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AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYI'H
"BbIJIAYA HAIIPABJIEHUSI HA BPEMEHHOE IIPEFBIBAHUE B
OPI'AHU3ALIMU JUISI AETEU-CUPOT U JIETEM, OCTABIIUXCS BE3
MONEYEHUS POJIUTEJIEN, JETEW, POJUTEJIN, YCBIHOBUTEJIU JINBO
ONEKYHbBI (IIOMMEYUTEJN) KOTOPHIX IO YBAKUTEJBbHBIM
NPUYUHAM HE MOTI'YT HCHOJHATH CBOU OBSI3AHHOCTH
B OTHOIIEHWUA JETER"

1. O0mme moJ10KeHu A
1.1. IlpeameT peryiupoBaHusi aIMUMHUCTPATUBHOIO perjaMeHTa

AJIMUHHUCTPATUBHBIA PErJaMEHT MPEAOCTABICHUS TOCYJApCTBEHHOW YCIYyTd
"Brimaua HampaBiieHUsI Ha BpEMEHHOE MPEObIBaHWE B OpraHU3AIMU JJisl I€TEH-CUPOT U
neTer, ocTtaBIIMXCsl 0€3 MOMe4YeHUs poJauTeNel, NeTei, POAUTENH, YChIHOBUTEIU JIUOO
OTIEKYHBI (MOTIEUUTENIN ) KOTOPBIX MO YBAXKUTEIBLHBIM IPUUMHAM HE MOTYT UCTIOJHATH CBOU
00A3aHHOCT B OTHOIIEHMM JAeTel" (manee - AJMHHHCTPATUBHBIA PErJIAMEHT,
rocyJlapCTBEHHasi yCJIyra) YCTaHaBIMBACT CTaHAAPT W TOPSAOK MPEIOCTABJICHUS
JlemapTaMeHTOM COIMAJILHON 3aIlMThl HacejdeHus lIBaHOBCkoW oOjacTy | €ro
TEPPUTOPUAIBHBIMUA OpraHaMu (nanee - JlemapTaMeHT, TEpPUTOPUAIBHBIE OpTraHbl
COITMAJILHON 3aIllUThl HACEJICHHUS) TOCYJapCTBEHHON YCIYrd, a TakkKe IOPSII0K
oO)kajoBaHUsl pEIICHUH U JAeHCTBUN (O€3eHCTBUS) OPraHoB, MPEAOCTABIISIONINX
rOCyapCTBEHHYIO YCIIYTY.

1.2. Kpyr 3asiBureJieit

B xadecTBe 3asgBUTENCH I MOTYYSHHS TOCYIaPCTBEHHON YCIIYTH MOTYT BBICTYTATh:

- POIUTENH, YCHIHOBUTEIHM JMOO OMEKYyHBI (MOTEYUTENN) HECOBEPIICHHOJICTHUX,
MpOXKMBAIOIIMX Ha  Teppurtopun  MBaHoBckoil  obmactu  (manee -  peOCHOK,
HECOBEPIICHHOJIETHUH ), KOTOPBIE MO YBAKHUTEIHHBIM IPUUNHAM HE MOTYT UCTIOJHITH CBOU
00513aHHOCTH B OTHOILIEHUH PEOCHKA;

- POJUTENH, YCHIHOBUTEIM JMOO OIMEKYyHbI (IOMEYUTENN) HECOBEPIIECHHOJIETHUX,
BpEMEHHOE NMPeObIBaHNE KOTOPBIX B OPraHU3AIMU AJISl JETe-CUPOT U AETEH, OCTaBIIUXCS
0e3 morneyeHus poaAnuTesel (nanee - opraHu3aiys s AeTel-CupoT), HE0OX0IUMO B IIENIAX
MOJIyYEHUS HECOBEPUICHHOJIETHUMU OOpa30BaTeNbHBIX YCIYI B COOTBETCTBHUH C



PEKOMCHAALIUAMU HCPIXOJIOFO-MGI[HKO-HGI[&FOFH‘ICCKOﬁ KOMUCCHH.

1.3. TpeGoBanus K nopsaaKy HHGpOPpMUPOBAHUSA
0 NPEeAOCTABJICHNHU IOCYIAPCTBEHHOM yCIyru

1.3.1. Undopmanusa o mpeaocTaBICHHH TOCYJApPCTBEHHON YCIyTH M yCIyrax,
KOTOpBIE  SIBJISIIOTCS. HEOOXOAMMBIMU W OOSI3aT€NIbHBIMH Il IPEIOCTaBJICHUS
roCyAapCTBEHHOU YCIIYTH, IPEAOCTABIISIETCS IPAXKIaHAM:

a) HEMNOCPEACTBEHHO CHEUAINCTAMH TEPPUTOPUAIBHBIX OPraHOB COIHMAIbHOM
3alllUThI HaceneHus, JlenapramenTa npu JUYHOM OOpallleHUH TpaxaaH;

0) ¢ UCIOJIb30BAaHUEM CPENICTB MOYTOBOM, TEIE(POHHON CBSI3U, DIEKTPOHHOM MOYTHI;

B) MOCPEICTBOM CpEJCTB MAaccoBOM HH(OpManuu, wu3laHus HHGOPMAIMOHHBIX
MarepuaioB (Opormrop, OYKJIETOB U T.1.), pa3MelleHrus Ha WHGOPMAIIMOHHBIX CTEHJaX
TEPPUTOPHAIBHBIX OPraHOB COLIMAIIBHOM 3alIUTHl HACETICHNUS,

I') yTeM MPOBEJICHUS BCTPEY C HaceJIeHUEM (CXOJI0B TPaXk/IaH);

1) MyTeM pa3MelieHus: B HHOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETAX OOIIEro
MOJb30BaHUsl, B TOM 4ucjie Ha caite Jlemapramenta (www.szn.ivanovoobl.ru), B
(denepanpHOM  rocynapcTBeHHOM  uH(opManmoHHo cucteme "EnuHbld  mopTan
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX yciayr (yHkuuii)' (www.gosuslugi.ru) (nanee -
[TopTan ycnyr).

1.3.2. Ha canre J[lemaprameHTa pa3sMEIAOTCA CIEAYIOIIHE JOKYMEHTBI H
uH(popmanus:

a) TIOJIHOE HAWUMEHOBAHHWE U TIOYTOBBIC aJpeca TEPPUTOPUATBHBIX OPTraHOB
COL[MAJIbHOM 3aIlIUThI HACEJICHHUS;

0) HOMepa TenedOHOB CTPYKTYPHBIX MOAPA3ACICHUN TEPPUTOPUATHLHBIX OPTraHOB
COL[MAJIbHOM 3aIlUThl HACEJICHHS;

B) pPEeXUM pPabOThl TEPPUTOPUATBHBIX OPraHOB COIMATIBLHOM 3alMThl HACEIEHUS,
JlemaprameHra;

') TEKCT AJIMUHUCTPATUBHOIO PETjaMEHTa C MPUII0KCHUSIMH.

1.3.3. Ha undopMalMOHHBIX CTEHIAX, B MaMsATKaX, pa3MellaeMbIX B CBOOOJHOM
JOCTyTE [l TOCETUTENed B TOMEUICHUSIX TEePPUTOPUAIIBHBIX OPraHOB COIMATLHOMN
3aIlUTHI HACEJICHHUS, OTPAXKAETCA CIeAyIolas HHPOopMaLus:

a) W3BJICUCHHUS U3 3aKOHOJATENbHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
collepKallluX HOPMBI, PETYJIUPYIONINE AESITENbHOCTh MO OKa3aHWUIO TOCYIapCTBEHHOM
YCIIyTH;

0) U3BJICUCHUS U3 TEKCTAa AJMUHUCTPATUBHOTO PETIaMEeHTa C MPUIIOKEHUSIMH;

B) TMEpPEYCHb JOKYMEHTOB, HEOOXOIUMBIX JJIsi TIPEAOCTABICHUS TOCYIApPCTBEHHOM
YCIYTH;

r) oOpasubl O(OpPMIICHHS JTOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEAOCTABIICHUS
roCyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

1) cXema pa3MeIIeHUs CIIEHHAINCTOB U PEKUM MpHEMa UMHU TpaxkaaH;

€) CBEJCHHMS O CpOKax MPEJOCTABJICHUS] TOCYJIapCTBEHHON YCIyrd B LEJIOM H
MaKCHUMAaJIbHBIX CPOKaX BBIMOJHEHUS OTACNIbHBIX aJMHUHUCTPATUBHBIX MPOLEIYpP, B TOM
YKCJie BPEMEHU HAaXO0XKEHUs B ouepeu (0KUIaHus), BpEMEHU MprueMa JOKYMEHTOB U T.J.;



K) TIOPSAZAO0K MOJIyYEHUs] KOHCYJIbTALUK M0 BOIIPOCAM IOJYUYEHUsI TOCYJapCTBEHHOM
YCIyTU B TEPPUTOPHATIBHBIX OPraHaX COLUAIbHOM 3alIUThl HACEJICHUS;

3) TMOpSAOK OOXKaJOBaHUsSI penieHui, JedcTBuil  (Oe3dedcTBUsl)  Oprasa,
MPEAOCTABIIOIET0  TFOCYIapCTBEHHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MIPEIOCTABIIAIOIIETO TOCYTAPCTBEHHYIO YCIYTY, TUO0 TOCYIapCTBEHHOTO CITYKAIlIEro.

HNudpopmaninoHHbie CTEHAB JOKHBI OBITh XOPOIIO OCBEIICHBI, a MpeaCTaBICHHAS
uH(pOpMaIUs CTPYKTypUPOBaHA HA TEMATUYECKYIO M OPraHU3alMOHHYIO.

TexcTel WHGOPMAIMOHHBIX MAaTEpUajOB TIEYATAIOTCA YAOOHBIM ISl YTCHHS
mpudTom, 0e3 wucmpaBieHHM, HanbOoyiee BaXHbIE MECTa BBIICISIOTCA TMOIYKUPHBIM
HauepTaHUEM JIMOO MOJUEPKUBALOTCSL.

1.3.4. MI3meHeHus B UH(OpMaLMIO O HOPSAKE MPEAOCTaBICHUS IOCYAApCTBEHHON
yCIyrd, pa3MEUIeHHYI0O B COOTBETCTBUM ¢ MyHKTOM 1.3.3 AJMHUHHCTPAaTHBHOIO
periaamMeHTa, JOJHKHBI CBOEBPEMEHHO, HE T03HEe 3 JTHEH cO JHS U3MEHEHHs, BHOCUTHCS
CHELMATMCTaMH, OTBETCTBEHHBIMU 32 €€ OOHOBJICHHE.

1.3.5. IlonyuyeHue 3asBUTEIEM CBEACHUN O XO/I€ MPEIOCTABICHUS FOCYAAPCTBEHHON
yCIyrd crnoco0aMM, TMpeayCMOTPEHHBIMM moAmyHkTamu "a“, "0" mnynkra 1.3.1
AIMUHUCTPATUBHOTO pErjiaMeHTa, OCYLIECTBIAECTCA B TMOPAIKE, YCTaHOBICHHOM
noApazaenaom 3.2 AIMUHUCTPATUBHOTO PETJIaMEHTA.

1.3.6. Cgenenus o rpaduke (pexxume) pabOThl TEPPUTOPUATBHBIX OPraHOB
COLIMAJIBHOM 3alllUThl HaceneHus, JlemapraMmeHTa cooOmarTcs no tenedoHaM, a TaKKe
pa3MenIaroTcs Ha BRIBECKAX MPHU BXOJIE B 3aHKE, HA HHPOPMAIIMOHHBIX CTCH/IaX.

1.3.7. Ha [loprane ycayr pa3MmemaroTces cieayronias nHhopMarus 1 T0KYMEHTHI:

a) MCUEpNbIBAIOLIUI MEepeueHb JOKYMEHTOB, HEOOXOJUMBIX i MPEAOCTaBICHUS
roCy/IapCTBEHHON YCIYTH, TpeOOBaHMS K OPOPMIICHHIO YKa3aHHBIX IOKYMEHTOB, a TaKXkKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIPAaBE MPEAOCTABUTh MO COOCTBEHHOMN
WHUINATHBE;

0) KpyT 3asBUTETICH;

B) CPOK IIPEOCTaBJIECHUS TOCYJapCTBEHHOM YCIIyTH;

I)  pe3ynbTaThl  MPENOCTABICHUS  TOCYAApPCTBEHHOM  YCIYTH,  MOPSIOK
MpPEJIOCTaBIECHUs  JOKYMEHTa,  SIBISIOIIETOCS  PEe3yJbTaTOM  MPEAOCTaBIEHUs
rOCy1apCTBEHHOM YCIYTH;

J1) MCYEPIBIBAIONINN TIepeYeHh OCHOBAHWUW NJISi MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEA0CTABIEHUHU TOCYIAPCTBEHHON YCIIYTH;

€) CBEIEHUsI O TMpaBe 3asBUTENs Ha JocyneOHoe (BHecyneOHOe) 00kalloBaHHUE
nercTBui  (Oe3neWcTBUS) W PEUICHWM, NPUHATHIX (OCYIIECTBISIEMBIX) B  XOJE
MPEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH;

k) ¢Gopmbl 3asBiIeHUN (YBEAOMJIGHHWH, COOOIIEHUM), WCHOJIb3yeMble IPHU
MPEIOCTABJICHUU TOCYJAPCTBEHHOM YCIIyTH;

3) OJIaHK 3asBJICHUS JJIs 3aII0JTHEHUS.

1.3.8. Hoctyn Kk wuHpOpMAIMK O MPEJOCTABICHUN TOCYIAapCTBEHHOM YCIIyTH
OCYIIIECTBIISICTCSL 0€3 BHITIOJHEHUS 3asBUTENIEM KaKUX-THO0O0 TpeOOoBaHUM, B TOM uucie 0e3
WCIIOJIb30BaHUsl TPOTPAMMHOTO OOECIEYEHHUs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE
CpEICTBa 3asABUTENS TPeOYeT 3aKJIIOUEHUs JIMLEH3UOHHOTO WJIM WHOTO COIVIALIEHMS C
npaBoo0aaTeIeEM MPOrPaMMHOrO OOECHEYEHHUs, MPEeayCMaTPUBAIOIIEIO B3UMaHUE



IUIaThl, PETUCTPALMIO WIM ABTOPU3ALMIO 3asBUTENS WIM IPENOCTABICHUE WM
[EPCOHAJIbHBIX JaHHbIX.

1.3.9. Uudopmarius o mpeaoCcTaBlIeHUU TOCYIapCTBEHHON YCIIYTH MPEA0CTaBISIETCS
OecriaTHo.

2. Ctanaapr npeaocTaBjieHUs TOCYAapPCTBEHHOM YCJIYIH
2.1. HaumeHoBaHMe roCy1apCTBEHHOM yCIayIH

Bbmaqa HaIIpaBJICHUA Ha BPCMCHHOC Hp€6I>IBaHI/IC B OpraHuv3anuun Oajisd ,HeTefI-CHpOT
151 ,ZIGTGIZ, OCTaBIIMXCS O3 IMONCUYCHUS pOI[PITCJ'ICﬁ, I[€T€I>i, POOUTEIIN, YCBIHOBUTCIIN b 1% (e0)
OIICKYHBI (HOHG‘-II/ITGJII/I) KOTOPBIX I1O YBAXKUTCIBHBIM IIPHYXMHAM HC MOTI'YT UCIIOJIHATH CBOU
00513aHHOCTH B OTHOIIICHUH HeTeﬁ.

2.2. HaumeHOBaHME OPraHOB U YYpeKIACHUI,
NPeJ0CTABIAIONIUX I'OCYJAPCTBEHHYIO YCJIYTIY

2.2.1. TocynapCTBEHHYI YCIYry TMpPEIOCTABISIOT TEPPUTOPUAIIBHBIE OPTaHbI
COLIMAJIbHOM 3aIUTHI HACENICHUs, JlemapTraMeHT.

2.2.2. Ilpn npenocTaBiIeHUH TOCYAAPCTBEHHON YCIYTH 3asIBUTEIb B3aUMOICUCTBYET
C TEPPUTOPUAIIBHBIMUA OPTaHAMU COLMAJIBHOM 3aIlUThI HACEIEHUS.

2.2.3. B npenocTaBieHUU rocyJ1IapCTBEHHOMN YCIYTHM Y4acTBYIOT TEPPUTOPUATBHBIE
OpraHbl COLMAJIBHOW 3alUThI HACENEHUs], JlenapTaMeHT.

2.24. Ilpu n0OpenocTaBIeHUM TOCYJapCTBEHHOM  yCIYIM  OCYLIECTBIIAETCS
B3aMMO/JICHCTBHE C:

- OpraHamMM MECTHOIO CaMOYIIPaBJIIEHUsS B YacTH NPEACTABICHUS CBEICHUN O
pErucTpany HECOBEPIIEHHOJIETHETO;

- TeppuTOpraIbHBIMA opranamu MBJI Poccun B wacTu npencraBieHust CBEICHHN O
PErUCTpali HECOBEPIIECHHOJETHETO, a TAKXKE CBEIECHUW O TOM, YTO MECTOHAXOXKICHUE
Pa3bICKMBAEMOTO POJIUTEIIS HE YCTAHOBIIEHO;

- @OHAOM NEHCHOHHOIO M coIuaibHOro crpaxoBanus Poccuiickonn denepannu
(manee - CounanbHbiil hona Poccun) B 4acTu npeacTaBieHUsl CBEICHU O MEPONPUITHSIX,
PEKOMEHJIOBAaHHBIX B HMHAMBUAYAJBHON MporpamMme peaOWIuTaluu WM aOWIMTaluuu
peOeHKa-uHBaIK/IA.

2.2.5. CneuuanucThl, y4acTBYIOIIUE B MPEIOCTABICHUN TOCY/IapCTBEHHOUN YCIIYTH,
HE BIIpaBe TPeOOBATH OT 3aIBUTEIIA:

- OCYIICCTBJICHHUSI JEHCTBUIA, B TOM YHCJI€ COTJACOBaHHWM, HEOOXOMUMBIX IS
MOJIyYeHUS] TOCYJApCTBEHHOW YCIYTHM H CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYyIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABJIECHHUs, OpPraHU3alvH, 3a
UCKIIFOUCHUEM TIONyYEHUS] YCAYr U TOJy4YeHUs JIOKYMEHTOB U HH(OpMaInu,
MPENOCTABISIEMBIX B PE3YyJIbTAaTE€ MPEAOCTABIEHUS TAKUX YCIYT, BKIIFOUEHHBIX B IIEPEUCHB
YCIIyT, KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMH U 00S3aT€NbHBIMHU JUIsl TPEIOCTaBICHUS
roCyJIapCTBEHHOM yCIyTH, yTBep>K1eHHbIN [IpaBuTenscTBoM MBaHOBCKOM 00acTu;



- IPEJICTaBJICHUS IOKYMEHTOB K UH(POPMaLIUU, OTCYTCTBUE U (MJIM ) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh NPU TMEPBOHAYAIHLHOM OTKa3e B MpHUEME JIOKYMEHTOB,
HEO0OXOJAMMBIX ISl IPEAOCTABIEHUS TOCYIapCTBEHHOM YCIYTH, JTU0OO B MPENOCTABICHUH
roCcyAapCTBEHHOM YCIIYTH, 332 UCKIIFOUEHUEM CIEAYIOIINX CITy4aes:

a) U3MEHEHHE TpeOOBaHWI HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAIOIMIMXCA
MIPEAOCTABIIEHUS TOCYIAPCTBEHHON YCIYTH, NIOC]IE IEPBOHAYAIBHON MMOAA4YH 3asIBJICHUS O
MIPEI0CTABIEHUHU TOCYIAPCTBEHHON YCIIYTH;

0) HaJIMYMe OMMOOK B 3aBJICHHM O MPEAOCTABICHUU TOCYJapCTBEHHOM YCIYTH U
JOKYMEHTaX, IOAaHHBIX 3asBUTEJIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEJOCTABJICHUS TOCYIapCTBEHHOM YCIyru, JuO0 B
NPEeIOCTaBICHUU TOCYIAPCTBEHHON YCIYTHM M HE BKIIIOUEHHBIX B MPEJICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(QOpMAIUH MOCie
NEPBOHAYAJIBHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTaBICHMUS
roCy/1apCTBEHHOM YCIYTH, MO0 B IPEJOCTABICHUU TOCYJaPCTBEHHOMN YCIIyTH;

T') BBISIBJICHUE JOKYMEHTAJIBHO MOJTBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WIM T[POTHBONPABHOrO JAeicTBUA (0€34eMCTBUS) OJDKHOCTHOTO JMIA OpraHa,
MPEAOCTABISIONIETO  FOCYJapCTBEHHYIO  YCIYTYy, TOCYAapCTBEHHOIO  CIIy>KallleTo,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pAOOTHHUKA OPTaHU3aLUH, IPEyCMOTPEHHOM
gacTeto 1.1 ctateu 16 @eaepanbHoro 3akoHa 27.07.2010 N 210-d3 "O6 opranuzanuu
MPEAOCTABIECHUS TOCYJAaPCTBEHHBIX M MYHHUIMOAIBHBIX YCIyr", MpU MEepBOHAYAIBHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTABJICHHS TOCYIapCTBEHHON
yCIIyTH, 1100 B MPEIOCTABICHUHU TOCYIapPCTBEHHON yCIyTH, O YeM B MMCbMEHHOM BUJE 32
MOANKCBHI0 PYKOBOAMUTENSL OpraHa, HpEeAOCTaBIIOMIET0 TOCYJapCTBEHHYIO YCIYTYy,
PYKOBOAMTENSE MHOTO(YHKIIMOHAILHOTO IIEHTpa MPH NEPBOHAYAIBHOM OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX MJIi NPEJOCTAaBIEHUS TOCYJAapCTBEHHOM YCIyr, JHO0
PYKOBOJUTENSI OpraHU3aluH, NpeaycMOTpeHHOW yacthio 1.1 cratem 16 denepanbHOro
3akoHa 27.07.2010 N 210-®3 "OO6 opraHuzaiy NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIOYT", YBEJOMIISIETCS 3asBUTENb, a TAK)KE NMPUHOCATCS W3BUHEHUS 32
JOCTABJICHHbIE HEY100CTBA;

- TpenocTaBieHUsT Ha OyMa)XHOM HOCHUTENe JIOKYMEHTOB U HMH(pOpMALHH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI YCHIIEHHOM KBadU(UUMPOBAHHOU
MOAMKUCHIO YIOJTHOMOYEHHOTO JOJIKHOCTHOTO JHIIA MHOTO(DYHKIIMOHAJIHOTO IIEHTpa B
COOTBETCTBUHM C 1. 7.2 yacTtu 1 cT. 16 @enepanpHoro 3akoHa ot 27.07.2010 N 210-d3 "O06
OpraHu3allid MPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUUHMIAIBHBIX yciayr"', 3a
HCKJIIOYCHHEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHUe IOKYMEHTHI JTH00 UX U3bSITHE
ABIIIETCS ~ HEOOXOJUMBIM  YCJIOBUEM  IPEAOCTaBICHUA  TOCYAApCTBEHHOM WU
MYHUIIMIIAJIbHON YCIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

2.2.5.1. Ytparun cuny.

2.3. Onucanue pe3yJabTarTa npeaocTaBjIeHUs
rocyJ1apCTBEHHOM yCJIyIrH

Pe3ynbpTaTom npenocTaBieHus TOCYIAPCTBEHHON YCIYTH SIBIISIETCS:
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- YBCAOMJICHHC 3asABUTCIIA O BbIAAYC HAIIPABJICHWA B OPraHru3aluio AJisd HCTCﬁ-CHpOT;

- YBCAOMIICHHUC 3aA4BUTCIIA 00 oTKase B BbIAA4YC HAIIPABJIICHUA B OPTraHHU34AlUIO OJIA
ACTCU-CHUPOT,

- YBCOAOMIICHUC O IIPCKPAICHUH ITPEAOCTABIICHUS FOCYI[&pCTBCHHOﬁ YCIIyTH.

