanyd 3asBI€HUS ¢ JIOKYMEHTOB, HEOOXOIUMBIX [JIsi  TPEAOCTaBIICHUS
rOCyJapCTBEHHOM YCIYTH, SBISETCS OOpalleHUe 3asBUTENS] B TEPPUTOPHAIBHBIA OpraH
COIMAJIbHOW 3alllUThl HAaCEJICHMs. 3asBIICHHE TMoAaeTcs 1o (opme, omnpeaeneHHOn
NpUIoKeHUueM | Kk ATIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.3.2. 3asBUTENSIM JIOJDKHA OBITh MPENOCTaBI€HA BO3MOXKHOCTh OCYIIECTBUTH
MPEABAPUTENbHYIO 3aMKUCh MO TeAePOHY JMO0 MPH JIMYHOM OOPAIEHUHN K CTICLIHAIIUCTY.

[Ipn ocymmecTBICHUM MPEIBAPUTEIHPHOW 3alMCH  3asBUTENIb COOOIIACT CBOM
MIEPCOHAJILHBIC TAHHBIC U JKeJIaeMOe BPEMsI TIPEICTABIICHUS TOKYMEHTOB.

3asBuTeNto 1o TenedoHy JUO0 MpHU JIUYHOM OOpaIIeHUU JUYHO COO0IAloTCs AaTa U
BpeMs MPEACTABIICHHS TOKYMEHTOB U HOMEp KaOMHETa, B KOTOPBIN CleayeT 00paTUThC.

3.3.3. JIuuHbIil pueM 3asgBUTENEH B IENSAX MOAa4d TOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEAOCTaBICHUS  TOCYJApPCTBEHHOW  YCIYTHd,  OCYIISCTBISETCS  CIICIIUATIUCTOM,
OTBETCTBEHHBIM 3a TPUEM JOKYMEHTOB, B pabouee Bpemsi corjacHO Tpaduky paboThi
TEPPUTOPUATHHOTO OpPTaHa COIMAIIBHON 3aIlUThl HACETICHUS B TIOPSIKE OYEPEIU C YIETOM
npeaBapuTenbHol 3amuch. [Ipyu TUYHOM MpueMe 3asBUTENh MPEAbIBISICT CHEIUATUCTY
JTOKYMEHTBI, YIOCTOBEPSIONIUE €T0 JIMYHOCTh, MECTO KUTEIHCTBA.

3.34.B xome mnpuema [OKYMEHTOB, HEOOXOIWMBIX IJIsi TPEIOCTaBICHUS
roCyJIapCTBEHHOM YCIIYTH, CTICIIHAIMCT, OTBETCTBEHHBIHN 32 IPUEM JIOKYMEHTOB:

a) pETHCTPUPYET 3asBJICHHUE B KypHAJIE MpUeMa I'paKJIaH B COOTBETCTBUU C ITYHKTOM
2.13.1 AIMUHUCTPATUBHOTO PETJIaMEHTA;

0) ycTaHaBIMBAET JIMYHOCTh OOpATUBLIETOCS TpaKJaHWHA IyTEM IPOBEPKU
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JOKYMEHTA, YA0CTOBEPSIOILErO €r0 JUYHOCTb;

B) UHPOPMUpPYET TMpU JIMYHOM @pUEME 3asBUTENS O TOPAJKE U CpOKax
MIPEI0CTABIECHUS TOCYAAPCTBEHHON YCIIyTH;

) IPOBEPSIET MNPABWIBHOCTh 3alOJHEHUS 3asBICHUS, B TOM YHUCJIE IOJHOTY
BHECEHHBIX JIaHHBIX, HaJMYME€ M AaKTyaJbHOCTh JOKYMEHTOB, OOS3aHHOCTh IO
MPE/ICTABICHUIO KOTOPBIX BO3JOXKEHA Ha 3asBUTENS, M JOKYMEHTOB, OOSI3aHHOCTBH IIO
MIPEICTABICHUIO KOTOPHIX HE BO3JIOKEHA HA 3asIBUTENS, HO MPEICTABICHHBIX 3asBUTEIEM
camocTosTenbHo. [IpoBepseT MOKYMEHThI Ha COOTBETCTBHE TPEeOOBAHMSIM, yKa3aHHBIM B
nyHKTax 2.6.4, 2.6.5 AAMUHUCTPATUBHOTO PETJIaMeHTa.

[Tpu oTcyTcTBUM y 3asBUTENs 3alOJIHEHHOIO 3asiBICHUS WM HENPAaBWIBHOM €ro
3aIlOJIHEHUHU CHELMAIUCT, OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, IIOMOTAeT 3asBUTEIIO
0(OpPMUTD 3asIBICHUE;

J1) OCYILIECTBIISIET TPOBEPKY IMPEJICTAaBICHHBIX JIOKYMEHTOB Ha COOTBETCTBUE
OpUTHMHAJIaM W 3aBEPEHHE HX KOMNMM ITyTEM IPOCTABJICHUS 3aBEPUTEIIBHON HAAIUCH C
yka3zaHueM (paMuINK, HTHUIHAJIOB, TOJKHOCTH CHELMATIUCTA U JaThl 3aBEPEHMUSL.

Ecniu xonuum HEOOXOAMMBIX JOKYMEHTOB HE NPEICTaBIIEHbI, OCYIIECTBIISIET
KOIUPOBAHUE IOKYMEHTOB, IPOCTABIISIET HA HUX HAJMUCh 00 UX COOTBETCTBUU MO JIMHHBIM
AK3EMIUISIPAM, 3aBEPSIET CBOEH MOJIUCHIO C YKA3aHUEM JTOJDKHOCTH, (DaMIIINU, THUIUAJIOB,
JaThl 3aBEPEHNUS, BO3BPALIAET 3asIBUTEII0 OPUTHHAIIBI JOKYMEHTOB, C KOTOPBIX ObUIH CHSTHI
KOIINU;

€) BBIAET 3asIBUTENIO PACIIUCKY O IIPHEME 3asIBJICHUS U JOKYMEHTOB IIPU OTCYTCTBUH
OCHOBAaHHWM JUIsl OTKa3a B NpHUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX MOApa3AesioMm 2.7
AJMUHHCTPAaTUBHOTO PErJIaMEHTa.

B pacniucke o npreme T0KyMEHTOB YKa3bIBAKOTCS:

- (hamusust, M1, OTYECTBO 3asBUTEIS;

- JlaTa Iprema 3asiBJIICHHUS U IOKYMEHTOB;

- pamMuIUs ¥ MHULUAIBI CIIEUUAINCTa, MPUHSABIIETO JOKYMEHTHI, a TaKXe €ero
IIO/IIKCB;

- renedoH, (aMuUiIus U WHULMAIBI CHEHAINCTa, Y KOTOPOTO 3asiBUTENb MOMKET
y3HAaTh O CTaJMH PACCMOTPEHHMS IOKYMEHTOB U BPEMEHH, OCTABILIEMCSI JI0 €€ 3aBEPLICHUSI.

B xoze nu4yHOro npuemMa pacnucka BbIIAETCs 3aABUTEIIO MO OANKCH.

Ha Onanke 3asBneHUs CTAaBUTCA MOJNUCH 3asBUTENS O TOJYYEHHH PACIIHCKH,
MPOCTABJISIETCS MOJIUCH CIIEUATNCTA, BHIJABILIEIO PACITUCKY.

3.3.5.[Ipu BbBISIBIEGHUM OCHOBAaHUM JUIsi OTKaza B TNpUEME JOKYMEHTOB,
YCTaHOBJICHHBIX B mojapaszfene 2.7 AJIMUHUCTPAaTUBHOTO peErJIaMeHTa, CIEUUaIuCT,
OTBETCTBEHHBII 3a MPUEM JOKYMEHTOB, YBEIOMIISET 3aABUTENSI O HAIMYUHU NPEMSTCTBUI
JUIA TPEIOCTABIIEHUSI TOCYJApCTBEHHON YCIIYTH, OOBICHSET 3asBUTENIO0 COJIEp)KaHue
BBISIBJICHHBIX HEJOCTAaTKOB B MPEACTABICHHBIX JTOKYMEHTax M IpeUIaracT 3asBUTEIIO
YCTPAaHMUTb UX B XOJE JUYHOIO npuema. IIpu ycTpaHeHnH BBISIBIEHHBIX HETOCTATKOB B XOJI€
JUYHOTO IpUEMA 3asSBHUTENIO BBIJACTCS paclucKa O MNpUEME JOKYMEHTOB COTJIACHO
noAnyHkTy "e" myHkTa 3.3.4 AIMUHHUCTPAaTHBHOTO periiameHTa. B ciydae HeycTpaHeHus
3asIBUTEJIEM BBISBIICHHBIX HEJOCTATKOB B XO€E JUYHOIO MPHEMa, BO3BPALIAET JOKYMEHTHI
3asiBUTEJIIO B XOJI€ IaHHOT'O JIMYHOI'O IIpUEMA.