2.4. Cpok npenocraBjieHUs] TOCYAAPCTBEHHOM YCJIYIH

AJIMMHHCTPATHBHAs Mpoleaypa
(neiicTBHE)

MakcuMajibHbIH CPOK

[Ipuem,  perucrpanusi  3asBI€HHUS O
MIPEI0CTABIEHUN FOCYJAapCTBEHHOMN YCIyru

B JICHb OOpAIICHHUS C 3asiBICHUEM

Paccmotpenue 3asBJICHUS 0
IPEJOCTABIEHUH TOCYAAPCTBEHHOM YCIIyTH,
IPUHATHE pellIeHHs O IpeAocTaBIeHUU (00
OTKa3e B IIPEIOCTABIICHUN )
roCyJapCTBEHHOH yCIIyru

23 pabouynx [HSA CO JAHS TOJTYy4YCHHS
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
AJIMUHHCTPAaTUBHOTO pErilaMeHTa

Pemenue o npekpallleHu NperocTaBiICHUs
rOCYIapCTBEHHOW YCIYTH

10 pabGouux aHEW cO MOHA TMOTY4YECHUS
TEPPUTOPUATBHBIM OPTAHOM COIUATBHOM

3aLUThI HaceJeHus JIOKYMEHTOB
(uapopmarm) 0 BO3HUKHOBEHUNU
OOCTOSITENIbCTB, YKa3aHHBIX B IyHKTE

2.9.2 AIMHHHCTPAaTUBHOTO periiaMeHTa

4 IIpnocranoBiieHne
rOCyIapCTBEHHON yCIIyTH

MIPEIOCTABIICHNUS | 10 OTYUYEHUs JOKYMEHTOB, YKa3aHHBIX B
nyHkre  2.9.1  AQMUHHCTPaTUBHOIO
periiaMenTa, Ho He OoJiee ueM Ha 60 nHei
CO JHS HaIpaBliEHUs YBEJOMJICHHUS O

IMPpOBCACHUHN I[OHOHHPITCJII)HOﬁ IIPOBCPKHU

5 NudopmupoBanue 3asBuTesst 0 pe3ybTare
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIIYTH,
Bbllaya  (HampaBlieHHE)  JOKYMEHTOB,
ABIIIOIUXCS PE3YJIBTATOM NPENOCTABICHUS
rOCYIapCTBEHHOW YCIYTH

3 pabounmx mOHS CO [JHA BBIHECEHUS
peleHuss 0 TMpeloCTaBIeHUU (OTKaze B
MPEIOCTaBICHUH, MIPUOCTAHOBIICHUH,
MPEKPAIICHIH ) TOCYIapCTBEHHOHN YCIyTH

2.5. HopmaTuBHbIC IPAaBOBbIE AKTHI, peryJaupyoime
NpeaocTaB/IeHHe rOCYAapCTBEHHOM YCIyTH

Ha odummansHom caiite Jlemapramenta u Ha I[lopramax yciyr pa3MenieHsl
nH(popMaIus o mopsaIKe J0Cy1IeOHOT0 (BHECYACOHOTO) 00KaTOBaHUS PEIICHUHN U IeUCTBUN
(Oe3nefcTBUS) UCTIONHUTEIBHBIX OPTraHOB, MPEIOCTABISAIONIUX TOCYIapCTBEHHBIE YCIYTH,
a TaKK€ MX JOJDKHOCTHBIX JIML, TOCYJAAPCTBEHHBIX WJIM MYHHMIIMIAIBbHBIX CIIYXallUX,
pabOTHUKOB, IEpEeYEHb HOPMATUBHBIX NMPABOBBIX aKTOB, PETYIHUPYIOIIUX MPEIOCTABICHNE
roCy/IapCTBEHHON YCIyTH (C yKa3aHHEM HX PEKBH3UTOB M HCTOYHHKOB O(PHUIIMAIBLHOTO
OIyOJIMKOBaHU).

JlemaptameHT o0OecrieunBaeT pa3MeIeHUE U aKTyaIH3alHuIo MePeUYHs. HOPMATHUBHBIX



IPABOBBIX AKTOB, PETYJIMPYIOLIUX MPEAOCTABICHUE TOCYIAPCTBEHHONW YCIYTH, Ha CBOEM
opuIMaTBLHOM CalTe.

2.6. UcuepnbiBaroniuii nepevyeHb J0KYMEHTOB, HE00X0IMMBbIX
B COOTBETCTBHU C HOPMATUBHBIMHU NIPABOBbIMU aKTAMU
JJIS MIPEAOCTABJICHUS TOCYIaPCTBEHHOM YCJIYIH U YCJIYT,
KOTOPbIe SABJISITCA HeOOXOAUMBIMH U 00513aTeILHBIMU

JJISL IPEe0CTABJICHUS] TOCYIaPCTBEHHOM YCJIYyTH

2.6.1. JokyMeHTbI, HEOOXOAUMBIE JIsl MPEOCTABICHHS TOCYIapCTBEHHON YCITyTH:

HaumeHnoBaHue JOKyMeHTa Ilopsinok npeacTaB/ieHus JOKYMEHTA
(mpeacraBisieTcs 3asiBUTEIEM WIH
3anpammBaeTcsl B MOpsaKe
MeKBEI0OMCTBEHHOT 0
B3aNMO/IeHCTBHA, €CJIH He
NpeaCcTaBJIeH 3asiBUTEJIEM T10
€cO0CTBEHHOM HHMIIUATHBE)

1 3asBJICHUE POJUTENICH, YChIHOBUTENEH JTMOO |IpeICTaBIIsAETCs 3asiBUTEIEM
OleKyHa (momeuurtesnsi) O  BPEMEHHOM
IOMEIIEHUU peOeHKa B OpraHu3alMio s
JETeN-CUPOT C yKa3aHMEM IPUYUH U CpOKa
TAKOro IOMeLIeHus (mpuioxenue 1 K
AJIMUHUCTPAaTUBHOMY peErjaMeHTy - He
HPUBOJIUTCS)

2 JOKYMCHTBI, YAOCTOBCPAIOMINUE JIMYHOCTH U | [IPEACTABIIAIOTCA 3asABUTCIICEM
IIOJIHOMOYHA 3asBUTCIIA

3 CBEICHHsI O PpOXAeHUH pebeHka (MpH |3ampanIuBalOTCs B MOpsIIKE
OTCYTCTBHHM - 3aKIIOYCHUE MEIUIIMHCKOM | MEXKBEJJOMCTBEHHOTO B3aWMOJICHCTBUS,
OKCIEPTH3BI,  YAOCTOBEPSIONIEE  BO3PACT |€CIM HE MPECTABIICHBI 3asBUTENIEM II0
pebeHka) CcOOCTBEHHOW MHUIIMATUBE

4 nacnopT  (mns  peOeHKa,  JIOCTUTULIETO | IPEACTaBISAETCS 3asBUTEIEM
BO3pacTa 14 ner)

5 coryiacue pebdeHka, TocTurmero Bo3pacta 10 | mpencraBisercs 3asiBUTEIEM
JeT, Ha IIOMEIIEHHe Ha BPEMEHHOE
npeObIBaHNE B OpraHU3allUI0 s JIeTei-
CUPOT (TIpU HAJTUYHH)

6 MEUITMHCKUH TIoJIMC peOeHKa MIPEACTABISIETCS 3asIBUTEIIEM
7 3aKJTIOYEHUE MEIUIIMHCKOW OpTraHU3alliH, | PEJCTaBISETCS 3asiBUTETIEM
OKa3bIBAIOIIEH MEPBUYHYIO MEIUKO-

CaHUTAPHYIO ITOMOIIb TI0 MECTY JKUTEIhCTBA
Wi TpeObiBaHUs peOeHKa, O COCTOSHUH
3JI0POBbsI peOCHKa, BPEMEHHO ITOMENAeMOTO
B OpraHU3aIHI0 VIS JETeH-CUPOT




(mpunoxenue 2 K AJIMUHUCTPATUBHOMY
perinaMeHTy - He  IPUBOAUTCS), C
NPUIIOKEHUEM DPE3YJIbTaTOB METUIIMHCKOTO
obcnenoBaHus peOCHKa

8 WHAMBHUAyalIbHAs MporpamMma peaOuInuTaluy | CBeICHUS 0 MEPOIPUATHSIX,
WM a0WIINTAIIN peOeHKa-UHBATKA (TP UX | pPEKOMEHIOBAHHBIX B WHAMBHUAYAILHON
HAJIUYUN) porpaMme peabunuTanuu WIH

abumuranum pebeHka-nHBaIUA,
3anpanmBaroTCs B HopsiIKe
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS
aub0  MHAMBUIYyaJdbHAs  Mporpamma
peabumuTanum WIH abuuTanun
pebeHKa-uHBaIuaa MIpeICTaBIsIeTCs
3asiBUTENIEM 1o CcOOCTBEHHOM
WHUIUATHBE

9 CBEICHMSI O HAJIUYUU U MECTE >KUTEIbCTBA | 3aIPALINBAIOTCS B HOpsIKe
(mecte peObIBAHMS) OJIM3KUX | MEKBEJOMCTBEHHOTO B3aMMOJICHCTBUS,
POJICTBEHHUKOB pebeHka (memyuiku, | €clii He MpeICTaBJICHBI 3asSBUTEIEM IO
0a0yIIK¥, TIOJTHOPOIHBIC ¥ HEMOJHOPOIHBIC | COOCTBEHHON HHHUIIMATHBE
(umerorre o0IMMX OTIHA WM MaTh) OpaThs U
CECTpBI)

10 |3aximroueHue TICUXO0JIOTO-MEIUKO- | IPE/ICTABIIACTCS 3asBUTEIIEM
MeAarorndeckoil KOMuccuu (Ans aeTed ¢
OTPaHUYCHHBIMHA BO3MOXHOCTSIMHU 3]TOPOBBSI)

(TIpu ero HaTUYHH)

11 |cBemeHuss O MecCTe JKUTENbCTBA (MECTE |MPEACTaBISIOTCS 3asBUTEIIEM, 3a
npeObIBaHMs) pedeHKa Ha TEPPUTOPUHU | UCKITFOYCHUEM CBEJACHUN B OTHOIICHUU
HBanoBCKOi1 0OnacTu rpaxaaH, TMPOXKHUBAIOIIUX B SKUJIBIX

MMOMEMICHUSX, CBEJICHHS O PETUCTPAIIUU
rpaxaaH B KOTOPBIX HaXOASITCS B
pactopsKeHUN TEPPUTOPHATHHBIX
opranoB MBJ[ Poccun n1mubo opranos
MECTHOTO CaMOYTIPABIICHHUS.
Ceenenus 0 MOCJIETHUX
3ampanuBarOTCs B TIOPSITKE
MEXBEJIOMCTBEHHOI'O B3aUMOJICHCTBUS,
€CJIM HE TIPEJICTABJICHBI 3asBUTEIIEM 10
COOCTBEHHOW MHUIINATUBE

12 | cnpaBka u3 00pa30BaTEIHLHOTO YUPEKICHHUS, | IPEACTABISETCS 3asiBUTEIIEM

KOIMUS JTMYHOW KapThl oOydaromierocs (s
JIleTel MIKOJIBHOTO BO3pacTa)

I[OKyMCHTLI, MMOATBCPKAAIOMIUC ITPABOMEPHOCTD OTCYTCTBHUA COTJIaCUs OAHOTO U3 pOI[PITCJ'IGfI
HCCOBCPHICHHOJETHETO HA BPEMCHHOC ITOMEIICHUE pe6eHKa B OpraHuv3anuro IJis HeTeﬁ'CHpOT
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crpaBka opraHoB 3AI'C ¢opmber 25 (ecnu
cBeieHUsT 00 OTIE B CBHUICTEIBCTBO O
POXJICHUM  BHECEHHl HAa  OCHOBaHHHU

MNpEACTABIACTCA 3asIBUTCIIEM




3as1BJICHUSI MAaTEPH)

14 | cBepenus o cMepTH (B ciiydae, €Clid OJUH U3 | 3alpalIuBalOTCs B MOPSAKE
poauTenel ymep) MEXBEJIOMCTBEHHOTO B3anMO/ICHCTBUS,
€CJIM HE IPE/CTaBJICHbI 3asBUTEIEM IO
cOOCTBEHHOM MHUIIMATHBE

15 |pemenue cyga o NPU3HAHWU TPaXJAHWHA | IPEACTABISCTCS 3asIBUTEIIEM
0€3BECTHO OTCYTCTBYIOIIUM

16 |cnpaBka OpraHOB BHYTPEHHUX JI€T O TOM, YTO | 3aIPAITUBACTCS B MOPSAKE
MECTOHAXO0XKICHUE Pa3bICKMBAEMOT'0O | MEKBEIOMCTBEHHOTO B3aWMOJCHCTBUS,
POIHUTEIS HE YCTAHOBIIEHO €CJIM HE IPEACTaBJICHA 3asBUTEJEM I10
cOOCTBEHHOM MHUIIMATHBE

17 peumieHue cynaa 00 OFpaHI/I‘leHI/II/I/J'II/II_HeHI/II/I NpeaACTaBJIACTCA 3aABUTCIICM
POOUTCIILCKUX IIPaB

2.6.2. 3agBuTEnp HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb W IOJHOTY
MPEICTABICHHBIX UM CBEJICHUW U IOKYMEHTOB, 00SI3aHHOCTbD 110 MPEACTABICHUIO KOTOPHIX
Ha HEro BO3JIOXKEHA.

JIOKyMEHTBI, HEOOXOUMBIE ISl TTOIYYEHUSI TOCYJaPCTBEHHOM YCIIyT'H, MOTYT OBITh
MPEACTABICHBl KAK B MOJJMHHUKAX, TaK MU B KOMNMSIX, 3aBEPEHHBIX B YCTAaHOBJICHHOM
MOPSIZIKE.

HeoOxoaumble ~ KOMUM ~ JTOKYMEHTOB  M3TOTaBIMBAIOTCA  CHELHUAINCTaMU,
OTBETCTBEHHBIMH 3a IPUEM JOKYMEHTOB, €CJIN 3asBUTEJIb HE IPEICTABUII YKA3aHHBIE KON
caMocToATeNbHO. [Ipyu npencraBieHnn KONMHM TOKYMEHTOB 3asBUTENIEM IPEACTABIISIOTCS
UX OpPUTMHAJIBI. YKa3aHHbIC CIICHHAJIUCTBI 3aBEPSAIOT B YCTAHOBJIECHHOM MOPSAIKE KOIHUU
IIPE/ICTABJICHHBIX JIOKYMEHTOB, OPUTMHAJBI KOTOPBIX BO3BPAILAIOTCS 3asIBUTEIIO.

2.6.3. Ytparun cuny.

2.6.4. 3asgBneHue U  JIOKYMEHTBI, HEOOXOJMMBIC JJi1  MPEIOCTABICHUS
roCyJapCTBEHHOM YCIIyTH, MPEACTaBISIOTCA 3asBUTEIEM B TEPPUTOPUATBHBIN OpraH
COLIMAJIBHOM 3allIUThl HACEJEHUSI MO0 MECTY KUTEIhCTBA (110 MECTy MpeObIBaHUSA) MyTEM
MO/IauM CHEUUATUCTY, BEAyIIEMYy MPUEM 3asBICHUN U JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEA0CTABIEHUSI TOCYIAPCTBEHHON YCIYrd, OOS3aHHOCTh MO MPEACTABICHHIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEJIS.

JIOKyMeHTBI, yKa3aHHble B MOANMyHKTax 1, 5 myHkra 2.6.1, cocTtaBisitoTcsi au60
MOANKCHIBAKOTCS COOTBETCTBEHHO 3asBUTESIMU, HECOBEPLIEHHOJIETHUMH B MPUCYTCTBUU
JAHHOT'O CHELUAJINCTA.

2.6.5. TpeboBanusi, MPEAbIBISIEMbIC K TIPEICTABIIEMBIM JOKYMEHTAM:

- TOKYMEHTBI JIOJIKHBI TIOJI1aBaThCsl IPOYTEHHUIO;

- (haMuIIK, UMEHA U OTYECTBA (MTOCTIEAHEE - MPU HAJTMUUHU) IOJDKHBI OBITH HATTMCAHBI
MOJIHOCTBIO U COOTBETCTBOBAThH JOKYMEHTAM, YA0CTOBEPSIOIINM JJMYHOCTD;

- B JIOKYMEHTax HE€ JOJDKHO OBITh MPHUIIMCOK, HEOTOBOPEHHBIX HCIPABICHUH,
JOKYMEHTbl HE JOJDKHBI OBITh HCIOJHEHBl KAapaHAAILOM, WMETh IOBPEXACHUSA, HE
I103BOJIAIOIIYE OJHO3HAYHO UCTOJIKOBATh UX CONECPIKAHUE.
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2.7. UcuepnbpIBaOIIMii IEpeYeHb OCHOBAHMI /IJIS1 0TKA3a B IIpHeMe
JTOKYMEHTOB, HEO0OXOAMMBIX JIJIfl IPEI0CTABJICHHUSA
rocyJapCTBEHHOM YCJAYI'H

OcHoBaHusIMM I  OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
IIPENOCTAaBIEHUS TOCYTAPCTBEHHOM YCIIYTH, SIBJITFOTCS:

- HECOOTBETCTBHME CTaTyca 3asBUTENS, OOpPATHUBIIEroCs 3a MPEJOCTABICHUEM
rOCyJJapCTBEHHOM YCIyTH, KaTeropusMm 3asBUTENEH, YyKa3aHHbIX B moapazjaene 1.2
AJIMHUHUCTPATUBHOTO PETJIAMEHTA;

- 3a4BJICHHE HE COJEPKHUT MOJNUCHA U YyKa3aHus (paMuiInk, UMEHH, OTYECTBa
(mocneaHee - MpU HAIMYKHN) 3asIBUTEISI K €70 TIOYTOBOTO aJIpeca;

- MECTO KUTEJIbCTBA (MECTO MPeObIBAHNSA) HECOBEPILICHHOJIETHETO HAXOAUTCS HE HA
TeppuTopuu VBaHOBCKOW oOnacTu (B cllydae MNpPENOCTABICHUS YKa3aHHBIX CBEICHUMN
3asIBUTEJIEM CAMOCTOSTEIBHO);

- HENpEJCTABJICHUE WIH TMPEJCTaBICHUE HE B IOJHOM OOBEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 AJIMHMHHCTPAaTUBHOIO PErJIaMEHTa, OO0S3aHHOCThH IO
IIPEACTABICHUIO KOTOPBIX BO3JI0OKEHA HA 3asIBUTEIIS;

- HECOOTBETCTBUE IPEACTABICHHBIX JTOKYMEHTOB TpeOOBaHUAM 3aKOHOJATEIbCTBA
Poccuiickon @enepanumn.

2.8. UcuepnpiBaroniuii nepeyeHb OCHOBAHUM JJIf1 0TKa3a
B NIPEJOCTABJIEHNH ITOCYAAPCTBEHHOM yCIyTH

OcHoBaHUSMH TSI OTKa3a B MPEIOCTABICHUHN TOCYIapCTBEHHON YCIyTH 3asSBUTEITIO
SIBJISIIOTCS:

- HECOOTBETCTBHE COJICp)KaHHS WM OGOPMIICHHUS IPEICTABICHHBIX TOKYMECHTOB
TpeOOBaHMAM, YCTAHOBICHHBIM IMyHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5 AAMUHUCTPATHBHOTO
pETJIaMEeHTa;

- TIPEACTABJICHHE 3asBUTEJIEM 3aBEOMO HEIOCTOBEPHBIX CBEIACHUH, COKPBHITHE
TAHHBIX, BIUSIOMINX HAa PE3yIbTaT OKa3aHUs TOCYIapCTBEHHOM YCITyTH;

- MECTO JKUTEJIbCTBA (MECTO MPEOBIBAHNS) HECOBEPIIICHHOJIETHETO HAXOIUTCS HE Ha
Tepputopuu VIBaHOBCKOM 00J1acTH (B cllydae MOJydeHUs YKa3aHHBIX CBEJCHUHN B TIOPSIKE
MEKBEIOMCTBEHHOT'O B3aMMOJICHCTBHS ),

- HeOoOeCTeUYeHHE 3asBUTEJIEM JIOCTyMa B JKUJIOE TOMEIICHHUE [JIs TPOBEICHUS
oOcneoBaHusl YCIOBHUM JKU3HM PEOCHKA, MPEIyCMOTPEHHOTO MOMMyHKTOM "O" mMyHKTa
3.6.3 AIMUHHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHE COTJIACHUSI HECOBEPIIICHHOJETHEr0, JOCTUTIIer0 Bo3pacta 10 net, Ha
ITOMEIIICHHE Ha BPEMEHHOE MTPeObIBAHUE B OPraHU3AIUIO JIJIS IeTCH-CUPOT;

- ab3allbl ceIbMOI - BOCBMOMN yTpaTHIIU CHITY.
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2.9. UcuepnpiBaOIIuii NepedyeHb OCHOBAHUI /151 IPUOCTAHOBJICHMS,
MpeKPALIeHUS MPeI0CTABJICHHUS rOCYIapCTBEHHOM YCJIYTH

2.9.1. OcHoBaHWeM i1 NPUOCTAHOBJICHHS NPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH SIBJIIETCSI NPENOCTABICHUE 3asBUTEIEM JTOKYMEHTOB, JOCTOBEPHOCTh KOTOPBIX
BBI3BIBAET COMHEHHE. B JaHHOM cilydae NpoBepKa MNOJIMHHOCTH MPEICTABIECHHBIX
3asIBUTEJIEM JOKYMEHTOB, MOJHOTHI M JOCTOBEPHOCTH COJEPKAIIMXCA B HUX CBEICHUMN
OCYIIIECTBISICTCS MMyTEM HampaBleHHUs 3aIIPOCOB B TeueHUe 1 pabouero AHs co AHS MpUeMa
JOKYMEHTOB.