3.3.6. B cinyuae pa3aeneHus AOHKHOCTHBIX 003aHHOCTEH 110 MpUeMy JOKYMEHTOB U
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NOATOTOBKE MO HHUM IIPOEKTAa PEUICHUs CHEUUAJIUCT, OTBETCTBEHHBIM 3a MpPHUEM
JOKYMEHTOB, (POPMHUPYET KOMIUIEKT MPUHATHIX JOKYMEHTOB - CKpEIUIAET 3asiBJICHUE,
JIOKYMEHTBI, MPEIOCTABICHHBIE TPaXJTAaHUHOM (Jajgee - KOMIUIEKT JIOKYMEHTOB), W
MEPEeNACT CHEHHAIUCTY, OTBETCTBEHHOMY 3a MEpeadyy JIOKYMEHTOB CIEHHAIUCTY,
OTBETCTBEHHOMY 33 PACCMOTPEHHUE 3asBJICHUA U JOKYMEHTOB M IOJTOTOBKY MPOEKTOB
pElIeHNiI O TMPEJOCTABICHHH TOCYAApCTBEHHOW yciyru (Jajiee - CIEHHAINUCT,
OTBETCTBEHHBIH 32 MOJTOTOBKY IPOEKTOB PEIICHUN).

3.3.7. Cnenuanuct, OTBETCTBEHHBIH 3a Tiepeaady JOKYMEHTOB, (OpMHUPYET H
HEepeJacT KOMIUIEKT JOKYMEHTOB (C COINpPOBOJUTENBHOM OIMUCBIO B Cllydae, €CIH 3TO
PEIyCMOTPEHO JODKHOCTHBIMU pErjlaMeHTaMH) CIIEHUAIUCTaM, OTBETCTBEHHBIM 34
IIOATOTOBKY IPOEKTOB PEIICHU.

3.3.8. PegynpTraTOM [aHHOW aJMUHUCTPATUBHOM MpOLELYpHl SBIAETCA MPHUEM
3asBJICHUS U IOKYMEHTOB, HEOOXOUMBIX JJIs MPEAOCTaBICHUS TOCYJapCTBEHHOHN yCIyTH,
(dbopMHpOBaHNE KOMILIEKTA IOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS, U BblJ]aua €My PaCIUCKU
0 MpueMe JOKYMEHTOB JTMOO OTKAa3 3asBUTEIIO B IPUEME TOKYMEHTOB.

MakcuMalibHBIA CPOK BBINOJIHEHUS aJIMHHUCTPATUBHOW MPOLEAYypbl YKa3aH B
noapaszaene 2.4 AIMUHHCTPATUBHOTO PETIaMEHTA.

3.4. IlpenocraB/ieHue CBeJACHUI 0 X0/1€¢ OKA3AHMS
rocyJapcTBEeHHOM YCJIYI'H

3.4.1. OcHoBaunem 1 Havajla  aJMUHHUCTPATUBHOU MPOLETYPHI 10
MPEIOCTABICHUIO CBEJACHHM O XOJ€ OKa3aHWUs TOCYJApPCTBEHHOM YCIYTu SIBIsETCA
oOpallieHue 3asBUTEIIS:

a) MO CMpPaBOYHBIM TejaedoHaAM TEPPUTOPUATBLHOTO OpraHa COIMAIIbHOW 3alUTHI
HaCeJIeHUs;

0) B mucbMeHHOM (popme (1o moute);

B) B XOJI€ JIMYHOTO MpUEMa TpakJiaH.

3.4.2. OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATHCS ¢ WHOpManuu o
HAaMCHOBAaHWM OpraHa, (pamMwimu nwma, TPUHSABIIETO Tele(oHHBINH 3BOHOK. B pamkax
MIPEIOCTaBIICHUS CBEACHUH 3aSBUTEIIIO0 COOOIACTCS O CIEIUATUCTaX, KOTOPHIM MTOPYICHO
pacCMOTpEHHE 3asBICHHUSA, 00 aJIMHHHCTPATUBHON TpOIEAype, HAa KOTOPOW HAXOIUTCS
MPEI0CTaBIICHNE TOCYIApCTBEHHON YCIIYTH, O CPOKaX MPEIOCTaBICHUS TOCYAapCTBCHHOU
yCIyTH, crmoco0e  yYBEIOMJICHHS  3asABHTENA, O  pe3yjabTaTe  IMPeIOCTaBICHUS
rocyapCTBEHHOW YCIIYTH (IIPU €ro HAJIU4HH).

Bpewms paszroBopa o tenedoHy He T0KHO MPEBBINIATh 5 MUHYT.

3.4.3. UnudopMupoBaHue rpakjaH o0 X0e MPEeI0CTaBICHUS TOCYapCTBEHHOW YCIyTH
npu oOpalieHuu JMYHO WIM B NHUCHBMEHHOM (opMe OCyIIecTBIseTCS B TOPSIKE,
MPEAYCMOTPEHHOM MyHKTamu 3.2.4 - 3.2.8 AIMUHUCTPATUBHOTO PETjaMeHTa.

3.4.4. PesynpTaToOM aIMUHUCTPATUBHON TMPOIEAYPHl SIBISETCS TMPEIOCTABICHHE
3asIBUTEIIIO CBEJICHU O XO/¢ OKa3aHUs rOCYAapCTBEHHOM YCITyTH.

MakcumanbHbIE  CPOK  BBINIOJIHEHUS ~ AJMUHUCTPATHUBHOM  Mpoueaypbl IO
NPEICTABIICHUIO CBEJEHUN O XOJie€ OKa3aHUs rOCYJapCTBEHHON yCIyTrH: MpU 0OpanieHuu
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3asiBUTEJS JIMYHO WM 110 Tesnedony - 30 MUHYT, Ipu 00pallleHuy 3asiBUTEINS B TUCbMEHHOU
dbopme - 5 pabouux JAHEH ¢ MOMEHTA MOCTYIJICHUSI OOpaIeHUS 3asIBUTEIS.

3.5. B3aumoaencTBre TEPPUTOPHAIBHOIO OPraHa COLUAIBHOM
3alUTHI HACEJIEHUS C MHBIMH OPraHaMHU rocyapCTBEHHOM BJIACTH,
OpPraHamMM MeCTHOI'0 CAMOYNPABJICHUS U OPraHU3aAlUsIMH,
YYACTBYKOIIHMMH B NPEeJOCTABJIEHUHN FOCYAAPCTBEHHBIX YCIYyT

3.5.1. OcHoBanveM i1 Hayajga  aAMUHUCTPATHBHOW  TPOIEAYPHl  TIO
MEXBEIOMCTBEHHOMY  B3aUMOJCHMCTBHIO  SIBISIETCSl  MOCTYIJICHHE  3asBICHUS  O€3
IPWIOKEHUS JOKYMEHTOB, KOTOPBIE B COOTBETCTBUU € ITYHKTOM 2.6.1 AIMHUHHCTPaTUBHOIO
periaamMeHTa MOTYT ObITh 3alpOIIEHbI B MIOPSIIKE MEKBETOMCTBEHHOT'O B3aUMOACHCTBHSL.

B srom ciydae B 3aBUCUMOCTH OT IPEACTABICHHBIX 3asBHUTENIEM JOKYMEHTOB
CHELMAIUCT, IPUHSABIIUNA JTOKYMEHTBHI, OOS3aHHOCTh [0 TPEACTABICHUIO KOTOPBIX
BO3JIO’K€HA Ha 3asBUTENs, B TeueHue | pabouero IHA CO AHS MPHUHATHUS JOKYMEHTOB
OCYILECTBJISIET IOATOTOBKY M HAaNpaBJIE€HHWE B COOTBETCTBUM C NyHKTOM 2.6.1
AJIMUHUCTPATUBHOIO pPErJIaMeHTa 3ampoca B TepputopuanbHbii opran @HC Poccum o
npenocraBiaeHnu ceenenui u3 EI'PUILL

3.5.2. TIlponienypbl MEXBEIOMCTBEHHOTO B3aHMMOJCHCTBUS, MPEAYCMOTPEHHOTO
IMyHKTOM 3.5.1 AJAMWHHCTPAaTHBHOTO PEIIAMEHTA, OCYILECTBIISIOTCS CIEHHAINCTAMU B
COOTBETCTBUM C HOPMATHUBHBIMH IIPAaBOBBIMM akTamu Poccuiickonn @Pexnepamuu,
M BaHOBCKOI1 001aCTH U COOTBETCTBYIOLIMMU COTJIAIICHUSIMHU.

HampaBnenue MeXBEJOMCTBEHHOIO 3aIllpoca W IPEACTABICHHE JTOKYMEHTOB M
uHpOpMallMK  JIOMYCKAIOTCSI TOJIBKO B LEJISAX, CBSI3aHHBIX C MPEJOCTABICHUEM
roCy1apCTBEHHOM YCIyTH.

HampaBneHue MeEKBEIOMCTBEHHBIX 3allpOCOB  TEPPUTOPUAIBHBIMUA  OpPraHAMMU
COLIMAJIbHOM 3aIMThl HACEJEHHUS O NPEJCTaBICHUU OKYMEHTOB M HWHGMOpManuu ais
OCYILECTBIICHUS IEATEIBHOCTH, HE CBSI3aHHOW C IPENOCTaBICHHUEM TIOCYAApPCTBEHHBIX
yCIyr, HE  JIOMyCKaeTcs, a CHENUAJMCTbl, HanpaBUBLIME  HEOOOCHOBAaHHBIC
MEKBEJOMCTBEHHBIE  3alPOChl, HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHUM  C
3aKOHOAaTeENLCTBOM Poccuiickoit Denepanuu.