Crnenuanuct, OTBETCTBEHHBIM 3a TIOATOTOBKY IPOEKTOB pEIIEHUH, TOTOBUT
YBEIOMJICHHE 3asIBUTEIIIO O MPOBEIECHUU JONOJHUTEIBHOMN POBEPKH C YKAa3aHUEM IPUYUH
IIPOBEICHMS JONOJHUTEIBHOW IPOBEPKHM M CPOKa IMPUOCTAHOBIICHUS IPENOCTABICHUS
rOCyJAapCTBEHHOW YCIYI'HM, COIJIACOBBIBAET PEIIECHUE O MPOBEICHHUH JONOJHUTEIBHOU
IPOBEPKU C JIOJDKHOCTHBIM JIMIIOM TEPPUTOPUAIBHOIO OpraHa COLIMAJIBHOW 3aIlUTHI
HAaCEJIEHUs, OTBETCTBEHHBIM 33 IPUHATUE PELICHUS 110 IIPELOCTABIEHUIO TOCYAApPCTBEHHON
yCIyrH (Aajiee - TOHKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUHATHE PELICHUN), HAIPABIISIET
3asBUTEII0  yKa3aHHOE  YBEIOMJICHHE,  IOJINUCAHHOE  JOHKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 33 IPUHSTHE PELICHNUS, B TEUeHHE 3 pabounX JHEHN CO JHS €ro MOAIUCAHUS.

VYBenoMIIeHHE HANpaBlIA€TCS MOYTOBBIM  OTIIPABICHUEM WM IMOCPEACTBOM
AJIEKTPOHHOM MOYTHI, JTMOO MO KEJIIAHWIO 3asBUTEIS OH MOXKET OBbITh YBEJOMIIEH IIO
TenedoHy O 1aTe U MECTE, I/Ie OH MOKET MOJIYYUTh YBEIOMIICHHE.

2.9.2. OcHOBaHMSMU I MIPEKPALICHUS MPEIOCTABICHUS TOCYAAPCTBEHHON yCIIyTH
SABIISIIOTCS:

- CMEpTh 3asBUTENS, a TaKXKe IMpPHU3HAHUE €ro B CyJeOHOM mopsake Oe3BeCTHO
OTCYTCTBYIOILLIUM, OOBSIBIICHUE YMEPIIHM;

- BBIE€3]] HECOBEPILUECHHOJETHET0 Ha TIOCTOSIHHOE MECTO JKUTENbCTBA (MECTO
npeObIBaHMSI ) 3a Mpeeibl Tepputopun MiBaHoBCKOM 001acTH;

- I3MEHEHUE 3aKOHOATENbCTBA, YCTAHOBUBILIETO TOCYJaPCTBEHHYIO YCIIYTY.

2.10. ITepeyeHs yciayr, KOTOpbIe SIBJASIIOTCH HEOOXO0AUMBbIMH
U 00s13aTeJIbHBIMH /IS TIPE0CTABJIEHUS TOCYIAPCTBEHHOM yCIYIH,
B TOM YHCJIe CBEACHUSA 0 JOKYMeHTe (I0KyMEeHTAaXx),
BbI/IaBa€MOM (BbIIaBA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIIUMH
B NPEI0CTABJIECHUN IOCYAAPCTBEHHOM YCJIYI'!

HeoOxoaumble u 00s13aTeNbHBIE YCIYTU ISl TIOJYUYEHUS] TOCYIapCTBEHHOU YCIyTH
OTCYTCTBYIOT.

2.11. Ilopsaok, pa3mep U OCHOBAHUS B3MMAHMS rOCYy1apCTBEHHOM
NOULJIMHBI WM HHOM IJIATHI, B3MMaeMOH 32 NpeIocTaBJ/IeHHe
rocy1apcTBeHHOMN YCJIYIr'H

3a IMPeAO0CTAaBJICHHUC I‘OCYIIapCTBeHHOI\/'I YCIIYTH TOCyJapCTBCHHAs ITOIIJIMHA WJIW MHAA
ImjaTa HEC B3UMAcCTCA.
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2.12. MakcUMAJIbHBIN CPOK OKUJIAHUS B OUepeau MPH mojaave
3asiBJICHHUA U JOKYMEHTOB HA NMPeI0CTABJIEHNE TOCYIaPCTBEHHOM
YCJIYI'M U IPH MOJIyYeHHH Pe3yJIbTATA ee MPe0CTABICHUs

2.12.1. MakcuMaiibHOE BpeMsl OXHJAHUS 3aIBUTCISIMA OYEpEIM NPU TMOjJaye
JOKYMEHTOB HE JIOJDKHO MPEBBIIATh 15 MUHYT.

2.12.2. B nensix UCKIIFOYEHHS OUEpEeIer B MECTAX MMPUEMA JOKYMEHTOB UCITOJIb3yETCS
IIPEABAPUTEIIbHAS 3aIMCh HA IIPUEM.

2.12.3. ITpu nogavye JOKYMEHTOB MO NPEABAPUTEIBHOMN 3alIUCH BPEMS OXKUJAHUS HE
JOJKHO TIPEBBINIATh 5 MUHYT C MOMEHTa BpPEMEHHU, Ha KOTOpBINH Obla OCYyIIeCTBICHA
3aIUCh.

2.12.4. MakcumanbHOE BpeMsl OXKHJIAHUS B OUYEpPEOU IPU IMOIYYEHHUH pe3yJiibTaTa
MPENOCTABIIEHUS YCIYTHU HE TOJKHO MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 nopsiIOK perucTpauunu 3asiBJIeHUsI
0 MPeAOCTABJICHNH IOCYIaPCTBEHHOM yCIyru

2.13.1. 3asgBneHne O NMPENOCTABICHUH T'OCYIAPCTBEHHOW YCIYTH, MOCTYIIMBIIEE B
TEPPUTOPUAIBHBIA OpraH COLMAIIBHOM 3allMThl HACEJIEHUS, PETHCTPUPYETCA B JKypHAaJIe
oOpalieHMil O HampaBICHHWH HAa BpPEMEHHOE mpeObiBaHuE (IpHiIokKeHue 3 K
AJIMUHHUCTPATUBHOMY PEIJIAMEHTY - HE IPUBOJUTCS) B TEUEHHUE JTHS MOCTYIICHHUS.

2.13.2. Kypnan oOpalieHuii 0 HarrpaBJICHUH Ha BPEMEHHOE MPeObIBaHUE BEACTCS Ha
OyMa)XHOM HoOcHTeNe (JIOMyCcKaeTcs OJHOBPEMEHHOE BEIEHHE M Ha DSJIEKTPOHHOM
HOCHUTEJIE), XPAaHUTCS B TE€YEHUE 3 JIET C MOMEHTA OKOHYAHMs BeneHMs KypHana. [lo
MCTEYEHUH CPOKA XPAHEHUS MOUICKNUT YHUUTOKEHUIO HA OCHOBAHNH aKTa O BBIJEICHUM K
YHUUTOXKEHUIO >)KYPHAJIOB, HE MOJJIEKAIINX XPAHCHHIO, YTBEPKIECHHOIO PYKOBOAMUTEIEM
TEPPUTOPUAIIBHOIO OPraHa COLUAIbHON 3allUThl HACEJICHHMS.

2.13.3. Peructpauust 3asBICHH O MPENOCTABICHUH T'OCYJAPCTBEHHOW YCIYIH,
MOCTYMHUBIINX B TEPPUTOPHUATIbHBIE OPTaHbl COLIMAIIBHOM 3aIIMThl HACEIEHUS TOCPEICTBOM
ANIEKTPOHHOM MOYTHI, OCYIIECTBIIETCS B TEUEHHUE JHS UX MOCTYIUICHHS, 32 UCKIIOUEHUEM
Clly4aeB TOCTYIUICHUS 3asBJICHUsS B Hepabouee BpeMs, B BBIXOJHOUW (Hepabouuil uiu
Mpa3gHUYHbIA) JeHb. B Takux ciydasx perucrpauus 3asBJICHUS] OCYIIECTBIISIETCS B
CIICAYIOIIUH TIepBbIN pabouuii 1eHb.

2.13.4. ITpu noy4yeHUH MO MOUTE 3a8ABJICHUS HA IPEAOCTABICHUE TOCY1apCTBEHHOMN
YCIYTH M HHBIX JOKYMEHTOB (MH(pOpMAIUH), HEOOXOAMMBIX Ui MPEIOCTaBICHUS
roCyAapCTBEHHOM YCIIYTH, CIELHAIMCT, OTBETCTBEHHBIA 3a BEJECHUE JEIIONPOU3BOJICTBA,
IIPOU3BOAUT PETHCTPALMIO YKA3aHHBIX JIOKYMEHTOB B COOTBETCTBUM C IPAaBHIAMHU
JEJIOIPOU3BOCTBA U NIEPENAET CIIEHUATUCTY, OTBETCTBEHHOMY 32 IIPUEM JOKYMEHTOB JIJIS
MIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH, HE MO3/IHEE OJHOTO padoyero JIHS ¢ MOMEHTa
UX MOJYYEHHUs OT OpraHu3anuu denepanbHON MOYTOBOM CBA3H.

2.13.5. Cneudanuct, OTBETCTBCHHBIM 3a MpPUEM JOKYMEHTOB, BHOCUT B JKypHai
oOpamieHuii O HamnpaBJIeHUM HA BpeMEHHOe mpeObiBaHuEe (mpuiokeHue 3 K
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AJMUHUCTPATUBHOMY PEIJIAMEHTY) CIEAYIOIIHNE 3aIIUCH:

a) MOPSAJIKOBBII1 HOMED 3aIHCH;

0) AaTy MOCTYTICHUS 3asBICHUS U JOKYMEHTOB/CIIOCOO MPEACTaBICHUS 3asBUTEIEM
3asIBJICHUS U TOKYMEHTOB;

B) haMUIIMIO, UMSI, OTYECTBO (TIOCIEHEE - PU HATUYUH) 3asBUTEIST/ haMUIIns, UM,
OTUYECTBO (MOCIEAHEE - IPU HATMYWHN) IPEICTABUTEIIS 3asIBUTEIIS;

r) haMuInio, UMs, OTYECTBO (TIOCTENHEE - MPU HATMYNK) peOeHKa, YHCII0, MECSI] U
TOJT POXKICHUS PeOCHKA,;

1) aapec 3asBUTEINS (MECTO KUTEIbCTBA/MECTO MPEObIBaHUSI ), KOHTAKTHBIN TeIedOH;

€) BUJI TOCYJJaPCTBEHHOM YCIyTH.

2.13.6. Cpneunanuct, OTBETCTBEHHBIM 3a TMpPUEM JOKYMEHTOB, MpPU JUYHOM
oOpallileHuu 3asBUTEN 0POPMIIIET PACIIUCKY O IPUEME TOKYMEHTOB C yU4€TOM TpeOOBaHUI
noanyHkra "e" myHkta 3.3.4 AJMHHUCTPAaTUBHOIO PETJIAMEHTA, MEPENAcT 3asBUTEIIO
DK3EMIUISIP PACHUCKUA O NPHUEME JOKYMEHTOB, IIPEJIaracT 3asBUTEII0 PACIHUCATHCS B
OJIaHKE 3asBJICHUS O TIOJIYYEHHUH PACIIUCKH.

2.13.7. CneumanucT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, IIPH NOCTYIUICHUH
3asiBJIEHUS] TIOCPEACTBOM IMOYTOBOM CBSI3U, DJIEKTPOHHOM IMOYTHI HANPaBIISIET PACIUCKY
(yBemomieHue) O TIpUeME 3agBJIEHUS C y4yeToM TpeOoBaHud nmyHkra 3.3.4
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

2.14. TpeGoBaHus K NOMEIEHUAM, B KOTOPbIX NPEA0CTABJISACTCS
rocyJapCcTBeHHas yCJIyra

2.14.1. TlomemeHus, B KOTOPBIX MPEIOCTABISIETCS TOCYJapCTBEHHasl YCIyra,
JOJKHBI Pa3MEIIaThCs MPEUMYIECTBEHHO Ha HIDKHUX, MPEANOYTUTEIbHEE Ha TMEpPBBIX
ATaXkax 3IaHUI C OTAEIBHBIM BXOJIOM (TI0 BOBMOXKHOCTH).

Bxox B momenieHue ODKEH oOecrieurBaTh CBOOOHBIN JHOCTYN TPaXkaaH, a TaKxKe
JOJDKEH OBITh 000PYIOBaH yMOOHOW JICCTHHUIEH C MOPYYHSIMH, NIUPOKHUMHU TPOXOJaMH,
CHEIUAIbHBIMA OTPAKICHUSAMH W TICpWIAMHU, MaHIyCcaMHu IS TICPEIBIKCHUS Kpecel-
KOJISICOK.

[lepenBrkeHne MO TMOMEUICHUIO HE JOJKHO CO3/1aBaTh 3aTPyIHEHUH ISl JIMII C
OTpaHUYCHHBIMA BO3MOXKHOCTSIMH 3J0POBBS, BKIIIOYasl TE€X, KTO HCIIOJNB3yeT Kpecia-
Kossicku. [loMernienne JOmKHO OBITh TOCTATOYHO OCBEIIEHO.

2.14.2. lleHTpasibHBIN BXO/1 B 3/TaHUE OpPraHa, MPEJOCTABISAIONIEr0 TOCY1apCTBEHHYIO
yciyry, obopyayercs WHGOPMAIIMOHHOW  TaOnWuYKoi  (BBIBECKOM), CcoJepiKaiei
CJIEYIONTY 0 HH(HOPMAITHIO:

a) HAMMEHOBAHWE OpraHa, OCYIIECTBIISIFOIIETO MPEIOCTaBIEHNE TOCYAapCTBEHHOM
YCIIyTH;

0) agpec (MECTOHAXOXKICHUE);

B) Tpauik mpriemMa TpaxkaaH.

2.14.3. TlomenieHus1, mpeaHa3HAYCHHBIE JJI pUeMa TpaXkaH, 000pyayIOTCS:

a) SJIEKTPOHHOW CUCTEMOM YIpaBIE€HUs O4epebIo (10 BO3MOXKHOCTH);

0) cBeTOBBIM MH(DPOPMAITMOHHBIM TabJI0 (TI0O BO3MOXKHOCTH);



14

B) CUCTEMOI KOHAMIIMOHUPOBAHUS BO3/1yXa (10 BO3MOXKHOCTH);

I') IPOTUBOIOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILICHHUS.

2.14.4. B nensx opranuzaiuu 0ecupensiTCTBEHHOTO JOCTYIa UHBAIUAOB (BKIIIOYAs
WHBAJIMJOB, HCIOJB3YIOUIUX KpPECIa-KOISICKM UM COOAK-IPOBOJHUKOB) K MECTYy
MPEIOCTABIICHHUS TOCYTAPCTBEHHON YCIYTH UM 00€CTIeYnBaIOTCA:

a) ycJIOBUs JJIs1 OECTIPENSITCTBEHHOTO JJOCTYNA K 00BEKTY (3AaHHI0, TOMEIICHUIO), B
KOTOPOM IIPENOCTABIISIETCA FOCYAapCTBEHHAS YCITyTa;

0) BO3MOXKHOCTb CaMOCTOSITEILHOTO TMEPEJIBMXKEHUS MO TEPPUTOPUHU, HA KOTOPOI
pacrloJioKeHbl OOBEKTHI  (3JaHUSA, TMOMEIICHUS), B KOTOPBIX MPEAOCTABISAETCA
rocyJapCcTBeHHasi yCiayra, a TakKe BXOJa B TaKue OOBEKTHI U BBIXOJIa U3 HUX, MMOCAJKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKH M3 HEro, B TOM YHCIIE C MCIOJIb30BAaHUEM Kpecia-
KOJIAICKU;

B) COIIPOBOXICHUE UHBAIUIOB, UMEIOIIUX CTOMKHE PACCTPOMNCTBA (PYHKIIUU 3PECHUS
Y CaMOCTOSITEJIBHOTO MEPEABUKECHUS;

r) Haiexailee pasMelnieHue oO0OpyJoBaHUST W Hocutened uHboOpMaIu,
HEOOXOJIMMBIX JJIsI oOecrieueHus] OeCpEnsITCTBEHHOTO J0CTyIa MHBAIUAOB K OOBEKTaM
(31aHusIM, TIOMEILIEHHSIM ), B KOTOPBIX MPEIOCTABIISIETCS TOCYAapCTBEHHASI yCIIYTa, C Y4eTOM
OTPaHUYCHUM UX KU3HEJEATECIIBHOCTH;

) nAyOnMpoBaHUME HEOOXOAMMOW [l MHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uH(popManuy, a TAKKe HAANMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHpopMauuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(h)HO-TOUEeUHBIM HIpudTOM bpaits;

€) IOMYCK CYpJONEePEBOAUNKA U TU(PIOCYPAOTIEPEBOTUNKA;

k) JIOMYCK COOAaKU-TIPOBOJAHMKA Ha OOBEKTHI (3[aHUS, MOMEIICHHS), B KOTOPBIX
MPEIOCTABISECTCS TOCYIAPCTBEHHAS YCIIyTa, PU HATUYMU IOKYMEHTA, OATBEPKIAOIIETO
ee crernuaibHoe 00y4eHHUE U BbIJIaBaeMoro 1o ¢GopMe U B MOPSAKE, KOTOPhIE YCTAaHOBJICHBI
npukazoM MuHHCTEpCTBAa Tpylda M conuainbHOM 3amutbl Poccuiickont depepauuu OT
22.06.2015 N 386n "OO yrBepxkaeHun GOPMBI JTOKYMEHTA, MOATBEPKIAIONIETO
crienuagbHoe 00yueHrne co0aku-poOBOHUKA, U TIOPSAJIKA €T0 BhIaun';

3) OKa3aHWE MHBAJIN/IaM TOMOLIH B IPEOAO0JIEHNN 0aphePOB, MEIIAOIINX MOTYUYEHUIO
MMM TOCYapCTBEHHON YCIIYTH HapaBHE C APYTUMU JTUIIAMH.

B cnydae HEBO3MOKHOCTM TOJIHOCTBIO MPUCHOCOOUTH MOMEIIEHHE C YYETOM
MOTPEOHOCTH WHBaJIMA COOCTBEHHUK MOMEIIECHUsI oOecrneurBaeT MHBAIUIY JOCTYI K
MECTy MpPEIOCTaBICHUS] TOCYIapCTBEHHOM Yciayru, Ju0O0, KOTJa 3TO BO3MOXKHO, €€
Mpe0CTaBIEHUE 00ECIIEUNBAETCS 110 MECTY KUTEIhLCTBA MHBAJIM/IA UM B IUCTAHITMOHHOM
pexKUME.

[Topsimok oOecriedeHusi yCJIOBHUM JIOCTYIMHOCTH [JIsi WHBAIUIOB OOBEKTOB M
MIPEIOCTABIIIEMBIX YCIYT B chepe Tpy/a, 3aHATOCTH U COIMATIbHOMN 3aIUThl HACEIICHUS, a
TaK)K€ OKa3aHWUS UM TMPH dTOM HEOOXOIMMOU MOMOINU YTBEPXKACH MpHKa3oM MuHTpyaa
Poccum ot 30.07.2015 N 5271.

2.14.5. Ilomenienusi, B KOTOPBIX OCYIIECTBISECTCS MPUEM 3asiBUTENEH, BKIIOUAIOT 371
OKHMJIaHUSI U MECTa JJIs IprueMa IpaxiaH.

3a1 OXKMJIaHUS JOJDKEH OBbITh OCHAILEH CTYJbSIMH, CTOJaMH (CTOMKaMM) ISt
BO3MOXHOCTH O(GOpMIIEHUS JAOKYMEHTOB. KoJIMYecTBO MECT OXHAAHMS OmIpenessercs
UCXOJs U3 (PAKTUUECKON HArpy3KU U BO3MOXKHOCTEH JUIsl X pa3MelleHus B 31aHuu. B 3ane
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OKUJAHUSI TOJKEH OBITh YCTAHOBJICH KOMITBIOTEDP CO CITPABOYHO-TIPABOBBIMU CUCTEMAMH U
nporpaMMHBIMH TipoaykTamu. [IpaBuma paboThl ¢ HUM, a Takke (paMuiTus, UMs, OTYECTBO
(mpu HANIM4YMM), HOMEp TenedoHa, HoMep KaOWHeTa TOJKHOCTHOTO JIMIA, OTBEYAIOIIETO 3a
paboTy KOMIIbIOTEPA, pa3MeIatoTcs Ha HH(OPMALIMOHHOM CTEH/IE, PACIIOIOKEHHOM PSIIOM
C KOMITBIOTEPOM.

2.14.6. Ilpuem TpakmaH OCYHIIECTBISICTCS B KaOwHKax (kaOWHETax), CIEIUaIbHO
00OpYZIOBaHHBIX I TIpHEMa TPaKIaH, KOTOpbIe OOOPYAYIOTCS HH(POPMAIMOHHBIMU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHKH (KaOuHeTa);

0) pamMuIuu, UMEHH, OTYeCTBa (MPU HAJIMYUHN) JOJDKHOCTHOTO JIMIIA.

Pabouee MecTO MOJDKHOCTHOTO JIMIA JOJDKHO OBITh 000PYIOBaHO TEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyINa K HEOOXOJUMBIM HH(POPMAIMOHHBIM Oazam
JAHHBIX YIIOJTHOMOYEHHOTO OpraHa, MPUHTEPOM U CKaHEPOM.

2.15. Iloka3aTeJid JOCTYIHOCTH U Ka4eCTBA
roCyJAapCTBEHHOM YCIAYI'H

2.15.1. Tloka3arensiMu AOCTYITHOCTH U Ka4€CTBA OKA3aHUsI TOCYTAPCTBEHHOM yCIIyTH
SABJISIFOTCSL:

a) yAOBJIETBOPEHHOCTh MOJyYaTeled TOCyJapCTBEHHOM YCIyI'M KadeCTBOM
MPEI0CTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

0) BO3MOXHOCTb MOJIYYEHHS IOJTHOW, aKTyaJIbHOW W JIOCTYNHOW MH(pOpPMALMHU O
MOpSIIKE M XOJIe NPENOCTaBICHUS TOCYJIApCTBEHHOW YCIyrd, B TOM 4YHUCJIE C
MCIIOJIb30BaHUEM MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI;

B) HEBO3MOXKHOCTH MOJTYUYEHHUS TOCYJaPCTBEHHOM YCIYTrd B MHOTO(DYHKITMOHAIBHBIX
LEHTPax MPEeAOCTABICHUS OCYIapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT;

T') COOJIIOICHHE CPOKOB TIPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH;

) HEBO3MOXHOCTh  TOJYyYEHHUS  TOCYJAapCTBEHHOM YCIyru B  JiI0OOM
TEPPUTOPUATBHOM OPraHe COIMATbHON 3aIIUThl HACEIICHHUSI TI0 BEIOOPY 3asBUTEIIS;

€) OTCYTCTBHE OOOCHOBAHHBIX >KaJlo0 CO CTOPOHBI MOJIyyaTesel rocyaapCTBEHHOM
yCIyrd Ha JeucTBus (0e31eMCTBHE) CHEHHAJIMCTOB WIM JIOJDKHOCTHBIX JIMI, Ha
HECOOJIIOJICHHE CPOKOB MPEIOCTaBICHUSI TOCYIAPCTBEHHOW YCIyTH, Ha OTCYTCTBHE
JOCTYITHOCTH I'OCYJIapCTBEHHOM yCIyTry U MH(pOpManuu.

2.15.2. Ilpu  mnpenocTaBieHUM  TOCYJAPCTBEHHOM  yCIYyrH  MOJIy4aTellb
rocyJapCTBEHHOM YCIYTM OCYIIECTBISIET OJHO B3aWMOJECHCTBUE CO CIEUUATUCTOM MpU
nojaye JOKYMEHTOB, MPHU YCIOBUU NPEICTABIICHUS 3asBUTEJIEM IIOJHOTO KOMILJIEKTa
JOKYyMEHTOB, OOSI3aHHOCTh IO TPEACTABICHUIO KOTOPHIX HAa HEro BO3JIOXKEHA, U
COOTBETCTBHS TPEJICTABIICHHBIX JTOKYMEHTOB TPEOOBAHUSAM, MIPETYCMOTPEHHBIM IMyHKTOM
2.6.5 AQMUHUCTPAaTHBHOTO perjiamMeHTa, W OJHO B3aMMOJICHCTBHE CO CICIHAINCTOM,
OTBETCTBEHHBIM 32 MOATOTOBKY MPOEKTOB PEIICHUH, MPU MPOBEACHUN UM 00CIEAOBaHUS
KUJTHIITHO-OBITOBBIX YCIOBUN 3asIBUTEIIS.

2.15.3. Bo3MOXHOCTB OCYZI€OHOTO PAaCCMOTPEHUS Kajlo0 3asBUTENICH HA PEIICHMUS,
neiictBus (Oe3meiicTBHE) MODKHOCTHBIX Jdil JlemaprameHTa, OTBETCTBEHHBIX 32
IPEAOCTABJIEHUE FOCYJaPCTBEHHOMN YCIyTH.
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2.16. Oco0eHHOCTH BBINOJHEHHS OT/AeJIbHBIX A/IMUHUCTPATHUBHBIX
npoueayp (AelcTBUil) MPH MPeAOCTABJIEHUN
rocy1apcTBEHHOM yCJIYyTrH

[ocynapcTBeHHas yciyra He MPEI0CTaABIISETCS:

MHOTO(QYHKITHOHATBHBIMU ~ IICHTPAMHU  MPEJAOCTABICHHUS TOCYJAapCTBEHHBIX W
MYHHIIHITAJTLHBIX YCITYT;

10 SKCTEPPUTOPUATHHOMY IPUHITUITY;

B DJICKTPOHHOH (hopMme.

3. CocraB, NoC/1€10BATEJIbHOCTH M CPOKH BbINOJIHEHHUSA
aIMMHUCTPATHBHBIX NPOIEAYP, TPeOOBAHUS
K MOPSAAKY MX BbINOJHEHUSA

3.1. [lepeyeHb aAMUHUCTPATHBHBIX Npoueayp (neicTBuii)

[IpenocraBiieHne TOCYIapCTBEHHOM YCIYyrd BKIIOYAaeT B Ce0s  CIEQyIoIIue
aAMUHUCTPATUBHBIE MPOLIEAYPHI (ACHCTBUSA):

- U”HQOPMHPOBAHNE U KOHCYJIBTUPOBAHUE TPaXKJAaH MO BOMPOCaM MPEAOCTABICHUS
roCy/1apCTBEHHOM YCIYTH;

- NOpUeM U PpErucTpauus 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX s
MPEI0CTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

- IPEJOCTABJICHUE CBEICHUI O XOJI€ OKa3aHHsI TOCY1apCTBEHHOM YCIIyTH;

- B3aMMOJICHCTBHE TEPPUTOPUATIBHOIO OpraHa COLMAJIBHOW 3aIlMTHl HACEJIEHUS C
WHBIMU OpPraHaMH TOCYJapCTBEHHON BJIACTH, OpPraHaMHU MECTHOTO CaMOYIIPaBJIEHUS U
OpraHu3alMsIMH, YIaCTBYIOLIMMU B IIPEAOCTABIEHUN FOCYAapPCTBEHHBIX YCIIYT;

- PACCMOTpPEHHE 3asBJICHUS U JOKYMEHTOB, IPUHATHE PEIIEHUS O NMPEJOCTABICHUH
1100 00 0TKa3e B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH U €T0 (PUKCAIHs;

- IPUHATHE PEIICHUS O MPEKPALIEHNUN MPEJOCTABICHHS TOCYAAPCTBEHHOW YCIYTH U
ero gukcarus;

- BE/ICHHE U XpaHEHHE MEePCOHATbHBIX I

- HUCIIpaBJE€HUE JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pPE3yJibTare
MPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH TOKYMEHTAX.

3.2. Uu¢popmupoBaHue U KOHCYJIbTHPOBAHUE IPAKIAAH
110 BOIIPOCAM NPeA0CTABICHUSA IOCYAAPCTBEHHOH YCJIYI'H

3.2.1. OcHoBaHMeM nJi1 Hauyajla aJMUHHUCTPATUBHOW MPOLEAYPHl SBIAETCS
oOparieHue rpakJlaHiHa B TEPPUTOPUATBHBINA OpTaH COIMAILHOMN 3aIIUThI HACETICHUS.

3.2.2. Tlpu uHpOpMUpOBaHUHM TpakIaH TO TeaehOHY WIM MPHU JIMYHOM IMpUEME
CHEIUATMCTBI, OCYIIECTBISIONNE HHOOPMUPOBAHKUE TPAXK/IAH, JOHKHBIL:

a) KOPPEKTHO W BHHMATEIIBHO OTHOCHUTBCS K T'pakIaHaM, HE YHWXKas UX YECTH H
JIOCTOMHCTBA;

0) MPOBOAUTH KOHCYJIbTAllUIO O€3 OOJBIIUX Tay3, JMIIHUX CJIOB, 0OOPOTOB H
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AMOLUI, KOMMEHTAPUEB CUTYALINH;

B) 3aJ1aBaTh TOJIBKO YTOUYHSIOLIUE BOIIPOCHI B UHTEPECAX JIeNa.

3.2.3. Ilpu otBere Ha TenePOHHBIC 3BOHKH CICITUATUCT, OCYIIECTBIISIOIIHMA
KOHCYJbTUPOBaHUE, CHSB TPYOKY, TOJDKEH MPECTaBUTHCS, Ha3BaB:

- HAMMEHOBAaHUE OPraHa;

- (hamunmro, TOKHOCTS.

Bo Bpemsi pasroBopa MpOM3HOCUTH CIOBa YETKO, HE JOMYCKaTh '"MapaaeiabHbIX"
Pa3roBOPOB € OKPY>KAIOIIUMHU JIOABMH U TIO IPYTHM TeJIePOHaM.

Creunanuct, OCylIECTBISIIOUIMN KOHCYJIbTUPOBAHUE, TPAMOTHO, B Ipe/eax CBOEH
KOMITETEHLIUN JAET OTBET CAMOCTOSITENBHO.

B KkoHIIE KOHCYJIBTUPOBAaHUS HEOOXOAMMO KPAaTKO MOJBECTU UTOT U MEPEUUCIUTH
IPaKJaHUHY MEPBI, KOTOPBIE HAJI0 IPUHSTH.

BpeMms pazroBopa He JOJKHO NPEBBIIATh 15 MUHYT.

Ecnu cnennanucTt He MOXKET JaThb OTBET CaMOCTOSITENIBHO JIMOO MOATOTOBKA OTBETA
TpeOyeT MPOJOJKUTEILHOTO BPEMEHH, 3asIBUTEIIO MPENsIaraeTcsi OCTaBUTh KOHTAKTHBIN
TenedOoH WIH aJpec, 0 KOTOPOMY eMy OyJIeT IPe10CTaBIeHa KOHCYJIbTalHs.

[Tpu xenaHnuu 3asaBUTEINS OJYYUTh KOHCYJIBTALIMIO MO TEAEPOHY KOHCYJIbTUPOBAHUE
OCYUIECTBJISIETCSL HE MO3JIHEE JHS, CIEAYIOLIEro 3a JHEM OOpalieHus 3a KOHCYJbTalUEeH.
[Ipu xenmaHum  3adBUTENS]  MOJYYUTh  KOHCYJbTAallMIO B  IHCbMEHHOM  BHJIE
KOHCYJBTUPOBAHUE OCYLIECTBIIETCA B IOPSAKE, YCTAaHOBJIEHHOM ITyHKTOM 3.2.6
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. Ilpm nuuHOM oOpamieHUH TpaxJaH B paMKax HHPOPMHPOBAHUS H
KOHCYJIBTUPOBAHHSI 110 IPEIOCTABIEHUIO FOCYAaPCTBEHHOM YCIIYTH:

a) BpeMs OKUJaHMsI B OUepeaM HE JODKHO MPEBbIaTh 15 MUHYT;

0) IPOAOIKUTEIBHOCTD JINYHOTO MTpUEMa He JOJDKHA MPEBBIIATh 15 MUHYT;

B) CHEUUAJIMCTBI, OCYLIECTBISIOIIME JMYHBIA NPUEM, JOJDKHBI MPHUHSTH
HE0OXO0MMbIE MEPBbI I TIOJTHOTO U ONEPAaTUBHOTO OTBETA Ha MOCTABJIEHHBIE BOIPOCHI, B
TOM YHCJIE C NPUBJICYEHHEM JPYrux crenuanuctoB. Crenuanuct npu HeoOXOIUMOCTU
BBIJIACT 3asIBUTEIIO (POPMY 3asIBJIEHUS U CIIUCOK JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPUHATHUS
pELIeHMs O MPEOCTABICHUH FOCYAapCTBEHHOM yCIyTH, HA OyMaKHOM HOCHUTEIIE, MOSCHSIET
MOPSIIOK MOJTYyYEHUS HEOOXOIMMBIX IOKYMEHTOB U TpeOOBaHUs, peabsaBiIsieMble K HUM. [1o
KEJIAHUIO 3asIBUTENIS JaHHAs! HHPOpMaLKs MOKET ObITh TAaK)Ke MpeACTaBiIeHa Ha OyMaxKHOM
HOCHTEJIE B BUJI€ TAMSITKU;

I') OTBET Ha OOpAIllEHHE C COIJIacHsl TPaKJaHUHA MOXET OBITh JJaH YCTHO B XOJE
JUYHOrO mpuema. B ciayuae, eciau U3JI0XKEHHbIE B YCTHOM OOpamieHuu (akTel H
OOCTOSATENHCTBA HE SIBIISIFOTCS OYEBHIHBIMU U TPEOYIOT IOMOJHUTEIBHONW MPOBEPKH, a
TaK)Ke IIPH HECOTJIACUU IPAKJIaHWHA Ha MOJIyYeHHE YCTHOTO OTBETA, JAETCS MHCbMEHHBIN
OTBET 10 CYILIECTBY IMOCTaBJICHHBIX B 0OpAIIEHUN BOIPOCOB.

3.2.5. TpeGoBaHrEe MHCBMEHHOTO OTBETA MPH YCTHOM OOpAIIeHWM TpakIaHWUHA U
NUChMEHHBIE OOpaleHHs TPaX/IaH MOJUIekKAT PETUCTPALIMU B COOTBETCTBUU C MPaBUIAMHU
JEJIONTPOU3BOCTBA B CPOK HE MO3/IHEE CIEAYIOLIErO JTHS MOCIE UX MOCTYIUICHUS.

3.2.6. OTBeThl Ha MUCHMEHHbIE OOpAIllEHUs JAIOTCS B YCTAHOBJIEHHOM MOPSIKE B
teueHnne 30 qHeN co nHA peructpanuu odpamieHus 3asureis. CrenuanucTbl TpaMOTHO
TOTOBAT Pa3bsACHEHHMs B IIpeJieaX yCTAHOBJICHHON KOMIIETEHLINN.
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B ciydae eciu nmoarotoBka oTBeTa TpeOyeT HamlpaBiEHUs 3alpOCOB B CTOPOHHHE
OpraHM3aly JMOO JOMOJHUTEIBHBIX KOHCYJIbTALMM, IO PEUICHUIO0 PYKOBOIUTEIS
TEPPUTOPUAIIBHOIO OPraHa COLUAJIbHOM 3allMUThl HACEJICHMS, CPOK pPacCMOTPEHUs
MUCHMEHHBIX 00paIleHU MOKET OBITh MPOJIJICH JONOTHUTENBHO 10 30 KaleHJapHbIX THEH.
B Takom ciydae 3asBUTEIIO HAPABIISIETCSA IPOMEKYTOYHBIN OTBET C ONTMCAHUEM JIEUCTBUN,
COBEpIIAEMBIX [0 €ro OOpalIeHHI0, U YBEJAOMJIEHHEM O IMpPOIJIEHUH CpOKa €ro
pPacCMOTpPEHHS.

3.2.7. IlucbMEHHBI OTBET IMOIIMCHIBAETCS PYKOBOJIUTEIEM TEPPUTOPHUAIBHOIO
OpraHa COLMAJIBHOM 3aIlMTHl HAaceJIeHUs JHMOO JIMLOM, €ro 3aMEINAoIUM, a TaKXKe
COJEPKUT (PaMUIINIO, UHULIUAIIBI, TEJIE(POH UCTIOTHUTEIIS.

OTBeT HampaBisieTcsl MUCbMOM, (PaKCOM, B 3aBUCUMOCTU OT cIlocoba oOpaleHus
rpaKaHWHA 3a KOHCYJIbTAallMEeHd WM croco0a JIOCTABKM, YKa3aHHOTO B IMHCbMEHHOM
oOpallleHuH rpakJaHuHA.

3.2.8. Eciii rpakjaHuHa HE YAOBJIETBOPSET MOJYyYEHHAs] KOHCYJIbTALUSA, OH MOXET
oOpatutbcs (YCTHO WM MHUCBMEHHO) K PYKOBOJIUTENIO TEPPUTOPUAIBHOIO OpraHa
COLMAJIbHOM 3allUTHl HaceleHWs. Ecinm rpakaaHuHa HE YCTPAaWBAKOT IIOJYyYECHHBIE
KOHCYJIbTAILIMH, OH oOpaIiaeTcs K HadaJlbHUKY [[enapTamenTa.

3.2.9. Pe3ynbraTOM aIMHHUCTPATUBHOW NPOLENYPHI SBIAETCS IPEIOCTABICHHUE
rpakaaHaM MH(pOpMauu 0 TOCYIApCTBEHHOM yCIIyTe, MOPSAAKE MOTYUYEHUs U pe3ysbTaTax
€€ IIPEeIOCTaBICHUS.

MakcumalbHbI CPOK BBIOJIHEHUS aJIMUHHCTPATUBHOW mpouenypsl - 60 nueil (B
cllydae IIPOJUIEHUs CPOKA PAaCCMOTPEHMSI OOpAIeHNs) CO JHS OOpalleHUs IpakJaHUHA.

3.3. [IpueM u perucrpanus 3asiBJIeHUsI U IOKYMEHTOB,
HEeO0O0XOIMMBIX JIJIsl PeI0CTABJIEHHS TOCYAAPCTBEHHOH YCJIYyrH

3.3.1. OcHoBaHueM /Il Hayajla aJIMHUHUCTPATUBHOW MPOLEAYpPHl MO HPUEMY H
perucTpanyd  3asBIEHUS ©  JOKYMEHTOB, HEOOXOIUMBIX [JIsi  TPEAOCTaBIICHUS
rOCYJIapCTBEHHOM YCJIYTH, SBJISIETCS OOpalleHUue 3asBUTENST B TEPPUTOPHAIBHBIM OpraH
COLIMAJIbHOM 3alllUThl HaceleHMs. 3asBJIEHHE TMoAaeTcss Mo (opme, ONpeaeNIeHHON
MpIIoKeHuEM | K AAMUHUCTPATUBHOMY PETIIaMEHTY.

3.3.2. 3asgButensiM JOJDKHA OBITh NPEAOCTABICHA BO3MOXHOCTH OCYIIECTBUTH
MpeBAPUTENbHYIO 3aMUCh MO0 TeJIePOHY JTUOO0 MpH JIUYHOM OOpAIICHUH K CTICITUATUCTY.

[Ipn ocymiecTBiIEHUH TPEABAPUTENBHOW 3aMKMCH  3asBUTENIb COOOUIAET CBOM
MepCOHAIbLHBIE JaHHBIE U JKEJIaeMOE BPEMSI MPEJICTABIICHHS JOKYMEHTOB.

3asBuTento 1o Tenedony 110 Mpu JTUIHOM OOpaIEHUH JIMYHO COOOIIAOTCS AaTa U
BpeMs MPEACTABICHUS TOKYMEHTOB U HOMEpP KaOMHETa, B KOTOPBIN CIeayeT 00paTUTHCA.

3.3.3. JInuHbI{ TpUEM 3asIBUTENCH B ESIX MOJA4YH TOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUS ~ TOCYJApPCTBEHHOW  YCIYTH,  OCYIIECTBISIETCS  CIIEIHUAIUCTOM,
OTBETCTBEHHBIM 3a TPUEM JTOKYMEHTOB, B pabouee Bpemsi corjacHo Trpaduky padOThI
TEPPUTOPHATHHOTO OPTaHa COIMAILHOM 3aIIMTHI HACEICHHS B MOPSIAKE OYEPEIU C YIETOM
MpeaBapHUTeNIbHON 3anmuch. [Ipy TUYHOM MpueMe 3asABUTEb MPEABIBISICT CHCITUATUCTY
JOKYMEHTBI, yIOCTOBEPSIOLIUE €T JIMYHOCTh, MECTO KUTEJIbCTBA.

3.3.4. B xoae mnpuema JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEJOCTABICHUS



19

rocyJapCTBEHHOM YyCIIYTH, CIIEIIMAIUCT, OTBETCTBEHHBIHN 32 MPUEM TIOKYMEHTOB:

a) pErUCTpUPYET 3asiBICHUE B KypHaJie OOpalleHUil 0 HapaBlIiEHUU HA BPEMEHHOE
npeObiBaHue (MpuiokeHue 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY) B COOTBETCTBUU C
MyHKTOM 2.13.1 AIMUHUCTPaTUBHOTO PETIaMEHTA;

0) yCTaHaBIMBAET JUYHOCTh OOpATUBLIErOCSd TpaKJaHWHA IIyTEM MPOBEPKH
JOKYMEHTA, YA0CTOBEPSIOILIETO €ro JINYHOCTD;

B) HMHPOPMHUpPYET TMpU JHUYHOM TMpPUEME 3asBUTENSI O TOPSAKE M CpOKax
MIPEI0CTABIIEHUS TOCYAAPCTBEHHOM YCIYyTH;

I) MOpOBEpSET MNPAaBUIBHOCTh 3allOJIHEHUS 3asBICHUS, B TOM YHUCIE IOJHOTY
BHECEHHBIX JAHHBIX, HAJIMYHE€ U AaKTyaJIbHOCTh JOKYMEHTOB, OOSI3aHHOCTbH IO
NPE/ICTaBIICHUIO KOTOPBIX BO3JI0’KEHA HA 3asBUTENS, U JOKYMEHTOB, OOS3aHHOCTH I10
IPEJICTABICHUIO KOTOPHIX HE BO3JI0KEHA HA 3asiBUTEIIS, HO NPEJICTABICHHBIX 3asBUTEIIEM
camocTosTeNnbHO. [IpoBepsieT TOKyMEHThl Ha COOTBETCTBHE TpPeOOBaHHSIM, YKAa3aHHBIM B
nyHkTax 2.6.4, 2.6.5 AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu oTcyTcTBUM y 3asBUTENs 3alOJIHEHHOIO 3asiBICHUS WU HENPAaBUIBHOM €ro
3aMOJHEHUU CHEIUAINCT, OTBETCTBEHHBIN 32 NMPHEM JTOKYMEHTOB, IIOMOIAaeT 3asBUTEIIO
0(pOPMUTH 3asIBJICHUE;

J1) OCYLIECTBJISIET MNPOBEPKY INPEACTABICHHBIX JTOKYMEHTOB Ha COOTBETCTBHE
OpUTMHAJaM W 3aBEPEHHE WX KOMHM IyTEM MPOCTABICHUS 3aBEPUTEILHONM HAAMKMCH C
yKazaHueM (paMHUIIMU, THUUAJIOB, JOJKHOCTH CIIELIMAJINCTA U AAThl 3aBEPEHHUS.

Ecniu xonuum HEOOXOAMMBIX JOKYMEHTOB HE MPEICTaBIEHbI, OCYIIECTBIIAET
KOMTUPOBaHUE TOKYMEHTOB, TPOCTABJISIET HA HUX HAIITUCH 00 MX COOTBETCTBHUH IO JTMHHBIM
AK3EMILISIpaM, 3aBepseT CBOEH MOAMKUCHIO C YKa3aHUEM JIOJKHOCTH, (paMUIINU, HHUITUAJIOB,
JaThl 3aBEPEHHUS, BO3BPALLIACT 3asIBUTEII0 OPUTUHAIBI JOKYMEHTOB, C KOTOPBIX ObUIH CHSITHI
KOIIUU;

€) BbIJIAET 3asIBUTEIIIO PACIIUCKY O MPUEME 3asIBICHUS U JOKYMEHTOB IIPU OTCYTCTBUU
OCHOBaHUH JUId OTKa3a B NpUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX mojpazaenom 2.7
AJMUHUCTPATUBHOTO PETJaMeHTa.