Henpeacrasnenue (HECBOEBPEMEHHOE MPEACTABICHUE) OPIaHOM UJIM OpraHU3alfe
0 MEXBEJOMCTBEHHOMY 3alpoCy JOKYMEHTOB U HH(OpPMALlMM HE MOXKET SBISTHCA
OCHOBAaHHMEM Uil OTKa3a B MPEAOCTABICHUU 3aABUTEII0 TOCYJAPCTBEHHOW YCIIYTH.
JomxHOoCTHOE JUIO (M) WM pabOTHUK, HE NPEACTaBUBIIME (HECBOEBPEMEHHO
MIPEACTABUBIINE) 3AIPOLIECHHBIE M HAXOMASIIHMECS B PaCIOPSHKEHUM COOTBETCTBYIOLIEIO
oprana jau0o0 OpraHu3aluy AOKYMEHT WM MHPOpPMAIUIO, TOIeKaT aIMUHUCTPATUBHOM,
JUCLUUIUIMHAPHON WM WHON OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

[Ipy OTCYTCTBHMM CHUCTEMBI MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aHMOJECHCTBHUS
MEKBEJOMCTBEHHOE B3aMMOJECUCTBUE MOKET OCYLIECTBIATHCA YEpe3 INPEICTABICHUE
OYMa)KHbIX JOKYMEHTOB, C JaJdbHEHIIMM MEPEBOJAOM HX B DJEKTPOHHBIM BHI, MPHU
HEOOXOIUMOCTH.

3.5.3. B teuenue 1 paGoyero aHs, CIEIYIONIETO 3a JIHEM IMOJYUYCHUS 3alpaliiBacMoi
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uHpopManuu (IOKyMEHTOB), CHELMAIUCT, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB,
IPOBEPSIET MOJIHOTY MOJy4YEeHHOU NH(pOpMaLUU (IOKYMEHTOB).

B cmydae mocryruienus 3amnpoimieHHONW uwH(OpMaIuu (JOKYMEHTOB) HE B IIOJIHOM
o0beMe WM COAEprKallell MPOTUBOPEUHMBBIE CBEICHHUS, CIIELUAIUCT YTOUYHSET 3alpoc U
HaIlpaBJsieT ero MoBTOpHO. [IpyM OTCYTCTBUM yKa3aHHBIX HEAOCTATKOB BCS 3alPOLIEHHAs
uHpopMals (IOKyMEHTHI), TOJy4YeHHas! B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS,
npHOOIIAETCS K TAKEeTy JOKYMEHTOB, PUHSATHIX Y 3asIBUTEIIS.

3.5.4. Ilpu npueme 3asBJICHUSI C MPUIIOKEHUEM MOJHOTO KOMILUIEKTa JTOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.6.1 AJIMHHHCTPAaTMBHOIO pErJIAMEHTa, B TOM YHCIE
JOKYMEHTOB, 00s13aHHOCTb MO IPEJCTABICHNIO KOTOPBIX HE BO3JIOKEHA HA 3asiBUTENS, HO
KOTOpBbIE MOTYT HPEIOCTaBISATBCA TpaKJaHAMM IO COOCTBEHHON WHUIIMATUBE,
aAMUHUCTpATHBHAs IMpoOLEAypa II0 MEXBEAOMCTBEHHOMY  B3aUMOJEHUCTBUIO  HE
IIPOBOJUTCSA, B 3TOM CJIy4yae CIHEHUAJUCT NPHUCTYNAET K BBINOJHEHUIO IPOLEAYPHI
PAacCCMOTpPEHHUsI 3asBICHUSA O IPEJOCTABICHUM TOCYJAPCTBEHHOW YCIYI'H, IPUHATHS
pEIIeHuUs O MPEAOCTaBICHUN 00 00 OTKa3€e B MPEAOCTABICHUN ITOCYIapCTBEHHON yCITyTH
U ero (pukcanuu.

3.5.5. PegynpTaToM agMUHUCTPATUBHOM MPOLEAYpPHl IO MEKBEJOMCTBEHHOMY
B3aUMOJICUCTBUIO SIBJISIETCS IOJY4YEHUE 3alpoIleHHONM HWH(opMauuu (JIOKYMEHTOB),
HE0OXOAMMOM ISl NPEOCTABJICHHS TOCYIapCTBEHHOM YCITyTU 3asiBUTEIIIO.

MakcuManbHbId CPOK BBITIOJTHEHUS aIMUHUCTPATUBHON MpPOLIEAYpHl - HE Oosiee 5
pabouux JHEH cO JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO 3ampoca B OpraH WiIH
OpraHu3alNIo, MPEIOCTABISIONINE JOKYMEHT U MH(OPMAIUIO, €CIIM UHBIE CPOKU OKUJAHUS
OTBETa Ha 3aIpOC HE YCTAHOBJIEHBI (heJiepaibHbIMI HOPMATUBHBIMU ITPABOBBIMU aKTaMH.

3.6. PaccMoTpeHue 3asiBJIeHUsI U IOKYMEHTOB, IPUHSITHE PellieHMsI
0 NpeaoCcTaBJIeHNH JI100 00 0TKAa3e B MPeI0CTABICHUN
rocyJapCTBEHHOM YCJAYIM U ero pukcanus

3.6.1. OcHOBaHuMeEM Uil HaYalla aAMUHACTPATUBHOMN MPOLEAYPHI IO PACCMOTPEHUIO
3asBJI€HUS U JOKYMEHTOB, NPHUHATHIO PELICHUS O MPEAOCTaBlIE€HUU JIMOO 00 OTKasze B
MPEAOCTABIEHUN TOCYIapCTBEHHOM YCIYyrM M €ro (uKcauumy SBISETCA TOJy4YEeHHE
TEPPUTOPUATBHBIM OPTraHOM COLMAJIBHOM 3alllUThl HACEJIEHUS KOMILUIEKTa JOKYMEHTOB,
HEO0OXOAMMBIX JJIs1 IPUHATHUS PEIICHHUS.

IIpr BBINOJHEHMHM BCEX MACHUCTBUM B paMKaxXx YyKAa3aHHOM aIMHUHUCTPATUBHOMU
MpoLeaypbl HEOOXOIUMO YUYUTHIBATH CPOKH MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH,
yKa3aHHbI€ B nozipasjeine 2.4 AAMUHUCTPATUBHOTO PETrJIAMEHTA.

3.6.2. KommiiekT  JIOKyMEHTOB B  MOpSAKE, YCTAaHOBJICHHOM  IpaBUJIAMH
JEJIONPOU3BOACTBA, ITOCTYNIA€T HAa PACCMOTPEHHUE CIEHHMAINCTA, OTBETCTBEHHOIO 3a
MOJATOTOBKY MPOEKTOB PEIIECHUN.

3.6.3. CrieunalinucT, OTBETCTBEHHBIN 32 TOATOTOBKY MPOEKTOB PEIICHMUII:

a)IpyM  HAJIWUYMM  OCHOBAaHWM,  MPEOyCMOTPEHHBIX  MmojpasnesoMm 2.8
AJMUHUCTPATUBHOTO PErJIaMEeHTa, CHEIMAINCT TOTOBUT IMPOEKT peuieHus 00 OTKaze B
IPEIOCTaBIEHUH I'OCYAAPCTBEHHON YCIIYTH;

B) TOTOBUT MPOEKT pEIICHUs 00 OTKa3e B OOBSBICHUU HECOBEPILIECHHOJETHETO
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MOJIHOCTBIO JIEECTIOCOOHBIM (SMAHCHUIIALIMS) C COTIIACUsl 00OUX POAUTENEH, YCHIHOBUTEEH
WIH MTOTIEYUTENS B cllydae, eciu 3apaboTHas miaTa JIM0o J0X0 ] OT MpeANnpUuHUMATEILCKON
TESATETHPHOCTH 3asBHUTEINS HE O0ECIEYMBAIOT MUHUMAJILHBIM MPOXUTOYHBI MUHUMYM B
pacdeTe Ha MeCsII] Ha TyITy HaCeJICHUs, YCTaHOBJICHHBIN B MIBaHOBCKOM 00acTH;

I') TOTOBUT MPOEKT perieHuss 00 OOBSBICHUH HECOBEPIICHHOJIETHETO MOJHOCTHIO
JeecriocOOHBIM (SMaHCUTIAIMA) C COIVIacusi OOOMX PpOAWUTENCH, YCHIHOBUTENEU WIIH
MOTICYUTEIA.

3.6.4. Jlo;KHOCTHOE IO, OTBETCTBEHHOE 3a TMPHUHSATHE PEIICHHS, BBIHOCHUT
(moamuCchIBaeT) COOTBETCTBYIOINIEE PEIICHUE U TIEPENaeT NMPUHATOE PEUICHHE U KOMIUICKT
JOKYMEHTOB CIEIHAIIMCTY, OTBETCTBEHHOMY 32 MTOATOTOBKY MPOEKTOB PEIICHUIA.

[IpunsiTOe pernieHue perucTpupyercss B JICHb MOJINUCAHUSA B COOTBETCTBUHU C
MpaBUJIaMu JICJIONPOU3BO/ICTBA.

3.6.5. Cnienpayivct, OTBETCTBEHHBIH 3a MOJATOTOBKY ITPOEKTOB pelIeHUM, (OpMUPYET
NEPCOHAIBHOE JIETIO MO0 OOPAICHUIO 3asBUTEISL.