B pacniucke o npriemMe T0KyMEHTOB YKa3bIBatOTCH:

- paMuIIMsl, UMsi, OTYECTBO (MOCIIEHEE - TPU HAJTUYUU) 3asIBUTEIIS;

- JlaTa prema 3asiBJICHUS U TJOKYMEHTOB,

- daMuiIus ¥ WHULMAIBl CHEHUAINCTa, MPUHSABIIETO JOKYMEHTBI, a TAaKXE €ro
MOJIMKCH;

- tenedoH, pamMuiIMs U UHULMAIBL CIEUUATUCTa, Y KOTOPOrO 3asBUTEIb MOXET
Y3HAaTh O CTaJIMM PACCMOTPEHHMSI TOKYMEHTOB U BPEMEHH, OCTABILIEMCSI JI0 €€ 3aBEPLICHUS.

B xoze nTu4HOro npuemMa pacnucka BbIIAETCS 3asiBUTEIO MO TOAIHCH.

Ha Onanke 3asBIieHUS CTAaBUTCS MOANMCH 3aABUTENS O TOJYYEHUH PACIHUCKH
IIPOCTABJISIETCS MOAIUCH CIIEHMAIUCTA, BBIABILIETO PACIUCKY.

3.3.5. Obmee BpeMs aJIMUHUCTPATUBHOIO JIEHCTBUS MO MPHEMY JOKYMEHTOB HE
JOJKHO TPeBbIIATH 30 MUHYT.

3.3.6. Ilpu BbBIABICHUM OCHOBAHMM Uil OTKa3a B IPUEME JIOKYMEHTOB,
YCTaHOBJIEHHBIX B THoApasaene 2.7 AJAMHHHMCTPaTUBHOIO PEIJIAMEHTA, CIELHUANINCT,
OTBETCTBEHHBIN 3a IPHUEM JOKYMEHTOB, YBEIOMIIET 3asBUTEIS O HAIMYMM NPENSATCTBUM
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JUI TPEJOCTABIICHUSI TOCYJApCTBEHHON YCIYTH, OOBICHSET 3asBUTENIO COJIEpIKaHUE
BBISIBJICHHBIX HEIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaxX M IIPEAJIaracT 3asiBUTEIIO
YCTPAaHMUTb UX B XOJE JUYHOIO npuema. [Ipu ycTpaHeHnH BBISIBJIEHHBIX HETOCTATKOB B X0J1€
JUYHOTO IpUEMa 3asBHUTENI0 BBIJACTCS paclucKa O MpUEeME JOKYMEHTOB COTJIACHO
noAnyHKTy "e" myHkra 3.3.4 AIMHHHCTPAaTUBHOIO perjaMeHTa. B ciydyae HeycTpaHeHus
3asIBUTEJIEM BBISBJIICHHBIX HEAOCTATKOB B XOJ€ JIUYHOIO MPHUEMA, BO3BPALIAET JOKYMEHTHI
3asIBUTENIO B X0JI€ JAHHOT'O JINYHOTO IpHEMa.

3.3.7. B cnyuae pazaeneHus JOHKHOCTHBIX 00s13aHHOCTEH 10 MpUeMy JOKYMEHTOB U
MOATOTOBKE IO HHUM TMPOEKTAa PEIICHUS CIEHHUAIUCT, OTBETCTBEHHBIA 3a IpUEM
JOKYMEHTOB, (POPMHPYET KOMIUIEKT MNPHUHATBHIX JOKYMEHTOB - CKPEIUISIET 3asiBICHHUE,
JOKYMEHTBI, TPEAOCTaBICHHbIE TPAXJTaHUHOM (Jajiee - KOMIUIEKT JOKYMEHTOB), U
IepefacT CHEUANINCTY, OTBETCTBEHHOMY 3a Ilepefady JOKYMEHTOB CIIELHAJHUCTY,
OTBETCTBEHHOMY 33 PACCMOTPEHHUE 3asBJICHHA W JIOKYMEHTOB M IOATOTOBKY IPOEKTOB
pelIeHuH O TMpPeNoCTaBICHUU TOCYAApCTBEHHOM yciayru (majnee -  CIELHAJINCT,
OTBETCTBEHHBIN 3a OATOTOBKY IPOEKTOB PELICHUN).

3.3.8. Cneumanuct, OTBETCTBEHHBIA 3a IepeAady JIOKYMEHTOB, (OpPMHUPYET U
MepeaeT KOMIUIEKT JOKYMEHTOB (C CONMPOBOAMTENILHOM OMHUCBHIO B CIy4yae, €CIU 3TO
MPEAYCMOTPEHO JIOJDKHOCTHBIMHM PErJIAMEHTaMH) CHELHAIUCTaM, OTBETCTBEHHBIM 3a
MOATOTOBKY MPOEKTOB PEIICHUM.

3.3.9. Pe3ynpratoM AaHHOM AIMUHHCTPATHUBHOM MPOLEAYPHI SBISIETCA IPUEM
3asiBJIEHUS U TOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS TOCYJaPCTBEHHOM YCIyTH,
(hopMHpOBaHNE KOMIUIEKTA JIOKYMEHTOB, IPUHATHIX OT 3aABUTEIIA, U BbIJa4a EMY PACIUCKH
O MpHeMe JOKYMEHTOB JINOO 0TKa3 3asiBUTEIIO B IPUEME JOKYMEHTOB.

MaxkcumanbHblii CPOK BBIIIOJIHEHHS aJIMUHUCTPATUBHOM IIPOLEAYPHl YyKa3aH B
noapaszaene 2.4 AIMUHUCTPATUBHOTO pETJIaMEeHTa.

3.4. IlpenocraBJ/ieHue CBeeHUI 0 X0/1€e OKA3aHMSI
roCcyJapCTBEHHOU YCJAYI'H

3.4.1. OcHoBaHMeM M1 HadajJla aJIMHHUCTPATUBHOW  MPOUEAYpPHl IO
MPEJIOCTABICHUIO CBEICHUM O XOJE€ OKa3aHWd TOCYJAapCTBEHHOW YCIYrd sBIs€TCS
oOpailleH1e 3assBUTES:

a) MO CNpPaBOYHBIM TejedoHaM TEPPUTOPUATBHOITO OpraHa COLMAIBHOM 3allUThl
HaceJIeHus;

0) B nmucbMeHHOU (popme (1o moure);

B) B XOJI€ JIMYHOT'O ITPUEMA TPAXKAaH.

3.4.2. OrBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCA C HWHGOPMAIMH O
HAaUMEHOBAHMU OpraHa, (pamMuiIuu JuIla, NPUHSABIIErO TelepOHHbINM 3BOHOK. B pamkax
MPEIOCTABIICHHUS CBEJICHUH 3asIBUTEIII0 COOOIAETCS O CHEIHAINCTaX, KOTOPHIM MOPYYEHO
paccMOTpeHHEe 3asABlICHUS, 00 aJIMUHHCTPATUBHOM MpOLEAype, Ha KOTOPOH HAaXOIUTCS
IIPEIOCTABIIEHUE TOCYIAPCTBEHHON YCIIYTH, O CPOKAX MPEIOCTABIEHUS TOCYAapCTBEHHON
yCIyrd, crnoco0e  yBEIOMJIEHMS  3asBUTENs, O  pe3yjbTaTe  MPeJOCTaBIICHUS
rocyJapCTBEHHOM yCIyTH (MPU €ro HAJTU4HH).

Bpewms paszroopa 1o tenedoHy He T0KHO IPEBBIIATh 5 MUHYT.
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3.4.3. UndopMupoBaHue rpaaaH 0 X0/1€ IPeI0CTaBICHUS FOCY1apCTBEHHON YCIIyTH
Opu OOpalleHUM JIMYHO WJIM B NHUCbMEHHOM (OpMeE OCYyIECTBISETCS B MOPSJIKE,
MpeyCMOTPEHHOM IyHKTamu 3.2.4 - 3.2.8 AAMHUHUCTPATUBHOTO PETJIaMeHTa.

3.4.4. Pe3ynbTaTroM aJIMHHHCTPAaTUBHOM MpPOLEAYPHl SBISETCS MPEAOCTABICHUE
3asBUTEIIIO CBEJICHUM O XO0JI€ OKa3aHUs TOCYJapCTBEHHOU YCIIYTH.

MakcumanbHblii  CPOK  BBINOJHEHHUS  AAMUHUCTPATHBHOW  MOPOLEAYPHI IO
MPE/ICTABICHUIO CBEACHUI O XOJI¢ OKa3aHUs TOCYAapCTBEHHOM YCIYTH: IpHU OOpalieHUH
3asiBUTEIS JINYHO WK 110 Tenedony - 30 MUHYT, py 0OpallieHUuH 3asiBUTEINS B TUCHbMEHHON
dbopwme - 5 pabounx THEH ¢ MOMEHTA TOCTYIJICHUST OOpaICHHS 3asTBUTEISL.

3.5. BzaumopgeiicTBue TEPPUTOPHAIBHOTO OPraHA COUMAILHOM
3alMTHI HACEJICHUS ¢ MHBIMHU OPraHAMM rOCyJapCTBEHHOM BJIACTH,
OpPraHaMi MeCTHOI'0 CAMOYIIPABJICHUS M OPraHU3alMsAMU,
YYaCTBYKOIIMMH B MIPEAOCTABJICHUH rOCYIapPCTBEHHBIX yCIAYT

3.5.1. OcHoBammeM M1 HadajJla aJIMUHUCTPATUBHOW  IPOLEAYpPHl IO
MEXBEJIOMCTBEHHOMY  B3aMMOJICUCTBHIO  SIBJIAETCS IOCTYIUIEHHE 3asBICHUS  0e3
MIPUJIOKEHUS TOKYMEHTOB, KOTOPBIE B COOTBETCTBUU C TyHKTOM 2.6.1 AIMUHHCTPATUBHOTO
perjiaMeHTa MOTYT OBITh 3alPOLIEHBI B MOPSAKE MEXBEJOMCTBEHHOTO B3aUMOICUCTBHUS.

B sTOM ciiydyae B 3aBUCMMOCTHM OT IPEACTABIICHHBIX 3asBUTEIIEM JIOKYMEHTOB
CHEUUATNCT, MNPUHSABIIMNA JOKYMEHTBI, OOS3aHHOCTh MO TMPEACTABICHHIO KOTOPBIX
BO3JIO)KEHA Ha 3asiBUTENs, B TeueHue 1 paboyero IHA €O JHA MPUHATUS JOKYMEHTOB
OCYLIECTBJISIET TMOJAIOTOBKY U HallpaBJI€HUE B COOTBETCTBMM C IIyHKTOM 2.6.1
AJMUHHCTPAaTUBHOTO PErjaMeHTa CIEIYIOIUX 3alPOCOB B:

a) Tepputopuanbibie opransl MB/[ Poccuu - o mpegoctaBiieHnn CBEICHUM O TOM,
YTO MECTOHAXOXKIACHUE PA3bICKUBAEMOI0 POJUTEIIS HE YCTAHOBJIEHO, a TAK)XKE CBEACHUU O
perucTpaluu pedeHKa IO MECTy JKUTEIbCTBA (MeCTy MpeObIBaHUSI) HAa TEPPUTOPUU
MBaHoBcKoOM 00J1acTH;

0) OpraHbl MECTHOT'O CAMOYIIPABJICHHUS - O TPEAOCTABIEHNUHN CBEICHHI O pETUCTpaLU
pebeHKa Mo MECTY JKUTENbCTBA (MECTY MpeObIBaHuUs) Ha TeppuTOpuHU MIBaHOBCKOM 001acTH;

B) CoumaneHbiii GoHn Poccum - 0 mpencTraBlieHUH CBEICHUA O MEPOIPHUSATHUSX,
PEKOMEHJIOBaHHBIX B HMHAMBUAYAJbHON MporpamMme peaOWauTauuu WM aOWIMTauuu
peOeHKa-uHBaIK/IA.

3.5.2. IIpouenypbl MEXBEIOMCTBEHHOI'O B3aUMOAECHCTBUS, NPELYCMOTPEHHOIO
nyHKTOM 3.5.1 AJMHWHUCTPATUBHOTO PErIaMEHTa, OCYIIECTBIISIOTCA CHEUHAIUCTAMHU B
COOTBETCTBMM C HOPMATUBHBIMM IPABOBBIMM akTaMu Poccuiickonn @Penepanuu,
MBaHOBCKOI1 00J1aCTH ¥ COOTBETCTBYIOIIMMH COTJIAIICHUSIMH.

HamnpaBnenue MeXBEIOMCTBEHHOIO 3alpoca M INPEACTaBICHHE JIOKYMEHTOB U
uHpOpMallMK  JIOMYCKAIOTCSI TOJIBKO B LEJSAX, CBSI3aHHBIX C MPEIOCTABICHUEM
rOCYJapCTBEHHOM YCIIYTH.

HampaBneHue MeEKBEIOMCTBEHHBIX 3allpOCOB TEPPUTOPHAIBHBIMU ~ OpPraHaMH
COLIMAJIbHOM 3alUThl HACEJEHHS O MPEJCTAaBICHUU JIOKYMEHTOB M HWHGMOpMAIUU s
OCYLIECTBJICHUS JACIATECIBHOCTH, HE CBS3aHHOM C IPENOCTABICHHEM TOCYIapCTBEHHBIX
ycIayr, He  JOINYyCKaeTcsi, a CHEHUAJUCThl, HalpaBUBIIME  HEOOOCHOBAHHbIE
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MEXBEIOMCTBEHHbIE  3allpOChl, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUH  C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

Henpexacrasnenne (HECBOEBPEMEHHOE MPEACTABICHUE) OPIaHOM WJIM OpraHU3aLMen
0 MEXBEJOMCTBEHHOMY 3alpoCcy JOKYMEHTOB W HH(OpPMalUd HE MOXKET SBISATHCA
OCHOBAaHMEM JUIs OTKa3a B MPEAOCTABICHUU 3aABUTENIO TOCYAAPCTBEHHOW YCIYTH.
JlomkHocTHOE JMIO (M) Wi pabOTHUK, HE TPEACTaBUBIINE (HECBOCBPEMEHHO
MPEACTABUBIIME) 3ANPOLICHHBIE M HAXOMSIIMECS B PaCIOPSHKEHUM COOTBETCTBYIOLIEIO
oprana jau0o0 OpraHu3anuy JOKYMEHT WM WHGOPMAIUIO, TOIeKaT aIMUHUCTPATUBHOM,
JUCUUIUIMHAPHON WM WHON OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

[Ipn OTCYTCTBHHM CHCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECHCTBHS
MEXBEJIOMCTBEHHOE B3aMMOJICHCTBHE MOXET OCYLIECTBIATHCA 4YEpe3 IPEICTaBICHUE
OyMaXHBIX JOKYMEHTOB, C JaJbHEUIIMM NEPEBOJOM HMX B AJIEKTPOHHBIA BHJ, MpH
HEOOXOIUMOCTH.

3.5.3. B Teuenue 1 pabouero Hs, CIEAYIOLIETO 3a JHEM MTOJIyYE€HHUS 3allpalliiBaeMoil
nHpopmaruu  (JOKYMEHTOB), CIEHUAIUCT, OTBETCTBEHHBIM 3a TIPUEM JIOKYMEHTOB,
MIPOBEPSET MOJTHOTY NOJYYEHHON HH(POPMALIH (JOKYMEHTOB).

B ciyuyae mocrtymieHust 3anpoinieHHONW MH@popMaluu (JOKYMEHTOB) HE B MOJHOM
o0beMe WM COAEpKallleld MPOTUBOPEUYUBBIE CBEACHMS, CIICLMAIUCT YTOYHSET 3alpoc U
HaIlpaBJsieT ero MoBTOpHO. [IpyM OTCYTCTBUM yKa3aHHBIX HEAOCTATKOB BCS 3aIllpOLIEHHAs
uH(popmanus (J0KyMEHTHI), TOJIy4eHHas! B paMKaxX MEKBEJIOMCTBEHHOI'O B3aUMOJIEHCTBHSI,
MpUOOLIAETCS K MAKETy JOKYMEHTOB, IPUHATHIX Y 3asIBUTEISL.

3.5.4. Ilpu npueme 3asiBICHUS C MPUIOKEHUEM IOJHOTO KOMIUIEKTa JOKYMEHTOB,
MPEyCMOTPEHHBIX MYyHKTOM 2.6.1 AJMUHHCTPaTHBHOTO pErjlaMeHTa, B TOM YHCJE
JOKYMEHTOB, 00s13aHHOCTb 110 MPECTABJICHUIO KOTOPBIX HE BO3JI0XKEHA Ha 3asBUTENS, HO
KOTOpBIE MOTYT IMpPENOCTaBIATbCS TIpakJaHaMH 10 COOCTBEHHOW HWHUIMATHBE,
aAMUHUCTPATHBHAs NpoOLEAypa II0 MEXBEIOMCTBEHHOMY  B3aUMOJEHUCTBUIO  HE
IIPOBOJUTCSA, B 3TOM CJIy4yae CIHEUUAJUCT NPHUCTYNAET K BBINOJHEHUIO MPOLEAYPHI
PacCMOTpPEHHUs 3asBJIEHUS O TMPEJOCTABICHUH TOCYJIapCTBEHHON YCIYrd, NPUHITHUS
pelIeHus o MPeA0CTaBIEHNUN 100 00 0TKa3e B MPEIOCTaBICHUHN IOCY/IapCTBEHHOMN YCIyTU
U ero (pukcanuu.

3.5.5. Pe3ynpraToM aAMUHHUCTPATHBHOM NPOLENYPHI IO MEXBEIOMCTBEHHOMY
B3aUMOJICUCTBUIO SIBJISIETCSl TOJYYEHUE 3ampolleHHOW wuHdopManuu (JOKYMEHTOB),
HEO0OXOAMMOM ISl MPEOCTABICHHS TOCYIapCTBEHHOM YCITyTY 3asiBUTEITIO.

MakcumanbHbI CPOK BBITIOJIHEHHS] aIMUHUCTPATUBHON MpoLEeAyphl - HE Oosee 5
pabounx JHEH €O MAHS TOCTYIUIGHHS MEXBEIOMCTBEHHOIO 3ampoca B OpraH WIn
OpraHM3aIlMIo, TPEIOCTABIISAIONINE JOKYMEHT U MH(GOPMAIUIO, €CITH UHBIE CPOKHU 0XKUIAHUS
OTBETA Ha 3aIPOC HE YCTAHOBIICHHI (heJIepaTbHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTAMHU.

3.6. PaccmoTpeHue 3asiBJIeHUS] M IOKYMEHTOB, IPUHATHE PellleHUs
0 NpeaocTaBJIeHNH JI00 00 0TKAa3e B MPEI0CTABIEHUN
rocyJapcTBEHHOM YCJIYI'H U ero pukcanus

3.6.1. OcHoBaHueM JIJIsl HaYajga aJMUHUCTPATUBHOMN MPOIEAYPhl IO PACCMOTPEHUIO
3asiBJCHUS U JOKYMEHTOB, NPHUHATHIO PELICHUS O MPeAOoCTaBleHUU JIMOO 00 OTKasze B
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NPEIOCTAaBICHUU TOCYJAPCTBEHHON YCIYrM M ero (UKcaluu SIBISIETCS MOJy4YeHHUe
TEPPUTOPHAIBHBIM OPraHOM COLIMAJIbHOM 3alIMTHl HACEIEHUS KOMIUIEKTa JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPUHSTUS PELICHUS.

[Ipy BBIIONIHEHMM BCEX JNEUCTBUM B paMKaxX yKa3aHHOW aJMUHHCTPATHUBHOMN
MpoIeTyphl HEOOXOIUMO YUYWUTHIBATH CPOKH TPEIOCTABICHUS TOCYIapCTBEHHOW YCIYTH,
yKa3aHHbIC B nojipazjeine 2.4 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.2. KOMIUIEKT JOKYMEHTOB B TIOpPSAJKE, YCTAHOBJIEHHOM MpPaBUIAMH
JEJOMPOU3BOACTBA, IOCTYNAET HAa PACCMOTPEHHUE CIIELHAINCTA, OTBETCTBEHHOIO 3a
MOATOTOBKY MPOEKTOB PEIICHUIA.

3.6.3. CriennaIncT, OTBETCTBEHHBIN 3@ TOATOTOBKY IPOEKTOB PEIICHUIA:

a) MpoBepsieT CPOPMUPOBAHHBIN KOMIUIEKT TOKYMEHTOB Ha HATMYUE OCHOBAHUM IS
MIPEA0CTABIICHHUS TOCYIAPCTBEHHOMN YCIIyTH JIMO0 OCHOBAHUH JJIsl 0TKAa3a B MPE0CTABICHUN
rOCyJJapCTBEHHOM YCIYIM B COOTBETCTBHM C IMOJpa3liesioM 2.8 AIMHUHHCTPATUBHOIO
pErIaMeHTa;

0) mpoBoOIUT 00CTIEOBaHUE YCIOBUH XKU3HU PeOCHKA U €r0 (PUKCAIIHIO.

OO6cnenoBanue npoBoguTcsa B TedeHue 10 mHEW co OHS MOJyYEHUS KOMILIEKTa
JIOKYMEHTOB.

[Ipu npoBeneHun 00CIEAOBAHUS YCIOBUM )KU3HU PEOEHKA OLICHUBAIOTCS JKUJIUIIHO-
OBITOBBIC YCJIOBHS, YU4aCTHE POAUTENCH, YCHIHOBUTENEH MO0 OMEKYHOB (TIOTIEYUTENCH) B
BOCIUTAaHUU PEOEHKA, JOCTATOYHOCTHh JIOXOJIOB CEMbHU JJIsI OOECIEeUEHUs] OCHOBHBIX
MOTPEOHOCTEN peOCEHKA, HAIMYUE YBAKUTEIBHBIX MPUYUH, O KOTOPHIM POIUTENH,
YCBIHOBUTENN JTMOO OMEKYHBI (MOMEUYUTENIN) HE MOTYT HCIOJHATH CBOM OOSI3aHHOCTH B
OTHOIIIEHUU pebeHka. B ciydae, eciiu mpu noiayue 3asBJI€HUS U JJOKYMEHTOB 3asiBUTEJIEM HE
OBLIIO TIPEICTABIICHO coryiache pebeHKa, TOCTUriero Bo3pacta 10 net, Ha moMenIeHne Ha
BPEMEHHOE MpeObIBAHNE B OPTAaHU3ALIUIO JIJIS IETeH-CUPOT, MHEHHE PEOCHKA BBISICHSETCS B
X0/ TIPOBEICHUSI 00CIIeIOBAHUS YCIOBHM KU3HU peOeHKa.

[To pesynbratam oOcCienOBaHUsA B TeueHHE 3 pabO4YMX JHEW CO JHS MPOBEICHMUS
oOcnenoBanusi 0OpMIIIETCA aKT 00CIIeIOBaHUs YCIOBHI ®KU3HU peOeHKa (MPUIoKeHue 5
K AJIMUHUCTPATUBHOMY PETrJIaMEHTY - HE TPUBOUTCSA);

B) NPU HAJIMYUM OCHOBAHWM, MPETyCMOTPEHHBIX ab3allaMH BTOPHIM - IIECTHIM
nogpazaena 2.8 AJAMHUHUCTPATUBHOIO PETJIAMEHTA, CHEUUAINCT TOTOBUT MPOEKT
YBEJOMIICHHSI 00 OTKa3e B MPEAOCTaBICHUN FOCYAapCTBEHHOMN YCIYTH;

r) B CIy4asiX M MOPSAKE, MPEAYCMOTPEHHBIX MYHKTOM 2.9.1 AJIMUHUCTPATUBHOTO
periamMeHTa, TOTOBUT U HalpaBisIeT YBEJOMJICHHE 3asBUTENI0 O IPOBEIACHUU
JOIIOJTHUTEJIBHOMN IIPOBEPKU;

1) TOTOBUT MPOEKT XojaraiicTBa B JlemaprameHT O BbIJay€ HAIpaBICHUS B
OpraHu3alui0 JJIs JAETeH-CUpPOT, C MPUIIOKEHUEM KOMIUIEKTa JOKYMEHTOB M aKTa
oOcneoBaHus YCIOBUHM KU3HU PEOCHKA.

MakcuManbHbI CPOK UCIIOJHEHUS JAHHOTO JEHUCTBUSI HE NOJKEH MpeBbImaTh 15
pabouux JHEW CO THS MprueMa KOMIUIEKTa TOKYMEHTOB.

3.6.4. JIOMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPUHSTUE PEIICHUs, MOJIMHUCHIBACT
XOJaTanucTBO B JlemapTaMeHT O BbIAY€ HANPABICHUS B OPTaHU3ALMIO IS IETEU-CUPOT U
nepegaeT IMOANMCAHHOE XOJATAMCTBO M KOMIUIEKT JOKYMEHTOB  CHELHUAIHUCTY,
OTBETCTBEHHOMY 3a MOATOTOBKY IMPOEKTOB PEUICHU.



24

X0JaTaliCTBO PErUCTPUPYETCS B JIEHb MOJNHUCAHUS B COOTBETCTBUM C MPAaBUIAMHU
NEIONPOU3BOICTBA.

3.6.5. Ilpu nocrynienuu B JlenapraMeHT XoJaTalCTBa C KOMIUIEKTOM JOKYMEHTOB
CIIEHIUAIIACT OTZENA IO ONIEKE U MOIEUYNUTENBCTBY YIIPABIICHUS 10 ONEKE U MONEUYUTENBCTBY
JlemapraMeHTa, OTBETCTBEHHBIN 32 PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB:

a) TMpOBEpSET MNPEACTABICHHBIM KOMIUIEKT JIOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHMSIM, yCTAaHOBJICHHBIM myHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5, moamynktom "0"
nyHkTa 3.6.3 AIMHUHUCTPAaTUBHOTO PErJIAMEHTA.

[Ipy BBIABICHMM HApYLICHWH YCTAHOBIIEHHBIX TPEOOBAHMI, a TAKXKE BBISBICHHUU
OCHOBaHHM, MpeAyCMOTpPEHHBIX moxapasznenamu 2.7, 2.8 u 2.9 AJIMHHHCTPAaTUBHOIO
perjaMeHTa, X0JaTaiiCTBO U KOMIUIEKT JOKYMEHTOB BO3BPAILIAIOTCA B TEPPUTOPUAIbHBIN
OpraH COLMAILHOMU 3allUThl HACCIICHU;

0) mpu OTCYTCTBUM HapyUIEHUH B NPEICTaBICHHOM KOMIUIEKTE JIOKyMEHTOB
IepesacT KOMIUIEKT JOKYMEHTOB HAYAJIBHUKY OTAENA KOOPAWHALMM YUYPEKIACHUU IS
JAETeU-CUPOT U JeTeH, OCTaBIIMXCS 0€3 MONEYEHUsl POIUTENEH, YIPaBIEHUS MO ONEKE U
IIONIEYUTENBCTBY JlenmapramenTa.

MakcuMasibHbIA CPOK BBIIIOJIHEHUS JTaHHOTO JACMCTBHS HE JTOJDKEH IPEBBIIATH 3
paboyux HEW cO IHA MOCTYIUIEHUs KOMIUIEKTa TIOKYMEHTOB B JlenapTameHT.

3.6.6. HavanpHuK oTAEna KOOpPAMHALUMU YUYPEKIACHUM I NETEU-CUPOT U JETEH,
OCTaBIIMXCA O€3 TMOINEYEHUs POAUTENICH, YIPABIEHUS IO ONEKE M MONEYHUTEIHCTBY
Henapramenta Jm0OO  JOJDKHOCTHOE JIMLO, €ro  3aMEHSIoNIee, paccMaTpHUBAET
IIPEACTABICHHBIA KOMIUIEKT JOKYMEHTOB Y IPUHUMAET OHO U3 CIEAYIOIIUX PEIICHUM:

- O BbIJIay€ HaIIPABJICHUs B OPTaHU3ALMIO U1l IETEN-CUPOT;

- 00 0TKa3e B BbI1aue HAMpPABJICHUs B OPraHU3aLUIO 1JIs JeTeH-CUpPOT.

3.6.7. PemeHune o0 Bblay€ HapaBiICHUS B OPraHU3alUI0 Uil JETEU-CHPOT
NpPUHUMAETCS B BUJE IyTeBKH, KoTopas odopmisiercss no (opme, YCTaHOBJIECHHOM
npuiokeHueM 4 (He NpUBOANUTCA) K AAMUHUCTPATUBHOMY PEIJIAMEHTY.

MakcuMalibHbId CPOK BBINIOJIHEHUSI TAHHOTO ACHCTBUSI HE JOJDKEH MpPEBbIIATh 3
pabouux AHEW cO JHA MOJYYEHHs] HAYAJIbHUKOM OTJeja KOOPAWHALUU YUPEKICHUN IS
JETE-CUPOT U JIeTel, OCTAaBLIMXCS O€3 MOIMEeUYEeHUsl pOAUTENEH, YIPABICHHS O ONEKEe U
MONEYUTENbCTBY JlemaprameHTa JMOO JOJKHOCTHBIM JIMIIOM, €ro 3aMEHSIOIINUM,
MIPEACTABIEHHOTO KOMIUJIEKTA JIOKYMEHTOB.

3.6.8. Ilocne paccMOTpeHUsI HAYAIBHUKOM OTZAENa KOOPAWNHALUMN YUPEKIACHUN IS
JETE-CUPOT U JIeTel, OCTaBIIMXCS O€3 MOIMeYeHUsl pOAUTENEH, YIPaBICHHS MO ONEKe U
MONEYUTENHCTBY JlenapTaMenTa JIn00 JOIKHOCTHBIM JIMIIOM, €70 3aMEHSIOIINM, KOMITJIEKT
JOKYMEHTOB BO3BPAIAcTCsA B TEPPUTOPUAIBHBIM OPraH COLUAIBHOW 3aIUTHl HACEICHUS
BMECTE€ C IyTeBKOW, odopmieHHOW 10 ¢Gopme, YCTAaHOBICHHOW MpuioKeHueM 4 K
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

B cnyuae BeiHeceHus pelieHus: 00 OTKa3e B BblJaye HANpaBICHHUS B OPraHU3ALMIO
IUIsL JE€TEHU-CHPOT, KOMIUIEKT JOKYMEHTOB BO3BPALaeTCs B TEPPUTOPUAIBHBIM OpraH
COLIMAJIbHOM 3aIIUTHI HACEJICHNUs] BMECTE C MOTUBUPOBAHHBIM OTKA30M.

[ToaroroBKy MpoeKTa MOTUBUPOBAHHOTO OTKAa3a OCYIIECTBIISET CHENUATIUCT OTAETA
[0 ONEKE W MOIEUYUTEIbCTBY YIPABICHHS IO OINEKE M IMONEYUTENbCTBY [lemapramenTa,
OTBETCTBEHHBIN 32 PACCMOTPEHHUE KOMIUJIEKTA IOKYMEHTOB.
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MoTuBUPOBaHHBIA OTKa3 MOJIMCHIBAET HAYAJIBHUK YIPABICHHUS IO OINEKE MU
HONEYUTENBCTBY JlenapramMenTa 1100 JOKHOCTHOE JIUIIO, €T0 3aMEHSIOLIEE.

MakcuMasbHBIA CPOK BBIIIOJIHEHUS JaHHOTO ACMCTBHS HE JOJDKEH IPEBbIIATH 3
pabounx AHEH co AHS MOJYy4YEHHUS HAYaJIbHUKOM OTJIela KOOPAWHAIMU YUPESKICHUHN IS
NETEN-CUPOT U JIeTeH, OCTABLIMXCS O€3 MOIEYEHUsI POJAUTENECH, YIPABICHHS MO ONEKE U
MONEYHUTENbCTBY JlemapramMeHTa JMOO JOJDKHOCTHBIM JIMIIOM, €ro 3aMEHSIOLINM,
IIPEACTABICHHOTO KOMIUJIEKTA JIOKYMEHTOB.

3.6.9. Creunanucrt, OTBETCTBEHHBIH 3a IMOATOTOBKY IPOEKTOB PELICHUH, IOCIE
MOJIyYEHUS] KOMIUJIEKTA JOKYMEHTOB:

a) NMpU HAJIWYUM MYTEBKM TOTOBUT IPOEKT YBEAOMJICHHS 3asBUTEII0 O BbIJAue
HaIIPaBJICHUS B OPraHU3aLNIo IS JETE-CUPOT;

0) npu HaJIMYMK MOTUBUPOBAHHOTO OTKAa3a B BbIJau€ HAIIPABJICHUS B OpraHU3ALUIO
U1 1E€Te-CUPOT, TOTOBUT MPOEKT YBEIOMIICHUS 3asIBUTEIO0 00 OTKa3€ B MPEJOCTABICHUH
rocyJapCTBEHHOU YCIIyTH.

3.6.10. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUHATUE PELICHUS, MOANKMCHIBACT
COOTBETCTBYIOIIEE YBEIOMJICHUE 3aSBUTENI0 U MEPEAACT NMOANUCAHHOE YBEIOMIICHHE W
KOMILJIEKT JOKYMEHTOB CIEUAIHNCTY, OTBETCTBEHHOMY 3a ITOATOTOBKY ITPOEKTOB PEIICHUIA.

VYBeoMIIeHHE PETUCTPUPYETCS B JI€Hb NMOJANHUCAHMUS B COOTBETCTBUU C MPABUIAMH
JETONPON3BOICTBA.

3.6.11. Cneumanucr, OTBETCTBEHHBIM 3a IMOArOTOBKY IIPOEKTOB pEIICHUH,
(bopMHUpyET MEPCOHATBHOE €0 MO0 OOPAIIEHUIO 3asgBUTENSI U HAINPaBJISET YBEAOMIICHUE
3asIBUTENI0 CIIOCOOOM, YKa3aHHBIM UM B 3asBJICHUU O MPEAOCTABICHUU TOCYIAPCTBEHHON
YCIIYTH.

MakcuMalibHbI CPOK BBINIOJIHEHUSI TAHHOTO JACHCTBUSI HE JOJDKEH MpPEBbIIATh 3
pabouux JHEN Co JHS perucTpaluy yBEJOMIICHUS.

3.6.12. Cneumwanucrt, OTBETCTBEHHBI 3a TMOArOTOBKY IPOEKTOB pEIICHUH,
OCYILIECTBIISICT PETUCTPALIMIO IPUHATOrO PEILICHUs B )KypHase 0OpalleHuii 0 HanpaBIeHUH
Ha BPEMEHHOE MpeObIBaHNE, BHOCS B JIOTIOJIHEHNE K MH(OPMALIMU O IPUHSITOM 3asBJICHUHU.

3.6.13. Pe3ynpTaTtoM aAMUHUCTPATUBHOMN MTPOLELYPHI [0 PACCMOTPEHHUIO 3asBJICHUS
Y IOKYMEHTOB, IPUHATHIO PELIEHUS O TPEIOCTABIECHUH JINOO 00 OTKa3€ B MPEAOCTABICHUN
roCyJapCTBEHHOM YCIYrM U €ro (ukcauumy SBISETCS HANpaBJICHHUE 3asBUTEIIO
COOTBETCTBYIOILIETO YBEAOMJIEHUS U (POPMUPOBAHUE MEPCOHAIBHOIO JIeJa IO 0OPaIEHUIO
3asIBUTEIIA.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHON MPOIEAYPHI - 26 pabounx
IHEH CO JHS TMOJYYEHUs TePPUTOPUATIBHBIM OpPraHOM COLIMAIIbHOM 3alllMThl HACEJIEHUs
KOMIUIEKTa JOKYMEHTOB, YCTaHOBJIEHHOTO NYyHKTOM 2.6.1 AJMHUHHCTPaTHBHOIO
pernameHnTa, 0e3 ydyeTa Cpoka Ha NMPUOCTAHOBJICHHE MPEIOCTABIICHUS T'OCYIapCTBEHHON
YCIIYTH, YKa3aHHOTO B nojpaszene 2.4 AIMUHUCTPATUBHOIO PErJIAMEHTA.

3.7. IlpuHsATHE pElIEHUs O NPEeKPALeHUH NPeI0CTABICHUS
rocyJapcTBEHHOM YCJIYI'H U ero gpukcanus

3.7.1. OcHoBaHuWeEM /Ji HAYaIa aIMUHUCTPATUBHOM NMPOIEAYPhI TPUHATHUS PEILICHUS
O MPEKpAIEHUU TMPEJOCTABICHUSI TOCYIAPCTBEHHOM YCIYTM M €ro (pUKCaluu SIBISETCS
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NOCTYIUIEHUE B TEPPUTOPUAIIBHBIN OpraH COLMAIBHON 3allMThl HACEJIECHUS OT 3asBUTEIA
(mpencraButens  3asBUTENs) HUH(POpManMM, TOPEIyCMOTPEHHOHM  MmyHKTOM  2.9.2
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.7.2. TepputopuanbHble OpraHbl COIMAIBHOW 3alUTHl HACEJICHUS MPOBEPSIOT
HaJM4Khe 00CTOATENbCTB, BIEKYIIUX MPEKPALEHNUE TOCYAAPCTBEHHON YCIIYTH.

3.7.3. PemeHne O NPEKpAIICHUH MPENOCTABICHUsS TOCYJAPCTBEHHOW YCIIyI'H
MPUHUMAETCS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUHSATUE PELLICHHUS.

3.7.4. YBenoMiieHHE O MPEKPALIEHUU YCIYTH MOXKET OBITh MPEICTABICHO 3aIBUTENIO:

IIPU JINYHOM OOpAILEHUN;

110 I10YTE;

10 3JIEKTPOHHOM I10YTE.

3.7.5. Cenuanuct, OTBETCTBEHHBIN 33 OATOTOBKY ITPOEKTAa PEUICHUS, TOBOJUT 10
CBEACHMS 3asiBUTEIII NHPOPMALIUIO O IPUHATOM pEIICHUU (KpOME CIIydyaeB MpEeKpalieHUs
IIPEIOCTABIICHUS TOCYITAPCTBEHHOM YCIYTH IO IPUYMHE CMEPTH 3asiBUTEIIS WINA IPU3HAHUS
ero 0e3BEeCTHO OTCYTCTBYIOUIMM, OOBSIBICHUS yMEpIIMM) IyTeM HamlpaBJICHUS
YBEJOMIICHHSI O IPEKPAIEHUH IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIyTd U MPUYHUHAX €€
MpEKpaICHUS.

VYBenomiIeHHE HAmNpaBlIA€TCS MOYTOBBIM  OTIIPABICHUEM WM IMOCPEACTBOM
AIIEKTPOHHOM TOYTHI, & B CIy4ae, €CJIdi OCHOBAaHUEM JJIsi MIPUHATHUS PELICHUS MMOCTYKUIIO
JUYHOE OOpallleHHE 3asBUTEINS, MO KEIAHHUIO 3asBUTENSL OH MOXKET OBbITh YBEJOMIIEH IO
TenedoHy O 1aTe U MECTE, I/Ie OH MOKET MOJIYYUTh YBEIOMIICHHE.

Bropoii »Kk3emMIuIslp yBEIOMJIEHUS MPUOOIIAETCS K MEPCOHAIBHOMY JElIy C
00s13aTeIbHBIM YKa3aHUEM J1aThl HalIpaBlieHUs (BblIaun) yBenomiienus. [lpu yBenomienuu
rpaxaaHuHa 1o TeledoHy B NEPCOHAILHOM JeJie MPOCTaBIsIeTCs OTMETKa O JaTe
OCYIIECTBIICHUSI Tene(OHHOrOo 3BOHKA, (aMuIMuM MW HMHULMAJIAX CHEHUaJINCTa,
OCYLIECTBUBIIETO 3BOHOK.

Cpoxku HanpaBiieHUs1 YBEAOMIICHUH YKa3aHbl B noapaszaene 2.4 AAMUHUCTPAaTUBHOTO
perjiaMeHra.

3.7.6. PemeHns O mNpeKkpalieHuu MPENOCTaBICHUsS TOCYAApPCTBEHHOW YCIYTH H
JOKYMEHTBI, TOCIIY>KUBLINE OCHOBAHMEM JIJIsl IPUHATHUSL ATUX pEUICHUH, MPUOOIIAI0TCS B
MEPCOHAIIBHOE JIEJIO MOTyYaTess TOCYIapCTBEHHON YCIYTH.

3.7.7. Pe3ynpTaToM aaIMUHHMCTPATUBHOM NPOLEAYPHI MO MPUHATHIO DPEIMIEHUS O
MpEKPaIIeHUH TMPEAOCTABICHUSI TOCYJApCTBEHHOM YCIYrM M €ro (UKcanuuu sBISETCS
HarpaBJeHUE (BpYUYCHHE) 3asIBUTENIO (32 UCKIIOYEHUEM CMEPTH 3asIBUTENS WM IPU3HAHUS
ero 0e3BeCTHO OTCYTCTBYIOIIMM, OOBSBICHUS YMEPIIMM) YBEIOMJIEHUS O MPUHSITOM
pElIeHnH U MPUOOLICHUE PELICHUS U JOKYMEHTOB, MOCIYKUBIIUX OCHOBAaHUEM IS €TO
MIPUHATUSA, K IEPCOHATBHOMY 1€y 3asSBUTEIIS.

[Ipouenypa npekpalieHust IpeaoCTaBIECHUS TOCYITapCTBEHHOM YCIYT'H 3aBEPIIAETCS
nepeaaydel MepCOHAIIBHOIO JEJIa HA XPAHEHHUE B apXUB.

MakcumanbHBIA CPOK BBIMIOJHEHUSI aIMUHUCTPATUBHON MPOIEAYphl - 13 padoumx
IHEH €O JHS TMOJYYEHUS TEPPUTOPUATIBHBIM OpPraHOM COLMAIBHOM 3alllMThl HACEJIEHUS
uH(popmanuu (JOKYMEHTOB), BJICKYIIMX MPEKpalIEHUE PEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH.
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3.8. Benenne u xpaHeHre NEePCOHAIbHBIX 1€

3.8.1. OcHoBaHueM /UIsl Hayaja aJIMUHUCTPATUBHOM NPOLEAYpHI 1O BEACHUIO U
XpaHEHUIO MEPCOHATBHBIX e MoJydareliell roCydapCTBEHHON YCIIyTU SIBISIETCS MPUEM
3asBJICHUS U IOKYMEHTOB OT 3asIBUTEIIS.

3.8.2. B nmnepcoHasbHOE €710 JOKYMEHTHI IMOJIIABAKOTCA B CIEAYIOLIEH
MOCJIE0BATEIHHOCTH:

- pemieHue O MpeaocTaBiieHHH (00 OTKaze B MPENOCTABICHUHU) TOCYJIapCTBEHHOM
ycIIyTu 1100 pelieHne o MpeKpalieHny Ipe0CTaBIeHUs TOCYJapCTBEHHOM YCIIyTH;

- 3asIBJICHUS O MPEOCTABICHUH IOCYIapPCTBEHHOMN YCIyTH;

- KOIUH IOKYMEHTOB, YJIOCTOBEPSIONINE JINYHOCTH 3asiBUTEIICH;

- WHBIE JOKYMEHTBHI, MPEAYCMOTPEHHbIC K TMPUOOIIECHUIO B TEPCOHAIBHOE JIEIO,
BILIMBAIOTCSI B XPOHOJIOTMYECKOM MOPSIIKE.

3.8.3. JIOKyMEHTBI, COCTABJISIIOLIUE IEPCOHAIBHOE J1eN0, CHOPMHPOBAHHBIC B
BBIIIICYKa3aHHOM TIOPSIJIKE, BKJIAJBIBAIOTCS B OOJIOKKY M CIIMBAIOTCS CKOPOCIIMBATEIIEM
WJIM UHBIM CIIOCOOOM.

3.8.4. CdopmupoBaHHbIE TMEpPCOHAIBHBIC JI€JIa XPAHITCS Ha CHIEHUATbHO
00OpyIOBaHHBIX CTENIaKax B TE€UYCHHE 3 JIET C MOMEHTAa MPEKPAIICHHs MPEIOCTaBICHHUS
(oTKa3a B mpeAOCTaBICHUHN ) TOCYJAPCTBEHHOM YCITyTH.

[Topsimox pasMereHusi IACHCTBYIOIIMX MEPCOHANBHBIX el B XpaHWiuie (T.e.
pa3MernieHne fen B an(aBUTHOM TOpPSAKE, IO HOMEpaM JMYHBIX TN IMOJydaTesiei, mo
OTJICJICHUSM CBSI3U U T.J.) ONPEIEIIeTCS MPUKAa30M TEPPUTOPUATHHOTO OpTraHa COIHATbHOM
3aIIUTHI HACEJICHHUS.

3.8.5. IlepcoHanpHbIe Jena ¢ UICTEKITUM CPOKOM XpaHEHHUS MOJIekKAT YHUUTOKEHUIO
Ha OCHOBAHMM aKTa O BBIJCICHUHM K YHUYTOXKEHHUIO JeJ, HE TOJJICKAIIUX XPaHEHUIO,
YTBEPXKJICHHOTO PYKOBOJUTEIEM TEPPUTOPUAIBHOTO OpraHa COIMAIbHOW 3alUThl
HaceJICHUS.

3.8.6. PesynpTaToM aIMUHUCTPATHUBHOM MpPOIENYPHl SBJSETCS COXPAHHOCTH
c(hOpPMHUPOBAHHOTO MEPCOHATIBHOTO JieJla B TEUEHUE YCTAHOBICHHOTO CPOKA XPAaHEHUS U
YHUUYTOKEHHE TIEPCOHAIBHOTO JieJia MPU UCTEUEHUH YKa3aHHOTO CPOKa.