3.6.6. [locne monnucaHus OJMH DK3EMIUIAP pEHIeHUS B Te4yeHWe 3 JHeH
HAIPABIIAETCS CIICUATICTOM, OTBETCTBEHHBIM 3a BEAICHHUE TOKYMEHTO000pOTa, 3aIBUTEIIO
CrIocoO0M, YKa3aHHBIM UM B 3asBJICHUH O MPEIOCTABICHUH TOCYAapCTBEHHOM YCIIYTH.

3.6.7. Bropoif »9K3eMIUISIp peHIeHHs TOMEMIaeTCs B MEPCOHAIBHOE JIENO,
chopMUpoOBaHHOE MO oOOpalleHuo 3asBuTeNs. Ha BTOpoOM 3K3eMIUIsIpe JTOJKHBI OBITh
OTpakeHBI CTIOCO0 YBEIOMJICHHUS U J1aTa €ro HampaBICHU 3asSBUTEIIO.

3.6.8. Cnenmanuct, OTBETCTBEHHBIM 3a TMOATOTOBKY MPOEKTOB  PEUICHHH,
OCYIIECTBISIET PETUCTPAIMIO IPUHATOTO PEIICHUS B KypHaJe prueMa rpakiaaH.

3.6.9. Pe3ynabTaToM aIMUHUCTPATUBHOMN MPOIEAYPHI IO PACCMOTPEHUIO 3asIBJICHUS U
JOKYMEHTOB, IPUHSTHIO PEIICHUS O MPEA0CTaBICHUU MO0 00 OTKa3e B MPEAOCTaBICHUN
roCyJapCTBEHHOM YCIYTH U €r0 (PUKCAIMU SIBJISICTCS] HAIIPaBIICHUE 3asBUTEIIIO PEIICHUS U
dhopMUpOBaHUE ITEPCOHATILHOTO JieJia 10 0OpaIIeHUIO 3asIBUTEIIS.

MakcuManbHBIH CPOK BBITIOJIHEHHUS aIMUHHCTPATUBHOM MPOIEAYpHI - He Oonee 33
pabounx JHEH CO JHS MpHeMa 3asBJICHUS CO BCEMHU HEOOXOJAMMBIMHU JOKYMEHTaMH, 0€3
ydeTra cpoKa Ha PUOCTAHOBJICHHE TIPEIOCTABIICHUS TOCYAapCTBEHHOM yCIyTH, YKa3aHHOTO
B noapaszaene 2.4 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7. llpuHsATHE pelIeHUs 0 MPEeKPALCHUH NPEeI0CTABICHUA
rocyJapCcTBEHHOM YCJIYI'M U ero puxkcanus

3.7.1. OcHOBaHHEM 711 HAYajia aAIMUHUCTPATUBHOMN MPOLEYPbI IPUHATHS PELICHUS
O TpEeKpalleHuU MPEeIOCTABICHUSI TOCYAapCTBEHHOW YCIYTH U €ro (PUKCaluu SBISETCS
MOCTYIJIEHUE B TEPPUTOPHUAIBHBIN OpraH COLMAJIBHON 3aLIUThI HACEJIEHUS OT 3asBUTENS
(npencraButens  3asBUTENs)  WHGOPMAIMHM, TMPETyCMOTPEHHOW  myHKTOM  2.9.2
AJIMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.7.2. TeppuropuanabHble OpraHbl COLMAIBHOM 3allUThl HACEICHHS] MPOBEPSIOT
HaJIM4ue 0OCTOATEIBCTB, BIEKYIINX MPEKpPaALICHHE FOCYAapCTBEHHON yCIyTH.

3.7.3. Pemienne 0 TMpeKpallleHuu TMPEJOCTABICHUS TOCYJapCTBEHHOW YCIyru
IPUHUMAETCS TOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 IIPUHATUE PELICHMUS.

3.7.4. YBegoMieHue O IPEKPAIICHNN YCIYTH MOXKET ObITh IPEJICTABICHO 3asIBUTEIIO:
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U JJMYHOM OOpalleHUH;

110 I10YTE;

I10 JIEKTPOHHOU MOYTE.

3.7.5. Cneunanuct, OTBETCTBEHHBIN 3a MOJTOTOBKY ITPOEKTAa PELICHUS, TOBOJUT A0
CBEACHUS 3asiBUTEINI MHPOPMAIUIO O IPUHATOM PEIICHUU (KpOMeE CIIydyaeB MpeKpanieHus
MPEA0CTABIIEHUS TOCYTAPCTBEHHON YCIYTH IO IPUYMHE CMEPTH 3asBUTENIS WIIA IPU3HAHUS
ero 0e3BeCTHO OTCYTCTBYIOUIMM, OOBSIBICHHUS YMEPIIMM) MyTeM HAalpaBICHUS
YBEJOMIICHHSI O IPEKPAILCHUH IPETOCTaBICHUS TOCYJapCTBEHHOM YCIyTd U MPUYHHAX €€
MIPEKPAICHUS.

VYBeIOMJICHHE HANpaBJSIETCS IOYTOBBIM  OTIIPABICHUEM WM  IOCPEIACTBOM
AJIEKTPOHHOM TOYTHI, & B CIIy4ae, €CJIM OCHOBAHUEM IS IIPUHATHUS PELICHUS ITOCITYKHUIIO
JMYHOE OOpallleHue 3asBUTEIS, 10 JKEIaHUIO 3asgBUTENS OH MOXKET ObITh YBEIOMIIEH 110
TeneOHy O AaTe U MECTE, I'/Ie OH MOXKET MOJyYUTh YBEIOMIICHHUE.

Bropoil sk3emmiisip yBeIOMJIEHMsSI NPUOOIIAETCS K NEPCOHAIBHOMY eIy C
00s13aTeIbHBIM yKa3aHUEM J1aThl HallpaBiieHUs (Bblaaun) yBeaomieHus. [Ipu yBegomuneHuu
rpaXJaHuHa 1O TeledoHy B IMEPCOHAIBHOM JEl€ MPOCTABIAETCS OTMETKa O Jare
OCYUIECTBJIEHUSI TeAe(POHHOTO 3BOHKA, (aMUIMM W HHULHAJIAX  CHEHUAIHCTA,
OCYUIIECTBUBILIETO 3BOHOK.

Cpoxu HanpaBieHUs YBEAOMIIEHUH YKa3aHbl B noapaszaene 2.4 AAMUHACTPAaTUBHOTO
perjiaMeHra.

3.7.6. Pemiennss 0 mpeKpamieHUuH NPEJOCTaBICHUS TOCYAApCTBEHHON YCIyrd H
JOKYMEHTBI, TOCITY>KUBLIME OCHOBAHUEM I MPUHATHSA 3TUX PELIECHUH, TPHUOOIIAIOTCS B
IIEPCOHAIIBHOE JIEJIO MOJy4YaTessl TOCYJTApCTBEHHOM YCIYTH.

3.7.7. PesynpTaToM aaMUHUCTPATUBHON MPOLEIYpHl IO MPUHSATHUIO PEIICHUS O
MPEKPALEHUN TPEIOCTaBICHUs TOCYJAapCTBEHHON YCIYI'M W €ro (ukcaluu sBIsSETCS
HalpasJieHUE (BpyUEHHUE) 3asIBUTEIIO (32 UCKITFOUEHUEM CMEPTH 3asBUTES WU IPU3HAHUS
ero Oe3BEeCTHO OTCYTCTBYIOILIMM, OOBSBICHHUS YMEpPIIUM) YBEIOMIICHHS O MPUHSATOM
pelIeHNH U MPUOOLICHUE PEIIEHUs] U JOKYMEHTOB, MOCIYKHUBIIUX OCHOBAaHUEM I €rO
MPUHSATHUSA, K IEPCOHAIBHOMY JI€TTy 3asBUTEIIS.

[Ipouenypa npekpalleHust TpeaoCTaBIEHUsI TOCYIapCTBEHHON YCIYTH 3aBEPILAETCS
nepeaavei epCoOHaANBbHOTO JeJla Ha XpaHEHHUE B apXUB.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHON Mpoueaypsl - 13 pabounx
IHEH CO JHS TMOJYYEHUs TePPUTOPUATBHBIM OpPraHOM COLIMAIIHOM 3alllUThl HACEJICHHS
uHpopmanuu (JOKYMEHTOB), BIEKYIIEH MpeKpalleHne NpeJ0CTaBICHHs TOCYy1apCTBEHHON
YCIIYTH.

3.8. Benenue u xpaHeHHe NMEPCOHAIbHBIX 1€

3.8.1. OcHoBaHueM nJisi Hauyajga aAMUHUCTPATUBHOW TPOIEAYPHI MO BEACHUIO U
XPAHEHUIO MEPCOHANIBHBIX JEJ IMOJydaTesied roCy/IapCTBEHHOW YCIYTH SIBIISIETCS TPUEM
3asIBJICHUS U IOKYMEHTOB OT 3asiBUTEJISI.