3.9. UcnipaBJ/ieHre JOMYIIEHHBIX ONMEYATOK M OIIMOOK B BbIJJAHHBIX
B pe3yJibTaTe NMpei0CTaBJIeHUs] TOCYAAPCTBEHHOM
YCJIYI'M IOKYMEHTaX

3.9.1. OcHOoBaHUAMM [JIs HadaJla aJMUHUCTPATHUBHON MPOLEAYpPbl HCIPaBICHUS
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIyTd JOKYMEHTax (fanee - ommOKa) SIBISETCS TOCTYIUICHHE B
TePPUTOPUATBHBIA OpTaH COIMAIBHOW 3allUTHl HACEJICHUS 3asBJICHHS TpakIaHWHA 00
UCIIPaBJICHUU OMIMOKN JTMOO BBISIBJICHHE OMMUOKH B XOJ€ TUTAHOBOW WJIM BHETUIAHOBOMU
MIPOBEPKH, MPOBOJAUMOIN B COOTBETCTBUU C pa3aesiioM 4 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.9.2. Ilpu oGparnieHun 06 UCTIPaBICHUU OITMOKU 3asBUTEIb MIPEACTABIISCT:

- 3as1BJICHUE 00 UCTIPABJICHUH OIIMOKY;

- JIOKyMEHTBI, TOJATBEPXKAAIONIME HaJUYME B BbIJAHHOM B  PE3yJbTaTe
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NPEeIOCTaBIEHUS TOCYAAPCTBEHHON YCIYTH TIOKYMEHTE OIIUOKH.

3asBiaeHue 00 MCHPABICHUM OLIMOKU TMOJAETCS 3asBUTENIEM B TEPPUTOPUATBHBIM
OpraH COIMAIBHOM 3aIUThI HACEJICHUSI.

3.9.3. 3asBnenue 06 UCIPaBICHUH OIIHOKH MOANICKUT PETUCTPALIUU B COOTBETCTBUH
C IpaBWJaMHU JEJONPOU3BOACTBA B CPOK HE IMO3[HEE CIEAYIOIIEro IHS IOCJIE €ro
MOCTYTICHUS.

3.9.4. CneunanucT, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTAa PEIICHMs, TPOBEPSET
MOCTYIUBIIEE 3asBICHUE OO0 HCIPABICHUU OIIMOKM HA MpEeIMET HajJuuus OMIMOKU B
BBIJJAHHOM B pE€3YJIbTaTe MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH TOKYMEHTE.

3.9.5. B ciyvae Hamuuusi OmMOKM B BBIJAHHOM B pe3yJibTaTe MPEAOCTaBICHUS
roCcyJapCTBEHHOM YCIyTH TOKYMEHTE CHEIMAINCT YCTPAHAET OIMOKY MyTEM MOATOTOBKU
IIPOEKTa pEeIIeHUs O MPEA0CTaBICHUH JINOO 00 OTKa3e B MPEJOCTABICHUH TOCY1apCTBEHHON
YCIIYTH B COOTBETCTBHH C MOAPA3AEIOM 3.6 AAMUHUCTPATUBHOIO PEIVIAMEHTA.

3.9.6. B ciaywyae oTrcyTcTBHsI OIIMOKK B BBIJAHHOM B pe3ysIbTare MPEAOCTaBICHUS
roCy/1apCTBEHHON yCIYyTU JOKYMEHTE CIIELUAJINCT TOTOBUT YBEJIOMIIEHHE 00 OTCYTCTBHUHU
OIIKMOKH B BBIIAHHOM B pe€3yJbTaTe MPEA0CTaBICHUS TOCYIAPCTBEHHON YCIYTH TIOKYMEHTE.

3.9.7. Crnenuanuct nepenaeT NpoeKT pernieHus: Judo yBeaoMJIeHHe 00 OTCYTCTBUU
OIIMOKH B BBIJAHHOM B pE3yJIbTaTe MPEAOCTABIECHUS TOCYAAPCTBEHHOM YCIYTH TOKYMEHTE
Ha MOJIHUCH JTIOJBKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 IPUHSATUE PELLICHUS.

3.9.8. JIOIDKHOCTHOE JUIO MOANMCHIBAET MPOEKT PELIEHUS, COAEPKALIETO CBEACHUS
00 ycTpaHEHUM OIIMOKHU, JUOO YyBEIOMJICHHME OO0 OTCYTCTBMU ONIMOKM B BBIJIAHHOM B
pe3ynbTaTe MPeJOCTABICHHS TOCYTapCTBEHHON YCIyTry JOKYMEHTE.

3.9.9. Ilocne moanucanus pelieHne, Coaepkaiee cBeieHust 00 yCTpaHEHUH OIIHOKH,
100 yBeaoMJICHHE 00 OTCYTCTBHHM OIIMOKM B TEUCHHE 3 paboumMXx JHEH ¢ MOMEHTa €ro
NOJIMUCAHUSl HAIpPaBISIETCA 3asBUTENIO CIIOCOOOM, YyKa3aHHbIM UM B 3asBJIEHUU 00
UCIIPaBJICHUU OIIMOKU, MO0 CrIOCOOOM, YKa3aHHBIM UM B 3asBJICHUU O MPEIAOCTABICHUN
roCy/lapCTBEHHOM YyCiIyru (B ciy4yae BBISBICHHS OIIMOKM B XOJ€ IUJIAHOBOM WM
BHETIAHOBOM TIPOBEPKH).

3.9.10. Pe3ynbraTOM  aAMUHUCTPATHBHOM MPOLEAYpHl 1O  HCHPABJIEHUIO
JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEeIOCTaBICHUS
roCyJapCTBEHHOM YCIYrd NOKYMEHTaxX SBJSETCS HalpaBiieHUuE (BPYyUEHHE) 3asBUTEIIO
pElIeHus, COJEpKAIlero CBEACHHS OO0 YCTpaHEHMHM OLIMOKH, JHOO yBeAOMIIEHUS 00
OTCYTCTBUU OIINOKHU.

MaxkcumanbHblii CPOK BBINIOJHEHUS AAMUHUCTPATUBHOW IIPOLEAYPHl HE MOXKET
MpEBBINIATh 5 pabounX JTHEW C AaThl PErHCTPALUU 3asABJICHUS 00 MCIPABICHUU OLIMOKU
a0 ¢ JaThl TMOCTYIUICHUS! B TEPPUTOPHAIIBHBIM OpPraH COLMAIbHOMN 3alllMThl HACEICHUS
PE3yJIbTATOB IUIAHOBOW WJIM BHETUIIAHOBOW IMPOBEPKH.
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4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
AJIMUHUCTPATUBHOIO pPerjaMeHTa

4.1. q)OpMI)I OCYIIECTBJCHUS KOHTPOJIA 3a UCITOJTHEHUEM
AI[MI/IHl/ICTpaTHBHOFO periaMeHTa 1 HOpMaTUBHBIX IIPABOBLIX AKTOB,
PEIVIAMEHTHPYIOINHUX IMTPEAO0CTABJICHUEC FocyﬂapCTBeHHOﬁ YCayru

KoHTposib 3a WCHOJHEHHEM AIMUHHCTPATUBHOTO pPErjaMeHTa W HOPMAaTHBHBIX
MPABOBBIX aKTOB, PETJIAMCHTHPYIOIIUX IPEIOCTABICHNE TOCYAapCTBEHHOW YCIYyTH,
OCYILECTBIICTCS B CACAYIOIINX (hopmMax:

a) TEKYIIEr0 KOHTPOJIS;

0) KOHTPOJISA B BHJIE KOMIUIEKCHBIX ITPOBEPOK (IJIAHOBBIX, BHEILIAHOBBIX );

B) KOHTPOJISI B BUJIE TEMAaTHICCKUX MTPOBEPOK (IIJIAHOBBIX, BHEIIJIAHOBBIX );

I') 00I1IECTBEHHOTO KOHTPOJISL.

4.2. Ilopsaok ocyliecTBJIeHUS TeKYLIEro KOHTPOJIsI 32 cO0JII0IeHreM
U UCIOJIHEHHEM OTBETCTBEHHBIMU I0JZKHOCTHBIMM JIUIAMU MOJI0KeH Ui
AZIMMHHCTPATHBHOI'0 PerjiaMeHTa U HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIUBAIIUX TPeOOBAHUSA K MPEIOCTABIEHUIO
rocy/1apCcTBEeHHOM YCJIyIH, a TaKKe NPUHIATHEM UMM pelleHuii

Tekyiuii KOHTPOJIb 32 COOIOJICHUEM U UCIIOJIHEHUEM CIEIUATMCTAMU MOJ0KEHUN
AJIMUHUCTPAaTUBHOTO  pErjaMEHTa U HWHBIX HOPMAaTUBHBIX  IPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHHIO TOCYJAPCTBEHHON  YCIYTH,
OCYLIECTBJISIIOT:

PYKOBOJUTENIU TEPPUTOPHUAIIBHBIX OPTaHOB COLUAIBHOW 3aIIUThl HACETICHUS;

JNOJDKHOCTHBIE — JIMIA,  YIOJHOMOYEHHBIE  PACHOPSKEHUEM  PYKOBOIAUTENS
TEPPUTOPHAIIBHOTO OpraHa COMAIbHON 3alUThl HACEIEHUSI.

Tekyuii KOHTPOJIb OCYIIECTBIISICTCSI B MPOIIECCE COTJIaCOBAaHUSI U BU3UPOBAHUS
JIOKYMEHTOB, TOJTOTOBJICHHBIX CIEIHAIUCTaMU, OTBETCTBEHHBIMHU 3a MOJTOTOBKY
MIPOEKTOB PEIICHUI, B paMKaX MPEJ0CTaBIECHUS IOCY1apCTBEHHOMN YCIIYTH, B COOTBETCTBUU
C TIOJIOKEHUSIMU AJIMUHUCTPATUBHOTO PETIaMEHTa U JIEUCTBYIOLIET0 3aKOHO/1aTeNIbCTRA.

4.3. Ilopsaaok ¥ NepHOAUYHOCTH OCYLIECTBJICHHUS MJIAHOBBIX
¥ BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABICHUS
roCyAapCcTBEHHOM YCJIYI'H, B TOM YHCJIe OPAIOK U (pOpMBbI
KOHTPOJISI 32 MIOJIHOTOH M KA4eCTBOM NPeI0CTABICHHUS
rocy1apcTBeHHON YCIYyI'H

43.1. Tekymuid KOHTPOJb 32 IMOJHOTOM M KavyeCTBOM MPEAOCTABICHUS
rOCyJapCTBEHHOM YCIYTM BKIIOYAaeT B ceOsl MpOBEAEHHWE MPOBEPOK (B TOM YHCIIE
TeMaTUYECKUX), BBISBIICHUE U YCTpPAaHCHUE HAPYIICHUH MpaB 3asiBUTENICH, paCCMOTpPEHNE,
OPUHATHE B Mpejesiax KOMIETEHIIMU pEelIeHUW U MOJATOTOBKY OTBETOB Ha OOpalieHus
3asiBUTENIEH, coleprKaliie kaao0bl Ha pelieHus, 1eicTBUs (0e3eHCTBUE) CIEIMAINCTOB,
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JNOJKHOCTHBIX JIMII.

4.3.2. KoHTpoJiIb B BUJI€ KOMIUIEKCHBIX IPOBEPOK M TEMATHYECKHX MPOBEPOK 3a
COOJIIO/ICHNEM CpPOKOB HCIIOJHEHUS AJIMUHHCTPATUBHOTO pErilaMeHTa M KadeCTBOM
MPEOCTaBICHUS TOCYAAPCTBEHHOM YCIYrM OCYIIECTBISETCS JOJKHOCTHBIMU JIMIIAMU
JlemapTaMeHTa, B COOTBETCTBUM C TIOJTHOMOYUSIMU HA TPOBEACHUE MPOBEPOK,
YCTAHOBJICHHBIMH JI0JXKHOCTHBIMH PETJIaMEHTaMU.

[IpoBepku MOTYT OBITh TJIAHOBBIMU (OCYILIECTBIISITHCA HA OCHOBAHUHU TMOJIYTOI0BBIX
WJIY TOJIOBBIX IJIAHOB paboThl JlemapTameHTa) M BHEIJIAHOBBIMU, & TaKXKE BBIC3THBIMU U
NOKyMeHTapHbIMU. [Ipu mpoBepke MOTYT pacCMaTpPUBATHCS BCE BOMPOCHI, CBSI3AHHBIC C
PEIOCTaBIECHUEM TOCYJJAPCTBEHHON YCIyTH (KOMILIEKCHBIE TPOBEPKH), WA OTICIbHBIC
BONIPOCHI (TeMaTuyeckue mpoBepku). I[IpoBepka Takke MOXKET MPOBOAUTHCS IO
KOHKPETHOMY OOpaIlleHUIO 3asABUTEIIS.

4.3.3. IlnanoBBIE TPOBEPKHU MPEIOCTABICHUS TOCYTAPCTBEHHON YCIYTH MPOBOISITCS
B COOTBETCTBHM C IUIAHOM MPOBEACHUS TMPOBEPOK, YTBEPKACHHBIM HAYAJIbHUKOM
HenapramenTta. [1nan mpoBeneHHs] TPOBEPOK MOMJIEKHUT Pa3MEIICHUIO Ha O(UIIATIEHOM
caire JlemaprameHra.

B xome miaHOBOW MPOBEPKU IMPOBEPSETCS MPABWIHHOCTH BBIMOJHEHHUS BCEX
aIMUHUCTPATUBHBIX MPOLEIYP, BHIOJHEHUE TPEOOBAHUN MO OCYIIECTBICHUIO TEKYIETO
KOHTPOJISl 3a UCIHOJIHEHWEM AJIMUHUCTPATUBHOTO perjaMeHTa, COOIIOJICHUE MOopsiKa
00’KaJIOBaHUS PEIICHUN U JAEUCTBUM (0€31eMCTBUSI) CIICIIMATUCTOB, JOJKHOCTHBIX JIUII, a
TaKXe OLICHUBACTCS JTOCTIKEHHUE MOKa3aTeNIe KauecTBa U JOCTYIMTHOCTH TOCyAapCTBEHHOM
YCIIYTH.

4.3.4. BHemiaHoOBbIE TMPOBEPKU MPEAOCTABICHUS TOCYJAPCTBEHHOW YCIyru
MPOBOJIATCA MO OOpalIeHusIM (GU3NUECKUX U IOPUIUYECKUX JIUIl, OOpaIeHUsIM OPraHOB
roCyJ1JapCTBEHHOU BJIACTH, OPraHOB MECTHOT'O CAMOYITPABIICHHUS], UX JOJIKHOCTHBIX JIWII, a
TaKXe B LEJSIX MPOBEPKU YCTPAHEHHUsI HAPYIICHH, BBISIBICHHBIX B XOJI€ MPOBEICHHOU
MIPOBEPKH, BHE YTBEPKJIEHHOTO IUJIaHA MPOBEJCHUS TMPOBEPOK. YKa3aHHbIE OOpalleHus
MOJUIeKAT PErucTpalud B JI€Hb HMX TOCTYIUIEHHSI B CHCTEME JIEJIONPOU3BOJICTBA
HenapramenTa. [lo pe3ynbraram paccMOTpeHUs: 0OpallleHU 1aeTCsl MUCbMEHHBIN OTBET.

OOparnieHust TpakJaaH MOAJICKAT PACCMOTPEHUIO B COOTBETCTBUM ¢ DeepaibHBIM
3akoHOM OT 02.05.2006 N 59-®3 "O mnopsake paccMoTpeHusi oOpanleHuM TIpaxaaH
Poccutickon ®@enepanun'.

4.3.5. O npoBeaeHNM TJIAHOBOM MPOBEPKU M3HAETCS pacnopsbkeHue Jlemapramenra,
1 (hOpMHUPYETCS KOMUCCHS.

1o pe3ynbTaTam NpoBeACHUS IPOBEPKU COCTABIISACTCS aKT, B KOTOPOM JIOJKHBI ObITh
yKa3aHbl JOKYMEHTAJILHO MOATBEPKJIEHHBIC (DaKThl HAPYIICHUH, BBISIBICHHBIE B XOJE
MPOBEPKH, UM OTCYTCTBUE TAKOBBIX, @ TaK¥KE€ BBIBOJIbI, COJIEPKAIIUE OLIEHKY MOJHOTHI U
KauecTBa MPEJOCTABICHUS TOCYIAPCTBEHHOM YCIYIM M NPEMJIOAKEHUS] MO YCTPAHEHUIO
BBISIBJICHHBIX MIPU MPOBEPKE HAPYIICHUI. AKT NOAMMUCKHIBAETCS MPEACeaaTeIeM KOMUCCUU
U yTBEPXKIAeTCA HaYallbHUKOM JlenapTaMeHTa.

4.3.6. AT ¢ pe3ynbTaTaMy MPOBEJCHHON MPOBEPKU HAIPABIISIETCS PYKOBOJAUTEISIM
TEPPUTOPHUATHLHOTO OpraHa COIMAIbHON 3aIlUThl HACEJIICHUS sl YCTPAHECHUS BBISBICHHBIX
3aME€YaHUM B YKa3aHHBIU CPOK.

[Io OKOHYaHMM YKa3aHHOTO CPOKa TEPPUTOPUAIIBHBIA OPraH COLUMAJIbHOM 3aIUTHI
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HacesleHus HampapiseT B JlemaprameHT uHQOpManMio O MpojellaHHOM padore Mo
YCTPAHEHUIO 3aMEUYaHuM U MPUHSITHIM MEpaM.

4.4. OTBETCTBEHHOCTD J0JIKHOCTHBIX JIUI] OPTraHa,
NPEAOCTABJAIILEr0 rOCyIapCTBEHHYI0 YCJIYIY, 32 pelIeHus
U feiicTBud (0e3neiicTBHUE), NPUHUMAaeMble (OCYLIECTBJIsIEMbIE)
HMH B X0/i¢ MPeI0CTABJICHUS FOCYIapPCTBEHHOMN YCJIYIH

4.4.1. Ilo pe3ynbprataM MPOBEIECHHBIX MPOBEPOK, OOPMIICHHBIX TOKYMEHTAIHHO B
YCTAHOBJICHHOM TIOPSIIKE, B CJIy4dace BBISIBIICHUS HapyIICHUW MpaB 3asiBUTEIICH,
JOMYIIEHHBIX TEPPUTOPHUAIIBHBIMA  OpraHaMu  COLMAJIBHOM  3alllUThl  HACEJICHUS,
OCYIIECTBIISIETCS] TIPUBJICYECHNE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATEIbCTBOM Poccuiickon denepanuun Ha4dyaJbHUKOM JlenaprameHrTa,
PYKOBOAUTEAMHU TEPPUTOPUATIBHBIX OPraHOB COIIMATIBLHOM 3aIUThl HACEJICHUS.

4.4.2. CreuualucThl, OTBETCTBEHHBIC 32 KOHCYJbTHUPOBAHHE M HWH(POPMHPOBAHHUE
rpaXJaH, HECYT MEPCOHAIBHYID OTBETCTBEHHOCTh 3a IOJHOTY, TIPaMOTHOCTh U
JIOCTYIHOCTh IPOBEACHHOTO KOHCYJILTUPOBAHMSL.

CrenuanucTbl, OTBETCTBEHHBIE 3a IMpPUEM 3asBICHUA UM JOKYMEHTOB, HECYT
MEePCOHAJILHYI0 OTBETCTBEHHOCTh 3a MPABWIHHOCThH BBITIOJHEHUS MPOLEAYpP MO MPUEMY,
KOHTPOJIIO COOJNIOCHUST TpeOOBaHMM K COCTaBYy JIOKYMEHTOB, COOJIIOJICHHE CPOKOB
3alPOCOB HEAOCTAIONIUX JOKYMEHTOB, UHbBIC JIEUCTBUA, OOS3aHHOCTH IO HCIOJHEHUIO
KOTOPBIX BO3JIO’K€HA HA HUX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

ITepcoHanbHast OTBETCTBEHHOCTD CIIEIIUATIMCTOB, TOJPKHOCTHBIX JIMII 3aKPEIIsETCS B
UX JOJDKHOCTHBIX perlaMeHTax B COOTBETCTBUH C TPEOOBaHUSIMHM 3aKOHOJIaTEIIbCTRA.

4.4.3. HomxHocTHble nuia JlemaprameHTa, IOJKHOCTHBIC JIMIIA, CHCHUAAIUCTHI
TEPPUTOPUAIBHBIX OPTraHOB COILIMAIBHOM 3allUThl HACEICHUS, MHBIE YIIOJHOMOYEHHBIC Ha
MPE0CTaBICHUE TOCYIaPCTBEHHOMN YCIyTH (MMPOBEICHUE OTIACIbHBIX aJIMUHUCTPATUBHBIX
MpOIEAYp B paMKax MPEAOCTaBJICHUS TOCYJIapCTBEHHOM YCIYrd) JHIla, BUHOBHBIC B
HEUCTIOJHCHUN WJIM HEHaJJIeKalleM HCIOJIHEHUN TpeOoBaHUN AJIMUHUCTPATUBHOIO
periamMeHTa, MPUBJICKAIOTCA K AUCIUIUIMHAPDHON OTBETCTBEHHOCTH, a TakKXe HECyT
IpaXIaHCKO-TIPaBOBYIO, AJIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTbH B MOPSIJIKE,
YCTAHOBJICHHOM JICUCTBYIOIIMM 3aKOHOIaT€IbCTBOM.

4.5. TpeOoBaHus K NOPSAAKY M (popMaM KOHTPOJISI
3a MpeAoCTaBJIeHUuEM roCyJAapCTBEHHOM YCJIYIM €O CTOPOHBI
rpakaaH, MX 00beIMHEHUI U OpraHu3anui

OO1IecTBEeHHBI KOHTPOJIb 32 WCIHOJHEHWEM AJIMUHHCTPATUBHOTO peErjiaMeHTa
BIIPABE OCYIIECTBIIATH FPaK/IaHe, UX OOBEIUMHECHUS M OPTaHU3AIUN TIOCPECTBOM:

a) TMOJa4Y¥ CBOMX 3aMEUaHW K TPOLEAype MPEAOCTaBICHUS TOCYIapCTBEHHOM
YCIIYTH WIH TPEAJIOKEHUN TI0 €€ COBEPIICHCTBOBaHMIO B JlemaprameHT;

0) 00xaJloBaHMS PEIICHUM U AeHCTBUM (0e31eMCTBYS ) CIIEIUAIUCTOB, JOJDKHOCTHBIX
JIMI] B TIOPSIIKE, YCTAHOBIICHHOM Pa3AesioM 5 AJIMUHHUCTPATUBHOTO PETJIaMEHTA.
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5. locyneOHbIi (BHeCy1eOHDbII) MOPSIIOK 00:KATT0BAHUS PellleHU
U aeiictBui (0e31eiicTBHSI) OPraHoB, PeI0CTABJISIIONIAX
rocy1apCTBEHHbIE YCJIYTH, a TAKKE UX JOJKHOCTHBIX JIHIL

5.1. Uudopmanms 11 3aMHTEPEeCOBAHHBIX JIUI[ 00 UX NpaBe
Ha Jocyne0Hoe (BHecyaeOHOe) 00:Kal0BaHue J1eiicTBUI
(0e3neiicTBHs) M (WJIH) PelICHUN, MPUHATHIX (OCYIECTBJICHHbBIX)
B X0/1I¢ NPeA0CTABJICHUS IOCYA1APCTBEHHOM YCJIYI'H

5.1.1. I'paxkmanuH BlipaBe 00KaJIoBaTh JIOOBIE pellIeHUs U TeUcTBUA (Oe3elicTBHIE)
Oprana, TPEeIOCTaBISIONIETO TOCYAApCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpTaHa,
MPEIOCTABIISIONIETO TOCYJAPCTBEHHYIO YCIYTy, JUOO TOCYAapCTBEHHOTO CIY>KaIllero B
X0JIe TPEIOCTaBICHUS UMHU TOCYJApPCTBEHHOW YCIyTd B JOCYJAeOHOM (BHECYICOHOM)
nopsiake (manee - xxanooa).