3.8.2. B mepcoHaibHOE J€10 JOKYMEHTHI TMOJIIMBAIOTCI B  CIEAYIOIICH
IIOCJICIOBATEILHOCTH:

- pemieHue o npeaocTaBiieHHH (00 OTKaze B MPEIOCTABJICHUHU) TOCYIapCTBEHHOM
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yCIyrH 1100 pelieHre o NPeKpalieHny NpeaoCTaBIeHUs TOCY1apCTBEHHON yCIyTH;

- 3agBJICHUSI O MIPEIOCTABIICHUN TOCYapCTBEHHOMN YCIIyTH;

- KOIIUHU JIOKYMEHTOB, yIOCTOBEPSIONINE TUYHOCTH 3asIBUTEINICH;

- WHbIE JIOKyMEHTHI, MPEAYCMOTPEHHBIE K MPHOOIIEHUIO B TMEPCOHAIBHOE JEO,
BIIMBAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.

3.8.3. JIokyMeHTBI, COCTaBISIOIIUE MEPCOHANBbHOE [€10, C(HOPMHUPOBAHHBIE B
BBIIICYKA3aHHOM TOPSIJIKE, BKIAJBIBAIOTCS B OOJIOKKY M CIIMBAIOTCS CKOPOCIIMBATEIIEM
WJIU UHBIM CIIOCOOOM.

3.8.4. ChbopMupoBaHHBIE TIEpPCOHAIBHBIC JIeJla XPAHATCS HA  CHCIUATBHO
00OPYJOBAHHBIX CTEIAXKaX B TEUCHHE 2 JIET ¢ MOMEHTA MpPEKpaIlIeHUs] MPEeIOCTaBICHHS
(oTKa3a B MpeOCTaBICHUH) TOCYAAPCTBEHHOM YCIYTH.

[Topsimok pa3MenieHust ACHCTBYIOIUMX NEPCOHAIBHBIX J€l B XpaHwiuie (T.e.
pa3MenieHue Jen B al(paBUTHOM NOpPSAAKE, IO HOMEpaM JIMYHBIX JeN IOoJydaresei, 1mo
OTJEJICHUSAM CBSI3U U T.J.) ONPEEseTCs IPUKa30M TEPPUTOPUATILHOTO OpTraHa COLMaIbHOM
3aIUThl HACEJICHUSI.

3.8.5. [lepcoHanbHbIE AENa C UCTEKIIUM CPOKOM XPaHEHHUS MOJIEKAT YHHUTOKEHUIO
HA OCHOBAHHMM aKTa O BBIACICHUU K YHUUTOXCHHIO €], HE MOAJEKAIUX XPaHEHHUIO,
YTBEPKACHHOTO PYKOBOJIUTEIEM TEPPUTOPHAIBHOTO OpraHa COIMAJbHOM  3alluThI
HACEJICHUS.

3.8.6. PegynmpTaTOM aJIMHUHUCTPATHBHON MPOLEAYPHl SIBISAETCA COXPaHHOCTD
c(hOpPMHUPOBAHHOTO MEPCOHATBHOIO JieJla B TEUEHUE YCTAHOBICHHOTO CPOKA XPAHEHUS H
YHHUYTOKEHHE TIEPCOHAIBHOTO JieJia MPU UCTEUCHUH YKa3aHHOTO CPOKa.

3.9. UcnpaBJ/ieHHe TONMYIIEHHBIX ONMEYATOK U OIIN0OOK
B BBIIAHHBIX B pe3yJbTaTe Npea0oCcTaABJIeHUs!
rocyJ1apCcTBEHHOM YCJIYI'M TOKYMEHTaxX

3.9.1. OcHoBaHUAMH [JiI1 Hayajda aJIMUHUCTPATUBHOW MPOIEAYPhl HCIPABICHUS
JOMYIIICHHBIX OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yNbTaTe IPEIOCTABICHUS
roCyJIapCTBEHHON yCIyrd JOKyMEHTax (lajiee - OIIMOKa) SIBJISETCS TMOCTYIUICHHE B
TePPUTOPHANTBHBIA OpTaH COIMAIBHOW 3alllUThl HACEJICHUS 3asABJICHUS TpakIaHWHA 00
WCIIPaBJICHUU OIMMOKH OO BBISIBJICHHE OIMMOKH B XOJ€ TUTAHOBOW WJIM BHETUTAHOBOM
MIPOBEPKH, MPOBOJANMON B COOTBETCTBUH C pPa3aeiioM 4 AJIMHUHUCTPATHUBHOTO PETJIAMEHTA.

3.9.2. Tlpu oGparieHun 06 UCTIPABICHUN OIIMOKU 3asBUTENb MPEICTABISAET:

- 3asiBJieHUE 00 MCIIpaBJICHUU OLIMOKY;

- TOKYMEHTBI, TOATBEPKIAIONINEe HaJIMYMe B BBJIAHHOM B  pPE3yJibTare
MIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTE OIITHOKH.

3asBneHue 00 MCHPABICHUM OIMMOKU TOJAETCS 3asSBUTENIEM B TEPPUTOPUATBHBIN
OpraH COIMAJILHOM 3allTUThI HACETICHUS.

3.9.3. 3asBieHue 00 UCTIPABIICHUN OIMMHUOKH MOJICKUT PETUCTPAITUU B COOTBETCTBUH
C TIpaBWJIaMHU JEJIONPOU3BOACTBA B CPOK HE MO3[HEE CJEAYIOUIEro AHsS TOCJe ero
MTOCTYTIICHUS.

3.9.4. Cnenuanuct, OTBETCTBEHHBIM 3a MOJTOTOBKY MPOEKTA PEIICHHUS, MTPOBEPSIET
NOCTYIMBILIEE 3asBJIEHHE 00 HUCIpaBiIeHUU OIIMOKM Ha MPEAMET HaIu4Msl OIIMOKU B
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BBIJIAHHOM B pe3yJbTaTe NPeIOCTaBICHUS TOCYIapCTBEHHON YCIYTH TOKYMEHTE.

3.9.5. B ciyyae Hamuuus OmMOKM B BBIIAHHOM B pe3yJbTaTe MPEAOCTaBIICHUS
roCyIapCTBEHHON YCIYTH JOKYMEHTE CHEIHAIUCT yCTPaHsIET OMMOKY MyTeM MOATOTOBKH
MPOEKTa PEICHUS O MPEAOCTaBICHUH MO0 00 0TKa3e B MPE0CTABICHUH TOCYIapCTBEHHON
YCIIyTH B COOTBETCTBUU C MOApa3aenaoM 3.6 AAMHUHUCTPATUBHOTO PETJIaMEHTa.

3.9.6. B ciyuae orcyTcTBHs OMIMOKKA B BBIIAHHOM B PE3yJbTaTe MPEAOCTaBICHUS
rOCy/IapCTBEHHON yCIyTH JOKYMEHTE CIICUAINCT TOTOBUT YBEIOMIIEHHE 00 OTCYTCTBHH
OLIMOKY B BBIIAaHHOM B pe3yJIbTaTe MPEJOCTABICHUS FOCYIapPCTBEHHON YCIYTH JJOKYMEHTE.

3.9.7. Cnenmayict mepesaeT MpoeKT penieHusl MO0 yBeIOMIICHHE 00 OTCYTCTBHH
OIIMOKH B BBIJJAHHOM B pe3yJIbTaTe MPEA0CTaBICHUS TOCYAapCTBEHHOM YCIYTH TOKYMEHTE
Ha TOJIMUCH JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPUHSITHE PEIICHUS.

3.9.8. JIoIKHOCTHOE JIMIIO MOJAMUCHIBAET MPOEKT PEIIEHUS], COAEPIKAIIETO CBEICHUS
00 ycTpaHeHUU OIIMOKH, JUOO yBeJAOMJIEHHE 00 OTCYTCTBUU OIIMOKH B BBIJAHHOM B
pe3ysbTaTe MPeOCTABICHHS TOCYIapCTBEHHOMN YCIyTH JOKYMEHTE.

3.9.9. Ilocne nmoanucanus pelieHue, coaepKaiiee CBeieHus 00 yCTpaHEHUH OIIHOKH,
1160 yBeIOMJICHHE 00 OTCYTCTBHH OINMMOKH B TeYeHHE 3 pabo4ymx IHEH ¢ MOMEHTa €ro
MOJMMCAHUS, HAMNpaBISETCS 3asgBUTENIO0 CIIOCOOOM, YKa3aHHBIM UM B 3asBICHHH 00
WCIIPABIICHUHU OIIMOKH, THOO0 cocoO0M, YKa3aHHBIM UM B 3asBICHUH O MPEIOCTABICHUH
roCcyJlapCTBEHHON yciayru (B ciydae BBISIBJICHUS OIIMOKM B XOJ€ IUJIAHOBOW WU
BHETJIAHOBOM TIPOBEPKH).

3.9.10. Pe3ynpTaToM  aAMUHHCTPATHUBHOW  MPOLEAYpHl MO  HCIPABICHHUIO
JOMYIIIEHHBIX OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yNbTaTe IPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTd MOKYMEHTaX SBJISIETCS HampaBlieHHWe (BpYyUEHHE) 3asBUTEIIO
pEIIeHMs, COJEPXKAIlEero CBEACHUs 00 yCTpaHEHWH OIMOKH, OO YyBeIoOMJEHUS 00
OTCYTCTBUH OIITHOKHU.

MaxkcumanbHblii CPOK BBINIOJHEHUS AAMUHUCTPATUBHOW ITPOLEAYPHl HE MOXKET
MPEBBINIATh 5 pabounuX THEH C JaThl PETUCTPAIMK 3asBJICHHs] 00 HCHPABICHUH OLTUOKU
00 C JaThl TIOCTYIUICHUSI B TEPPUTOPHAIILHBIN OpPraH COLUAIBLHOM 3alllUThl HACEICHUS
PE3yJbTAaTOB IUIAHOBOW WJIM BHEIJIAHOBOM ITPOBEPKH.

4. @opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
AIMHHHMCTPATHBHOIO PerjiaMeHTa

4.1. @opMbI OCYLIECTBJICHHSI KOHTPOJIS 32 UCIIOJTHEHHEM
AJIMMHUCTPATUBHOIO PerjiaMeHTa i HOPMATHBHBIX MPABOBbIX AKTOB,
perJiaMeHTUPYIOLIUX NPeI0CTABJICHHE FOCY1aPCTBEHHOMN YCJIYyTrd

KoHTpone 3a ucnosHeHHMeM AJMHHHCTPATUBHOIO PErJaMEHTa M HOPMAaTUBHBIX
IIPAaBOBBIX AKTOB, PEIIAMEHTUPYIOIIUX MPEJOCTABICHHE TOCYJApPCTBEHHOM YCIyIH,
OCYIIECTBIISIETCS B CIEAYIOMUX popMax:

a) TEKYIIEro KOHTPOJIS;

0) KOHTpPOJISI B BUJI€ KOMIUIEKCHBIX MPOBEPOK (TIAHOBBIX, BHETJIAHOBBIX );

B) KOHTPOJISI B BUJIE TEMAaTUYECKUX ITPOBEPOK (IIJIAHOBBIX, BHEIIJIAHOBBIX);

I') OOIIIECTBEHHOTO KOHTPOJIS.
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4.2. Ilopsaaok ocymecTBJICHHUS TEKYIIEr0o KOHTPOJIA 32 CO0JII0eHUueM
M HCIIOJTHEHHEM OTBETCTBEHHBLIMH J0’KHOCTHBIMH JHIIAMH MOJI0KEHHH
AJIMHUHHMCTPATHBHOIO PErJIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUSA K MPEI0CTABICHUIO
rocy1apcTBEHHOM YCJIYI'H, a TAK:Ke NIPUHATHEM UMM pPellleHuil

Tekyiuii KOHTPOJIb 3a COOIOJICHUEM U UCIIOJIHEHUEM CIEIUATMCTAMU MOJO0KEHUN
AJIMUHUCTPATUBHOTO  perjaMeHTa M HHBIX HOPMATUBHBIX MPABOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TpPeOOBaHUS K MPEAOCTABICHUIO TOCYJapCTBEHHOM  YCIyTH,
OCYIIECTBJISIIOT:

PYKOBOJUTEIN TEPPUTOPUAIBHBIX OPTaHOB COLIMAIIBHON 3alIUThI HACETICHNUS,

JNOJDKHOCTHBIE — JIMIA,  YIOJHOMOYEHHBIE  PACHOPSKEHUEM  PYKOBOIAUTENS
TEPPUTOPHAIBHOTO OpraHa COLUUAIBHON 3alIUThl HACEIEHUS.

Tekylmuii KOHTPOJIb OCYLIECTBIISIETCS B MPOLIECCE COTJIACOBAaHUS U BU3UPOBAHHS
JIOKYMEHTOB, TIOJTOTOBJICHHBIX CIEIHAIUCTAMU, OTBETCTBEHHBIMU 3a TMOJATOTOBKY
MIPOEKTOB PEIICHUI, B paMKaX MPEJ0CTaBIECHUS FOCY1IapCTBEHHOMN YCIYTH, B COOTBETCTBUU
C TIOJIOKEHUSIMU AJTMUHUCTPATUBHOIO PErJIaMEHTa U JEHCTBYIOIIEr0 3aKOHOaTEIbCTBRA.

4.3. Ilopsaaok 1 NEPHOAUYHOCTH OCYLECTBJICHHUS MJIAHOBBIX
U BHEIIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABJIEHNS
rocyIapcTBEHHOM YCJIYTH, B TOM YHCJIe MOPSIA0K U (POpMBI
KOHTPOJISI 32 MOJIHOTOM M Ka4eCTBOM NPeI0CTABIECHUSA
roCcyAapCTBEHHOM YCJAYI'H

4.3.1. Tekyumuii KOHTpPOJIb 3a TOJHOTOM M KayeCTBOM  MPEJOCTABJICHUS
rOCyJapCTBEHHOM YCIYTM BKIIOYAaeT B ceOsl MpOBEIEHHWE MPOBEPOK (B TOM YHCIE
TEMaTUYECKHX), BBISIBJICHUE M YCTPaHEHUE HAPYIICHHUI MpaB 3asBUTENIEH, paCCMOTPEHHE,
MPUHATHE B TMpelesiax KOMIIETCHIIMU PElICHU U MOATOTOBKY OTBETOB Ha OOpaIlleHUS
3asIBUTEJICH, CoZieprKalllie Kalo0bl Ha pelieHus, 1eicTBus (0e3elicTBIE) CIIeUaIUCTOB,
JOJKHOCTHBIX JIMII.

4.3.2. KoHTposlb B BHJI¢ KOMILJICKCHBIX IMPOBEPOK M TEMATHUYECKHX IPOBEPOK 3a
COOJIFOZICHUEM CPOKOB HCMOJHEHUS AJIMUHUCTPATUBHOIO pErjlaMeHTa MU KaueCTBOM
MPEOCTaBICHUS TOCYAApPCTBEHHOM YCIYTHM OCYIIECTBISETCS JOJPKHOCTHBIMHU JIMIIAMU
JlemapTaMeHTa, B COOTBETCTBUM C TIOJHOMOUYMSIMH Ha TIPOBEJEHHUE MPOBEPOK,
YCTaHOBJICHHBIMH JI0J>KHOCTHBIMH PETJIAMEHTaMU.

[TpoBepku MOTYT OBITH TUTAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHUU TOJTYTOI0BBIX
WJIM TOJOBBIX TJIAHOB paboThl [lemapTameHTa) ¥ BHEIUIAHOBBIMHU, & TAK)KE BBIC3THBIMU U
JNOKyMEHTapHbIMH. [Ipy mpoBepke MOTyT pacCMaTpUBAaTBhCS BCE BOIPOCHI, CBS3AHHBIE C
MPEJOCTaBICHUEM TOCYJaPCTBEHHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH), UIU OTIEIbHBIC
BOIPOCKHI (TeMaTudeckue MpoBepkH). I[IpoBepka Takxke MOXKET MPOBOJUTHCA IO
KOHKPETHOMY OOpalleHUI0 3asiBUTEIIS.

4.3.3. IInanoBble MPOBEPKHU MPEAOCTABICHUS TOCYIAPCTBEHHON YCIYTH MPOBOASITCS
B COOTBETCTBUU C IUIAHOM TMIPOBEACHUSI TPOBEPOK, YTBEPXKICHHBIM HayaJIbHUKOM
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HenapramenTa. [1nan mpoBeaeHHs] MPOBEPOK MOMJICKUT Pa3MEIICHUIO Ha O(PUIIMATIBHOM
caite /lemaprameHra.

B Xxozge miaHOBOM MpOBEpPKHM NPOBEPSAETCA NPABUIBHOCTH BBINOJHEHUS BCEX
aJIMMHUCTPATUBHBIX MPOLIEIYpP, BHIMOTHEHUE TPEOOBAHUI MO OCYIIECTBICHUIO TEKYIIETO
KOHTPOJII 32 HMCHOJHEHWEM AJIMHUHHCTPATUBHOIO pPErJIAMEHTa, COOJII0JICHHE MOpSIAKa
00’KaJIOBaHUS PEIICHUN U NeUCTBUN (0€31eMCTBUSA) CIEIIMAINCTOB, TOTKHOCTHBIX JIUII, a
TaK)Ke OLIEHUBAETCA JOCTHKEHUE MTOKa3aTeslell KayeCcTBA U IOCTYITHOCTH IFOCYAapCTBEHHOM
YCIIYTH.

4.3.4. BHeriaHOBbIE  TIPOBEPKU  MPEAOCTABICHHUS  TOCYJapCTBEHHOW  YCIYyTH
POBOJATCS MO OOpalieHusiM (GU3NUECKUX U IOPUTUYECKUX JIMI, OOpalleHUsIM OPraHoOB
roCyJ1JapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CAMOYIIPABIICHUS], UX JOJKHOCTHBIX JIWII, a
TaK)Xe B LEJSIX NPOBEPKU YCTPAHEHMsI HAPYLICHWH, BBISIBICHHBIX B XOJ€ NMPOBEACHHOU
IIPOBEPKHU, BHE YTBEP)KJIEHHOIO IUIaHA MPOBEACHHUS MPOBEPOK. YKa3zaHHbIE OOpalICHUS
MIOJJIEKAT PErucCTpalid B JI€Hb HMX IOCTYIUIEHUS B CHCTEME JEJIONPOU3BOJICTBA
HenapramenTa. [1o pe3ynpratam paccMOTpeHuUs: oOpalleHuil 1aeTcsl MMCbMEHHBIN OTBET.

OOpaieHus rpaxaad MOAJekKaT PACCMOTPEHUIO B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOoM OT 02.05.2006 N 59-®3 "O mnopsake paccMOTpeHusi OOpalleHHil rpakaaH
Poccutickon ®@enepanun’.