5.1.2. OcHoBanueMm Ui Havajlla TMPOIEAYphl JocyAcOHOro (BHECYIeOHOTO)
00’KaJIOBaHMS SIBISIETCS HEcoIJlacue 3asBUTENS C JehcTBUsSMU (O€3/IeiCTBUEM) OpraHa,
MPEIOCTABIIAIONIETO  TOCYMApCTBEHHYIO  YCIYTy, JTOJDKHOCTHOTO JIMIIA  OpTaHa,
MIPEIOCTABIISIONIETO TOCYAAPCTBEHHYIO YCIYTy, JIMOO TOCYJapCTBEHHOTO CITY)KAIIEero U
PEIICHUSAMU, TIPUHSITHIMA B X0JI€ TPEA0CTABIICHUS TOCYIaPCTBEHHOMN YCIyTH.

5.2. Opransl rocy1apCcTBeHHOM BJIACTH, OPraHU3ALUMA
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JTUIA, KOTOPHIM
MOKeT ObITH HANIPABJIEHA KAJ100a 3asABUTEJISI B 10CY1€0HOM
(BHecy1e0HOM) MOpsIAKe

5.2.1. XKanoba momaercs B MNHUChbMEHHON ¢dopmMe Ha OyMa)KHOM HOCHUTEJE, B
AIIEKTPOHHOM (hOpME B OpPTaH, MPEAOCTABISIONINN TOCYJaPCTBEHHYIO YCIYTY.

5.2.2. Ilpu nocyneOHOM 00KaI0BaHUH kajloda MmogaeTcs:

a) pyKOBOJIUTEJISIM TEPPUTOPHUATBHBIX OPTaHOB COLIMAIBHOM 3aIUTHI HACEJIICHUS - Ha
pelieHus u 1ercTBus (0e31eiCTBIE) MOJYMHEHHBIX UM CIICIIMAINCTOB,;

0) HavanbHUKy JlemapTamMeHTa - Ha pemieHuss u jAeicTBus (Oe3nercTBue)
MOAYMHEHHBIX €MY JIOJKHOCTHBIX JIMI] U PYKOBOJMUTENICH TEPPUTOPUAIIBHBIX OPraHoOB
COIMAJILHOM  3alllUThl HACEJICHWS, WHBIX YIOJHOMOYEHHBIX Ha MPEIOCTaBICHHUE
rOCYJapCTBEHHOW YCIIYTH JIULI;

B) 3amecturento  npexacedatens  IIpaBurenbctBa  MBaHOBCckoW — oOmactu,
KypUpYIOIIEMY COIHabHYI0 cdepy, - Ha ngeictBus (Oe3aeiicTBUE) PYKOBOIUTEINS
JlenaprameHTa.

5.2.3. XKanoba Ha pemenus u aeictBus (0e31eiCTBIE) opraHa, MpeI0CTaBISIONIETO
rOCYJJapCTBEHHYI0  YCIYTYy, JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBIISIONIErO
TOCYJapCTBEHHYIO YCIYTy, TOCYJapCTBEHHOTO CIIYXKAIllero MOKET OBITh HallpaBJieHa TIO0
moure, uepe3 MHOTOQYHKIMOHATBHBIM IEHTP MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, C HUCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu "WHTepHeT", opuimanbHOro caita opraHa, MpeAoCTaBISIONIET0 TOCYJapCTBEHHYIO
ycnyry, [loprana ycnyr, a Takxke MOXKET ObITh PUHATA MIPHU JINYHOM MPUEME 3asiBUTEIIS.
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5.3. Cnnoco0b1 uHGOPpMHUPOBAHNS 3asiBUTEJIEl 0 IOPAIKE MOAAYHN
U PaAcCMOTPEHHS KAJI00bI, B TOM YHCJIE C MCII0JIb30BAHUEM
IHoprana ycayr

Nudopmanus A5 3aMHTEPECOBAHHBIX JIUIl O TMOPSAJKE MOJAYHd M PACCMOTPEHHS
KajJoObl, B TOM 4uciIe C ucnoigb3oBanueM lloprama ycmyr, npexncrasiseTcs
CHEUUaINCTaMH, JOJDKHOCTHBIMHU JIMIIAMH TEPPUTOPUAIBHBIX OPraHOB COLIMAILHOM
3aIUATHI HACEJEHUS, MHBIMH JIUI[AMH, YIIOJIJHOMOYEHHBIMU Ha OCYILECTBIEHNE HEKOTOPBIX
aJIMMHUCTPATUBHBIX JEHCTBUI B paMKax MpPeAOCTaBICHHs TOCYAapCTBEHHOM YCIIyTH:

- [IpY YCTHOM U TUCbMEHHOM OOpallleHUH T'Pak/1aH;

- HENOCPEACTBEHHO B IIOMEIICHHWH OpPraHoOB W YUYPEXKACHUM MpU JUYHOM
KOHCYJIbTUPOBaHUU;

- Ha U”HOPMAILIMOHHBIX CTEH/IAX, B BUJI€ NAMATOK, OYKJIETOB;

- C UCIIOJIb30BAaHUEM CPEACTB TEIE(POHHOM CBS3U;

- ¢ ucrnonb3oBanueM ceth MutepHeT (MHTepHET-caidT Jlemapramenta, [loprain ycayr).

5.4. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PeryJMpPYIOLINX
MOPSAAOK 10CYAeOHOro (BHeCyAe0HOr0) 005Ka10BaHUs PelleHUi
U aeiicTBuil (0e31eiiCTBUSI) OPraHa, NpeIoCcTABJISIIONICT 0
roCyJAapCTBEHHYIO YCJIYTY, a TAK/Ke ero J0JKHOCTHBIX JIHIL

54.1. OOmuii  mopsgok  gocynedHoro  (BHecyaeOHOro) — 00KaJoOBaHUS
pernameHTupoBaH riaBou 2.1 denepanbHoro 3akona ot 27.07.2010 N 210-D3.

5.4.2. Tlopsamoxk momadyd W PACCMOTPEHUs] Kajlo0 Ha pEHIeHUS U JCHCTBUSA
(6e3meiicTBUE) UCTIONHUTEIBHBIX OPTraHOB TOCYAapCTBEHHOMN BiiacTu MIBaHOBCKOM 001acTH
Y UX JOJKHOCTHBIX JIMII, TOCY/IapCTBEHHBIX TPAXIAHCKUX CyKaiux MiBaHoBckoii o6mactu
OpU  TPEJOCTABICHUM  TOCYJApPCTBEHHBIX  YCIYT  YTBEPXKACH  MOCTAHOBIICHUEM
[IpaBurenscTBa Banosckoit oonactu ot 28.05.2013 N 193-m.

5.5. Uadopmanus, conepxamasics B pasaeie 5 AIMUHUCTPATUBHOTO perjiaMeHTa,
pa3merniaercs Ha [lopTane ycmyr.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opmMma

PykoBoauTen0 TEPpUTOPHATIBHOTO YIIPABICHUS
COLIMAJILHOM 3allUTE HACEJICHUS O

(®.1.0. pykoBoautens TY C3H)

(®.1.0. 3asBUTEIISA, TTOJIHOCTHIO)
roJia poKJICHUS,

MMPOXKUBAKOII__ I10 aApeCy:

3aperucTpupoBaH

[Tactiopt
BBIJIaH « » T.

3asBJICHHUC.

[Ipomry momecTuTh MOETO (MOIO) ChIHA/10YB/OTIEKaeMOT0(YIO)

(®.1.0., nata poxacHus)
B OpraHW3alMi0 JJIS  JIeTeH-CHPOT W  JETEeW, OCTaBIIMXCS 03  TOMEYCHHS  POJTUTENICH,
Ha CpOK C o B CBSI3U C

(YKa3bIBaIOTCS MPUIHHBL, IO KOTOPBIM 3asBUTEIb HE MOXKET HCHOJHATE CBOM 00S3aHHOCTH, THO0 00pa30BaTeNbHbIX YCIyT, KOTOPBIE
HEO0OXO0IMMO TIOJTyINTh PeOEHKY B OpTraHU3AINH IS IeTeH-CHPOT U AeTel, OCTaBIMIMXCsI Oe3 TomedeHns! poanuTeneii)

« » 20 T

(naTa) (moamHCE)
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

YTBepxkIeHa pacopsHKCHHEM

JlemapraMeHTa CONMAIbHOM 3alUThl HACEICHUS
HBaHOBCKOM 007aCTH U

JlemapTaMeHTa 3[paBOOXPaHCHHSI

HBanoBCcKoOI 00/1acTH

or 11.04.2017 Ne 125/127

dopma
3aKIoucHUE

MEIUIIMHCKONW OpraHu3alii, OKa3bIBAIOIIEH MEPBUYHYIO MEUKO-CAHUTAPHYIO ITOMOIIb 10 MECTY
JKUTEIHCTBA WJIU MPeObIBaHUS peOCHKA, O COCTOSTHUU 3/I0POBbsl peOE€HKa, BpeMEHHO IMOMEIIAEMOTO
B OpTaHH3aIUIO0 AJIs JeTeU-CUPOT

Brinano

(HaI/IMeHOBaHI/Ie u aapec MCZ[HHHHCKOﬁ OpFaHI/BaL[I/II/I)
damuinus, UMs1, OTYECTBO (MIPU HAIMYMK) peOeHKa

Jara poxnenus [Tost My>KCKON/?KEHCKUH (Hy*,HOE TIOT4EPKHYTS)
Jlata mpoBeeHUsI MEIULIMHCKOTO 00CIeI0BaHUS

3akiroueHue:

[TpakTruecku 310pOB Ja/HET (HYKHOE MOAIEPKHYTH);

Juarno3 (xon mo MKB-10):

a) (yHKIMOHAJIbHBIE OTKIOHEHHS/XPOHUUYECKOE 3a00JIEBAHUE (Hy/KHOE TI0T4EPKHYTH);

0) TMarHo3 mpeaBapUTEIbHbIN/yTOYHEHHBIN (HyXKHOE MOIYEPKHYTH);

B) AUCIIAHCECPHOC HaOJIr0/IeHUE: BEJIOCh paHee/HpOBO,I[I/ITCH BIICPBLIC (Hy>KHOE NOTYEPKHYTH).
Onenka (pu3NYECKOTo pa3BUTHSL:

poct CM; BEC KT'; OKPY’>KHOCTb T'OJIOBBI cMm;

¢u3nyeckoe pa3BUTHE: HOPMaIbHOE, OTKJIIOHEHHE — 1e(PUIIUT MacChl Tella, U30BITOK Macchl Tena,
HU3KUHI POCT, BBICOKUU POCT (HyKHOE MOAYEPKHYTh).

OneHka ICUXUYECKOro pa3BUTHS (COCTOSIHUS):

st neteit 0 - 4 1eT BKIIOYHUTENILHO:

Mo3HaBaTeNNbHas PyHKIUS (BO3pacT pa3BuUTHS);
MOTOpHAas PYHKIIHS (BO3pacT pa3BUTHS);
SMOLIMOHANbHAS U COLIMATIbHAS (PYHKIINH (BO3pact pa3BuTHS);
IIPEIPEYEBOE U PEUEBOE PA3BUTHE (BO3pact pa3BUTHS);

JUIA neTeit 5 - 17 neT BKIIOYUTENBHO:

MICUXOMOTOpPHAsI chepa: HOPMa/OTKIIOHEHHE (HyKHOE [OYEPKHYTH);

WHTEJUICKT: HOPMa/OTKJIOHEHHUE (HyXHOE T04EPKHYTH);

AMOIIMOHAIBHO-BETeTaTUBHAS cepa: HOPMa/OTKIOHEHHUE (Hy*,HOE T0TUYEPKHYTE);
WHBAJIATHOCTh: HATMYNE/OTCYTCTBUE (HYKHOE MOTYEPKHYTH);

rpynmna coctostius 300poBbs: I, 1L 111, IV, V (uyxnoe nomxuepkuyts);

MEIUIIMHCKAS TPyMNa Ui 3aHATUH (HU3UIECKOH KyJIbTYPOW: OCHOBHAS, TOATOTOBUTEIHHAS,
crienranbHasg A Wi b (nyxHoe noguepkuyTs).

(moxnuce) M.IIL. (®.1.0. pyxoBoguTEINIST MEIUIIMHCKOW OpraHNU3alin)

T. (nata odopmiicHus)
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opmMma
JKYPHAJI OGPAIIIEHU O HATIPABJIEHUA
HA BPEMEHHOE INIPEBBIBAHUE
No Hara ®.1N.0. Anpec, CyTb PesynbTar [Toanuce
n/n MIOCTYIUIEHUS | 3asBUTEIIS TenedoH oOpallleHusi | pacCMOTPEHUS
3asBIICHUS 3asiBIICHUS

[Ipumeyanue:
Hayajo BEJCHHUS )KypHaJIa: C MOMEHTA BO3HUKHOBEHHSI OCHOBAHMIA;
CpPOK XpaHeHus: 3 roja.

B rpaq)y «IOAIHUCH» BHOCATCA KaK IMOAINUCH CIICHUATINCTA, OCYIICCTBIAIOIICTO IIPUEM I'paKJaH,
TaK U IIOAIIHNCH I'paKIaHrUHA (B CJIydac IMOJIydCHHU pCHICHUA J'II/I‘IHO).
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opmMma
KOPEHIOK k nyteBke Ne * ITYTEBKA Ne ok

Hamnpasinsercs B Hampasnsiercs B

damunus damunus

Nwms Nwms

OTtyecTBO OTt4yecTBO

Jlata u MecTo poxaeHUs Jlata u MecTo pOXAEHUS

IIprurHa HanpaBiIEHUS B yUPEKICHUE [IprurHa HanpaBiIEHKS B YUPEKICHUE

JlaTa BbI1auu MyTEBKU Jlara BpI1aun MyTEBKHU

CBeieHHS O HECOBEPIIICHHOJICTHUX OpaThsix U CBe/ieHHS O HECOBEPIICHHOJETHUX OpaThsix U
CECTpax (@.1., nata poxJeHus, MECTO HAXOXKIEHHS) cecTpax (®.M., nara poxaeHus, MECTO HAXOKICHHS)
OTtkyna npuObLI Otkyna npuObLI

JInunoe neno npuiiaraercs. JInuHoe neno npunaraercs.

/pacudpoBKa moanucu/ /pacu@poBKa MoANUCcH/

(moamuck crienuanucra, (MOANKCh CHEIMATINCTA,

BBIIABILIETO ITyTEBKY) BBIIABILIETO MyTEBKY)

* Kopelrok myTeBKH OCTaeTCsl B OTIIENe KOOPIWHAIMK YUPEKACHUN I JETeH-CUPOT M IETEH, OCTABIIMXCS 0e3 TOMeYSHISI
poAUTENe, ynpaBieHUsI 10 ONlEKe U MONeYUTeNbCTBY JenapramenTa

** JlyteBka mepemaeTcsl BMECTE C KOMIUIEKTOM JIOKYMEHTOB B TEpPpPUTOpHANbHEIA opraH JlemaprameHnrta. Cpok JeicTBUS
nyteBku 10 pabounx aHei.
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PETIIAMEHTY

®dopma
bnank tepputopuansHoro oprana Jlemapramenra
AKT
OBCJIEJOBAHMUSA YCJIOBUU KU3HU PEBEHKA

Hara obcnenoBanust « _ » 20 1.
OO A0MKHOCTHBIX JIUII, TIPOU3BOIAIINX 00CIIeI0BaHNE:
Anpec:
3aperucTpupoBaHHBIC B IJAaHHOM JKUJIOM ITOMELICHUU:

Ne ®.11.0. [Hata Crenens poacTsa [Ipumeuanue

n/n POXKJIEeHUs pebeHKOM
Jluna, hakTHyecKn Mpo’KUBAIOIINE COBMECTHO C PEOSHKOM:

Ne ®.1.0. Hata CreneHs poacTBa [TpoxxuBaet

n/n POXKICHUS pebeHKOM [TocTosIHHO/BpEMEHHO

HpI/IHaI[J'IC)KHOCTB JKHJIOTO ITIOMCHICHUA

PEKBU3UTBI JOKYMCHTOB, €CJIU KUJIbC HAXOAUTCA B

COOCTBEHHOCTH
Bup sxunesi: (oM, KBapTHUpa, KOMHAaTa B KOMMYHAJIBHOM KBapTHUpPE, OOIIEKUTHH)

I'ox moctporiku:
OOmas rromanb KB. M., KuJjasi TuIonaib

KB. M

KomnuectBo KOMHAT, UX INIoIadb

briaroycTpoiicTBO XKHUIIOTO MOMENICHUS:
ra3ocHaOxeHue

OTOIINICHHUC

BOJIOCHAOXEHHE

KaHaJu3anust

CaHI/ITapHO-FI/IFI/ICHI/I‘leCKOG COCTOSTHHUE KHUJIOT'O ITIOMCIICHHUA !

33.)_'[0.]'1)KCHHOCTI: Ha MOMCHT IIPOBCIACHUSA O6CH6}10B&HI/I${Z
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KOMMYHaJIbHBIE YCIYTH - 3JIEKTPOIHEPTHS -
ras -

Hannune 3eMenbHOro yyactka
CBeznenus 0 poauTensx pedeHka:
1. Matp

(®.1.0., nata poxxaeHus)
CBeneHus O TPYIOBOM NEATEIBHOCTH (paboTaeT/He padoTaeT, yKa3aTh JODKHOCTh U MECTO PabOTHI,
KOHTaKTHBIE TeJIe()OHBI; PEKUM U XapaKTep padoThl; CPEAHEMECSYHBIN 10X0/; UHBIE CBEJICHHS)

VYyactue marepu B BOCIIUTAHUU U COJAEPKaHUM peOeHKa (MPOKMBACT/HE MPOKUBAET COBMECTHO C PEOCHKOM;
KaKyl0 MOMOIIb OKa3bIBAaET, CIIOCOOHOCTh OOECIEYUTh OCHOBHBIE MOTPEOHOCTH pebeHKa (B MHILE, JKUJIbE,
THTHEHE, YXO0JIe, O/IeXK 1€, IPEIOCTABICHUH MEAULIMHCKON TIOMOIIH) | T. 11.)

2. Oreng

(®.1.0., nata poxxaeHus)
CBeneHus 0 TPyIOBOM JAesTENBHOCTH (paboTaeT/He paboTaeT, yKazaTh JOKHOCTh U MECTO PabOTHI,
KOHTaKTHBIC TeJIC(POHBI; PEXKHUM U XapaKTep padOThI; CPEAHEMECSUHBIN I0XO/I; HHbIC CBEICHUS)

VYdacThe oTiia B BOCHUTAHUM U COJIEpKaHUU peOeHKa (IIPO’KUBAET/HE MPOXKUBAET COBMECTHO C PEOEHKOM;
KaKkyl0 MOMOIIb OKa3bIBaeT, CIIOCOOHOCTh OOECHEUUTh OCHOBHBIE NMOTPEOHOCTH peOeHKa (B MHUILE, JKUIIbE,
TUTHEHE, YXOJIe, OJeK e, IPEAOCTaBIEHIN MEJULIMHCKOM TOMOIIHN) U T. [I.)

Poaurenu B 3aperucTpUpOBaHHOM Opake COCTOST/HE COCTOAT; MIPOKUBAIOT COBMECTHO/Pa3AEIbHO.

CTpyKkTypa 10XOIOB CeMbH (OCHOBHBIE MCTOYHHMKHM J0XO/a (JOXOABI POJIUTENEH M WHBIX YJICHOB CEMbH,
QIMMEHTBI, TIEHCUH, TOCOOMS, MHBIE COLMAJbHBIC BBIIUIATHI); CPEAHEMECSUYHBI U CpEeIHEAYIIECBOH 10XO0J
CeMbH)

HOCTHTO‘IHOCTB J0X0A0B CEMbU 1A obecrieyeHrss OCHOBHBIX HOTpC6HOCT€ﬁ pC6CHKa (HpOHYKTbI IIMTaHHA,
ogcxaa 1u OGYBL, MCIUIIMHCKOC 06CJ'IY)KI/IBaHI/I€, WUI'pYIIKH U UT'PbI, ICHATHAA U ayAUWOBU3YyaJIbHAA NPOAYKIUA,
MIKOJBbHO-TIMCbMCHHBIC U KaHICTIAPCKUC TPUHAAJIC)KHOCTH U Hp)

JononuuTenbHas naGopmaIys (B TOM yuciie MHeHHE peOeHKa, JocTurmero Bo3pacta 10 yet, o moMemeHun
Ha BpEMEHHOE MpeOblBaHWE B OPTaHU3ALMIO I ACTeH-CUpOT (eciau He ObUI0 paHee MpEelCTaBICHO
3asBUTEIIEM)):

3AKIIIOYEHUE o Hanuuyuu yBa)XUTEIbHBIX MPUYHMH, IO KOTOPHIM POJUTENH, YCHIHOBUTEIH JTMOO OMEKYHbI
(momeyuTeNny) He MOT'YT UCHIOJHITH CBOM O053aHHOCTU B OTHOILIEHUH JI€TEH, TMO0 O HATMYUU HEOOXOAUMOCTH
B MOJY4YeHUU peOeHKOM 00pa30BaTeIbHbIX YCIYT B OpPraHU3alMU IJs JeTe-CUpOT U JAeTel, OCTaBIIUXCs 0e3
MOTIEYEHUS POJIUTENEH):

IToanuce Jh, IMPOBOJAUBHINX 06CJ'I€I[OBaHI/ICZ