4.3.5. O npoBeIeHNH IJIAHOBOW IPOBEPKHU U3/1AE€TCS pacropsbkeHue JlenapraMenTa u
(bopMHUpyeTCs KOMUCCHS.

1o pe3ynbTaTam npoBeAEHUS MPOBEPKU COCTABIISIETCS AKT, B KOTOPOM JIOJKHBI OBITh
yKa3aHbl JOKYMEHTAJIBHO MOATBEP)KICHHBbIE (DaKThl HAPYIICHHH, BBISIBJICHHBIE B XOJE
IIPOBEPKH, UJIM OTCYTCTBUE TAKOBBIX, & TAKXKE BBIBOJIbI, COAECPKALIUE OLEHKY MOJHOTHI U
KauecTBa IPEAOCTaBICHUs TOCYJApPCTBEHHOM YCIYTM WM IPEUIOKEHUS 10 YCTPAHEHUIO
BBISIBJICHHBIX IIPU MIPOBEPKE HAPYLIECHUI. AKT MOAIUCHIBAETCS MpEACcCEaaTeIeM KOMUCCUN
Y YTBEPKIAETCS HAYAJIbHUKOM JlerapraMeHTa.

4.3.6. AT ¢ pe3ynbTaTaMy MPOBEACHHON MPOBEPKU HAIPABIISIETCS PYKOBOAUTEISIM
TEPPUTOPHUAIIBHOTO OPTraHa COLMAIbHON 3aIMThl HACEIEHUS I yCTPAHEHHUSI BBISIBJICHHBIX
3aMEYaHul B YKa3aHHBIN CPOK.

[To OKOHYaHWK YKA3aHHOTO CpPOKa TEPPUTOPHATBHBIA OPTraH COILMAIbHOW 3allUThI
HaceJeHus HampapisieT B JlemapraMeHT HMH(pOpMaLMIO O NPOAECIAaHHOW paboTe IO
YCTPAHEHUIO 3aMEYaHUN U TPUHATHIM MEPAM.

4.4. OTBETCTBEHHOCTD J0JI)KHOCTHBIX JIMI] OPraHa,
NMPEeA0CTABJIAIIIEr0 rOCYIAPCTBEHHYI0 YCJIYTIY, 32 pelleHus
U fAeiicTBud (0e3neiicTBue), IPpMHUMAaeMble (0CyLIECTBIsIEMbIe)
HMH B X0/i¢ MPeI0CTABJICHUS FOCYIapPCTBEHHOMN YCJIYIH

4.4.1. Tlo pe3ynbpTaTaM MPOBEACHHBIX MPOBEPOK, O(OPMIICHHBIX TIOKYMEHTAJIHHO B
YCTAHOBJICHHOM TIOpSAJIKE, B CJly4a€ BbBIABJICHUS HApPYIIEHUW TMpaB 3asiBUTEIIECH,
JNOMYIICHHBIX  TEPPUTOPUATBHBIMA  OpraHamMu  COLMAJIBHOM  3alUThl  HACEJICHUS,
OCYIIECTBIISIETCS] TIPUBJICYEHNE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHO/1aTEJILCTBOM Poccuiickoin denepaunun HaYyaJLHUKOM JenaprameHnra,
PYKOBOAUTEIAMHU TEPPUTOPUATIBHBIX OPraHOB COLIMATILHON 3aIUThl HACEJICHUS.
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4.4.2. CrneumanucTbl, OTBETCTBEHHbIE 3a KOHCYJBTHUPOBAHUE M HMH()OpPMUPOBAHHE
IpaXJaH, HECYT IMEpPCOHAIbHYI0O OTBETCTBEHHOCTh 3a TMOJHOTY, TIpaMOTHOCTb U
JOCTYITHOCTh IPOBEACHHOTO KOHCYJIBTUPOBAHMSL.

CnenuanucTbl, OTBETCTBEHHBIE 3a IMPUEM 3asBICHUA UM JOKYMEHTOB, HECYT
MEPCOHATILHYIO OTBETCTBEHHOCTh 3a MPABWJIBHOCThH BBIMIOJIHEHUS MPOLEAYP MO MPUEMY,
KOHTPOJIIO COOJIONEHUST TPeOOBaHUI K COCTaBY JOKYMEHTOB, COOJIIOJICHHE CpPOKOB
3alpOCOB HEAOCTAIOUIUX JOKYMEHTOB, UHbBIC JIEUCTBUA, OOS3aHHOCTH IO HCIOJHEHUIO
KOTOPBIX BO3JIO’KEHA HA HUX AJIMUHUCTPATUBHBIM PETIaMEHTOM.

[lepcoHanbHast OTBETCTBEHHOCTh CEIUATUCTOB, JOJKHOCTHBIX JIUIL 3aKPEILIAETCS B
UX JIOJDKHOCTHBIX PerjaMeHTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOJATEIHCTBRA.

4.43. JlomxHOCTHbIE nuna JlemaprameHTa, JOJKHOCTHBIE JUIA, CIIECIIMAJIMCTHI
TEPPUTOPHAIBHBIX OPTaHOB COLMAJIbHON 3aIUTHI HACEJICHUS], UHBIE YIIOJIHOMOYEHHbIE Ha
MPEI0CTaBIICHUE TOCYIApCTBEHHON yCIyTH (IIPOBENCHUE OTAEIbHBIX aIMUHUCTPATUBHBIX
MpOLEAYp B paMKax MPENOCTaBICHUS TOCYAApCTBEHHOW YCIYTd) JUIA, BHUHOBHBIE B
HEWCIIOJIHEHUH WM HEHAJIeKallleM HCIOJHEHUU TpeOoBaHUN AJIMUHHUCTPATUBHOIO
perjiamMeHTa, MPUBJICKAIOTCA K JAUCIUIUIMHAPHON OTBETCTBEHHOCTH, a TakKXe HECYT
IrpaXIaHCKO-TIPaBOBYIO, aJIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTH B MOPSAKE,
YCTAHOBJICHHOM JIEUCTBYIOIIMM 3aKOHOIATEIbCTBOM.

4.5. TpeOoBaHus K NOPAAKY M (popMaM KOHTPOJIS
3a npeaoCTaBJIeHUueM roCyJAapCTBEHHOM YCJIYIH €O CTOPOHBI
rpaxkaaH, uX 00beJMHEHUI U OPraHu3anui

OO1ecCTBEHHBI KOHTPOJIb 32 HCIHOJHEHHEM AJMHHHCTPATUBHOTO pErjaMeHTa
BIIPABE OCYIIECTBIIATH IPaK/IaHe, UX 0OBEIUHEHUS U OPTaHU3AI[UN TTOCPEICTBOM:

a) MOJa4Y¥ CBOMX 3aMEUaHUN K TPOIEAype NPEIOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH WIH MPEAJIOAKEHUN TI0 €€ COBEPIICHCTBOBaHMIO B JlenapramMeHT;

0) o0xanoBaHMs PEIICHUI U NIeUCTBU (0€31eCTBHS) CIICIIUATNCTOB, JOHKHOCTHBIX
JIUI] B TIOPSJIKE, YCTAHOBJICHHOM Pa3/iesioM 5 AIMUHUCTPATUBHOTO pErjaMeHTa.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIIOK 00:KAT0BAHUS PellleHU I
U AelcTBUi (0e31eHCTBYUSI) OPraHOB, PEI0CTABISIOLINX
rocyJ1apCcTBEHHbIE YCJIYTH, a TAKHKE UX JOJKHOCTHBIX JIHII

5.1. Uudgopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha Jocyae0Hoe (BHecyaeOHOe) 00KaI0BaHue NeiCTBUIl
(0e3neiicTBUsI) U (MJIM) PelIeHN A, TPUHATHIX (OCYIIECTBJIEHHbBIX)
B XO/I€ IPeJ0CTABJICHNS TOCYAAPCTBEHHOM YCJIYyTIH

5.1.1. I'paxxnanvH BopaBe 00KaioBaTh JIOOBIE PEIICHUs U JeHCTBUA (0e3/1eiCTBHE)
opraHa, TMPEOCTABJISIONIETO TOCYIApCTBEHHYIO YCIYTY, JOHKHOCTHOTO JIHMIIA OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTy, JUOO TOCYAapCTBEHHOTO CIY)KaIlero B
XOJIe TPEAOCTaBICHUS WMH TOCYJApCTBEHHOH yCIyrm B JocyaeOHOM (BHeCymeOHOM)
nopsiike (ganee - xkanooa).



29

5.1.2. OcHoBanneM Juisi Hayajga MPOIEAypbl J0CyleOHOro (BHECYAeOHOTO)
00KaJIOBaHUS SIBIISIETCS HECOTJIacHe 3asBHUTENS C JEHCTBUSAMHU (Oe37eiicTBHEM) OpraHa,
MPEIOCTABIAIONIETO  TOCYNAapCTBEHHYIO  YCIYry, JOJDKHOCTHOTO  JIMI[a  Oprasa,
MPEIOCTABIIAIONIETO TOCYJAPCTBEHHYIO YCIYTy, JUOO TOCYJapCTBEHHOTO CIYXAalllero U
PEIICHUSMU, IPUHSITHIMA B X0JI€ TIPEAOCTABICHUS TOCYaPCTBEHHON YCITYTH.

5.2. Opransl rocy1apcTBeHHOM BJIACTH, OPraHU3ALMHU
U YIIOJJTHOMOYEHHbIE HA PACCMOTPEHME KAJT00bI JTHIIA,
KOTOPBIM MO’KeT ObITh HANIPABJICHA 7KaJ100a 3asBUTEJIS
B J10Cy/1e0HOM (BHeCyAeOHOM) MOPSAKe

5.2.1. Kanoba mnomaercs B NHCbMEHHOW (opmMe Ha OyMaKHOM HOCHUTEJE, B
AJIIEKTPOHHOM (hOpME B OpPraH, MPEA0CTABISIONINN TOCYJaPCTBEHHYIO YCIYTY.

5.2.2. Ilpu nocyneOHOM 00KaI0BaHUM kajioba MmogaeTcs:

a) PyKOBOJUTEISIM TEPPUTOPHAIBHBIX OPTAaHOB COIIMAIBHOM 3aIIMTHI HACEJICHUS - Ha
penieHus u 1eucTBus (0e31eiCTBHUE) MOJYMHEHHBIX UM CIICIIMAIUCTOB,

0) HauanbHUKy JlemapTaMeHTa - Ha pemieHus U JedcTBus  (Oe3neicTBue)
MOAYMHEHHBIX €MY JOJKHOCTHBIX JIMI] U PYKOBOAMUTENCH TEPPUTOPHAIBHBIX OpPraHOB
COIMAJILHON 3alllUThl HACEJICHWS, WHBIX YIOJHOMOYEHHBIX Ha MPEIOCTABICHUE
roCy/apCTBEHHOM yCIIYTH JIULI;

B) 3amectutento  npeacenarenss  [IpaButensctBa  MBaHOBCKOM — oOnactu,
KypUpYIOLIEMY COLUalIbHYI0 cdepy, - Ha JelcTBUs (0e31eUCTBUE) PYKOBOIUTENS
JlenaprameHTa.

5.2.3. XKanoba Ha pemienus u aeictBus (0e31eicTBIE) opraHa, MpeI0CTaBISIOMIErO
rOCyJapCTBEHHYI0  YCAYry, JOJDKHOCTHOTO JIMIAa OpraHa, MpeJoCTaBJISIOMIETO
rOCyJapCTBEHHYIO YCIYTy, TOCYJapCTBEHHOTO CIIyXKaIllero MOKET OBITh HallpaBJieHa IO
moure, uepe3 MHOTOPYHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, C HMCIOJIb30BAaHHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHON
cetu "WuTepHer", oduimaibHOTO caiiTa opraHa, MpeAOCTaBISIONIET0 TOCYAapCTBEHHYIO
ycayry, [loprana yciyr, a Tak:ke MOKET ObITh IPUHATA MPU JIUYHOM TIPUEME 3asIBUTEIS.

5.3. Cnioco0b1 MH(OPMUPOBAHUSA 3asiBUTEJICH 0 MOPSAKE MOAAYU
U PacCMOTPEHHUS KaJ100bI, B TOM YHCJIe ¢ HCT0JIb30BAHHEM
IMoprana ycayr

Nudopmarust st 3aMHTEPECOBAHHBIX JIMI[ O TOPAJKE IMOJAYM W PACCMOTPEHHUS
XKajmoObl, B TOM YHCIEe C wucnoib3oBanueMm llopranma ycmyr, mnpeacTaBisieTcs
CIICLIUAJIMCTAMU, JOJDKHOCTHBIMH JIMI[AMH TEPPUTOPHAIBHBIX OPraHOB COLMAJIbHOU
3alIUTHl HACEJICHUS, UHBIMU JINI[AMH, YIIOJTHOMOYEHHBIMU Ha OCYILIECTBICHUE HEKOTOPBIX
aIMUHUCTPATUBHBIX JCUCTBUN B PAMKaxX IIPEIOCTABJIEHUS TOCYIAPCTBEHHON YCIYTH:

- IPY YCTHOM Y TMCbMEHHOM OOpaIeHUH TPaXk/IaH;

- HETIOCPEJICTBEHHO B TMOMEIICHUH OPraHOB MW YUYPEXKICHUN TMpPU JTUIYHOM
KOHCYJIbTUPDOBAHUY;

- Ha UH(QOPMAIIMOHHBIX CTEHAAX, B BUJIE TAMATOK, OYKJIETOB;
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- C UCIOJIB30BaHUEM CPEJICTB Telle(POHHOM CBS3H;
- ¢ ucrnonb3oBanueM cetr utepHeT (MHTepHET-caiiT Jlenmapramenta, [loptain yciyr).

5.4. IlepeyeHb HOPMATHBHBIX NIPABOBLIX AKTOB,
PeryJupyrouux nopsiaok 10cyaedHoro (BHecyaeOHOro)
002k 10BaHUS pelleHU U AeicTBUi (0e3aeiicTBHS) Opraua,
NPEIOCTABJIAIOLICIO FOCYAAPCTBEHHYIO YCJIYTY,

a TaAKXKe ero J0JKHOCTHBIX JIUIL

5.4.1. O0uwmit MOPSJIOK J0CYy1IeOHOTO (BHECY1€OHOTO) 00KaToBaHUs
pernamenTupoBad riaBou 2.1 denepanpHoro 3akona ot 27.07.2010 N 210-D3.

5.4.2. [lopsimok ToMayu M PACCMOTPEHUsS >Kajno0 Ha pelIeHus U JeHCTBUS
(6e3neiicTBUE) UCTIOJHUTEIBHBIX OPTaHOB TOCYAapCTBEHHOM BiiacTu MIBaHOBCKOM 001acTH
Y UX JOJDKHOCTHBIX JIMII, TOCYIAPCTBEHHBIX IPaKIaHCKUX Ciryxamux MiBaHoBCko#M obacTu
IpyU  NPEAOCTABICHUM  TOCYJAAPCTBEHHBIX  YCIYT  YTBEPXKACH  IMOCTAHOBJICHHUEM
[IpaBurenscTBa Banosckoit oonactu ot 28.05.2013 N 193-m.

5.5. Uadopmanus, comepxamascs B pasaeie 5 AIMUHUCTPATUBHOTO PErIaMEHTa,
pa3merniaercs Ha [lopTane ycmyr.
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[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY PErIIAMEHTY

®opmMma

PykoBoauTento TeppUTOPUAIIBHOTO YIIPABICHUS
COLIMAJILHOW 3aIUTE HACEICHUS 110

(¢.m.0. pykoBoaurenss TY C3H)

(¢.n.0. 3asBUTENS, TTOJHOCTHIO)
rofia POXKIACHHUS,

IMPOXUBAKOLI__ T10 aApCCy:

3aperucTpupoBaH

ITactiopt
BBIJIAH « » r.

3asBJICHHUC.

[Ipomry Ha ocHOBanuwm cratbu 27 I'paknanckoro kojaekca Poccuiickoit @eaepannut 00bIBUTH
MEHS TIOJTHOCTBIO JIEECIIOCOOHBIM (O#) B CBSI3U C T€M, UTO

(Yka3bIBatoTCA MIPUYUHBI 17151 SMAHCUIIAIINN)

« » 20 T.

(nata) (moxnuck)
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[Ipunoxenue 2
K AZIMUHUCTPAaTUBHOMY PEIVIAMEHTY

®dopma

PykoBoauTen0 TEPPUTOPHATIBHOTO YIIPABICHUS
COLIUAJILHOM 3aIlUTE HACEJICHUS O

(¢.u.0. pykoBoaurenst TY C3H)

(¢p.n.0. 3asBUTENSA, TOIHOCTHIO)
rojia pOXKICHHUS,

IPO’KMBAIOL]__ T10 aJIpecy:
3aperucTpUpOBaH
[Tactiopt
BBIJIaH « » I.

3as41BJICHUC.

A,

(®.N.0. ponutenst / yCHIHOBUTEIS / TIOTICYUTEIIS)
ABIAIOIINNCsA(asiCs) OTLHOM / MaTepbhlo/ YCHIHOBHUTEJEM / TOMEUYUTENIEM HECOBEPIICHHOIETHETO(ek)

(®.1.0. HecoBepIIeHHONETHETO (€if))
Ha ocHOBaHuM cT. 27 I'paxxaanckoro kojekca Poccuiickoii ®denepanuu naro coriacue Ha OObsIBICHHE
HECOBEPIICHHOJIETHETO(€i) MOTHOCTHIO Ae€CIIOCOOHBIM(0i1) B CBSA3H C TEM, UTO

(Yka3bIBatoTCA MPUYUHBI 17151 SMAaHCUIIAIINN)

« » 20 r.
(nara) (moznuce)
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[Ipunoxenue 3
K AIIMUHHCTPAaTUBHOMY PETJIAMEHTY

®opmMma
KYPHAJI IPUEMA I'PAXKJIAH
Ne Jara d.N.0. Anpec, CyTb Pexomennamuu Ioamnuce
tenedoH oOpareHus

[Ipumeyanue:

Hauamo BCACHUA KypHajia: C MOMCHTA BO3SHUKHOBCHUS OCHOBaHI/If/'I; CPOK XpaHCHUA: 3 roaa.

B rpady «moamuck» BHOCATCS Kak IMOJIMHUCH CHELUAINCTA, OCYLIECTBISIOIIErO IPUEM IpaXaaH, Tak u
MOJINKCH T'PaXk/laHWHA (B CIy4yae MOJIyYeHHUs PELIeHUs JIMYHO)



